MuHHCTEPCTBO HAYKH U BbICIIEro oopazosanusi P@
DenepabHOE TOCYyIAPCTBEHHOE 0K0IKeTHOE 00pa3oBaTe/IbHOE YUPeKACHUe
BbICIIETr0 00pa30BaHUSA
«HaumoHaibHBIM HCCJIE0BATENbCKUN YHUBepcUuTeT «MIU»

Hanpagsienne noaroroBku/cnenuanbHocthb: 38.03.05 Buznec-undopmaruka
HaumenoBanue o0pa3oBare/ibHON NPOrPaMMbl . APXMTEKTYPa HH(POPMALMOHHBIX CUCTEM NpeANPUATUS
YpoBeHb 00pa3oBaHus: BbiclIee 00pa3oBaHue - DaKkajlaBpuaT

®opma o0yuenusi: 3a0uHas

OueHovHbIe MaTepHAJIbI
10 JMCUUILTHHE
eJioBO# JTOKYMEHT0000pPOT

MockBa



OHNEHOYHBIE MATEPHAJIBI PA3PABOTAUJI:

MoanucaHo 3NeKTPOHHON nognuckio $TEOY BO «HUY «M3IU»
Ceefenua o Bragensue L3N M3aKn O IO
Bnageney MoHomapeBa 0.10. T
HpeHOI[aBaTeJIL WaeHTuduraTop RHb1926d1-PonomarevaOY-63420d HOHOMapCBa
(1OJKHOCTB) (moxmnuce) (pacumdpoBka
TIO/ITUCH)

COI'JTIACOBAHO:

MognucaHo anekTpoHHoi nognuckio ®r60Y BO «HUY «M3aU»
P%]KOBOI[HTGHB w Ceepenua o Bnagensue L3N M3 A A
(V) paBOBaTeJILHOI/I Bnageney Epemees A.A. e
HpPOrpaMMBbI Wacrmvdkarop _ |RTA@785d4-YeremeevAA-7BC0F249 Epemeen

(IOJDKHOCTD, YUeHas CTEHCHb, YICHOE (mozucs) (pacuudpoBka
3BaHHE) TIO/ITUCH)

MognucaHo anekTpoHHoi nognuckio ®r60Y BO «HUY «M3aU»

w CeepeHuna o snagensue U3MN M3K A IO
3aBeHyIOH-IHH . Bnageney HeBckui A.HO. : : o
BBIHyCKaIOH_[eI/I Kaq)e[[pbl WaeHTuduraTop R4bc65573-NevskyAY-0b6e493d HeBCKI/II/I

(IOJDKHOCTD, YUeHas CTENeHb, YICHOe (mozrucs) (pacmudpoBka

3BaHHE) TIO/ITUCH)



OBILIASA YACTD

OneHouHblE MaTepHallbl 10 AUCLUUIUIMHE TMpPEAHA3HAYEHbl MJI OLEHKU: JOCTHKEHUS
0o0yyarolMMUCS  3aIUVIAHUPOBAHHBIX  PE3YyJIbTATOB  OOyYeHUs 10 JAMCLUUIUIMHE, JTana
(dbopMHpOBaHUs 3aIUTAHUPOBAHHBIX KOMIIETEHIIMN M YPOBHS OCBOCHUS TUCIUILINHBI.

OrneHouHble MaTepuallbl MO JUCHUIUIMHE BKIIOYAIOT OLEHOYHBIE CPEICTBA I MPOBEACHUS
MEPONPUIATHH TEKYILIET0 KOHTPOJIS YCIIEBAEMOCTH U IPOMEKYTOUHOM aTTECTALUH.

dopmupyembie y 00y4aromerocsi KOMIETeHIINN:

1. [TK-13 ymeHune npoeKTHPOBaTh U BHEAPSATh KOMIIOHEHTHI U T-uHGpacTpyKTyphl IpeANpUSITHS,
o0ecreynBaroIue JOCTUKEHNE CTPATETHUECKUX eJIeH U MOIIePKKY OU3HEC-TIPOIIECCOB

M BKIIFOYACT:
IJIA TEKYIIEro KOHTPOJIA YCIIEBA€MOCTH:

DPopma peanmzanun: KomnerotepHoe 3ajaHue
1. Opranu3annoHHO-pacnopsauTeabHas JoKkyMeHTanus (TectupoBanue)
2. Cnyxebnas nepenucka (TectupoBanue)
3. Texnonoruu pabotsl ¢ fokymeHTamu (TectupoBanue)
4. DneKkTpoHHbIN 10KyMeHTo000poT (TecTrupoBanue)

Dopma peanuszauuu: [TucbmenHas padora
1. Cranpapruzauus npouecca fokymenTupoBanus (KontposiabsHas pabora)

BPC aucuunavHbl

9 cemectp

Beca KOHTpOIBHBIX MeponpusITHii, %o

Hnunekc KM- | KM- | KM- | KM- | KM-

Pa3gen nucuuImnHbl KM: 1 2 3 4 5

Cpox KM: 2 5 8 10 12

[TpaBoBbIE M1 HOPMATHUBHBIE OCHOBBI JEIONPON3BOCTBA.
Cranpaptu3anus nmpouecca J0KyMEHTHPOBaHU

[TpaBoBbIE M1 HOPMATHUBHBIE OCHOBBI JEIONPOU3BOCTBA +

Cranpaprtuzanus npouecca J0KyMeHTUPOBaHUS +

Opranu3alliOHHO-PACTIOPSIAUTENbHAS IOKYMEHTALIUS.
CHa0XeHYECKO-COBITOBAS IOKYMEHTAITHS

Opl" AHU3aIUOHHO-pACIIOPAAUTCIIbHAA JOKYMCHTAILIUA +

CHabXeHYeCKO-COBITOBAs JOKYMCHTAaI A +

JlokyMeHTarmoHHOe o0ecneyeHrne KaapoBoi paboThl.
CrnyxebHasl mepenmcka

JlokyMeHTaIMoHHOEe o0ecredeHne KaapoBoil paboThl +

CrnyxeOHast mepenucka +




TexHomorun paboThl ¢ JOKyMeHTaMu. OpraHu3aius
KOHTPOJISI UCTIOTHEHU S, (POPMHUPOBAHUS, UCTIOTTHEHUS U
XpaHeHus

TexHonoruu paboThI ¢ JOKyMEHTaMU

Opranuzanys KOHTPOJISI UCHIOJTHEHUs, POPMUPOBaAHMUS,
VCTIOJTHEHUS M XPaHCHHUS

JIOKyMEHTBI OrpaHUYEHHOTO AOCTYIA. DIEKTPOHHbBIN
JTIOKYMEHTO000POT

JIOKyMEHTBI OIpaHMYEHHOIO JOCTYIIA

DJEeKTPOHHBINA JOKYMEHTOOOOPOT

Bec KM:

20

20

20

20

20

$O6m1as yacts/[1s1 MPOMEKYTOUHON aTTecTanuud




COJAEPKAHUE OLNEHOYHBIX CPEJACTB TEKYHEI'O KOHTPOJISA

1. Oyenounvie cpeocmea 011 OUeHKU 3ANIAHUPOBAHHBIX PE3YIbIMAM 06 00yUeHUA NO OUCUUNTIUHE, COOMHECEHHBIX C UHOUKAMOpamu
00CMUIICCHUS KOMNEmeHY UL

Nunexc Nunukarop 3anjaHUpOBAHHBIE KonTposbHas Touka
KOMITETCHIIMHT pe3yiabTaThl OOyYEHHsS IO
JUCIUILINHE

I1K-13 [MK-13(KomneTenius) 3HaTh: Crannaprusanus mporecca nfokymerarupoBanus (KonTposiabpHas padora)
COBpEMEHHYI0 opranuzanui | OpraHuzalnoHHO-pacnopsaauTenbHas qokyMmentanus (TectupoBanue)
JIOKyMEHTO000pOoTa U CnyxeOHnas nepenucka (TectupoBanue)

TEHJCHIIUU UCTIONb30BaHusl | TexHonoruu paboTsl ¢ jokymeHntamu (TectupoBanue)

UKT DneKTpoHHBIN 10kyMeHTo000poT (TectupoBanue)

rocy/1apcTBEHHOE
perynupoBaHue
JOKYMEHTAI[MOHHOTO
oOecrnieueHus yrnpaBIcHUs B
rOCy/IapCTBEHHBIX
OpTaHHU3aIUIX

METOBI M CpeJCTBa cOopa,
XpaHeHus1, 00pabOTKH U
OLIEHKHU HH(OpMAIIHH,
HEOOXOIUMOM 115t
obecriedeHrs KauyecTBa u
KOHTPOJTIO e

3¢ HeKTHBHOCTH
OpTaHU3aINI0 ONIEPATHBHOTO
XpaHEHUsl JOKYMEHTOB B
TEKYIIEM JIEIIOTIPOU3BO/ICTBE
YMeTs:

pa3pabaThiBaTh METOJIUKHU U
WHCTPYKIUHU, B TOM YHCIIE
nH(OPMAaIIOHHO-




CIpaBOYHbBIC, B
COOTBETCTBHUH C
TpeOOBaHUSMH MTPABOBBIX
aKTOB M CTaHAAPTOB




1I. Cooepicanue ouenounvix cpeocme. lllkana u kpumepuu oyenusanus
KM-1. CranaapTusanus npouecca 10KyMeHTHUPOBAHUS

®opmbl peasuzanun: [TuceMennas padora

Tun KoHTpoIBHOr0 MeponpusaTus: KontponsHas padbora

Bec konTpoabHoro meponpusitusi B BPC: 20

IIpouenypa mpoBeleHHsI KOHTPOJbHOIO Meponpusitusa: PelieHHble 3ajjaHus MO BapUaHTaM
otnpasisitorest B CIIO "[Ipomereit" B pamkax pyHKImoHana "muckMeHHas pabora”

KpaTlcoe CoA€cpiKaHuE 3alaHUA:
KOHTpOJ’IBHaH TOYKa HallpaBJICHA HAa OUCHKY OCBOCHHA KOMIICTCHIIMHU I10 BOIIPOCaM IIPaBOBBIX
N HOPMATUBHBIX OCHOB ACJIOIIPOU3BOACTBA. CTaHI[apTI/BaLII/II/I mnponecca 10KyMCHTHPOBaHUA

KoHTpoJibHbIE BOIPOCHI/3a1aHUA:

YMmeTh: pa3pabaTeiBaThb METOIUKU 1.0Onpenenute BepHo. HopmaTtuBHo-ipaBoBas u

U MHCTPYKLUMH, B TOM YHUCIIE MeToauueckas 0a3a 1e10IpOr3BOICTBA — ITO ...
MH(OPMaLlMOHHO-CIIPABOYHbBIE, B 2.Ilepeuncnute. HopmartuBHo-nipaBoBas 6asza
COOTBETCTBUM C TpeOOBaHUSIMU JIeJIOTIPOU3BOICTBA BKIIFOUAET B CeO:

IIPAaBOBBIX aKTOB U CTAHIAPTOB 3.IIponomxute npeanoxenue. Tpynosoii kogexc PO ot

30.12.2001 Ne 197-®3 (nanee — TK P®) Bxirouaer psin
cTarel, OmpeAeIsIIoImUX ColepKaHue U POpMy TaKUX
JIOKYMEHTOB, KakK...

4 Ilepeuncnute cienyromiee. 3aKOHOM 0 TEXHHUYECKOM
PEryJIUPOBAaHUH YCTAHOBJIEHO, YTO K JOKYMEHTaM B
o0JacTy cTaHAAapTU3aLUU, UCIIOJIb3YyEMbIM Ha
teppuropuu PO, oTHOCATCS:

Onucanue MKaJbI OlleHUBAHUS

Oyenka. 3a4TE€HO
Onucanue xapaxmepucmuxu 8blnoiHeHus 3Hanus: BricTaBrsercs, eciu padoTa BBITIOJIHEHA BEPHO

Oyenka: HE 3a4TEHO
Onucanue xapaxmepucmuxu 8blnoIHeHus 3Hanus: BricTaBisercs, eciau paboTa HE C/laHa B CPOK,
BBITIOJIHEHA HEBEPHO

KM-2. Opranu3anuoHHO-pacnoOpPsAANTeIbHAS JOKYMEHTas

®opmbl peaausanun: KomnbroTepHoe 3a1aH1e

Tun KOHTPOILHOIO MeponpusaTHs: TecTupoBaHue

Bec koHTposbHOr0 Meponpustusi B BPC: 20

IIpouenypa mnpoBeaeHHs] KOHTPOJIBHOIO MeponpuATHs: TeXHOIOrHs NPOBEPKU CBsi3aHA C
BBIMIOJTHEHUEM KOHTPOJBHOIO TECTA IO M3YYEHHOM Teme. Bpems, OTBEIEHHOE Ha BBIIIOJIHEHUE
3amanusi, ycranaBiuBaeTcs He Oosiee 30 munyT. KonmnuecTBo monsiTok He 6omnee 3x. TectupoBanue
nposoautcs ¢ ucnoaszoBanuem CZO "IIpomereit”. K TecTupoBaHUIO JOMYCKAETCs MOIb30BATEND,
M3YYMBILIUN MaTepuaibl, aBTOPU3UPOBAHHBIN YHUKAIbHBIM JIOTHHOM U MapoJieM

KpaTkoe cogep:kanune 3a1aHus:
OpFaHH3aIII/IOHHO'paCHOpﬂI[I/ITeJ'II)Haﬂ JOKYMCHTAIMA: ITOATOTOBKA U O(i)OpMJ'IeHI/Ie.
JloKyMeHTaIysi MaTepHaTbHO-TEXHHYECKOTO CHa0KEHHs. JJOKYMEHTBI, OTpakaroIue




JIOTOBOPHBIE CBSI3U IO CHA0XKEHUIO M COBITY TPOIYKIIHH, @ TAKXKE MEPETHUCKa MEXKIY
CHA0KEeHYECKO-COBITOBBIMU OPTraHU3aUSIMU M KOMMEPUYECKUMHU CITY>KOaMH MpeAnpUsTUI

KOHTpOJILHLIe BOHpOCbI/SaL[aHI/Iﬂ:

3HaTh: METOJIbI U CpelICTBAa cOOpa,
XpaHeHHusi, OoOpaOOTKM M OIICHKH
uH(poOpMaNui, HEOOXOIUMOUW s
obecrieueHHs KaJyecTBa u
KOHTPOJIIO €€ APPEKTUBHOCTH

1.Ha3oBuTe BUJIbI TUCBMEHHBIX JOKYMEHTOB, KOTOPBIE
BXOJAT B COCTaB YHU(PUITUPOBAHHOU CHCTEMBI
OPraHU3aLMOHHO-PACTIOPAIUTENBHON JOKYMEHTALINY.

1. Opranu3anoOHHBIE U PACHOPSAUTEIBHBIEC JOKYMEHTbI
2. OpraHu3aloOHHbIE, PACIIOPAIUTENBHbIE U
MH(POPMAITMOHHO-CIPABOYHBIC IOKYMEHTHI

3. OpranuzanvoHHbIE, paCOPsAIUTEIIbHBIE,
MH(POPMAIIMOHHO-CIIPABOYHBIC TOKYMEHTHI M JIOKYMEHTHI
110 TPYAOBBIM OTHOLLIEHUSM

OTBET: 3

2.B pacnopsIuTeNnbHBIX JOKYMEHTaX (PUKCUPYIOTCS
CIIEYIOIIME BOIPOCHL:

1. CBegeHus, HeobxogMmble ANA NPUHATUA peLleHns

2. CnpaBoYyHble cBeaeHUA

3. PeweHuA 1 yKasaHMA NO UX BbIMNOJHEHUIO

4. CBegeHunA o pesynbTaTax 4eATeNbHOCTH

oTteBeT: 3

3.Bu3sa ropucra Ha npukase:

1. O3HauyaeT BHyTpEHHEE COTIacOBaHuE,
MTOATBEPIKIAIOIIEE, YTO MIPUKA3 HE IPOTUBOPEUUT 3aKOHY
2. D10 00s3aTeNbHBIA PEKBU3UT MIPHUKA3a, MPUIAIOIIHIA
eMy IOpUANYECKYIO CHILY

orBeT: |

OnucaHue MKAJbI OlleHUBAHUS

Ouyenka: 5

Huorcnuii nopoe svinonnenus 3a0anus 6 npoyenmax.: 80
Onucanue xapaxmepucmuxu evinoineHus snanus: OUeHKa BBICTaBIISETCS €CIIU 3a/JaHue
BBIIOJIHEHO B TIOJHOM 00BEME WJIH BBIMOJIHEHO HA 90%

Oyenka: 4

Huoicnuii nopoe evinonnenus sadanus 6 npoyenmax: 10

Onucanue xapakxmepucmuxu evinonenuss 3Hanus: OIIEHKA BBICTABIISICTCS €CITH 3a/IaHUe
BbIOIHEHO HA 80%

Oyenka: 3
Huorcnuii nopoe evinonnenus 3aoanus 6 npoyenmax.: 60
Onucanue xapakxmepucmuxu evinonenuss 3uanus: OIEHKa BBICTABIISICTCS €CITH 3a/IaHUC
BBINOJIHEHO Ha 60%

KM-3. Ciay:xe0Hasi mepenucka

®opmbl peanuszanuu: KoMmnsioTepHoe 3aqanue

Tun koHTpoBLHOr0 Meponpusitusi: TecTupoBanue

Bec konTposbHoro meponpustus B BPC: 20

IIpoueaypa mnpoBedeHHs] KOHTPOJIBLHOIO MeponpusiTus: TexHOJOrus NpOBEpKU CBA3aHA C
BBIITOJIHEHNEM KOHTPOJBHOTO TECTa MO W3YyYeHHOH TeMe. Bpewms, OoTBeIeHHOE Ha BBITIOJHEHUE
3aaHusl, ycraHaBiuBaeTcs He 6onee 30 munyt. KonnuectBo nomneiTok He Oonee 3x. TectupoBanue
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nposoautcs ¢ ucnoaszoBanueM CZO "IIpomereit”. K TecTMpoBaHUIO AOIyCKAaeTCs MOJIb30BATEID,
U3Y4YUBIINN MaTepHaibl, aBTOPU3UPOBAHHBIN YHUKAIBHBIM JJOTHHOM U IapojIeM

Kpartkoe cogep:xanue 3ajaHus:
KoHTposibHast TOUKa HarpaBieHa Ha IPOBEPKY 3HaHUU. B TecTe paccMaTpuBaroTCs BOIPOCHI:
CrtpyKTypa U cozepkaHue KaapoBoil 1oKkyMeHTauuu. OpraHu3aluoHHO-KaIpOBbIE TOKYMEHTHI.
Oprann3alMOHHO-PACIIOPSIANTENIbHBIE JOKYMEHTBI. JIOKyMEHTUPOBAHHUE TPYIOBBIX
OTHOLIEHUH. [JOKyMEHTaIMOHHOE CONTPOBOXKACHUE MTPOLEAYP KAAPOBBIX TEXHOJIOTHIA.
Oco0eHHOCTH s3bIKA CTYKEOHOTo JOKyMeHTa. MeTo/InKa pelaKTUPOBAHUS U TEXHHUKA MPABKU
CIIy’)K€OHBIX JJOKYMEHTOB

KoHTposibHbIe BONPOCHI/3aJaHUA:

3HaTh: roCyIapCTBEHHOE 1.0Omnpenenure, Kakoi poj 1€ITEIbHOCTH SBIISACTCS
peryjampoBaHue JIOKYMEHTAIMOHHBIM 00ECTICUCHUEM YITPABIICHUS:
JIOKYMEHTAIIMOHHOTO OOecIeueHus 1. pabora c ucxomsmen JOKyMEHTAIUEH
VOpPaBJICHUS B TOCYAapCTBEHHBIX 2. paboTta ¢ BXOJAIIEH TOKyMEHTAUEH
OpraHU3aIMsIX 3.  J1eIonpou3BOACTBO

4. apXMBHOE XpaHEHHUE JOKYMEHTOB

OtserT: 3

2.JIOKyMEHT IpeACTaBIsIeT COO0H

1. PexBu3uT JOKyMEHTa

2. bnank noxymenra

3. 3adukcupoBaHHYIO HAa MAaTEPUAIEHOM HOCUTEIE
nH(pOpMaIHIo

4. Crarblo KypHaia

Otger: 3

3.IlpuBenenne JTOKYMEHTOB K €MHOH (opme,
€IMHO00pa31I0 Ha3bIBACTCS

1. Tunonoruzarus

2. Yuuduxamnus

3. Cranpmapruzanus

4. Knaccuduxarnms

Otger: 2

OnucaHue MKAJbI OlleHUBAHUS

Oyenka: 5
Huorcnuii nopoe evinonnenus 3adanus 6 npoyenmax. 80
Onucanue xapaxmepucmuxu eblnoineHus 3Hanus: OleHKa BBICTaBISETCS €CIU 3aJJaHue
BBIIIOJIHEHO B ITOJIHOM 00BEME MJIH BEITOJIHEHO Ha 90%

Ouenka: 4
Huodicnuii nopoe sévinonnenus 3aoanus 6 npoyermax: 10
Onucanue xapakmepucmuxu évinonnenus 3nanusi: OIleHKa BRICTABIISICTCS €CITU 3a[aHne
BbINIOJIHEHO Ha 80%

Oyenka: 3
Huodicnuii nopoe svinonnenus 3aoanus 6 npoyermax: 60
Onucanue xapakmepucmuku evinoanenus 3nanusi: OIleHKa BRICTABIISCTCS €CITU 3aJaHNe
BBINIOJIHEHO Ha 60%

KM-4. TexHoJsiorun padoTbl ¢ JOKyMeHTaMHU

®opmbl peasuzanuu: KomneorepHoe 3a1aHue




Tun KOHTPOILHOr0 MeponpuaTHA: TecTupoBaHue

Bec konTpoabHoro meponpusitusi B BPC: 20

IIpouenypa mnpoBedeHHs] KOHTPOJILHOTO MepONpuUATHs: TEXHOIOTHS TPOBEPKU CBs3aHA C
BBIMIOJTHEHHEM KOHTPOJBHOIO TECTa MO HM3Y4YEHHOW Teme. Bpewms, OTBeeHHOE Ha BBITOJIHEHHUE
3amanus, ycranapnuBaetcs He 6osee 30 munyT. KonndectBo nmombiTok He 6omnee 3x. TectupoBanue
npoBoautcs ¢ ucnonbzoBanueM CJIO "Ilpomereit". K TecTupoBaHMIO OMYyCKAETCS MOJIb30BATENb,
W3YYHBIIWN MaTepUaibl, aBTOPU3UPOBAHHBIN YHUKATHHBIM JIOTHHOM U TIAPOJIEM

KpaTkoe cogep:kanune 3a1aHus:
O6paboTka BxosIIen U ucxozsmeit rokymentanuu. [lopsaok paboTel ¢ BHyTpEHHUMHU
nokymeHTaMu. Opranu3anys KOHTPOJIS HCIOIHEHHS JOKyMeHToB. CocTaBiieHe
HOMEHKJIaTypsl Aen. [loaroroBka T0KyMEHTOB K Iiepeaye Ha XpaHeHue B apxuB. [lepenaua
JIOKYMEHTOB B apXHB

KOHTpOJILHLIe BOHpOCbI/SaL[aHI/Iﬂ:

3HaTh: OpraHU3aIIIo 1.IlpuBeneHne JOKYMEHTOB K €MHOH (opme,
OIepaTUBHOTO XpaHEHUs €IMHOO0Pa31I0 Ha3bIBACTCS

JIOKyMEHTOB B TEKYIIeM 1. Tunonorusaius

JIETIONTPOU3BOJICTBE 2. Yuaudukamus

3. Cranpmapruzanus

4. Knaccuduxarms

Otser: 2

2.ITox TOKYMEHTHPOBAHHEM ITOHUMACTCS

1. Bri6op popmbl peructpanuu JOKyMEHTOB
2. KoHTponb UCTIOTHEHHS TOKYMEHTOB

3. @ukcanus HHPOPMALIMU HA MAaTEPHATIBHBIX
HOCHTEJISIX 10 YCTAHOBJICHHBIM MTPaBHIIAM

4. Co3gaHue CIIpaBOYHBIX MAaCCUBOB IO IOKYMEHTaM
Ortser: 3

3.ITewaranue gqokymeHToB ¢ rpudom «KT»
MIPOU3BOINTCH ...

1. B CTPYKTYpHBIX MOJpa3AeNeHUIX

2. TIEHTPAIM30BaHHO, B CIICIIUAIIEHO OTBEICHHOM
MTOMEIIEHUHN

3. B cekperapmare

Otser: 2

4. Joxymentsl ¢ rpudom JICII — 3T0:

1. OTKpBITBIE JOKYMEHTHI

2. JIOKyMEHTHI C OTPAaHHYEHHBIM JJOCTYIIOM

3. JIoKyMEeHTHI CJaHHBIEC B apXUB

Otser: 2

Onucanue MKAJbI OIICHUBAHUA:

Ouyenka: 5
Huodicnuii nopoe sévinonnenus 3aoanus 6 npoyermax: 80
Onucanue xapakmepucmuku evtnoanenus 3nanus. OueHka "oTIMYHO" BBICTABIISIETCS €CIIN 3aJJaHNE
BBITIOJTHEHO B MOJIHOM 00'beME WIIH BBITIOTHEHO MPEUMYIIIECTBEHHO BEPHO

Ouenka: 4
Huodicnuii nopoe sévinonnenus 3aoanus 6 npoyermax: 10
Onucanue xapaxmepucmuxu evlnoinenus 3Hanus: OeHKa "X0opoIno" BEICTaBISETCS €CITN
OOJIBIIMHCTBO BOIIPOCOB PACKPHITO. BEIOPAHO BEPHOE HAMPABJICHHE [T PEIICHUS 3a/1a4
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Oyenka: 3

Huoicnuii nopoe evinoanenus 3aoanus 6 npoyenmax: 60
Onucanue xapakmepucmuxu evinonnenus 3uanus: O1neHka "yI0BIeTBOPUTEIHLHO" BHICTABISACTCS
€CITH 3aJIaHUE MMPEUMYIIIECTBEHHO BBITIOJTHEHO

KM-5. D1eKTPOHHBIH TI0KYMEHT0000POT

®opmbl peajn3anuu: KoMIbroTEPHOE 3a1aHKE

Tun KOHTPOJBLHOr0 MeponpusaTusi: TectupoBaHue

Bec koHTpobHOr0 Meponpustusi B BPC: 20

IIpouenypa mnpoBeaeHHs] KOHTPOJIbHOIO MeponpuATHs: TeXHOIOrHs NIPOBEPKU CBs3aHA C
BBINIOJTHEHUEM KOHTPOJBHOI'O TECTAa IO MU3YYEHHOM Teme. Bpems, OTBeIeHHOE Ha BBIIIOJIHEHUE
3a/anus, ycranaBnuBaeTcs He 6osiee 30 munyT. KonmmyecTBo nmonsiTok He Oosee 3X. TectupoBanue
npoBoautcs ¢ ucnonbzoBanuem CIO "[Ipomereit". K TectupoBanmio A0MycKaeTcs Mojab30BaTelb,
W3YYUBIIUN MaTepuabl, aBTOPU3UPOBAHHBIN YHUKATbHBIM JIOTHHOM U ITapoJieM

KpaTKOC CoA€cpKaHHuE 3alaHUA:

KoHTponbHas Touka HalpaBJIeHa Ha IPOBEPKY 3HAHUM 11O TeMaM: JIOKyMEHTHI ¢
OTpaHUYEHHBIM JIOCTYIIOM, ToMeueHHYI0 Tpudamu «KonpuaenmmansHoy, «/1is ciyxe6HOro
110JIb30BaHuA», «Kommepueckas TaitHa», «CekpeTHo». CHcTeMbl aBTOMaTU3alUuU
JEJIONIPOU3BOCTBA. DJIEKTPOHHOE JOKYMEHTUPOBAHHE

KoHTpoJibHbIE BOIPOCHI/3a/1aHUA:

3HaTh: COBPEMEHHYIO
OpraHM3aIio JAOKYMEHTO00O0pOTa
U TeHaeHnuu ucrnonb3oBanusa UKT

1.ITpu pabore ¢ KOHGUACHINATBEHBIMU TOKYMEHTAMM ...
1. Paspemaercs nenaTh BBITUCKU U3 TOKYMEHTOB

2. Pazpemaercs 1enarh BBIMUCKU U3 TOKYMEHTOB,
UMEIOIIUX IpU( OrpaHUYEHUs 10CTYIA, C TUCbMEHHOTO
paspeleHus: pyKoBOJAUTENS

3. He pa3pemtaercs nenarb BBITUCKU U3 TOKYMEHTOB
Ortger: 2

2.IIpouieccHO-OPUEHTUPOBAHHBIE CUCTEMBI
ANEKTPOHHOTO JJOKYMEHTO000pOoTa —

1. mnpenHa3zHayeHBI i JOKYMEHTAIIUOHHOTO
oOecrnieueHuns ynpaBiaeHUs] KaKUM JH00 CII0KHBIM
poreccoM (IPOU3BOJICTBEHHBIM, TOPTOBBIM, HAYYHO-
HCCIIEIOBATENbCKUM U T.&), B KOTOPOM yYacTBYIOT
HECKOJIBKO CIIEHUAIM3UPOBAHHBIX MOAPA3ACICHUN TN
OpraHu3alMii, BEPTUKAIbHO WIN TOPU30HTAIBLHO
MHTErPUPOBAHHBIX

2. o0ecreynBaroT, B YaCTHOCTH, aBTOMATH3AIHIO
MIOJTHOTO IETIONPOM3BOICTBEHHOTO LIMKJIa paboThI ¢
Ka>KJbIM JOKYMEHTOM

3. B KayecTBE OCHOBHOM 3a/1auu UMEIOT (hOpMUPOBaHHE
IP-nmakeToB, comepxkamniux T0KyMEHTHUPOBAHHYIO
uHpopmaluio, B pouecce HTepHeT-B3aMMOACHCTBHS
pa3INYHBIX OpraHu3auil

Ortser: 1

3.Pa3mMHOXeHue T0KyMEHTOB, UMEIOIIHNX TpUd
«KomMmepueckas TaiiHa», cIenyeT NPOU3BOANTD:

1. B npucyTCTBHH TOJKHOCTHOTO JIMIA, OTBETCTBEHHOTO
3a JOKyMEHT. Bce OpakoBaHHbBIE KOITUU IOKyMEHTA UM
3a0uparoTCs U MOJAJIeKAT HEMEJIEHHOMY YHUUYTOKEHHUIO.
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2. B npuCyTCTBUY PYKOBOJUTEIISI OpPraHU3aI1H.
oTBeT: |

Onucanne MKAJbI OIleHUBaAHUS:

Ouyenxa: 5
Huoicnuii nopoe evinonenus 3aoanus 6 npoyenmax. 80
Onucanue xapakmepucmuxu evlnoineHus 3Hanus: O1eHKa "0TINYHO" BBICTABIISIETCS €CJIM 3aJaHue
BBITIOJTHEHO B MTOJIHOM 00bEME WIJIH BBITIOJHEHO MPEHUMYIIIECTBEHHO BEPHO

Ouyenka: 4
Huoicnuii nopoe evinonenus 3aoanus 6 npoyenmax. 10
OnucaHnue xapaxmepucmuxu evlnonenus 3Hanus: OLeHKa "X0opouio" BICTaBISETCS €CIu
OOJIBIITMHCTBO BOIIPOCOB PACKPHITO. BRIOPAHO BEPHOE HAIIPABIICHHE ISl PEIICHUS 3a1a4

Oyenka: 3
Huoicnuii nopoe evinonnenus 3aoanus 6 npoyenmax. 60
Onucanue xapakmepucmuxu evinonnenus 3uanus: O1neHKa "yI0BIeTBOPUTEIHLHO" BHICTABIISETCS
€CITH 3aJIaHUE MPEUMYIIIECTBEHHO BBITIOJHEHO
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COJIEPKAHUE OIIEHOYHBIX CPEJICTB TIPOMEXKYTOUYHOM ATTECTAIIUA
9 cemecTp
@opMa NPOMEKYTOUYHOM aTTecTalumM: JK3aMeH

IIpumep Onsiera

IIpoueaypa npoBenenust

B Tecte 20 BOIpoCcoB BCTpEYArOTCs BOMPOCHI CIEAYIONMIUX TUIIOB: 1. C OJHUM BapuaHTOM OTBeTa ( B
BOIIPOCAaX «OJIMH W3 MHOTHX», CHCTEMa CPaBHUBAET OTBET CIIYIIATENS C MPABUIHHBIM OTBETOM M
ABTOMATUYECKU BBICTABIISICT 32 HEr0 Ha3HAUEHHBIH Oaii) 2. ¢ BHIOOPOM HECKOJIBKHX BapHaHTOB
OTBETOB ( B BOIIPOCaX «MHOTHE W3 MHOTHX)» CHCTEMa OICHUBACT KAXKIBIA OTBET OTACIBHO; €CTh
BO3MOXXHOCTh Pa3pelInuTh CIyIIaTeNao MOoIy4uTh 3a Bompoc 0,75 Oanna, ecnu oH BbIOepeT 3
MpaBUJIBLHBIX OTBeTa U3 4) 3. Ha COOTBETCTBUE CIYIIATEIbh JOHKEH MPUBECTH B COOTBETCTBHE
JIEBYIO M MPaBYIO YacTh OTBETa (B BOMPOCAX «COOTBETCTBHE)» CHUCTEMa OIICHMBAET KaXJbIil OTBET
OT/ICNIbHO; MOKHO Pa3pelluTh CIYIIATENI0 MOIy4duTh 3a Bompoc 0,75 Gamna, ecnu oH BbiOepeT 3
MPAaBWIBHBIX OTBeTa U3 4) 4. pa3BepHYTHIN OTBET, BBOAUTCSA B BPYYHYIO B CIIELIUAIBHO OTBEACHHOE
noJie (py4yHasi OIleHKa MPENo/1aBaTesieM )

L. Ilepeuens Komnemenyuii/uHOUKAmMoOpPo8 u KOHMPOIbHBIX 60NPOCOE NPOGEPKU PE3YTbM AN 08
0C60EeHUA OUCYUNIUHDL

1. Komnerenuust/Uuaukarop: [1K-13(Komnerenius)

Bomnpocel, 3axanus
1.0061ee ko1M4eCTBO PeKBU3UTOB, peaycMoTpeHubix FOCT P6.30-2003
2.1les1b, He OTHOCAIIASICS K LeJISAM €CO31aHUsI Y HUPUIIMPOBAHHBIX CUCTEM JOKYMEHTAIIUU
3.AmeeT 11 OPUIAMYECKYIO CHJIY JOKYMEHT, MOJY4YeHHbIH 10 (GaKCMMUIBHON CBA3U?
4.Ha3oBuTe BUIbl NUCbMEHHBIX JOKYMEHTOB, KOTOpPbIE BXOIAT B COCTAB
YHHQHUIUPOBAHHOH CHCTEMBbI OPraHN3ALMOHHO-PACIIOPSAAUTEIbHON NOKYMEeHTALMHN ?
5.J10KyMeHT, MMeIOILIUI MOCTOSIHHBIN CPOK XpPaHEHHUS:
6.JlokyMeHT, OTHOCSIIMIiCSA K BHElIHell pacnopsiMTeIbHON JOKYMEHTAIlUH:
7.AKT YHUUYTOKeHUsI IOKYMEHTOB NONUCHIBAET:
8.Kimaccudukarys cucteM 3J1eKTPOHHOTO TOKYyMEHT0000poTa
9.AHanor coOCTBEHHOPYYHON MOJIIUCH, SIBJISIOIIUNCS CPECTBOM 3aIllUThl HH(pOpManuu,
00ecreynBaroIUM BO3MOKHOCTb KOHTPOJIS LIEIOCTHOCTH U MOATBEPKACHUS MOUTMHHOCTH
JJIEKTPOHHBIX IOKYMEHTOB - 3TO
10.CtpykTypa u cofepkaHue KaapoBOH JOKYMEHTALIMU

MartepuaJbl 1Jisi TPOBEPKU OCTATOYHBIX 3HAHUM
1.JlaToii 1eI0BOroO MUCHMa SBISCTC:
OTBETHI:
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1. nata coObITHs, 3a(PUKCUPOBAHHOTO B JOKYMEHTE 2. 1aTa MOANUCAaHUS JOKYMEHTa 3. 1aTa
OTHPABKU JOKYMEHTA 4. JaTa COCTABIICHUSI IOKYMEHTa

Bepwusiit otBeT: 2
2.JIOKyMEHT, OTHOCSILIMICS K BHEITHEN PACIIOPAIUTEIbHON TOKYMEHTAIIUM:

OTBeTHI:
1. MHCTPYKIIMOHHOE MICHbMO HAJIOIOBOTO OpraHa 2. MPOTOKOJI COOpaHUs aKIIMOHEPOB 3.
rapaHTUHHOE TUCHMO 4. TOTOBOP O COTPYIHUYECTBE

Bepnsiit otBeT: 1
3.JIOKyMEHT, He OTHOCSILIMICS K BHYTPEHHEW OpraHU3allMOHHO-PaCIOPAIUTEILHON
JIOKYMEHTALUHU:

OTBeTHI:
1. ycraB mpeanpusiTus 2. NpUKa3 Mo OCHOBHOM AESITEILHOCTHU 3. yKa3 4. pacrnopsiKeHUe

Bepnblii oTBeT: 3
4.B pacnopsIuTeNbHbIX JOKYMEHTaX (PUKCUPYIOTCS CIEAYIOIIUE BOIPOCHIL:

OTBeTHI:
1. CBenenust, He0OX0aAMMBbIC TSI MPUHATHS petieHus 2. CripaBoYHbIe cBeaeHU 3. Perenus u
YKa3aHHUs [0 UX BBINOJIHEHUIO 4. CBEJEHUS O pe3yibTaTax AeATeIbHOCTU

Bepnpsiii oter: 3
5.Bb1bepuTe npaBuiIbHBINA BapuaHT 0pOopMIIEHHs peKBU3UTA «I'pud yTBEpKIEHUA», KOT1a
YTBEPKJICHHUE MPOUCXOIUT AOIKHOCTHBIM JTULIOM

OTBeTHI:
1. YTBEPXIAIO Hupexrop 3AO «ITunor» [Tonnuces A.B. Ilerpos 23.09.2015 2. YTBepxkaato
Hupexrop 3A0 «ITunor» [Moanucey A.B. Iletpos 23.09.2015 3. «YTBepxaato» Jupexrop 3A0
«ITunor» [loanuce A.B. ITerpos 23.09.2015

Bepwnsriii otBeT: 1
6.HazoBuTe BuAbBI TUCHMEHHBIX IOKYMEHTOB, KOTOPHIE BXOST B COCTaB YHU(DUIIMPOBAHHOMN
CUCTEMbI OPraHU3allMIOHHO-PACHIOPSAUTEIbHON JOKYMEHTAUU?

OTBeTsI:
1. Opranu3anoHHbIE U PACTIOPSAUTENbHBIC JOKYMEHTHI 2. OpraHu3aMOHHbIE U
MH(}OPMaIMOHHO-CIIPABOYHbIE TOKYMEHTHI 3. OpraHu3alMoOHHbIE, PACTIOPSAUTEIbHBIE,
MH(}OPMaLlMOHHO-CIIPABOYHbIE IOKYMEHTHI

Bepwusliii otBeT: 3
7.Kakoit BapuanT opopMIIEHUS OTMETKH O HATMYUU MTPUIIOKEHHUS B COMTPOBOIUTETEHOM
MACHbME SIBJISIETCS] IPABUIIBHBIM?

OTBeTHI:
1. ITpunoxenune: ynomsHytoe Ha 3 1. B 1 9k3. 2. [Ipunoxenue: no rekcty Ha 3 1. B 1 9K3. 3.
[Tpunoxenue: Ha 3 1. B 1 3K3.

Bepwnsliii otBeT: 3
8.11enb, HE OTHOCSILASACS K LEISIM CO3/IaHusl Y HUPHUIIMPOBAHHBIX CUCTEM JOKYMEHTAIIUH

OTBeThI:
1. Turmmzanus popm nokymeHToB 2. COKparieHus KOJHIeCTBa MPUMEHSIEMBIX JOKYMEHTOB 3.
Co3znanue MHOXKeCTBa IOKyMeHTOB 4. CHI)KEHUS 3aTpaT Ha MOATOTOBKY U 00pabOTKy
JIOKYMEHTOB

BepHblii oTBeT: 3
9.Pa3mMepbl BHyTpeHHHX Tosiel jokymeHTa B cootBeTcTBuu ¢ 'OCT P6.30-2003:

OTBeThI:
1. CBepxy 15 mm, cHuzy 20 mmM, cripaBa 25 MM, ciieBa 10 mm 2. Cepxy 20 MM, cHU3Y 20 MM,
copasa 10 mm, ciiea 20 MM 3. Cepxy 20 mm, cHu3y 20 mm, cripaBa 15 mm, ciaea 30 mm 4.
CBepxy 25 MM, cHH3Y 25 MM, ciipaBa 25 MM, cieBa 25 MM

BepHusliii otBeT: 2
10.FOpunnueckast cuiia JOKyMeHTa — 3TO

OTBeTsI:
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1. Ocobennoctu BHeNHEro opopmiieHus JokyMeHTa 2. CBHIETENbCTBO HATMYHUS B TOKyMEHTE
MOJIOKEHUH HOPMATUBHOTO Xapaktepa 3. CriocoOHOCTh TOKYMEHTA MOPOXKIATh OTPe/ICICHHBIC
IIPABOBBIE MOCIIEICTBUS

Bepnpiii oter: 3

II. Onucanue wKanvl oueHUBAHUA

Ouenka: 5
Huoicnuii nopoe evinonnenus sadanus 6 npoyenmax.: 80
Onucanue xapaxmepucmuxu 6blnoixneHus 3Hanus: PaboTa BeIMoHEHA B paMKax "MPOABUHYTOr0"
ypoBHs. OTBETHI TaHBI BEPHO, YETKO CPOPMYTUPOBAHHBIE OCOOCHHOCTH MPAKTUYECKUX PEIICHUN

Ouenka: 4
Huodicnuii nopoe svinonnenus 3aoanus 6 npoyenmax: 10
Onucanue xapaxmepucmuxu 8blnoaHeHus 3Hanus: PaboTa BeImojgHeHa B paMKax ""0a3oBoro"
ypOBHs. BOJIBIIMHCTBO OTBETOB JAaHbl BEpHO. B yacTu maTtepuana ecTh He3HAUYUTEIbHBIE
HEeJO0CTaTK!

Oyenka: 3
Huoicnuii nopoe evinonenus 3aoanus 6 npoyenmax. 60
OnucaHnue xapaxmepucmuxu evlnoineHus 3Hanus: PaboTa BeINoOIHEHA B paMKax "moporosoro”
ypoBHsi. OCHOBHAsl 4acTh 3a/laHus BHIMIOJHEHA BEPHO. HA BOMPOCHI YIITyOJIEHHOTO YPOBHS

1I1. IIpaguna évicmasnenus umo2o80i OyeHKu no Kypcy

Onenka ompenensercs B cooTBeTCTBUM C [lonokeHuem o OayIbHO-PEHTHMHIOBOM cHUCTeME AJIs
ctynentoB HUY «MDW» Ha ocHOBaHUHM CEMECTPOBOM U aTTECTAL[MIOHHOM COCTABIIAIOIINX.
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