MuHHCTEpPCTBO HAYKH U BbIcLIero oopa3osanusi PO
DenepanbHOE roCyJapCcTBeHHOE 0K0I:KeTHOE 00pa30oBaTe/IbHOE YUpPeKIeHNEe
BbICIIET0 00Pa30BaAHUA
«HanuoHanbHBIN HccIeI0BaTeIbCKUN yHUBepcuTeT « MIU»

Hanpagienne noaroroBku/cnenuaibHocTh: 42.03.01 Pexiama 1 cBA3H ¢ 0011eCTBEHHOCTBIO
HaumeHnoBaHune o6pa3oBaTejibHOI mporpaMMel: Pekjiama M ¢BS3U ¢ 00111eCTBEHHOCTHIO
YpoBeHb 00pa3oBaHusi: BbiciIee 00pa3oBaHue - faKkajaBpuaT

®opma o0yuenusi: OuHoO-32049HASA

Pabouass nporpaMma QM CHUILIHHBI
NHOOPMATUKA U KOMIIBIOTEPHBIE TEXHOJIOT'NHN

biaok:

Baok 1 «/Iucuuniunsl (MoxyJim)»

Yactb 00pa3oBaTesbHOM
NPOrpamMMblI:

Oo0s13aTeLHas

Ne IMCHUIIJIMHBI 10 YYeOHOMY
IJIaHy:

b1.0.12

TpynoeMKOCTh B 3a4eTHBIX
eIMHULAX:

2 cemecTp - 5;

Yacos (Bcero) no yueoHomy
IJIAHY:

180 yacoB

Jexknun

He MPeAYCMOTPEeHO Y4eOHbIM MJIAHOM

HpaKTuquKne 3aHATHA

2 cemecTp - 32 yaca;

JlabopaTopHbie pa6oThI

He NMPeyCMOTPEeHO YUeOHbIM IIAHOM

KoncyabTanum

MPOBOJIUTCHA B paMKaX 4YaCoB ay/IMTOPHbIX 3aHSATHH

CamocrosiTesibHasi padoTa

2 cemecTp - 147,7 yaca;

B ToM unciae Ha KII/KP

He MPeyCMOTPEHO YUeOHBIM MJIAHOM

HNnasi koHTaKkTHas padoTa

MPOBOJIUTCHA B paMKaX 4YaCoB ay/IUTOPHbIX 3aHSATHH

BKJIIOYAs:
KontpoabsHnas padora
NuanBuayaabHbIi IPOEKT

IIpome:kyTouHast aTTecTALUS:

3ayer ¢ OLEeHKOM

2 cemectp - 0,3 yaca;

MockBa 2024




NPOI'PAMMY COCTABMUJI:

[IpenoaBarenn

MNognucaHo anekTpoHHoi nognuckio ®r6OY BO «HUY «M3U»

CseneHva o snagensuye L3N M3K

Bnapeney

MaTBees M.B.

Mol

Waentuduratop

R6albc0e9-MatveevMV-ce509dcH

M.B. MatBeeB

COI'ZTACOBAHO:

PykoBoguTens
00pa30BaTEIbHON IPOrpaMMBbI

MNognucaHo anekTpoHHoi nognuckio ®r60Y BO «HUY «M3U»

CseneHwa o snagenbuye UM M3K

Bnapeney

PawwToBa J1.K.

Waentuduratop

Ra58dc913-RashitovalLK-525eb79

JI.LK. PamnroBa

3aBeyIOIIMI BBITYCKAIOIICH
kadenpoi

MNopnucaHo 3NeKTPOHHO| noanuckio $TEOY BO «HHUY «M3U»

CeeneHuna o enagensue L3N M3KU

A b,

Bnaaeney

Kypwnos C.H.

STEE

WaenTndukatop

R2f2f52fe-KurilovSN-7d2d7cde

C.H. Kypunos




1. IEJIX U 3AJTIAYN OCBOEHUSA JUCHUIIJIMHBI
Leab ocBoeHUs] AUCUMIUIMHBI. (OPMUPOBAHUE Yy CTYIEHTOB IPEACTABICHUS O COBPEMEHHBIX
MH(POPMALMOHHBIX TEXHOJIOTUSX; (POPMUPOBAHNE HABBIKOB O0OPaOOTKU TEKCTOB, CO3JaHMS MPE3EeHTAIINH,

TaOJINLI.

33[[3‘11/[ AUCHHUIIIMHBI

- OCBOEHHE 00pabOTKH TEKCTa, CO3JaHUs TAOJIHI] U MPE3CHTAIMI C IIOMOIIBIO CPEACTB
COBPEMEHHOM BBIYMCIUTEIbHOW TEXHHUKY;
- O3HAKOMJICHUE CTYJEHTOB C OCHOBAMH MTOCTPOCHUS KOMITBIOTEPHBIX CETEH, BO3MOXKHOCTSIMHU

cetu Internet, ocHoBamMH HH(OPMAITIOHHO-TIOUCKOBBIX CUCTEM;

- O3HAKOMJICHHE CTYACHTOB C COBPEMEHHBIMU I/IH(l)OpMaI_II/IOHHBIMI/I TCXHOJOIUsAMMU.

dopmupyembie y 00y4aronierocs KOMneTeHIHH U 3alJIaHUPOBAaHHBIE Pe3yJIbTaThl 00yUeHHs 110
JTUCHHUIIIINHE, COOTHECEHHBIE C HHAMKATOPAMHU JOCTHKEHUS KOMIIeTEeHIHI !

Koa m HauMeHOBaHHue
KOMIIeTeHIINH

Kox 1 HamMeHOBaHHeE
HHIMKATOPA T0CTHXKEHUS
KOMIIETEeHI{UH

3anaHupoBaHHbIE Pe3yJbTATHI 00yYeHH s

OIIK-6 CriocoOeH K MOUCKY
HOBOH nH(pOpMaIyH, ee
aHaJIM3y U OLEHKHU B
YCIIOBUSIX COBPEMEHHOMU
nH(}OpMaITMOHHOM
KYJBTYPBI ¥ IU(POBOMA
9KOHOMHUKH C
UCTIOJIb30BaHUEM
IU(POBBIX CPEICTB U
y4eToM TpebOoBaHU
nH(pOpMaITMOHHOM
0€30IIaCHOCTH, STHYCCKUX U
IIPaBOBBIX HOPM

N 1-20mnk-6 [IpuMeHsieT HaBbIKK
WCIIOJIb30BaHMS COBPEMEHHBIX

TEXHUYECKUX CPEIICTB B
mporecce pa3padboTku
DJIEMEHTOB
KOMMYHHKAI[HOHHBIX
KaMITaHU i

3HATh:
- HaBBIKM pabOThI C KOMIIBIOTEPOM KakK
CPE/ICTBOM IOJTy4eHus1, 00pabOTKH 1
ynpasiieHus: UHQopMaruei;

- METOJUKY ITOATOTOBKH K BBIIIOJIHEHUIO
[epeBo/1a, BKJItoYasi MOMCK UH(OpMAIMH B
CIIPaBOYHOM, CIICLIUAIILHOM JINTEPAType U
KOMIIBIOTEPHBIX CETSX.

YMETB!
- pemarhb CTaHJapTHBIC 331a49H
npodeCcCHOHATLHOM 1eATeIbHOCTH Ha
OCHOBE UH(OPMALITMOHHON U
oubnnorpaduyeckoit KyabTypsbl ¢
pUMEeHeHHEeM HH()OPMAITMOHHO
TEXHOJIOTUH U C Y4eTOM OCHOBHBIX
TpeOoBaHUN UHPOPMAITMOHHOMN
0C30IMacCHOCTH;

- paboTaTh C Pa3IMYHBIMA HOCUTEISIMU
uHOpMalny, pacrpeieIeHHbIMU 0a3aMu
JAHHBIX ¥ 3HAHUH, C TII00aTbHBIMU
KOMIIbIOTEPHBIMH CETSIMHU.

2. MECTO JUCIHUILIMHBI B CTPYKTYPE OBPA3OBATEJBHOM ITPOT'PAMMBI BO

JluctunimHa OTHOCUTCSI K OCHOBHOM IpodecCHOHaIbHOM 00pa3oBaTenbHOM MporpamMMe Pexitama u
cBs3u ¢ obmectBeHHOCThIO (nmanee — OINOII), nanpasnenuns nmoaroroBku 42.03.01 Pexnama u cBsizu ¢
00IIECTBEHHOCTHIO, YPOBEHHh 00pa30BaHuUs: BhICIIee 00pa3oBaHue - OaKaiaBpuar.

TpebGoBaHMsI K BXOAHBIM 3HAHUSM U YMEHUSIM:
- ymets YMenue padotats ¢ [IK (ypoBens 10-11 kiacce mKoOIbHOM porpaMmbl)

Pe3ynbrarhl 00yueHus, MOTy4EHHbIE IPYU OCBOEHUH UCUUIUIMHBI, HEOOXOIUMBI IPU BBITTOJTHEHUN
BBIITYCKHON KBaTM(PUKAIMOHHOMN pabOoTHI.




3. CTPYKTYPA U COJAEPKAHUE JUCHUIIJINHbI

3.1 CTpyKTypa THCHUNIHHBI
OO01as TpyJI0eMKOCTh JUCHUTUTMHBI COCTABIISIET S 3a4eTHBIX eauHuIl, 180 9acoB.

PacnpenencHue TpyoeMKocTH pasjena (B 4acax) Mo BHUIAM YIeOHOH paboThI

Pasesb1/TeMbl 8| a
S 3| H .
Ne JTUCIUTUTAHBL/ (D OPMBI g 2|8 KonrakTHas pa6ora cp CopneprkaHue caMOCTOSTENTFHON paboThl/
/i IPOMEXYTOTHOM o &| 3 Koncyubraums UKP PaGora s | LOATOTOBKA K METONYECKUE YKa3aHHsI
aTTeCTAINH 8| © | Jlex JIab | Ip — - VKK | TK A CeMECTDE aTTeCTalluu
/M P /KOHTPOJIb
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
1 OOwue ceeneHust 00 34 2 - - 6 - - - - - 28 - Camocmoamesibhoe uzyuenue
nH(pOpMaMOHHBIX meopemuuecko2o mamepuana: VIsyaenue
TEXHOJIOTHSIX U JIOTIONTHUTEIBHOTO MaTepraa 1o pasaery
BBIYUCIIUTEILHOM "O61mue cBeneHus 00 HHHOPMAITHOHHBIX
TEXHHKE TEXHOJIOTUSIX M BBIYUCINTEIbHON TEXHUKE"
11 WudopmannoHHbie 17 - - 3 - - - - - 14 - Ilodz0moeKa K meKyuiemy KOHmpoJiio:
TEXHOJIOTUU U [oBTOpenne maTepuana mo pasaeny "Oo0mue
BBIYHCIIATEIIbHASL cBeneHHs 00 MH(POPMAMOHHBIX TEXHOJIOTUAX U
TexHHKa. Mcropus BBIYHMCIIUTENBLHON TeXHUKE"
HHPOPMAIMOHHBIX Ilodzomogxa domawinezo 3adanua:
TEXHOJIOTHH 1 [ToaroroBka poMaIiHeTo 3aaHUS HAIIPaBIeHA
BBIYHCIINTEIILHON Ha OTPabOTKY YMEHUI pelIeHus
TEXHHUKH. npodeccHoHaNbHBIX 3aaa4. JlomaliHee 3a1aHne
1.2 OOmme cBeseHus 00 17 - - 3 - - - - - 14 - BBIJIA€TCA CTYACHTAM I10 U3Y4EHHOMY B pasjiene
YCTpOHCTBE "O0ume cBeeHus: 00 HHGOPMaMOHHBIX
NIEPCOHATBHOTO TEXHOJIOTUSIX U BBIYUCINTEIbHON TEXHUKE"
KOMITbIOTEpA U Marepuaiy. JIONoJIHUTENBHO CTYIEHTY
HOCHTEJSIX HE0OX0IMMO M3Y4HUTh JIUTEPATypy U pazo0paTh
nHpopmanum. MIPUMEPHI BHITTOJHEHUSI OJJOOHBIX 3aaHHUMH.
IMporpammuoe Pe3ynbpraToM MpoBEpKH JOMAIIIHETO 331aHHS,
obecrieueHue. SIBISIETCSI IPOBEJICHUE PAKTHYECKOTO 3aHSTHSL.
OmnepanuoHHbIe Ilod20mogKa K npaKmuyeckum 3aHAMUAM:
cucteMsl. CTaHapTHBIE W3ydyenune marepuana o paszaeny "OOmue
IpPOTPaMMBI. cBeieHus 00 HH(POPMAIIMOHHBIX TEXHOJIIOTUSIX U

BBIYKMCIIMTEILHON TEXHUKE" MMOArOTOBKA K
BBITIOJTHEHUIO 3aJaHUI Ha TIPAKTHYECKUX
3aHATHAX

H3yuenue mamepuanos aumepanmypHvlx
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UCHOUYHUKO6:

[2], 36
[4], 40
2 Pabora c TekcToM Ha 36 30 Camocmosamenvhoe usyuenue
KOMIIBIOTEpE Hmeopemuueckozo mamepuana: Vzyuenue
2.1 HNudopmanmoHHbIe 18 15 JIOTIOJTHUTENBHOTO MaTepUaa o pa3iery
TEXHOJIOTHH U "Pabora ¢ TeKkCTOM Ha KoMIbIOTEpE"
00paboTKa TeKCTa. Ilo020mo6Ka K npaKmuyecKuUM 3auAmMuAM:
TekcToBBIE PENAKTOPHI W3zy4yenne marepuana o paszaeny "Pabora ¢
M TEKCTOBBIE (POPMATHL TEKCTOM Ha KOMIIbIOTEpE" MOATOTOBKA K
TekcToBBIN penakTop. BBITIOJTHEHHIO 33/IaHUI Ha MPAKTUYECKUX
OdopmiieHIE TEKCTOB B 3aHATHUIX
TEKCTOBOM pEAaKTOPE. Ilodzomoeka domauinezo 3a0anus:
Hexoropsle ¢pyHKIMN [MoaroroBka goMalHero 3aiaHus HaIlpaBiIeHa
TEKCTOBOT'O peaKTopa Ha OTPabOTKY YMEHUIl pelIeH s
2.2 | OdopmieHue B JaHHOM 18 15 npodeccrnoHaNbHBIX 3a/1a4. JlomalHee 3aganue
TEKCTOBOM PEJaKTope BBIACTCsI CTYCHTAM 110 H3yYCHHOMY B pasJieiie
TabIuIl, BCTaBKa B "Pabora ¢ TeKCTOM Ha KoMIbIoTEpe”
JOKYMEHT (OpMYIT U MartepHany. JIomoJHUTENEHO CTYACHTY
CHMBOJIOB. HE00XO0MMO H3y4YHTh JIUTEPATypy H pa3oOpath
KosoHTHTYIEI 1 HPUMEPHI BBITOJTHEHUsI HOJOOHBIX 3aJaHHUH.
cHocku. HaBuranust o Pe3ynbpraToM npoBepKH JOMAIIIHETO 331aHus,
JOKYMEHTY, 3aKIaKH 1 SIBJISIETCSI IPOBEJICHUE PAKTHYECKOTO 3aHSTHSL.
THIEPCCHUIKH. ITodzomogKa K mexkyuiemy KOHmponio:
IIposepka opdorpaduun [ToBTOpeHne Matepuana no pasaeny "Padora ¢
B TEKCTOBOM TEKCTOM Ha KomIbroTepe"
penakrope. AHHOTALUS H3yuenue mamepuanog iumepamypHsix
u pedepar. UCHOYHUKOG:
ABTOMAaTHYECKOE [4], 149
AQHHOTHPOBAaHHE U
pedpepuposanue. [OCT
7.32-2017
3 [IpencraBnenune n 18 15 Camocmoamenvhoe usyuenue
00paboTKa JaHHBIX C meopemuueckozo manepuana: zydenve
TIOMOUIBIO JIOTIOJTHUTENIBHOTO MaTepHaa o pas3zierny
JICKTPOHHBIX TAOJIHIL "[IpencraBnenne n 06pabOTKa JaHHBIX C
3.1 ONeKTPOHHBIE 18 15 MTOMOIIBIO ANIEKTPOHHBIX Ta0muI"

Tabmupl. O6paboTka
JIAHHBIX B 2JIEKTPOHHOM




tabnuue. Penakrop
tabnun. OCHOBHBIE
(yHKIIMH pefakTopa.
O06paboTKa YHCIOBBIX
JaHHBIX B peakTope
Excel. BcraBka B
JOKYMEHT (GyHKIHH
topmymn. [Tocrpoerne
rpaduKOB U AHATPAMM.
OCHOBHBIE JIOTHYECKHE
(GYHKIUU 1 UX
NpUMEHEHHE.
OuibTpanus u
COPTHUPOBKA JJAHHBIX.

4 Cosnanue npe3eHTaui 18 15
Ha KOMIIBIOTEpE
4.1 IIpe3enTanus xak 18 15

WTIOCTPaTUBHBINA U
00yJaromuii MaTepral.
OcCHOBHBIE PUHLUIIBI
CO3JaHMsI IPE3ECHTAIIUH.
AnpTepHaTUBHOE
MPOTpaMMHOE
obecnieuenne (I10) mst
CO3J1aHUs IpEe3eHTaIUH.

Ilo0zomogKa K neKyuiemy KOHmpoio:
[ToBTOpenune marepuana no pasaeny "Coznanue
npe3eHTaluit Ha komnbiotepe". Co3znanue
TIPE3CHTAINH AJIS 3aIIUTHI.
CamocmosamensHoe usyuenue
meopemuyeckozo mamepuana: VI3yienue
JIOTIONTHUTEIHHOTO MaTepralia o pasaerry
"Co3naHue npe3eHTanui Ha KoMmnbeloTepe"
Iloozomogka domauinezo 3adanua:
IToxroToBka OMAaINIHETO 3aJaHNUS HalpaBiIeHa
Ha OTpabOTKy yMEHUIl peneHus
npodeccuoHaNbHbIX 3aaa4. JlomaliHee 3a1aHue
BBIJIAETCA CTYICHTAM I10 U3Y4EHHOMY B pasjiene
"Co3aHue npe3eHTanui Ha KoMiprorepe"
MaTepuany. JJOmoHUTETbHO CTYICHTY
HEO0XOIMMO U3YyYUTh JUTEPATypy U pazoOparhb
TIPUMEPHI BBITIOTHEHUS ITOTO0OHBIX 33 JaHHH.
PesynpTaTom nmpoBepKHu JOMAIITHETO 3aIaHHUs,
SIBIISICTCS TIPOBEICHUE MPAKTUICCKOTO 3aHATHUS.
Iloo2omoexa kK npakmuuecKum 3aHAMUAM:
Nzydenne matepuana no pazaeny "Co3nanue
MIPe3eHTAIMK Ha KOMIbBIOTEpe" TOATOTOBKA K
BBIMOJIHEHHIO 33 JaHUi Ha TPAKTHICCKUX
3aHATHIX. Co3aHue Mpe3eHTAINiH IS 3aIUThI.
H3yuenue mamepuanog numepamypusix
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UCHOUYHUKO6:

[3], 93

[TouToBBIE IPOTrpPaMMEL.
ONeKTPOHHBIN
JOKYMEHTO000POT.
CoBpeMeHHEIE
MHTEPHET TEXHOJIOTHH.
KomneroTepHsle ceTH.
Cetp HTEpHET.

73.7

14

59.7

Camocmoamensnoe uzyuenue
meopemuuecko20 mamepuana: N3yuenue
JOIIOJTHATEIEHOTO MaTepHaia 1o paseiy
"[TouTOBEIE TIPOTPAMMBL. DJIEKTPOHHBIH
IIOKyMeHT0000poT. CoBpeMeHHbIe HHTEPHET
TexHomoruu"

Ilo020mo6Ka K npaKmuyecKuUM 3aHAmMuAM:

5.1

ITouToBBIE TPOrPAMMBI.
DNIEKTPOHHBII
JIOKYMEHTOO00O0POT.
ITouroBas nporpamma.
OcHoBHBIE (pyHKINU
[IOYTOBOH IIPOrPaMMBI.
IIpaBuna xopoiero
TOHA B JI€JI0BOH
nepernucke. O0GnmavnbIe
xpanmmnia. OCHOBHbIE
(GyHKIHUN 00JIA9HBIX
XpaHWMI. MeTo sl
UCTIONIb30BAHUS
00JIaYHBIX XPaHUIIHII]

18

15

5.2

ITouck nHpOpManNHU B
cetu MHTEpHET.
ITonckoBbIE CUCTEMBI.
beszonacHocTh
KOMIIBIOTEDA.
AHTHBHpYCHBIE
IIPOrpaMMBbl

18

15

5.3

OCHOBHBIE TIPHHIIHITBI
MOCTPOCHHUS
KOMITBIOTEPHBIX CETEH.
Cetb UHTEpHET.
[Ipumenenue pecypcon
cetu MHTEpHET 1151
nepeBosa U 00ydeHHs.
OCHOBBHI PaObOTHI
rio0aIbHON ceTn

19

15

Wzyuaenne matepuana mo pasgeny "Ilouarossie
IIPOTrpaMMBbl. DJIEKTPOHHBINA TOKyMEHTO000POT.
CoBpeMeHHbIe HHTepHET TeXHOJIOTHH"
MIOJITOTOBKA K BBIMOJIHEHUIO 3aJaHUN Ha
MIPAKTUYECKUX 3aHATUAX

Ilo020mogKa K meKyuiemy KOHmMpoJio:
IToBTOpenne maTepuana mno paszaeny "[louToBsie
MPOTpaMMBbI. DJIEKTPOHHBIN JOKyMEHTOOOO0POT.
CoBpeMEeHHbIE HUHTEPHET TEXHOJIOTUU"
H3yuenue mamepuanog 1umepamypHbix
UCIOYHUKOB:

[1], 132
[3], 190




WuTepHer

5.4 IIpaBuna noBeaeHus B 18.7 - - 4 - - - - - 14.7 -
cetu Untepuer. Cethb
HuTepHeT Kak CpesicTBO

KOMMYHHUKaIINN.

3adeT ¢ OLIEHKOH 0.3 - - - - - - - 0.3 - -
Bcero 3a cemecTp 180.0 - - 32 - - - - 0.3 147.7 -
Hroro 3a cemecTp 180.0 - - 32 - - 0.3 147.7

Ipumeuyanue: Jlex — nexuuu; JIab — naboparopusie padboTsl; [Ip — npaktuueckue 3ausatust; KIIP — aynuTopHble KOHCYIBTALUU IO KYPCOBBIM
npoektam/padboram; MKKII — nnanBuIyansHble KOHCYABTAIIMH 110 KYpPCOBBIM ITpoekTam/padoram; I'K- rpynmnoBsie KOHCYIbTAIMH 110 pa3aenam
muctuiuinaer, CP — camocrositenbHas padota crynenrta; MKP — unast konraktHas padota; TK — Texynuit koHTpoiis; [TA — npoMexyrodHas

aTTcCcTanuAa




3.2 KpaTkoe coaep:kaHue pa3iejioB
1. Obwue ceedenuss 06 UHDOPMAYUOHHBIX MEXHOIO2UAX U BbIYUCTUMENLHOU MEXHUKE

1.1. MadopmManioHHbIE TEXHOJIOTUH U BEIYMCIUTEIbHAS TeXHUKA. cTopus nHGOpMaIIMOHHBIX
TEXHOJIOTHH M BEIYHUCIUTCIILHON TEXHUKH.

NudopmanimoHHble TEXHOJIOTMU W BBIYMCIHMTENbHAs TexXHUKa. McTopus wuHPpOpMaMOHHBIX
TEXHOJIOTHH M BEIYHUCIUTCILHON TEXHUKH..

1.2. O6mue cBeneHus 00 yCTpOICTBE MEPCOHATBHOTO KOMITBIOTEPa M HOCUTENSIX MH(OpManuy.
ITporpamMmmHoe obecnieuenue. OnepanioHHble cucTeMbl. CTaHAAPTHBIE IPOIPAMMBI.

OOmue cBeneHHst 00 YCTPOMCTBE MEPCOHAIBLHOIO KOMITBIOTEPA W HOCHUTENSX HH(OPMALUH.
ITporpamMmmHoe obecnieuenue. OnepanoHHble cucTteMbl. CTaHAAPTHBIE IPOTPAMMBI..

2. Paboma ¢ mexcmom Ha komnvlomepe

2.1. MadopmanroHHbIe TEXHOJIOTHH 1 00paboTKa TeKCTa. TEeKCTOBBIC PEIaKTOPHI U TEKCTOBBIE
dopmatsl. TexcToBblit penakTop. OdopMieHre TEKCTOB B TEKCTOBOM penaktope. HekoTopsie
(yHKIIMM TEKCTOBOT'O peJaKkTopa

HNudopmalinoHHble TEXHOJIOTMH U 00paboTKa TekcTa. TeKCTOBBbIE PEeNaKTOPbl U TEKCTOBBIC
dopmatel. TekctoBerii pemaktop. OdopmiieHHE TEKCTOB B TEKCTOBOM penakrope. Hekoropbie
(GYHKIIMN TEKCTOBOTO peIaKkTopa.

2.2. OdopmiteHHE B JAHHOM TEKCTOBOM PEIaKTOpE TaOJHUII, BCTaBKA B JOKYMEHT (OpMYI U
cuMBOJIOB. KOJOHTUTYNBI M cHOCKU. HaBuranus no J0KyMeHTY, 3aKJIaIKM U TUIIEPCCHUIKH.
[TpoBepka opdorpaduu B TEKCTOBOM peaakTope. AHHOTauUs U pedepar. ABTOMAaTHUECKOE
anHotupoBanue u pedpepupoanue. 'OCT 7.32-2017

OdopmiieHne B JaHHOM TEKCTOBOM pEIAaKTOpe TaOJHIl, BCTaBKa B JIOKYMEHT (opMmyn u
cuMBOJIOB. KoOJIOHTUTYABl W cHOCKM. HaBuramuss mo TOKYMEHTY, 3aKjiaJKd W THIIEPCCHUIKH.
[TpoBepka opdorpaduu B TEKCTOBOM penakrtope. AHHoTanuss U pedepar. ABTOMaTHYECKOE
aHHOTHpoBaHue U pepepupoBanue. 'OCT 7.32-2017.

3. Ilpedcmasnenue u obpabomka OAHHBIX C NOMOWbIO 3JEKMPOHHbIX Mabuy

3.1. OnexrponHble TabauIbl. O6paboTKa JTaHHBIX B 3JEKTPOHHOI Tabnuie. Perakrop Tabnumi.
OcHoBHble hyHKIIMH pegakTopa. O0paboTka YuCIOBBIX JaHHBIX B pegakTope Excel. BeraBka B
nokyMeHT ¢yHkiui u Gpopmyin. [octpoenue rpadukos u quarpamm. OCHOBHBIE TOTHYECKHE
GYHKIUH B UX pUMeHeHue. OUIbTpaIys i COPTUPOBKA JTAHHBIX.

OnekTpoHHble Tabmuipl. OOpaboTka MaHHBIX B SJEKTpPOHHOW Tabmuie. Pemaktop Tabmwil.
OcHoBHbIe (QyHKIHU pegaakTopa. OOpaboTKa YHCIIOBBIX JAHHBIX B pefakTope. BcTaBka B JOKyMEHT
byukuit u popmyn. [loctpoenue rpadukoB u auarpamm. OCHOBHBIC JOTHYECKHE PYHKIIMH U UX
npuMeHeHne. OUIbTpanys U COPTUPOBKA JaHHBIX..

4. Coz0danue npe3eHmayull Ha KoMnviomepe

4.1. Ilpe3eHTanus Kak MWJUTFOCTPATUBHBIN 1 oOydaronuii MmaTepuan. OCHOBHbIE IPUHLIUIIBI
CO3JIaHMs Mpe3eHTaluil. AnbrepHaTHBHOE porpamMmmHoe obecrieuenue (I10) ms co3nanus
MpE3EHTalHM.

[Tpe3enTanus Kak WITIOCTPATUBHBIA U oOyuatomuii MaTepuan. OCHOBHBIE IPUHIIUITBI CO3/IaHUS
npe3eHTanuii. AnpTepHaTUBHOE TTporpammHoe ooecnieuenue (I10) mist co3ganus mpe3eHTaIuim. .



5. loumoswie npocpammoi. Inexkmponnvii dokymermoobopom. Coepemennvie unmepuem
mexnoaocuu. Komnvromepuwvie cemu. Cemv Unmepnem.

5.1. [louroBbIe MpOrpaMMbl. DIIEKTPOHHBIN JOKYyMEHTO000pOT. [louTroBas nporpamma.
OcHoBHBIE QYHKIIMU TOYTOBOH IporpaMMel. [IpaBuia xoporero ToHa B 1eJI0BOW NEpenucKe.
Ob6naunbie xpanunuina. OCHOBHbIE (PYHKIIMH O0TaYHBIX XPAHIIUIL. MeTOoIbI UCTIONb30BaHUS
00JIaYHbIX XPaHHJIHUILL

[TouToBBIE TIPOTrpaMMBbl. DIEKTPOHHBIH JOKyMeHTO00O0poT. [loutoBas mporpamma. OcHOBHBIE
¢GyHkuuu nouroBod mporpammsel. IIpaBuia xopomiero ToHa B jaenoBoi mnepenucke. OOnauHble
xpanwuia. OcHOBHbIE (YHKUIMM OOJNIAYHBIX XpAHWIUIN. METOIbl HCHOJb30BAHUS OOJIAYHBIX
XPaHUJIMIL.

5.2. Ilouck undopmanuu B cetn Mutepuert. [TonckoBsie cucremMbl. bezomacHocTs KOMITBIOTEPA.
AHTUBHPYCHBIE TPOIPAMMBI

[Touck mHpopmanuu B cetn WnuTepHer. IlonckoBwie cuctembl. be3omacHOCTh KOMIBIOTEpA.
AHTUBHPYCHBIE TPOTPAMMBI.

5.3. OcHOBHbBIE IPUHLIMIIBI IOCTPOEHUS KOMIbIOTEPHBIX ceTeil. Cetb MHTepHeT. [Ipumenenne
pecypcos ceti MHTepHeT 11 epeBosia 1 00ydeHusi. OcHOBBI paboThl r106anbHOM cetu MHTepHeT

OcHOBHbIE TPHUHLMIIBI MOCTPOEHUs KoMIblOTepHbIX cereil. Cerb MurepHer. [lpumenenue
pecypcoB ceti MHTepHeT 11 epeBosia 1 00ydeHusi. OcHOBBI paboThl r1100anbHOM cetu MHTepHeT.

5.4. llpaBuna nosenenus B cetu Murepuet. Cetb IHTEpHET Kak CpeCTBO KOMMYHHKAIUH.
[TpaBuna nosenenus B cetu ntepHer. Ceth MIHTEpHET Kak CpeicTBO KOMMYHHUKALHH..

3.3. TeMbl NIPaKTHYECKUX 3aHATHH
1. Onepaunonnas cucrema Windows.;
2. O0mue cBeneHus 00 yCTpOMCTBE MEPCOHATBLHOTO KOMITBIOTEPA U HOCHUTESIX
uHpOpMaLUK.;
3. IIpaktrueckue padotsl ¢ MS Word.;
4.TOCT 7.32 2017,
5. Microsoft PowerPoint. ITpaktuka.;
6. OcHOBBI paboTHI IM00ANTBHOM ceTH Internet.;
7. Xutrpoctu MS Word.;
8. XpaHute 1aHHBIE B 0OJIaKe.;
9. IlpaBuiia XOpOLIETro TOHA B JI€JI0BOM NEPEIUCKE.;
10. OcHOBHBIE IPUHIUIIBI TOCTPOECHUS KOMITBIOTEPHBIX CETEH.;
11. Cranpaptabie nporpammsl Windows.;
12. UnpopmalioHHbIe TEXHOIOTUU U 00padoTKa TEKCTa.;
13. DnextponHsle TabauIBl. OOpabOTKa JaHHBIX B AIEKTPOHHON TabIuUIIE.;
14. TexcTOBBIE peJaKTOPBI U TEKCTOBBIE (hOpPMATHI.;
15. OnepanmoHHBIE CHCTEMBI. ;
16. [TouToBbIe MpOrpamMMbl. DIIEKTPOHHBIN TOKYyMEHTOOOOPOT.;
17. Tlpe3eHTanus Kak WJUTFOCTPATUBHBIN U 00y4aromuii MaTepuant.;
18. UnpopmaimoHHbIE TEXHOJIOTUN M BBIUMCIINTENIbHAS TEXHHKA.;
19. IIpaBuna noBeeHNs B CETH UHTEPHET.;
20. KomnbroTep Kak CpeacTBO 00ydeHusl.;
21. AnprepnarusHoe 10 nns co3nanus npesentauuii. Google Slides. Apple Keynote.;
22. IIporpamMmmHOe obecrieueHue. ;
23. TekcroBebrit penaktop Word..
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3.4. TeMbl 1a00paTOPHBIX padoT
HE MIPEAYCMOTPEHO

3.5 Koncyabranumn

Ipynnoewie koncyremavuuu no pazoeaam oucyuniunsl (I'K)

1. OOGcyxneHne MaTepuanoB Mo keiicam pasnena "OOmue cBeneHus 00 HHPOPMAIIMOHHBIX

TEXHOJIOTUSIX U BBIYMCIUTENIBHON TEXHUKE"

OO6cyxneHre MaTepuaioB Mo Keiicam pasaena "PadoTa ¢ TekcToM Ha KOMITbIoTepe"

3. OOcyxaeHue MarepuaioB 1o keiicam pasnena "lIpencraBinenue m oOpaboTKa aHHBIX C

MTOMOIIBIO JIEKTPOHHBIX TAOIHUIT"

OO6cyxxaeHrne MaTepualioB 1o keiicam paszaena "Co3nanue Mpe3eHTarii Ha KoMmbloTepe"

5. OO6cyxnenue marepuanoB mo keiicam pasaena "IloyToBbie mporpaMMbl. DIEKTPOHHBIN
NOKyMeHT0000poT. COBpEeMEHHbIE HHTEPHET TEXHOJIOTHH"

N

&

3.6 TemaTuka KypcoBBIX MPOEKTOB/KYPCOBBIX padoT
KypcoBoii npoekt/ pabora He IPeayCMOTPEHBI
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3.7. CooTBeTCTBHE Pa3/1eJIOB IHCHHMILIMHBI U OpMHUPYEMBbIX B HUX KOMIIeTEHIIU

Howmep paznena
JUCIUILINHBI (B

O1eHOYHOE CPEICTBO
(TN 1 HAUMEHOBAaHUE)

3amaHupOBaHHBIE PE3yAbTaThl 00YUEHHUS MO TUCIUIUINHE Konbr
COOTBETCTBUU C
(B COOTBETCTBHHM C pazneiiom 1) WHJIUKAaTOPOB n3.1)
1/2]3]4]5
3HaTh:
METOAMKY MOJArOTOBKH K BBIITOJIHEHUIO IEPEBO/IA, BKIIKOYAs TIOMCK KounTponbnas pabota/lloutoBbie
nH(OpPMAIUY B CIIPABOYHOM, CIICIIMATLHON JTUTEpAType U VJT-20mics + | IPOrpaMMBbL. DIIeKTPOHHBII
KOMITBIOTEPHBIX CETAX ' JTOKyMeHT0000poT. COBpeMEeHHbIE
WHTEPHET TEXHOJIOTUHU
HABBIKU Pa0OTHI C KOMITBIOTEPOM KaK CPEJCTBOM IOJIY4YEHUS, KonTponbnas pabora/lIIpakTuka mo
00pabOTKH ¥ yrpaBieHus: HHPpOpMaIuei CTaHJAPTHBIM MMPOTPAMMHBIM
MIPOIYKTaM ONEPAMOHHOW CUCTEMBbI
VJI-20mcs + |4 KonTponbnast pabora/Pabora ¢ TekcToM
Ha KommbloTepe. [IpakTuka mo padore ¢
TEKCTOBBIM PEIaKTOPOM.
WNuauBuayansHelii mpoext/Co3aanue
IIPE3EHTAINM Ha KOMIIBIOTEPE
YMersb:
paboTath ¢ pa3TUYHBIMH HOCUTEISIMU HH(OpMAINH, Kontponbnas padora/llpakTuka mo
pacnpeeneHHbIMI 0a3aMU JaHHBIX U 3HAHUH, C TII00ATbHBIMH U -20mk-6 + CTaHJAPTHBIM MIPOTPAMMHBIM
KOMITHIOTEPHBIMH CETSIMHU MPOJIYKTaM ONIEPAITMOHHON CUCTEMBI
pelaTh CTaHAapTHBIE 3a7a4i TPO(eCCHOHATBHOM e TeIbHOCTH Ha KonTponbnas padota/IloutoBsie
OCHOBE MH(POPMAITMOHHOM 1 OUOIHOTrpaduuecKoit KyIbTyphI ¢ MpOrpamMMbl. DJIEKTPOHHBIN
MpUMEHEHUEeM HH(POPMAITMOHHO TEXHOJIOTHUH U C Y4ETOM OCHOBHBIX JIOKyMeHT0000poT. COBpeMEeHHbIE
N-20mx-6 + |+ |+ |+

TpeboBaHui MHPOPMAITMOHHOM 0€30MacCHOCTH

HHTCPHET TCXHOJIOT'UHA

NnauBuayanbHbiil npoekt/Co3nanue
Ipe3eHTaIMi Ha KOMIIbIOTEpe
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4. KOMIIETEHTHOCTHO-OPUEHTAPOBAHHBIE OIIEHOYHBIE CPEJICTBA JUISA
KOHTPOJISI OCBOEHMS PE3VJIbTATOB OBYUEHMS 11O JUCIMUIIIMHE
(TEKYIIU KOHTPOJIb YCIIEBAEMOCTH, IPOMEKYTOUYHASI ATTECTALMSA
1O JUCLMILINHE)

4.1. Tekymuii KOHTPOJIb yCIIeBA€MOCTH
2 cemecTp

Dopma peanuzanuu: KoMneoTepHoe 3a/1aHue
1. ITouToBBIE IPOrpaMMBbl. DJIEKTPOHHBIN T0KyMEHTO000pOT. COBpEMEHHBIE HUHTEPHET
texHosioruu (KoHTposnbHas padoTa)
2. IlpakTuKa IO CTaHJAPTHBIM MPOTPAMMHBIM MPOIYKTaM OINEPALMOHHON CUCTEMBI
(KonTpoawsHas pabora)
3. Coznanue npe3eHTanuii Ha komnblorepe (MHIUBHIyanbHBIN POSKT)

Dopma peanuzarmu: [TpoBepka kagecTBa opopMIICHUS 3aJaHUS
1. Pabora c TekcToM Ha kommnbtoTepe. [IpakTuka no pabore ¢ TEKCTOBBIM pPEJaKTOPOM.
(KonTpoawsHas pabora)

bamibHO-pedTUHTOBasA CTPYKTYpa AUCLUILINHBI SBISETCS NPUIOKEHUEM A.

4.2 IIpoMe:XyTOUYHasI aTTECTALUSA 110 AN CUMILINHE

3auem c oyenxou (Cemecmp Ne2)
Onenka omnpezensieTcs MO0 COBOKYIMHOCTH Ppe3yJIbTaTOB TEKYLIEro KOHTPOJIS YCIIEBa€MOCTH B
cootBeTcTBUU C [lonoxeHnem o 0auIbHO-peUTUHTOBOM cucteMe ais ctyaeHToB HUY «MOW»

B numnmnoM BeICTaBIsETCS OICHKA 3a 2 CEMCCTD.

IIpumeuanue: OrieHOYHBIE MaTEpUAbI IO JUCHUILIMHE MPUBEIEHBI B (DOH/IE OLIEHOYHBIX
matepuanos OITOII.

5. YYEBHO-METOANYECKOE OBECHHEYHEHUE JUCLHUIIJINHbI

5.1 ITeyaTHbIE U IJIEKTPOHHbIE H3IAHNS

1. AnapromuH, A. B. MH(popManinoHHble TEXHOJIOTHUH 1 KBAIM(ULIIMPOBAHHBIX MOJIb30BATENEH :
yuebHoe nocobue no kypcam "Mudopmaruka", "MHpopmaiioHHbIe TEXHOIOTUH",
"BbluMcIuTeNbHbIE MAIIUHBL, CETH U CUCTEMBI" 110 BCceM HarpasieHusiM / A. B. Auapromm, B. I1.
3BepbkoB, T. B. JIykpsnoBa, Mock. suepr. un-T (MOU TV) . — M. : U3narensckuii jom MOU, 2008
.—205 c. - ISBN 978-5-383-00277-3 .;

2. A. C. I'pouies- "Un¢popmatuka: nabopaTopHslii npaktukyMm", M3garensctBo: "upekr-Meana",
Mocksa, bepnun, 2015 - (159 ¢.)

https://biblioclub.ru/index.php?page=book&id=428590;

3. Kynunos 1O. U.,[Tamenko @. @.- "OcHoBBI coBpeMeHHON nHpopmaTuku", (5-€ u3., crep.),
WznatensctBo: "Jlans", Cankt-IletepOypr, 2021 - (256 c.)

https://e.lanbook.com/book/169187;

4. Aunpeesa H. M.,Bacumok H. H.,ITak H. 1., Xennep E. K.- "I[Ipaktukym o unpopmaruke", (2-e
u3., ctep.), U3narensctBo: "Jlanp", Cankt-IletepOypr, 2019 - (248 c.)
https://e.lanbook.com/book/111203.

5.2 JIunieH3M0HHOe ¥ CBOOOHO pacnpocTpaHsieMoe MPOrpaMMHOe odecrneyeHHe:
1. CHO "IIpomereit";
2. Office / Poccuiickuit makeT 0()UCHBIX POrpaMM;

13



3. Windows / OniepanrionHasi cucrema cemeiictsa Linux;

4. Deep Freeze,

5. Buneokondepennun (Maiing, Coepmxkas, BK u np);

6. Notepad++;
7. GitHub;
8. 7-zip.

5.3 UnTepHeT-pecypchl, BKJIKOYasA NPodeccuoHaTbHbIe 0a3bl JAHHBIX 1 HH()OPMAIHOHHO-

CIIPaBOYHBIC CUCTEMBI:
1. 9BC Jlaub - https://e.lanbook.com/

2. ba3za nannbix BUHUTMU online - http://www.viniti.ru/

3. basza nannbix Web of Science - http://webofscience.com/

4. ba3a nanabIx Scopus - http://www.scopus.com

5. ba3za nannbix IEL u3nateabcrBa IEEE (Institute of Electrical and Electronics Engineers,
Inc.) - https://ieeexplore.ieee.org/Xplore/home.jsp?reload=true

6. ba3za nannbix Computers & Applied Sciences Complete (CASC) -

http://search.ebscohost.com

7. dnexkTponnas 6udmorexka MOU (36 MIOMU) - http://elib.mpei.ru/login.php
8. ITopTan oTKpBITHIX AaHHBIX Poccuiickoii ®@exepanuu - https://data.gov.ru
9. OdunuanbHbIi caliT MUHNCTEPCTBA HAYKH M Bbiciiero oopazosanus Poccuiickoii

®enepanum - https://minobrnauki.gov.ru

10. O¢puunanbHblii caiit @egepanabHOii ci1y:K0bI 10 HAA30PY B cepe 00pa3oBaHNus U HAYKH -

https://obrnadzor

11. ®enepaibHblii moprai "Poccuiickoe oopazoanue" - http://www.edu.ru

6. MATEPUAJIBHO-TEXHUYECKOE OBECHEYEHUE JUCHUIIJIMHBI

Tun nomemeHus Homep ayauropun, OcHamenue
HAaUMMCHOBAHUC
VY4eOHble ayAUuTOpUU IS XK-120, cepBep, KOHIUIIUOHEP
[IPOBEECHUS MatuHHbIR 3251
MIPaKTUYECKUX 3aHATHUH, NBI{
KP u KII K-115, CTOJI, CTYJI, BEIIAJIKa I OJICK/IbI, 10CKa
KomnbrorepHsiii MEJIOBasi, KOMIIBIOTEPHAS CETh C BBIXOJOM B
xiace UBI] WNHTepHeT, MyJIbTUMEINHHBINA IPOEKTOP,
KOMIIBIOTEP NEPCOHAJIbHBIN, KOHIULIMOHED
VY4eOHble ayAUuTOpUU IS XK-120, cepBep, KOHIUIIUOHED
[IPOBEECHUS MarvHHbII 3251
IIPOMEKYTOUHON NBI{
aTTecTaluu K-115, CTOJI, CTYJI, BEIIAJIKA U1 OAEKIBI, T0CKa
KommnsrorepHslii MEJI0Bas1, KOMIIBIOTEPHAs CETh C BBIXOJOM B
xiacc UBI] WHTepHeT, MyIbTUMEIUNHBIN IIPOEKTOP,
KOMITBIOTEP NEPCOHAIBHBIN, KOHIUIIHOHED
Ilomemenus mis HTB-303, CTOJI KOMITBIOTEPHBIN, CTYJI, CTOJI IUCbMEHHBIM,
CaMOCTOSITEIIBHOU JlexunoHHas BEIIAJKa JUIsl OJIEXKAbl, KOMIIBIOTEPHAS CETh C
paboTHI ayuTopus BBIXOJIOM B MIHTEpHET, KOMIIBIOTED
MIEPCOHAIBHBIN, TPUHTEP, KOHUIINOHED
ITomemenus nns M-909, Kpecio pabouee, paboyee MECTO COTPYIHHUKA,
KOHCYJIbTUPOBAHHUS ITomenienune CTOJI, CTOJI JUIs paboThI C TOKYMEHTaMHU, CTYJI,
kadenper «PCull» mkad, mxad Juist JOKYMEHTOB, IIKad 171
0JIeX/1bl, TYMOa, KOMITBIOTEPHAs! CETh C BBIXOJIOM
B VIHTEpHET, KOMIIBIOTEP EPCOHANIBHBIN,
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MIPUHTEP, CTEH] MHPOPMAIIMOHHBIH

Ilomemmenust misa
XpaHeHus: 000pyI0BaHUS
1 y4eOHOT0 MHBEHTaps

M-901a,
ApxuBHOE
nomemenue ['TIN

KpecIio pabouee, CTeIax s XpaHSHHs KHUT,
CTYJl, UHBEHTaph Y4eOHBIH, KHUTH, Y4€OHUKH,

HOCO6I/ISI, APXUBHBIC TOKYMCHTLIL

15




IIpunoxenne A

BAJJIBHO-PEUTUHITOBAS CTPYKTYPA JIUCHOUILJIAHBI

I/IH(bOpMaTI/IKa N KOMIIBIOTCPHBIC TCXHOJIOT U

(Ha3BaHME AUCIMILIMHBI)
2 cemecTp

ITepeyeHb KOHTPOJIBHBIX MEPONPHUATHI TEKYIIEr0 KOHTPOJIS yCIIeBAeMOCTH 10 JAMCIUILIHHE:

KM-1 IlpakTuka no cTaHAapTHBIM IPOTpaMMHBIM MIPOAYKTaM onepanuoHHon cucteMbl (KonTpoabHas
pabora)

KM-2 Pa6ora c Tekctom Ha koMiibtoTepe. [IpakTrka 1o paboTre ¢ TEKCTOBBIM PEAAKTOPOM.
(KontpomnwsHas pabota)

KM-3 Cosznanue npe3eHnTtanuii Ha koMmibioTepe (MHIuBUIyanbHBIN MPOEKT)

KM-4  IlouyToBble mporpamMmsbl. DJIEKTPOHHBIN JOKYyMEHTO000pOT. COBpEMEHHbBIE HHTEPHET TEXHOJIOTUI
(KonTpoawsHas pabora)

Buja npomexyTouHOi aTTecTanMu — 3a4€T C OLICHKOM.

Nunexc KM- | KM- | KM- | KM-
Howmep Pasgen nucHuIuInHel KM: 1 2
pasjena S en Henens 2 3 4

KM:

w
SN

ol

O6H_[I/Ie CBCACHUA 00 I/IH(bOpMaI_[I/IOHHBIX TCXHOJOIuiax nu
BBIYHCIIMTCIILHON TEXHUKE

HNHdpopmannoHHbIe TEXHOJOTUHU U BEIYUCIUTENbHASI TEXHUKA.
11 Hcropus nHPOPMAMOHHBIX TEXHOJIOTHIA U BBIYUCITUTEIBHON + + +
TEXHUKH.

OO6mue cBeaeHust 00 yCTPONCTBE MEPCOHAIIBHOTO
KOMITbIOTEpa U HOocUTeNsIX nHpopmanuu. [Iporpammuoe
obOecneuenue. OnepannonHble cucreMbl. CTaHIapTHBIE
IPOTPaMMBI.

1.2

2 Pabora ¢ TeKCTOM Ha KOMIBIOTEPE

HudopmaninoHHbIe TEXHOJIOTUH U 00pabOTKa TEKCTA.
TekcToBbIE peJaKTOPbI U TEKCTOBbIE (popMaThbl. TEeKCTOBBIIM
penaktop. OdopmiieHne TEKCTOB B TEKCTOBOM pPEIaKTOpe.
HekoTopseie pyHKIIMM TEKCTOBOTO pelakTopa

2.1

OdopmiieHne B JaHHOM TEKCTOBOM pelaKkTope Taluil,
BCTaBKa B JOKYMEHT (HopMyJ1 U cUMBOJIOB. KOJOHTUTYIBI 1
cHOCKU. HaBuranus no J0KyMeHTy, 3aKJIaKu U
runepcceliku. [IpoBepka opdorpadpuu B TEKCTOBOM
penakrope. AHHOTaIMs U pedepar. ABTOMATUIECKOE
anHoTHpoBanue u pedepuposanue. TOCT 7.32-2017

2.2

[IpencraBnenne u 00pabOTKa JAHHBIX C TOMOIIBIO
AJICKTPOHHBIX TAOJINII

OnexTpoHHbIe Tabauibl. O0paboTKa JaHHBIX B AJIEKTPOHHON
tabnuie. Pegakrop tabnui. OcHOBHBIE (DYHKIIMHU peakTopa.
3.1 O06paboTka 4yMCIOBBIX JaHHBIX B pepakrope Excel. BcraBka B + +
nokyMeHT ¢yHkuui u popmyin. [loctpoenue rpaduxos u
nuarpaMM. OCHOBHBIE JIOTHUECKUE (PYHKIIMH U UX
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npuMeHenrue. OuinbTpanys u COPTUPOBKA JaHHbBIX.

Coznianue npe3eHTanuil Ha KOMIIbIOTEpPE

4.1

[Ipe3eHTanus Kak WITIOCTPATUBHBIN M 00yJarOIIHiA
Martepuai. OCHOBHbIEC TPUHIUIIBI CO3/IaHUS TIPE3CHTAIUH.
AnbprepHaTuBHOE IporpammHoe ooecneuerue (I10) mis
CO3/IaHUS MTPE3EHTALIUN.

[TouToBBIEe IPOrpaMMBbl. DIEKTPOHHBIN TOKYMEHTOOOOPOT.
CoBpeMeHHbIE HHTEPHET TEXHOJI0TUU. KOMIIBIOTEpHBIE CETH.
Cetp UnTEpHET.

5.1

[TouToBBIE IPOTPAMMBI. DIEKTPOHHBIH JOKYMEHTOOOOPOT.
[TouroBast mporpamMmma. OCHOBHBIC (DYHKIIH ITOYTOBOM
nporpammel. [IpaBuia xopoiero ToHa B A€J0BOH NEPENHCKE.
O6naynsie xpanuwuina. OcHOBHbIE QYHKINN 00JauHBIX
XpaHuianil. MeTosbl HCHO0Ib30BaHUs OOIAYHBIX XPaHUJINL]

5.2

[Touck nadopmanuu B cetn MaTepHET. [ToMcKOBBIE
cuctembl. bezonacHOCTh KOMIIbIOTEPA. AHTUBUPYCHbBIE
IPOrpamMMBbl

5.3

OcHOBHBIE IPUHLIUIIBI TIOCTPOCHUSI KOMITBIOTEPHBIX CETEH.
Cetp UnTepner. Ilpumenenue pecypcos cetu MuTepHeT ais
nepeBoJia 1 00yueHusi. OCHOBBI pabOTHI I100aIBHON CETH
NnTepuer

5.4

[TpaBuna nosenenus B cetu Murepuet. Cetb MHTEpHET Kak
CPEICTBO KOMMYHHKAIIUH.

Bec KM, %:
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