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DenepanbHOE roCyJapCcTBeHHOE 0K0I:KeTHOE 00pa30oBaTe/IbHOE YUpPeKIeHNEe
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«HanuoHanbHBIN HccIeI0BaTeIbCKUN yHUBepcuTeT « MIU»
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9 cemecTp - 8 yacos;

HpaKTuquKne 3aHATHA

9 cemecTp - 12 yacos;

JlabopaTopHbie pa6oThI

He NMPeyCMOTPEeHO YUeOHbIM IIAHOM

KoncyabTanum

9 cemecTp - 2 yaca;

CamocrosiTesibHasi padoTa

9 cemecTp - 156,2 yaca;

B ToM unciae Ha KII/KP

He MPeyCMOTPEHO YUeOHBIM MJIAHOM

HNnasi koHTaKkTHas padoTa

9 cemecTp - 1,5 yaca;

BKJIIOYAS:
KontpoabsHnas padora
TecTtupoBanue

IIpome:kyTouHast aTTecTALUS:

IK3aMeH

9 cemectp - 0,3 yaca;
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NPOI'PAMMY COCTABMUJI:

[IpenoaBarenn

MNognucaHo anekTpoHHoi nognuckio ®r6OY BO «HUY «M3U»

CseneHva o snagensuye L3N M3K

Bnapeney

MoHomapesa 0.10.

Mol ¢

Waentuduratop

RHb1926d1-PonomarevaOY-63420d

O.10.
ITonomapeBa

(OJDKHOCTB)

COI'ZTACOBAHO:

PykoBoguTens
00pa30BaTEIbHON IPOrpaMMBbI

(mozmuch)

MNognucaHo anekTpoHHoi nognuckio ®r6OY BO «HUY «M3U»

CseneHva o snagensuye L3N M3K

Bnapeney

EpemeeB A.A.

Waentuduratop

Rf4a785d4-YeremeevAA-78c0f249

(pacmudpoBKa MOIIHCH)

A.A. EpemeeB

(Z[OJ'DKHOCTB, yd€Has CTCIICHb, YUCHOE 3B8.HPI€)

3aBeyIOIIMI BBITYCKAIOIICH
KadeIphl

(mozmycs)

MNognucaHo 3neKTpoHHO| nognuceio ®TEOY BO «HUY «M3W»

CseneHva o snagensuye L3N M3K

Bnapeney

HeBckui A.HO.

Waentuduratop

R4bc65573-NevskyAY-0b6e493d

(pacmudpoBka
TIOJITTHCH)

A YO. HeBckuit

(Z[OJ'DKHOCTB, yd€Has CTCIICHb, YUCHOE 3B8.HPI€)

(mozrucs)

(pacmudpoBka
TIOJITTHCH)



1. HEJIM U BAZJIAYHU OCBOEHU A JUCHUIIIINHBI
Ilers ocBoeHMsi [JHCHMILUIMHBI. OCBOCHME M CHCTEMarH3alus 3HaHMH B  oOJlacTH
JOKYMEHTOO0OpOTa M JICJIONPOU3BOJICTBA, OOECIIEYEHNEe OPHEHTUPOBAHMS B HOPMATHBHO IPABOBBIX
aKTaxX U OCHOBHBIX JJOKyMEHTAX YIPaBJICHYECKOH NEeSTeIbHOCTH, TIOMOIb B COCTABICHUU H 0)OpMIICHUH
TCKCTOB OCHOBHBLIX YIIPABJICHYCCKUX NJOKYMCHTOB
3agaun THCHUNIHHBI
- obecnieuenue 6osee F3PPEKTUBHOTO YIPABICHHUS;
- TIO/IZIEPIKKA CHCTEMBI KOHTPOJISI KAYECTBA, COOTBETCTBYIOIICH MEXKYHAPOIHBIM HOPMaM;
- KOHTPOJIb IOTOKOB NOKYMCHTOB, BBIIIOJIHACMBIX B OpraHU3aluun;
- KOHTPOJIb KayecTBa paboT ¢ JOKYMEHTAIHEH.

dopmupyembie y 00y4aronierocs KOMNneTeHIHH U 3alJIaHUPOBAaHHBIE Pe3yJIbTaThl 00yUeHHs 110
JTUCHHUIIIINHE, COOTHECEHHBIE C HHAMKATOPAMHU JOCTHKEHUS KOMIIeTEeHIHI !

Kon n HanmeHoBanue Kon u HaumeHOBaHMe 3anaHupoBaHHbIE Pe3yJbTATHI 00yYeHH s
KOMIIeTeHIIUH HHAMKATOPA T0CTHKEHHS
KOMIIETeHIINT
ITIK-13 ymenue 3HATh:
MPOEKTUPOBATHh U BHEAPSATH - COBPCMCHHYIO OpraHU3alniio
KOMITIOHeHTRHI UT- JIOKYMEHTOO00pOTa U TEHACHIINU
UH(PPACTPYKTYPHI ucnons3zoanus UKT;
PEANPUATHS, - TOCYJITapCTBEHHOE PETYIMPOBAHNE
o0ecreynBaroIue JIOKYMEHTAIMOHHOTO 00ecrieueHus
JIOCTUKEHUE YIPaABJICHUS B TOCYIAPCTBEHHBIX
CTpaTErMYeCKuX Leen u OpraHu3alusx;
HOIEPKKY OU3HEC- - METOJIBI M CPEJICTBA COOpa, XPAHCHHUS,
IPOIIECCOB 00pabOTKH U OLICHKH MH(OPMAIIHH,

He00X0IMMOM 1l 0OecTieueH s KauecTBa
U KOHTPOITIO ee 3(pPeKTUBHOCTH;

- OPraHU3AIHNIO OTIEPATUBHOTO XPAHEHUS
JIOKYMEHTOB B TEKYILEM
JIeITOTIPOU3BOJICTBE.

YMETB:
- pa3pabaThIBaTh METOAUKH U HHCTPYKIUH,

B TOM 4HcJie UHHOPMAIIMOHHO-
CIIPAaBOYHBIE, B COOTBETCTBUHU C
TpeOOBaHUSMU MPABOBBIX aKTOB U
CTaH/IapTOB.

2. MECTO JUCIHUILIMHBI B CTPYKTYPE OBPA3OBATEJBHOM ITPOT'PAMMBI BO

JlucuumvHa OTHOCHUTCS K 4acTH, (opMupyemMoil ydacTHMKaMu OOpa30BaTeNbHBIX OTHOILICHUN
0Jloka JUCIUIUIMH OCHOBHOW mpodeccruoHalbHOM 00pa3oBaTelibHON mporpamMmme ApXHUTEKTypa
UHPOpPMaLMOHHBIX cucteM npeanpustus (nanee — OIIOIT), nanpasnenust noarorosku 38.03.05 busnec-
nH(popMaTHKa, ypoBeHb 00pa30BaHMS: BhICIIEE 0Opa3oBaHKeE - OaKamaBpHarT.

baszupyercs Ha ypoBHE cpeHETO 001ero 00pa3oBaHMsL.

Pe3ynbrarhl 00y4ueHMs, MOIy4eHHbIE IPU OCBOEHUH TUCIUIUIMHBI, HEOOX OIUMBI IPU BHIMOJTHEHUN
BBIITYCKHON KBaTM(PUKAIMOHHOMN pabOoTHI.




3. CTPYKTYPA U COAEPKAHUE JUCHUIIJINHbI

3.1 CTpyKTypa THCHUNIHHBI
OO01as TpyJI0eMKOCTh JUCHUTUTMHBI COCTABIISIET S 3a4eTHBIX eauHuIl, 180 9acoB.

PacnpenencHue TpyoeMKocTH pasjena (B 4acax) Mo BHUIAM YIeOHOH paboThI

Pasesb1/TeMbl 8| a
Ne JTUCIUTUTAHBL/ (D OPMBI § % § KonrakTHas pa6ora cp CopneprkaHue caMOCTOSTENTFHON paboThl/
/i IPOMEXYTOTHOM o &| 3 Koncyubraums UKP PaGora s | LOATOTOBKA K METONYECKUE YKa3aHHsI
aTTeCTAIH 8 g | © |Jlex | Jlab | Ip — - VKK | TK A cemectpe | ATTECTALMH
m P /KOHTPOJTB
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
1 [IpaBoBkie 1 2780 | 9 15 - 2 - - - 0.30 - 24 - Ilo0z0mogKa K meKyuiemy KOHmMpoio:
HOPMaTHBHBIE OCHOBBI CaMocTosITeIbHOE U3yUeHHE MaTepHaa TeMbL:
J€TI0IPOU3BOJICTBA. [TpaBoBBIE 1 HOPMATHBHBIE OCHOBBI
CrangapTuzanus JenonpousBoacTsa. CTaHmapTH3anus mpouecca
npouecca JIOKYMEHTHPOBaHUS
JIOKyMEHTHUPOBaHHS H3yuenue mamepuanoe 1umepamypHbix
11 IIpaBoBbIe U 14.15 1 - 1 - - - 0.15 - 12 - UCMOYHUKOB:
HOPMAaTUBHBIE OCHOBBI [1], cT.24
JIEIIONPOU3BOJICTBA [2],m. 1, 0.2
1.2 CrangapTH3amus 13.65 0.5 - 1 - - - 0.15 - 12 - [3], cTp. 15-35
nporuecca
JOKYMEHTHPOBAHHS
2 Oprasn3annoHHO- 28.80 15 - 3 - - - 0.30 - 24 - Ilo0zomoeka K meKyuiemy KOHmMPOJIio:
pacropsiuTesbHas IToBTOpEHNEe MaTepuaa Mo paszaery
JIOKyMEHTaL U "Opranu3annOHHO-PACIIOPSAUTENIEHAS
CHabkeHYeCKO- nokymeHTanus. CHaGkeHuIeCKO-COBITOBas
cObITOBas JIOKyMeHTarus"
JIOKyMEHTAIMsI H3yuenue mamepuanog 1umepamypHbix
2.1 OpraHu3anuoHHO- 15.15 1 - 2 - - - 0.15 - 12 - UCMOYHUKOG:
pacrnopsauTeIbHast [3], cp. 85-96
JIOKyMEHTAIHsl
2.2 CHabxeHuecKo- 13.65 0.5 - 1 - - - 0.15 - 12 -
cObITOBas
JIOKyMEHTAIHs
3 JlokyMeHTalnoHHOE 27.80 15 - 2 - - - 0.30 - 24 - Ilodz0mogKa K meKyuiemy KOHmpoio:
obecrieueHne KapoBoii IToBTOpEHNE MaTepuaa Mo pasziaery
paboTtsl. CiryxeOHas "JlokyMeHTalMOHHOE oOecreyeHne KaipoBoi
HEPENUCKA pabortsl. Ciy)xeOHas nepenucka’
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3.1 JlokyMeHTalnoHHOE 14.15 1 - 1 - 0.15 - 12 - H3yuenue mamepuanog 1umepamypuoix
obecrieueHne KapoBoii UCHOYHUKOG:
paboTHI [3], ctp. 111-131
3.2 | Cayxebnas nepenucka | 13.65 0.5 - 1 - 0.15 - 12 -
4 Texuonorun padorsr ¢ | 29.30 2 - 3 - 0.30 - 24 - Ilo0dz0mogKa K meKyuiemy KOHmpoio:
JOKyMEHTaMH. IToBTOpEHNE MaTepuana Mo pasaety
Opranmuzanus KOHTPOJIS "TexHOTIOTHN pabOTHI C JOKYMEHTaMH.
WCTIOJTHEHUS, Opranuszanust KOHTPOJIS HCIIOTHEHHS,
(opmupoBaHuS, (bopMHUpOBaHNUS, NCTIOTHEHUS U XpaHeHH"
WCTIOJTHEHHS U H3yuenue mamepuanog 1umepamypHbix
XpaHeHHs UCIOYHUKOG:
41 TexHoMOTHU PabOTHI C 14.15 1 - 1 - 0.15 - 12 - [3], cTp.162-181
JIOKyMEHTaMH
4.2 | Opranmzanus koutpoinst | 15.15 1 - 2 - 0.15 - 12 -
UCTIOJTHEHUS,
(dopmupoBaHus,
UCTIOJIHEHUS U
XpaHeHHsI
5 JIOKyMEHTBI 28.30 15 - 2 - 0.30 - 245 - Iloozomoska K meKyuwiemy KOHmMpPOJIo:
OIPaHUYEHHOTO W3y4yenue Marepuapa 1no teme: JJokyMeHTbI
Joctyna. DJIEeKTPOHHBII OTPaHUYEHHOr0 JIOCTyNa. DJIEKTPOHHBII
JIOKyMEHT0000pOT JIOKyMEHTO0000pOT
5.1 JIOKyMEHTBI 13.65 0.5 - 1 - 0.15 - 12 - H3yuenue mamepuanog 1umepamypHsix
OTPaHUYECHHOTO UCIOYHUKOB:
JOCTyTIa [3], cp.227-238
5.2 ONEeKTPOHHBIN 14.65 1 - 1 - 0.15 - 125 -
JIOKyMEHT0000pOT
OKk3aMeH 38.0 - - - 2.0 - 0.3 - 35.7
Bcero 3a cemecTp 180.00 8.0 - 12 2.0 1.50 0.3 120.5 35.7
Hroro 3a cemecTp 180.00 8.0 - 12 2.0 1.50 0.3 156.2

Ipumeuanue: Jlex — nexuuu; JIab — naboparopusie padboTsl; [Ip — npaktuueckue 3ausatust; KIIP — aynuTopHble KOHCYIBTALUU IO KYPCOBBIM
npoektam/padoram; MKKII — unauBuyanpHble KOHCYIbTAlMH MO KYpCOBBIM MpoekTam/padoram; ['K- rpymnmnoBsie KOHCYIbTAlUU 110 pa3jaenam
mucuuruinHel; CP — camocrostenbHas padora crynenta; UKP — nnas konraktHas padora; TK — Texymmii KoHTpodb; [TA — npomexyTrouHas
aTTecTanus




3.2 KpaTkoe coaep:kaHue pa3iejioB
1. Ilpasosvie u HopmamugHvle 0CcHOBbL denlonpoussodcmea. Cmandapmusayus npoyecca
OOKYMEHMUPOBAHUSL

1.1. IIpaBoBBIE U HOPMATUBHBIE OCHOBBI JI€JIOIPOU3BOICTBA

CrpyKkTypa 3aKOHOAATEJIbHOM M HOPMAaTHBHOW 0a3bl JOKYMEHTALMOHHOIO oOOecreueHus
ynpasinenus: Koncrutyuuss P®, Konctutyunonnsle 3akoHbl, PenepajibHble 3aKOHBI, AaKThl
IIpesunenra P®, nocranosnenus [IpaBurensctBa P®, Be1OMCTBEHHBIE aKThl, 3aTParuBAIOLINE
BOIPOCHI Jienonpoun3BoicTBa. HopmatuBHo-MeToinueckue aktol o JJOVY: uHCTpyKUuH, IpaBuia,
IIEpEYHU JOKYMEHTOB CO CpOKaMM XpaHeHuss M JAp. MXx 3HaueHue i1 INOCTaHOBKHU
JIEJIONPOU3BO/ICTBA B KOHKPETHON OpraHu3aluu.

1.2. CrangapTuzanus npouecca J10KyMEHTHUPOBAHUS
CocTaB pPEKBU3HWTOB JIOKYMEHTOB. TpeOoBaHUS K O(OPMIIEHHIO PEKBHU3UTOB JOKYMEHTOB.
TpeGoBanus k 61aHKaM JOKYMEHTOB.

2. Opzanuzayuonno-pacnopsaoumenvras ookymermauus. Chabocenyecko-cobimosas
OOKVYMEeHmayusl

2.1. Opranu3zanuoOHHO-paCIOPSIIUTENbHAS JOKYMEHTAIUS
Opranu3aloHHO-PaCTIOPIUTENbHAS TOKYMEHTAIMS: TOATOTOBKA U ohopMIIeHHE.

2.2. CHabkeH4eCcKO-CObITOBAs IOKYMEHTALIUS

JloKyMeHTanust ~ MaTepHalbHO-TEXHHYECKOTO  CHaOXKeHHs.  JIOKYMEHTBI,  OTpakarolue
JIOTOBOPHBIE CBSI3W 10 CHAOXKEHWIO M COBITY TPOAYKUIMH, a TaKKe IMEpernucKka Mexay
CHA0’KEHYECKO-COBITOBBIMU OPTaHU3AIMSIMU 1 KOMMEPYECKUMH CITYKOaMH MPEIPHATHI.

3. Jloxymenmauuonnoe obecneuenue kaoposou pabomoi. Ciydcebnas nepenucka

3.1. JlokyMeHTallMOHHOE oOecrieueHue KaJipoBoi paboThI

CrtpyKkTypa u copepxaHue KaapoBoil JokyMeHTaluu. Opranu3allMOHHO-KaIpOBbIE IOKYMEHTHI.
OpranuzanoOHHO-PACTIOPAIUTENBHBIE JOKYMEHTHI. J[OKYMEHTHMpOBaHHE TPYIOBBIX OTHOLICHHH.
JIoKyMEHTaIMOHHOE COIIPOBOXK/IEHUE TPOLIEAYP KaIPOBBIX TEXHOJIOTHUH.

3.2. CayxeOHast mepenucka
OcoOeHHOCTH fA3BIKa CIYKEOHOTO TOKyMEHTa. MeToauKka pelakTUpOBaHUs M TEXHUKA MPaBKU
CIIy’K€OHBIX JOKYMEHTOB.

4. Texuonocuu Da60mbl C OOKymeHmamu. ODZGHZ/L?CIMM}I KOHmMPOJIA UCNOJIHEHUA, (ﬁODMul?OGaHuﬂ,
UCNOJIHEHUA U XPAHEHUA

4.1. Texnomoruu paboThl ¢ JOKYMEHTaMU
OO6paboTka Bxomfmed M Hcxonsmend nokyMmeHTauuu. Ilopsaok paboThl ¢ BHYTPEHHUMH
JIOKyMEHTaMH.

4.2. Opranusanusi KOHTPOJIS UCIIOTHEHUS, (POPMHUPOBAHUS, UCTIOTHEHUS U XPaHEHHS
Opranuzanys KOHTpOJII MCIONHEHHUS JO0KyMeHTOB. (CocTaBiieHHE HOMEHKJIATyphl JIell.
ITonroroBka JOKYMEHTOB K Iiepefjaue Ha XpaHeHHe B apxuB. [lepenaya TOKyMEHTOB B apXUB.

5. Jloxkymenmol 02paHuyenno2o 0ocmyna. IneKmponnblil O0OKYMeHmoobopom




5.1. JIoKyM€eHTBI OTpaHUYEHHOT0 10CTyIa
JIOKyMEHTBI ¢ OrpaHUYEHHBIM JOCTYIIOM, MoMeueHHYIo rpudpamu «KonpuaeHunansao», «Jlns
CIIy’)K€OHOTO MONIb30BaHus», «KomMMepueckas TaiiHay, «CeKpeTHO.

5.2. DAEKTPOHHBIA JOKYMEHTOOOOPOT
Cuctembl aBTOMAaTH3aIUU JACJIONPOU3BOACTBA. DIEKTPOHHOE JOKYMEHTHUPOBAHHUE.

3.3. TeMbl NpaKTHYECKUX 3AHATHH]
1. JIokyMeHTBI OrpaHHYEHHOT0 JOCTYIA. DIEKTPOHHBIH JOKYMEHTOOO0POT;
2. [IpaBoBble 1 HOPMATUBHBIE OCHOBBI JEI0NPON3BOACTBA. CTaHIapTU3aIMs poliecca
JIOKYMEHTUPOBAHNUS;
3. JlIokyMeHTaIlMOHHOE oOecTieueHne KaapoBoi padboTel. Ciry:keOHas MEpenucKa;
4. Texnonoruu pabOTHI ¢ JOKYMEHTaMH;
5. Opranu3zanus KOHTPOJIS UCIIOJIHEHUS, POPMUPOBAHUS, UCTIOJTHEHHSI U XPAaHEHUS J1eT;
6. Opraan3alMOHHO-PACTIOPSAUTENbHAS JOKyMeHTalus. CHa0KeH4YeCKO-CObITOBAs
JIOKYMEHTAIHSI.

3.4. Tembl 1a60paTOPHBIX padoT
HE TPETYCMOTPEHO
3.5 KoncyabTanuu

I'pynnoevie koncyromauuu no paszoeiam oucyuniunsl (I°'K)

1. OOcyxneHue marepuaigoB no keiicam paszaena "lIIpaBoBble M HOPMAaTHUBHBIE OCHOBBI
nenonpousBojcTBa. CTaHgapTu3anus pouecca J10KyMeHTUPOBaHUS "

2. OOcyxneHue marepualioB Mo Kkeiicam pazaena "OpraHu3almOHHO-PACIOPSIUTEIbHAS
nokyMeHTanusi. CHabkeHYecKo-cOBITOBAs TOKyMeHTalus "

3. OOcyxneHue wmarepuajgoB Mo Kelicam paszznena "JloKyMeHTallMOHHOe oOecneueHue
KaJipoBoM pabotsl. City:xeOHas nepernucka”

4. OOcyxaeHre MaTepualoB Mo Keiicam pasnena "TexHosoruu paboOThl C JOKYMEHTaMHU.
Opranu3zanys KOHTPOJIS UCIIOJHEHUS, POPMUPOBAHUS, UCTIOIHEHUS U XpaHEHUS "

5. OO6cyxaeHne MaTepuanoB Ho Kedcam paznena "J[OKyMEHTBI OrpaHMYEHHOIO JOCTYyIa.
DNEeKTPOHHBIM JOKYyMEHTO000pOoT"

3.6 TemaTnka KypcoBbIX POEKTOB/KYPCOBBIX padoT
KypcoBoii nmpoekT/ paboTa He MPeayCMOTPEHBI



3.7. CooTBeTCTBHE Pa3/ieJiOB JHCHMILJIMHBI U (hopMHP

€MbIX B HUX KOMIETEeHII NI

3ariaHupOBaHHbIE PE3YIbTaThl 00Y4YEHNUS 110
THCIUTIIIMHE
(B COOTBETCTBUH C pa3zeiioM 1)

Kol naanKaTopoB

Howmep paznena

JTUCLUILIUHEI (B

COOTBETCTBUHU C
n.3.1)

1]12[3]4]5

OueHo4yHOE CPEACTBO
(TUII ¥ HAUMEHOBAHUE)

3HATh:

OpraHnu3alrio OIICPATHUBHOI'O XpaHCHHA JOKYMCHTOB B
TCKYIIEM OCIIOIPONU3BOACTBE

ITK-13(KomneTreHius)

TectupoBanue/TexHoMOTHH PabOTHI C
JIOKyMEHTaMU

METO/IbI U CpecTBa cOopa, XpaHeHHUs, 00pabOTKH 1
OIICHKH HH(pOopMarmu, HeOOXOUMOM 1JIsT 00eCTICYCHHUS
KauecTBa M KOHTPOJIO ee d3(hPeKTUBHOCTH

[TK-13(Komnerenuust)

TectupoBanue/OpraHu3auoOHHO-
pacnopsiiuTeNbHAast TOKYMEHTAIUS

roCy/1apCTBEHHOE PETyJIUPOBAHNE JOKYMEHTAIIMUOHHOTO
o0ecrieyeHus yrpaBieHHs B FrOCy1apCTBEHHBIX
OpraHM3aIusIx

ITK-13(KomneTreHius)

TectupoBanue/Ciry:xeOHast mepenicka

COBPEMEHHYIO OpraHU3aIMIO JOKYMEHTO000pOoTa U
TeuaeHuuu ucnoip3zoBauusd UKT

ITK-13(KomneTreHius)

TectupoBanue/DIEeKTPOHHBIN
JTIOKYMEHTOOO0OPOT

YMmerh:

pa3pabarbIBaTh METOAMKU U HHCTPYKLIUHU, B TOM YHCIIE
MH(OPMaLIMOHHO-CIIPABOYHbIE, B COOTBETCTBUHU C
TpeOOBAHUSAMU NPABOBBIX aKTOB U CTaHAAPTOB

[TK-13(Komnerenuust)

KonrponsHas pabora/Cranapruzanus
npolecca T0KyMEHTUPOBaHUS




4. KOMIIETEHTHOCTHO-OPUEHTAPOBAHHBIE OIIEHOYHBIE CPEJICTBA JUISA
KOHTPOJISI OCBOEHMS PE3VJIbTATOB OBYUEHMS 11O JUCIMUIIIMHE
(TEKYIIU KOHTPOJIb YCIIEBAEMOCTH, IPOMEKYTOUYHASI ATTECTALMSA
1O JUCLMILINHE)

4.1. Tekymuii KOHTPOJIb yCIIeBA€MOCTH
9 cemecTp

®Popma peanuzaiun: KomnbroTepHoe 3a1aHue
1. OpranuzanroHHO-pacnopsauTenbHas Jokymenrtanus (TectupoBanue)
2. Cnyxebnas nepenucka (TectupoBanue)
3. Texunonoruu padotsl ¢ nokymentamu (TectupoBanue)
4. DnexTpoHHBIA TOKyMeHT0000poT (TectupoBanue)

Dopma peanuzanuu: [TucemenHas padora
1. Cranpapruzanus npouecca nokymeHtupoBanus (KontposiabsHas pabora)

banmibHO-pedTUHTOBasA CTPYKTYpa AUCLUILINHBI SABIISETCS NPUIOKEHUEM A.

4.2 IlpoMe:xyTOUYHasl aTTECTALUSA 110 AUCHHUILJIMHE

Oxzamen (Cemecmp Ne9)
Onenka ompenensercs B cooTBeTcTBUM ¢ [lonoxkeHunem o OalabHO-pEHTHMHIOBOM cuUCTeMe AJs
crynentoB HUY «MOW» Ha ocHOBaHUHM CEMECTPOBOM U aTTECTALMOHHOMN COCTABIISIOIINX.

IIpumeuyanue: OLeHOYHBIE MaTEpUAIbI 110 TUCLMITIIMHE IPUBEICHBI B (DOHIE OLIEHOYHBIX
matepuaios OITOII.

5. YYEBHO-METOJUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI

5.1 MleyaTHbIe U 3JIeKTPOHHbIE U3IAHUSA

1. "Konctutyuus Poccuiickoit ®@enepanun, U3narenscrso: "PUITOJI knaccux", Mocksa, 2007 -
(160 c.)

https://biblioclub.ru/index.php?page=book&id=53604;

2. A. U. Cagenbes- "Kommenrtapuii k @enepansHomy 3akony oT 27 utoiist 2006 r. Ne 149-03 «O0
uHpopManuu, UHHOPMAIIMOHHBIX TEXHOJOTHX U 3aluTe HHPOopMaun» (ocTaTeilHbIN)",
WznarensctBo: "Craryt", Mocksa, 2015 - (320 c.)
https://biblioclub.ru/index.php?page=book&id=452587;

3. llyBanosa, H. H. OcHoBbI nenonponsBoacTBa. S3bIK CIyKEOHOr0 JOKYMEHTA : y4eOHUK U
NPaKTUKYM Ul aKaJeMUYecKoro 6akagaBpuaTa o S5KOHOMHUYECKUM HarpaBlIeHUSM U
cnenuansHocTsiM / H. H. lllyBanosa, A. KO MBanoga ; o6mr. pen. H. H. IllyBanosa ; Poc. akan.
HapOJIHOTO X03sHcTBa U roc. ciaykO0sl pu [Ipesunente PO . — M. : FOpaiir, 2015 . - 375 ¢c. —
(bakamaBp. Axagemudeckwnii kypc) . - ISBN 978-5-9916-4240-8 ..

5.2 JIunieH3MO0HHOE ¥ CBOOOHO pacnpocTpaHseMoe NPOrpaMMHoe odecrnedeHue:
1. CAO "IIpomereit";

2. Office;

3. Windows;

4. Maiinn BuneokoHpepeHuu.



5.3 UaTepHeT-pecypcsl, BKJAIOYas NpodeccHOHAIbHBIE 0a3bI JaHHBIX 1 HH(POPMAIIHOHHO-

CIIPpaBOYHbBIC CUCTEMBI:

1. 3BC Jlans - https://e.lanbook.com/
2. 3BC "YHuBepcuTeTcKasi 0M0JMOTEKAa OHJIAlH" -

http://biblioclub.ru/index.php?page=main_ub_red

3. Hayunas 3;1ekTpoHHas 0udamoreka - https://elibrary.ru/

4. JnexTponHasi 6udmmoreka MIU (36 MDIH) - http://elib.mpei.ru/login.php

5. ITopTan oTKpLITHIX AaHHBIX Poccuiickoii ®@exepanuu - https://data.gov.ru

6. ba3a oTKpBITHIX JaHHBIX MUHHCTEPCTBA TPY/AA U COUMAIBLHOI 3amuThHl PO -
https://rosmintrud.ru/opendata
7. ba3a OTKpBITHIX JaHHBIX NPO(eCcCHOHAIBHBIX CTAHAAPTOB MUHHUCTEPCTBA TPYAA U
connajbHoi 3amuThl P® - http://profstandart.rosmintrud.ru/obshchiy-informatsionnyy-
blok/natsionalnyy-reestr-professionalnykh-standartov/

8. ba3a oTKpBITHIX JaHHBIX MHHHCTEPCTBA IKOHOMHYECKOro pa3Butusi PO -

http://www.economy.gov.ru

9. ba3za oTKkpbITHIX JaHHBIX PocpunmonuTopunra - http://www.fedsfm.ru/opendata
10. DsiekTpoHHasi oTKpbITast 6a3a naHHbIX '""Polpred.com O630p CMHU" -

https://www.polpred.com

6. MATEPUAJIBHO-TEXHUYECKOE OBECHEYEHUE JUCHUIIJIMHBI

Tun noMeleHus

Homep ayauropun,

HAaUMCHOBAHUC

OcHameHnue

VY4eOHble ayuTopun
JUISL TIPOBEJICHUS
JICKITMOHHBIX 3aHATHH U
TEKYILIEro KOHTPOJIA

K-417/6, Benas

My.]'ILTHMe,I[HﬁH as

CTyAUS

CTOJI KOMITBIOTEPHBIN, TOCKAa HHTEPaKTUBHAs,
KOMIIBIOTEpHAsI CETh C BBIXOOM B IHTEpHET,
MYJIbTUMEIMUHBIA TPOEKTOP, KOMIIBIOTED
MePCOHAIIBHBIN

K-417/7, CBeroBas

qcpHasd CTyaus

CTYJ1, KOMIIBIOTEpHAs CETh C BBIXOIOM B
WuTepHer, MUKPO(OH, MyJIbTUMEIUITHBIN
IPOEKTOP, IKpPaH, 000pyAOBaHHUE
CIELNAIN3UPOBAHHOE, KOMIIBIOTED
[IEPCOHAJIbHBIN

VY4eOHble aynuTopun XK-417/1, CTOJI ITPENOIABATEIISA, CTOJI KOMIIbIOTEPHBI,
JUIS IPOBEJICHUS KomnbroTepusiit | mkad 11 JOKYMEHTOB, MKad U1 0J1€XK/Ibl, CTOJ
MPAKTUYECKUX 3aHITUH, kinacc U110 MHCHbMEHHBIN, KOMITBIOTEPHAs CETh C BBIXOJOM B
KP u KII WNHuTrepHeT, 1ocka MapKepHas IepeIBUKHAs,
KOMIIBIOTEP MEPCOHATILHBIN, IPUHTED,
KOHJIMIIMOHEDP, CTeHA HH(OPMAIMOHHBIHI
VY4eOHble aynuTopun XK-417/1, CTOJI ITPENOIABATEIISA, CTOJI KOMIIBIOTEPHBIH,
JUIS IPOBEJICHUS KomnbroTepusiit | mkad 11 JOKYMEHTOB, MKad Ui 0J1€XK/Ibl, CTOJ
MPOMEKYTOUHOMN kiacc U110 MHCbMEHHBIN, KOMITBIOTEPHAs CETh C BBIXOJOM B
aTTecTaluu WHuTepHeT, 1ocKka MapKepHas IepeIBUKHas,
KOMIIBIOTEP MEPCOHATILHBIN, IPUHTED,
KOH/IMIIMOHEP, CTeH ] HH(OPMAIIMOHHBIH
[Tomemenus asns HTB-303, CTOJI KOMITBIOTEPHBIH, CTYJI, CTOJI MUChMEHHBIH,
CaMOCTOSITENILHOM KomnbrotepHsiii BeLIaJIKa JUIsl OAEK/bl, KOMIIBIOTEPHASI CETh C
paboThI YUTAJIbHBIN 3al BbIX0I0M B IHTEpHET, KOMIIbIOTEP
NIEPCOHANIbHBIMN, IPUHTED, KOHAULIHLOHED
ITomemenus s K-2000, CTOJI, CTYJI, KOMITBIOTEP MEPCOHATBHBIM,
KOHCYJIbTUPOBaHUS Kondepeni-3an KOHJUIIMOHED
140101(0)
ITomemenus s XK-417 /2a, CTEeJUIaX Ui XPAHCHUS UHBEHTAaps, DKpaH,

XpaHeHus: 000pyI0BaHuUs

I[Homemnienue s

YKa3Ka, apXUBHbBIC JOKYMCHTGI, TUITJIOMHBIC 1
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1 y4eOHOTO WHBEHTAPS

WHBEHTapsI

KypCOBbI€ pabOThI CTY/IEHTOB, KaHIIENIPCKUN

MIPUHAIEKHOCTH, CIOPTUBHBIN HHBEHTAPb,
XO351ICTBEHHBIN MHBEHTAPb, 3allaCHbIC
KOMILICKTYIOIIHE JUIsi 000pYJOBAHUS
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IIpunoxenne A

BAJJIBHO-PEUTUHITOBAS CTPYKTYPA JIUCHOUILJIAHBI

JlenoBoit JOKyMEeHTOOOOPOT

(Ha3BaHME AUCIMILIMHBI)

9 cemecTp

HepequL KOHTPOJIBHBIX MePOHpHﬂTHﬁ TEKYIIET0 KOHTPOJIA yCII€BAEMOCTH MO JUCHUIIJIMHE:

KM-1
KM-2
KM-3
KM-4
KM-5

Cranpapruzanus npouecca gokymeHtupoBanus (KontponbsHas pabora)
Opranu3aluoOHHO-pacropsAnTeNbHast TokyMeHTauus (TectupoBanue)
Cnyxebnas nepernucka (TectupoBanue)

Texnonoruu padotsl ¢ nokymeHTamu (TectupoBanue)

DNeKTpOHHBIN 1okyMeHToo0opoT (TecTupoBanme)

Buja npoMexyToUHOI aTTecTANMU — DK3aMEH.

Nunexc KM- | KM- | KM- | KM- | KM-
Howep Paznen nucuuninHb KM: L 2 3 4 >
pasjena Henens 2 5 8 10 12
KM:
[TpaBoBBIE 1 HOPMATHBHbBIE OCHOBBI
1 nenonpousBoacTBa. CTaHaapTU3anus rnpoiecca
JIOKYMEHTHPOBaHUS
11 [IpaBoBBIEC M1 HOPMATHBHBIE OCHOBBI +
' JIeJIONPOU3BO/ICTBA
1.2 CranmapTuzaiys nporecca JOKyMEHTUPOBAHUS +
2 Opraan3anroHHO-paCTIOPAIUTEIbHAS JOKYMEHTAIHS.
CHabxeH4eCK0-CObITOBAs JOKYMEHTAIHSI
2.1 OpraHu3alvoHHO-paCTIOPsINTENbHASL JOKYMEHTALUs +
2.2 CHabxeHUYeCKO-COBITOBAS IOKYMEHTAIIUS +
3 JlokyMeHTalmoHHOe o0ecneyeHrne KapoBoil paboThl.
CrnyxebHasl mepenucka
3.1 JlokyMeHTaIMoHHOe o0ecredeHne KaapoBoil paboThl +
3.2 CnyxeOHast mepenucka +
TexHonoruu paboTsl ¢ JoKyMeHTamMu. Opranuzanus
4 KOHTPOJISI UCTIOJIHEHUS, POPMUPOBAHUS, UCTIOTHEHUS
U XpaHEHUs!
4.1 TexHonoruu paboThl C TOKYMEHTaMU +
42 Opranuzanys KOHTPOJIsSI UCIIOJTHEHUs, pOpMUPOBaHUS, +
' WCTIOJTHEHUS M XpaHCHUS
5 JIOKyMEHTBI OTPaHUYEHHOTO JJOCTYIA. DIEKTPOHHBIN
JIOKYMEHTO000pOT
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5.1 JIOKyMEHTBI OTPaHMYEHHOIO JOCTYIIA +
5.2 DNEKTPOHHBIA TOKYyMEHTOO0OpOT +
Bec KM, %: | 20 20 20 20 20
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