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OINEHOYHBIE MATEPHAJIBI P

A3PABOTAUJI:

MoanucaHo 3NeKTPOHHON nognuckio $TEOY BO «HUY «M3IU»

Ceefenua o Bragensue L3N M3aKn

O.10.

Bnageney, NoHomapeBa O.}O.
HpeHOI[aBaTeJIL WaeHTuduraTop RHb1926d1-PonomarevaOY-63420d HOHOMapCBa
JIOJDKHOCTh MOJIIUCH acudpoBKa
P
TIO/ITUCH)
COI'TIACOBAHO:
MNognucaHo anekTpoHHoi nognuckio ®r6OY BO «HUY «M3U»
PyKOBOI[HTeHB w CeepneHwna o Bnagensue L3N M3K H A
o0OpazoBarenbHON Epepr— CwnpHosa LA, A
HpOFpaMMBI WaeHTUdMKaTOp RO1db72ad-VasinaDA-15cea985 CMI/IpHOBa
(IOIKHOCTB, YUeHasl CTETICHb, YUCHOE (mozmucs) (pacmudpoBka
3BaHKE) MIOJITTHCH)
MNognucaHo anekTpoHHoi nognuckio ®r6OY BO «HUY «M3U»

o CeeneHua o Bnagensue L3N M3U r H
3aBeﬂyI0HlHH . Braneney KypAIoKoBa I .H. o
BBIHyCKaIOH_[eI/I Kaq)e[[pbl WaeHTUdMKaTOp R6ab6dd0d-KurdiukovaGN-ca01d8 KypHIOKOBa
(IOIKHOCTB, YUeHasl CTETICHb, YICHOE (mozmucs) (pacmudpoBka

3BaHKE) MOJITIHCH)



OBILIASA YACTD

OneHouHblE MaTepHallbl 10 AUCLUUIUIMHE TMpPEAHA3HAYEHbl MJI OLEHKU: JOCTHKEHUS
0o0yyarolMMUCS  3aIUVIAHUPOBAHHBIX  PE3YyJIbTATOB  OOyYeHUs 10 JAMCLUUIUIMHE, JTana
(dbopMHpOBaHUs 3aIUTAHUPOBAHHBIX KOMIIETEHIIMN M YPOBHS OCBOCHUS TUCIUILINHBI.

OrneHouHble MaTepuallbl MO JUCHUIUIMHE BKIIOYAIOT OLEHOYHBIE CPEICTBA I MPOBEACHUS
MEPONPUIATHH TEKYILIET0 KOHTPOJIS YCIIEBAEMOCTH U IPOMEKYTOUHOM aTTECTALUH.

dopmupyembie y 00y4aromerocsi KOMIETeHIINN:

1. I[TK-7 crnocoOHOCTHI0, UCIIOJIB3YS 3apyO0eKHbIE M OTEUECTBEHHbIE HCTOUHUKH UH(DOpMAIIHH,
coOpaTh HEOOXOMMBIEC TaHHBIE, TPOAHATU3UPOBATH UX U TOJATOTOBUTH HH(POPMAIIMOHHBII 0030p
W/WIM aHATUTUYECKUN OTYET

2. OK-6 crmocoOHOCTHIO HCTIOIb30BaTh OCHOBHI IIPABOBBIX 3HAHWH B Pa3IMUHBIX cepax
JIeSTeTbHOCTH

1 BKIIFOYACT:
IJIA TEKYIIEro KOHTPOJIA YCIIEBA€MOCTH:

®dopma peanusaiuu: buners! (MMCEMEHHBIN OMPOC)
1. Jlenonpon3BOACTBO U €T0 MECTO B YIIPaBIIEHYECKOU nesiTebHOCTH (TecTrupoBaHue)
2. 3akoHOaTeIbHBIE OCHOBHI Aenonpon3BozacTBa (TectupoBanue)
3. Haittu ommbku B noxkymente (Konrponwsnas pabota)
4. Opranuzarus pabotsl ¢ JokymenTamu (TectupoBanue)

BPC aucuunmivHbl

6 cemecTp
Beca KOHTpOIBHBIX MeponpusITHii, %o
Hanekc KM- | KM- | KM- | KM-
Pa3nen muCHMIINHEI KM: 1 2 3 4

Cpok KM: 9 9 10 10

Jlenonpou3BOJCTBO U €r0 MECTO B YIIPABJIEHUYECKOH 1€ATEIbHOCTH

Ponb opuc-menemxepa B opranu3aun + +

[TpaBuiia opopmiieHHs JOKYMEHTOB + +

Opranu3anus padoThl C TOKYMEHTaMU

O06paboTka BXoJsIIeN U UCXOASIIEH TOKYMEHTAUN + +

CI/ICTCMaTI/ISaI_II/ISI " XPAHCHUC NOKYMCHTOB + +

Opl" AHU3alIUOHHO-PACIIOPAAUTCIIBHBIC I/IH(I)OpMaL[I/IOHHO-
CIIPaBOYHBIC TOKYMCHTBI

Opl" AHU3aUOHHO-PACIIOPAAUTCIIBHBIC JOKYMCHTBI + +




NudopmannoHHO-CIipaBOYHBIE TOKYMEHTHI + +
JlokymeHTHpoBaHe paboThl ¢ IEPCOHATIOM. 3aKOHOIATEIIbHbIE
OCHOBBI JIEJIONTPOU3BO/ICTBA
JIoKyMeHTHPOBaHHE TPYAOBBIX OTHOLIEHUIH +
KomMmyHMKaMy B yIpaBieHUECKON JesITeIbHOCTH +
Opranuzanus paboThl ¢ KOHQUACHINAIBHBIMU JOKYMEHTAMH. + +
Obecneuenue MoUIMHHOCTU MH(pOpMaLuu

Bec KM: | 20 20 20 40

$O0611as yacte/[11s MPOMEXKYTOUHOM arTecTanuud




COJAEPKAHUE OLNEHOYHBIX CPEJACTB TEKYHEI'O KOHTPOJISA

L OL(EHOQHble cpedcmea onsa OUEHKU 3an/IAHUPOBAHHBIX pe3ylibmamoes oﬁyueﬂuﬂ no Oucuunﬂune, COOMHECECHHbIX C unduxamopamu

00CMUIICCHUS KOMNEmeHY UL

Nunekc Nunukarop
KOMIIETEHIINHU

3armIaHupOBaHHbIE
pe3yiabTaThl OOyYEHHsS IO
JUCHUTIIINHE

KOHTpOJ’IBHaﬂ TOYKa

IK-7 [TK-7(Komnerenuus)

3HaTh:

MepeI0BOM OTeUECTBEHHBIN
Y 3apyOEKHBIN OTIBIT 110
BOIIPOCaM OpraHu3aluu
IIPOLIECCOB YIIPABIICHUS
MIePCOHAIIOM

YMers:

COCTaBJISITh OCHOBHBIE BU/IBI
OpraHU3aIOHHO-
paciopsAUTENbHBIX U
MH(}OPMALIMOHHO-
CIPAaBOYHBIX IOKYMEHTOB,
OpPTraHHU30BBIBATH U
JIOKYMEHTHUPOBAThH
COBEILIaHUs, IEPErOBOPHI,
Mpe3eHTAIlNH; OPraHu30BaTh
paboTy ¢ TOKyMEHTaMH Ha
BCEX JTarax ux
TIPOXOKICHHS

JleTonpon3BOICTBO U €T0 MECTO B YIIPABICHYECKOW ACITETHHOCTH
(TectupoBanmue)

Opranuzanus paboTsl ¢ fokymeHTamu (TectupoBanue)

Haiitu ommmbku B nokymente (KontponbHas padorta)

OK-6 OK-6(Kommerenius)

3HaTh:

rocy/1apCcTBEHHbIE
CTaHJapTHl,
YHU(PUIUPOBAHHBIE
CUCTEMBI IOKYMEHTALIHH,
ol1epoccuiickue

Jlenonpou3BOACTBO U €r0 MECTO B YIPABICHUYECKON AEATEIbHOCTH
(TectupoBanue)

Haiitu ommm6ku B nokymente (KontponpsHast pabora)
3akoHOAaTeIbHbIE OCHOBHI Jienonpon3BojicTBa (TectupoBanue)




KJIacCU(PUKATOPBI,
MEXIYHapOAHbIE CTAHIAPThI
Ha JIOKYMEHTALMIO U JIp.
3aKOHOJATENbHbIC U IPYTUE
HOpPMAaTUBHBIE IIPABOBBIE
aKThl, perJaMeHTUPYIOIINE
MH(POPMAIMOHHYIO U
JOKYMEHTAIlMOHHYIO
JeSITEIbHOCTh OPraHU3aluu:
Koncrurynuto PO,
I'paxxnanckuit Konexce PO,
Vronosusiit Konexc PO,
Tpynosoii Kogexc PO;
benepanbHbie 3aKOHBL: "O0
nH(pOpMAIHH,
nH(OPMATU3ALINY U 3AIIUTE
uHpopmanun", "O6
anekTpoHHou noanucu", "O
KOMMepuecKo# TaitHe" u 1ip.;
HOPMAaTHUBHBIE,
WHCTPYKTUBHBIE U
METOJINYECKUE IOKYMEHTBI,
n3nasaemele Pocapxusom u
Aap.

YMers:

HCII0JIB30BATh
3aKOHOJATENbHBIE U IPYTHE
HOpPMAaTHUBHBIE IIPAaBOBBIE
aKThl, FTOCY/1apCTBEHHbBIE
CTaHJapTHl,
YHU(PUIUPOBAHHBIE
CUCTEMBI IOKYMEHTALIHH,
HOPMAaTHUBHO-METOIMYECKHE




AOKYMCHTBI IJIA
palMOHAILHON TEXHOJIOTUH
paboTel 0uC-MEeHEKEepa




1I. Cooepicanue ouenounvix cpeocme. lllkana u kpumepuu oyenusanus

KM-1. [les10npou3BOACTBO U €r0 MeCTO B YIIPABJIEHUYECKOI /1eATeJTbHOCTH

@opmbl peasu3anun: bunets (MMCbBMEHHBINA OITPOC)
Tun KOHTPOJIBLHOT0 MeponpusaTHs: TecTupoBaHue
Bec konTpoabHoro meponpusitusi B BPC: 20

IIpouenypa mnpoBeleHHsi KOHTPOJBLHOIO MepPONPHUATHS:

TectupoBaHnue MPOBOAUTCS HAa

MpaKTUYECKOM 3aHsATUM. PacuetHoe BpeMms - 15 munyt. KomnuectBo BapuanToB - 4. KosnuecTtBo

TCCTOBBIX BOIIPOCOB B BAPUAHTEC - 6

KpaTkoe conep:kanue 3a1aHusi:

Pabora opueHTHpOBaHA HA 3HAHKE OCHOBHBIX MOHITHIA U ONPEICIICHUN B 00JIACTH
JEJIONPOU3BO/ICTBA; Ha 3HAHUE MTPABHI 0(OPMIICHHS PEKBU3UTOB JJOKYMEHTOB

KoHTpoJibHbIE BONIPOCHI/3aJaHUA:

3HaTh: NEPEOBOM OTEUECTBEHHBIN
U 3apyOEKHBII ONBIT IO BOIIPOCaM
OpraHu3anuu IIPOLIECCOB
YIIPABJICHUS IIEPCOHATIOM

1.JIoKyMeHT, onpeeNnstomui npasa 1 00sS3aHHOCTH
oduc-MeHeKepa
a)YcraB
0) Jlo;KHOCTHASI HHCTPYKLIUS
B)llITaTHOE pacnucanue
r)[lonoxxenue o moapasieneHuu
1) [IpaBuia BHyTpeHHETO paciopsiaKa
Otsert: 0)
2. IloaroroBka opuIMATBHBIX COBEIAHUN OTHOCUTCS K
OCHOBHBIM (DYHKILIHSIM:
a)pyKOBOAUTEIS (PUPMBI
0)oduc-mMenemkepa
B) Ha4yaJIbHUKA OT/IEJIa BHEIIHUX CBA3EH
r)HavYaJIbHUKA OT/IeJIa KaJpoB
OtseT: 0)
3.JlokyMeHT mpe/icTaBiIsIeT CO00it
a) PexBu3uT nOKyMeHTa
0) bnank nokymeHnTa
B) 3aMKCUPOBAHHYIO Ha MaTepHAIbLHOM HOCHUTEE
nHpopmanuio
r) CraTbio XypHaja
OTBeT: B)

3HaTh:
CTaH/IaPTHI,
CUCTEMBI
obmepoccuiickue
KIIaCCU(UKATOPHI,
MEXIYHApOJHBIE CTaHIAPTHl Ha
JIOKYMEHTAITUIO U JIp.

roCy/lapCTBEHHbBIE
YHUQUIIMPOBAHHBIE
JOKYMEHTAIluH,

1.Beibepure npaBuiIbHBIH crioco0 oopMiIeHUs 1aThl
MIPH PETUCTPAIMY TIChMa HITH TIPUKa3a

a) 14.12.2015

0) 14.12.15

B) 14.12.2015 1.
OtBert:a)
2.Kakoii BapuaHT opopMIEHHSI OTMETKU O HAIUIUU
MPUJIOKEHUS B COIPOBOJIUTEILHOM MUChME SIBJISETCS
IIpaBWIbHBIM?

a)lIpunoxenue: ynomsinyroe Ha 3 1. B 1 3K3.

0) [Ipunoxxenue: no Tekcty Ha 3 11. B 1 9K3.

B) [Ipunoxenue: Ha 3 1. B 1 7K3.




| OtBer:B)

Onucanue MKAJbI OICHUBAHUSA:

Ouenxa: 5
Huodicnuii nopoe svinonnenus 3aoanus 6 npoyermax: 10
Onucanue xapakmepucmuku blnoanenus 3uanus.; OueHka "oTIMYHO" BBICTABIISIETCS €CIIU 3aJJaHue
BBITIOJTHEHO B MOJIHOM 00'bEME WIIH BBITIOHEHO MMPEUMYIIIECTBEHHO BEPHO

Ouenka: 4
Huoicnuii nopoe svinonnenus 3aoanus 6 npoyenmax: 60
Onucanue xapakmepucmuku ebtnoanenus 3nanus. OueHka "Xopomio" BbICTABISAETCS €CIIN
OOJIBIIMHCTBO BOIIPOCOB PACKPHITO. BRIOPAHO BEPHOE HAMPABICHUE JUIsI PEIICHUS 3a/1a4

Ouenxa: 3
Huoicnuii nopoe svinonnenus 3aoanus 6 npoyermax: 50
Onucanue xapakmepucmuxu evlnoinenus 3Hanus: OueHKa "yJ0BIeTBOPUTEIBHO" BBICTABIISAETCS
€CIIM 3aJJaHue MPEUMYIIECTBEHHO BBITIOTHEHO

KM-2. Opranusanus pa6éoThbl ¢ JOKYMEHTaMH

®opmbl peaju3anum: buiersl (MMCbMEHHBINH OIPOC)

Tun kouTpoabHOro Meponpustus: TectupoBanue

Bec konTposbHOro meponpustusi B BPC: 20

IIpouenypa mnpoBeaeHusi KOHTPOJBLHOrO MeponpusTHsa: TecTUpoBaHHE INIPOBOAUTCSA Ha
pakTH4eckoM 3aHsaTuu. PacuetHoe Bpems - 15 munyt. KonuuectBo BapuantoB - 3. KonnuectBo
TECTOBBIX BOIIPOCOB B BapHaHTE - 6

KpaTKOC CoA€cpKaHMuE 3alaHUA:
Pabora OpPUCHTHPOBAHA HA 3HAHUC OCHOBHBIX onepauﬂﬁ mmpomnecca O6pa60TKI/I BXOOAIINX U

HCXOAAIHNX JOKYMCHTOB; CUCTCMATHU3allUH ACT U ITOATOTOBKU ACT K ApXUBHOMY XPAHCHUTO

KoHTpoJibHBIC BONIPOCHI/3aJaHHA:

3HaTh: MEpeloBOM OTEUECTBEHHBIN 1.JIoKkyMeHT, CHCTEMaTU3UPYIOIUI BCIO JOKYMEHTAIUIO
U 3apyOeKHBIH OMBIT IO BOMpPOCaM NPpEAINPUATUS

OpraHu3aluu IIPOLIECCOB a) OIUCh JIOKYMEHTOB

YIIPABJICHUS TIEPCOHATIOM 0) HOMEHKJIaTypa JOKyMEHTOB

B) 3aBEpUTEIIbHAS HAAMHUCh

I') IPOTOKOJI
Otset: 0)
2.PeKkBU3UT JOKyMEHTA, MOMOTAIOLIUI
CUCTEMAaTHU3UPOBATh TOKYMEHTHI 111 XpaHEHUS

a) rpud yTBepKACHHS TOKYMEHTa

0) rpud cormacoBaHUs JOKYMEHTA

B) CCBIJIKA Ha BXOSIIUN JOKYMEHT

I') PErUCTPALlMOHHBIN HOMEp TIOKYMEHTa
OtBer: 1)
3.. He MOXeT BCKpBIBAaTHCS M MPOUUTHIBATHCS O(uc-
MEHEKEePOM TP 00pabOTKE MOUTHI

a) nokyMeHT ¢ momeTkoir «CPOUYHO»

0) TOKYMEHT, MOTy4YeHHBIN 3aKa3HbIM MTUCEMOM

B) JIOKYMEHT C ITOMETKOM
«KOHOUJTEHIINAJIBHO»

I')IOKYMEHT, IepeJaHHbIN C KypbepoM




OTBeT: B)
4.Ha Bcex BXOASIINX JOKYMEHTaX B OPTaHU3aIHIO
MIPOCTABJISIETCS] PEKBU3UT

a) OTMETKa O KOHTPOJIE

0) oTMeTKa O MOCTYIJICHUH JIOKYMEHTa B
OpTaHu3aIII0

B) PErHCTPALIMOHHBII HOMED
OtBer: 0)
5.JIOKYMEHT, KOTOPbIil COCTaBIISIETCS MIPU MOATOTOBKE
JOKYMEHTOB JUIsl apXUBHOTO XpaHEHHUS

a) 3aBepUTEIbHBIN JIUCT Aena

0) mepedeHb TOKyMEHTOB

B) ITPOTOKOJI

I') MHCTPYKLIHOHHOE TUCHMO
OtBer: a)

OnucaHue MKAJbI OLleHUBAHUS:

Oyenka: 5

Huoicnuii nopoe svinonnenus 3aoanus 6 npoyenmax: 10
Onucanue xapakmepucmuku binoanenus 3nanus; OueHka "oTIMYHO" BBICTABIISIETCS €CJIU 3aJJaHue
BBITIOJIHEHO B MOJHOM 00BEME HIIH BBIOJIHEHO MPEUMYIIIECTBEHHO BEPHO

Oyenka: 4

Huoicnuti nopoe evinonnenus sadanus 6 npoyenmax.: 60
Onucanue xapakmepucmuxu evlnonenus 3Hanus: OLeHKa "Xopouo" BEICTaBISAETCS €ClIu
OOJIBIIMHCTBO BOIPOCOB PACKPHITO. BRIOPAHO BEPHOE HANIPABIICHHE /ISl PEIICHUS 3a/1a4

Oyenka: 3

Huoicnuii nopoe evinonnenus 3aoanus 6 npoyenmax.: S0
Onucanue xapaxmepucmuxu 6vinoaneHus snanus: OueHKa "y10BIETBOPUTEIBHO" BBICTABIIAETCS
€CIIU 3a/l1aHU€E TPEUMYILECTBEHHO BBITIOJIHEHO

KM-3. HaiiTu o1muu0Ku B J0KyMeHTe

®opmbl peajau3anum: buiersl (MMCbMEHHBIN OIPOC)

Tun kouTpoabHoro Mmeponpusitusi: KonrponsHas padora
Bec konTposbHoro meponpusitusi B BPC: 20
IIpoueaypa npoBeleHUsi KOHTPOJIBLHOro Meponpusitusi: KoHTponbHas paboTa NMpOBOAUTCS Ha
pakTH4ecKoM 3aHsaThH. PacueTHoe Bpems - 45 munyT. KonnuectBo BapuantoB - 5. KonnuectBo

TECTOBBIX BOIIPOCOB B BAPUAHTE - 1

KpaTlcoe CoA€cpKaHME 3alaHUA:

B paGote npoBepsIOTCs yMEHUS COCTABIATh U 0(OPMIIATE pPa3IMuHbIe BUJbI ParopsIuTeIbHbIX
¥ MTHPOPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB

KoHTpoJibHBbIC BONIPOCHI/3aJaHUA:

VYMeTh: COCTaBIATH OCHOBHEIC
BUJIBI OpraHU3alMOHHO-
paCHOpﬂI[I/ITeJ'IBHI)IX n
WH(OPMAIIMOHHO-CIIPABOYHBIX
}IOKYMeHTOB, OpFaHHSOBBIBaTI) nu
JIOKYMEHTUPOBaTh COBELIAHUS,
TIEPETOBOPHI, MIPE3CHTAIINH;

1. BAPUAHT 1

Kaxk 6yoem gvienadems smom 00OKymenm, cOCmaei1eHHblil

¢ coonrwoenuem ecex mpebdosanui?

ITPUKA3 no 3akpbeiToMmy AKniuoHepHomy O0miecTBy
«Poccuiickas nymnuna» (CoBeT JUPEKTOPOB)
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OpraHU30BaTh padoty c
JOKYMCHTAaMM Ha BCCX JTalax
UX TIPOXOXKICHUS

09 centsa6ps 2013r

Nel7

Ha ocHoBanuu koopauHanmoHHoro miana ot 03.09.13, 4,
npencenarens copera 3A0 «Poccuiickas MyHIHUHAY,
MIPUKa3bIBAI0 HA3HAYUTh OTBETCTBEHHBIM IIPECTABUTEIIEM
3AO0 na ayknuone E.B. BacunseBa. Emy HeoO6xonumo
MOATOTOBUTH MPEIOKEHUS 10 COCTaBY JeJIeralliu 1
npencTaBuTh Ha paccmorpenue Cosery 1o 15.10.13.
CwmupnHoBy JI.B. moaroTroBUTh YTOUHEHHBIN aCCOPTUMEHT
MYIIHBIX W3JENNH, MOJIB3YIOIUXCS HAHOOIIBIINM CIIPOCOM,
U MpeJICTaBUTh Ha paccmoTpenue Cosety no 15.10.13.
I'enepanbHbBII AUPEKTOP

Jlan I' K.

OTtBeT: MeTOAMYECKHE PEKOMEHAAIUHN

[Tpukaser opopmirsttoTes Ha 001IeM OaHKe MPEATPUITHS
WY Ha OJIaHKE MpUKa3a.

[Ipuka3 BKJIIOYaET BCE BO3MOKHBIE PEKBU3UTHI: /1ATY,
HOMEp, YTBEPKJIEHUE, Ha3BaHHUE BHJIAa JOKYMEHTA, TEKCT,
MOJIHUCH, TpU( COTIACOBAHUS, BU3Y COTJIACOBAHMS.
[IpuKasbl 1O OCHOBHOM JIEATEILHOCTH HYMEPYIOTCS U
BEIYTCS OT/EIBHO OT PUKA30B I10 JUYHOMY COCTAaBY.
[Ipukas qomkeH UMETh 3aroJI0OBOK, OTBEYAIOIIUI Ha BOIIPOC
«0 ueM?» («O peopranuszaly NpeanpusTUI»,
Hegonyctumo — «lIpukas no npennpusituro», «IIpukas
TEHEPAIbHOTO JUPEKTOPA»).

TekcT nmpukasza COCTOUT U3 ABYX YacTeil:

- KOHCTaTUPYIOLLEH;

- pacopsAUTEIbHOM.

B xoHCTaTHpYIOLIEH YaCTH yKa3bIBAIOTCSI OCHOBAHUS JJIS
W3JIaHus IpUKa3a (HOPMATHUBHBIE IOKYMEHTHI, PEIICHUS
CoBerta TUPEKTOPOB, MPOU3BOICTBEHHASI HEOOXOIUMOCTH ).
TekcT HaunHaercs cnoBaMu: «B cBs3u...», «B
COOTBETCTBUHU...», «B memnsax...», «Ius...».
PacnopsiauTenbHas 4acTh HAUMHAETCS CIOBOM
«ITPUKA3BIBAIOY, nanee nuimyT «KOMY», «4TO CIEIATh»,
«J10 Kakoro uncnay. Eciau nopydeHre HCIIOTHUTENIO JaeTCs
MIOCTOSIHHO, TO CPOK MCIIOJIHEHHUS B IPHKA3€ MOXKET
OTCYTCTBOBATb.

TekcT mpukasza AEIUTCA Ha MMYHKTHI, KaXIbIA MyHKT
HAaYMHAETCS C KPACHOM CTPOKH.

Haubonee pacnpocTpaneHHbIE CI0Ba pacopsIAUTEIbHON
YacTH: MPUKA3bIBAI0, OPTaHU30BATh, 00ECTIEUYUTh,
MOATOTOBUTH, COCTaBUTh, IPOBECTH, BBECTH B JIEUCTBUE.

B nocneanem nyHKTE yKa3bIBaeTCs JUIO WM CTPYKTYPHOE
Mo/ipa3/ielieHre, OCYIIECTRIISIONIee KOHTPOJIb 32
BBITIOJIHEHUEM JIAHHOTO NpuKa3a. Ecnu Takoil myHKT
OTCYTCTBYET, TO KOHTPOJIb OCYIIECTBIISIET PYKOBOAUTEIH
NPEANPUITHS JIUYHO.

Ecnu mpukas BBOJUT B IeHCTBUE Kakue-TH0O0 TOKyMEHTHI
(MHCTPYKIIHNH, TTPaBUIIA, TIOJIOKEHUS ), TO OHU OPOPMIIIOTCS
B BU/JIE IPUJIOKEHUS K IPUKa3y (B MIPaBOM BEPXHEM YTy
npukasa crtaButcs: «lIpunoxenne k nmpukasy ot 01.09.2008
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Ne 7»).
[Tocne cocraBneHus TEKCTa MPUKa3a HEOOXOIUMO MTPOBECTU

€ro COIIACOBaHUE U MOANNACAHUE.
2.BAPUAHT 3

Hcnpaevme npomokon, codnooan éce mpedosanus
cocmaenenusn u ohopmiaeHus 0aHH020 00OKyMeHma

000 «Azsepc»

[TPOTOKOJI
14.03.20 Ne45
3acenanust CoBeTa AUPEKTOPOB

[Ipencenarens: A.b. IBaHOB

Cexkpetapb: C.M. IlerpoBa

[IpucyrcrBoBanu: C.C. Cunopos A.IL I'paues, M. A.
Ky3smun, P.M. SIkoBneBa.

IloBecTka nHA:
OT1yvet 0 paboTte npeanpuatua 3a lll keapTan.

Bonpoc o cny»k6e oxpaHbl.

1. CJIVIIAJIA:

P.M. SIkoBneBy (ri1aBHOTO OyXranrepa) — 3a4uTaH
(UHAHCOBBIN OTYET 32 OTUYETHBIN MEPHOJ.
BBICTYIINJIA:

A.b. IBaHOB — yKa3aj Ha HEJJOCTaTOYHBIA POCT
MpUOBUIH IO CPAaBHEHUIO C 3aIlJIAHUPOBAHHOM.

A.IL. I'paueB — npeI0KUIT HAHATH JOMOJHUTEIBHO 15
COTPYJIHUKOB JJIs1 BBINOJIHEHUSI 3alJIAHUPOBAHHOTO 00beMa
paboT 3a ros.

I[TOCTAHOBUWUJIN:

1.1  VYrBepauts Oyxranrepckuii 6ananc 3a Il kBaprain.
1.2  TlpunsTts Ha paboty 15 cOTpYIHHUKOB.

2 CIIYIIAJINA:

M.A. Ky3bMHHa — OTYET O COTPYAHUYECTBE C YACTHBIM
oxpanHbIM npeanpustueM (HOIT) «Coxomy».
BBICTYIINJIA:

C.C. CuziopoB — OTMETHUJI BBICOKOE Kaue€CTBO pabOThI
YOIIa, npenoxkui NpoJoJKUTh COTPYIHUYECTBO C
YOIIom «Coxoi».

ITOCTAHOBUJIN:

2.1  npomonruposarts goroBop ¢ YOIlom «Cokon» Ha
CHEAYIOLIUI TOJI.

[Ipencenarens noonucs A.B.
HBaHoB

Cexpertapb noonucy CM.
ITerpoBa

Ortser: MCTOAUYCCKUC PCKOMCHAAlINuN
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Oco0enHocTH 0(popMIIEHUSA TPOTOKOJIA:

1. Cocrasisiercs Ha o01IeM OJTaHKE WM Ha YUCTOM
nucTe Oymaru, Ha KOTOPOM YKa3bIBaeTCsi HAMMEHOBAHUE
Bujaa nokymenta — « [ IPOTOKOJI».

2. O0s13aTeNIbHBIMU PEKBU3UTAMH POTOKOJIA SBIISIOTCS:
HauMEHOBAHKE OpraHU3aIliy, Ha3BAaHUE BUIA JOKYMEHTA,
JlaTa 1 HOMep IPOTOKOJIA, 3ar0JIOBOK K TEKCTY, MOIHUCH.
JIOTIOTHUTETHPHBIMU PEKBU3UTAMU TIPOTOKOJIA SIBIISTFOTCSI:
HAaMMEHOBAaHHE CTPYKTYPHOT'O MOJpa3AeNeHus, rpud
YTBEPXKJICHHSI, OTMETKA O HAIMYUH MPUIIOKCHHUM, MECTO U
BpeMsl IPOBEACHUSI 3aceianusl, GaMIIUS U UHUITHAIIBI
IIpe/IceAaTeNbCTBYIOIIEr0 Ha COBEILIAaHUH, 3aCElaHUH, 1aTa
MOANKCAHUS IPOTOKOJIA, CIOCOO roJI0COBaHUs (OTKPHITOE,
TallHOE, 3204YHOE).

3. Jatoii mpoTokona sIBIsIeTCs JeHb MPOBEACHUS
MPOTOKOJIMPYEMOTO COOBITHS (3aceTaHusl, COBEIAHHS U
T.11.). Eciiu oHO mpooimKanocs HECKONIBKO AHEH, TO Yepes
TUPE YKa3bIBAIOT JAAaThl HAYaIa 1 OKOHYAHUS 3aCeIaHMUS.
Hanpumep, opopmienue natel 3aceaHus,
nponaospkasmrerocs aga aas: 04.05.2012 — 05.05.2012
W 03 — 04 mas 2012 r. Jlata pacroyiaraetes
OJIHOM CTPOYKOIl HI>KE Ha3BaHUS BUJA IOKYMEHTA WM HaJ|
CTEIUATBHON OTPaHUYUTENBHON JIMHUEH B 001IeM OTaHKe.
4. Homepom npoTokona sBisieTcsi HOPSAKOBBI HOMED
3acejaHus KOJIJIETHaIbHOIO OpraHa B Ipesiesax
KayieHapHoro rozaa. [Ipu odopmiiennn Homepos ¢ Nel o 9
HE0OXO0IMMO HCITOJIb30BaTh MUHUMYM J[Ba 3HAKA.
Hanpumep, «Ne 01», «Ne 07». Homep npotokona
odopmiisieTcs Ha TOM K€ CTPOKE, 4TO U JlaTa.

5. B 3aronoBke yka3bIBaeTCsl Ha3BaHUE
KOJUIETHAJIbHOTO OpraHa WIN 3acejaHusi, KoTopoe
COTJIacyeTcsl C Ha3BaHWEM BHJIA IOKYMEHTa, HaIpHUMep:
[MTPOTOKOJI (uero?) 3acenanust CoBera JUPEKTOPOB.
3aronoBok 0(hOpPMIISETCS OJHOM-IBYMs CTPOKAMH HIKE
PEKBU3HTA «MECTO COCTABIICHUSI WJIA U3IaAHUS
00s13aTeNTbHO OT TPAHMIIBI JIEBOTO MOJIS HIIM Ha TUIOMIAIH,
OTMEUEHHOM B 00111eM OJIaHKE OrpaHUYUTEIbHBIMHU
yroJIKaMH B JIEBOM BEpXHEM YTy TUCTa OyMmaru.

6. TekcT mpoTOKOoJIa COCTOUT U3 BBOJHOM M OCHOBHOM
YacTeu.

BBonHas yacte oopmiisieTcs B ClIeIyIOmei

MOCIIeI0BATEIHHOCTH:

Ilpeocedoamensy — pamMunmst 1 HHUITAAITBL;

Cexpemaps — haMuIHs U UHUITUAIIHI;

Ilpucymcmeosanu: HGaMuaIuu U UHULUAIIBI
MPUCYTCTBYIOIINUX COTPYIHUKOB B ai(haBUTHOM TMOPSIZIKE,
3aTeM JOHKHOCTH M (haMHITUU TpUTIIalIeHHBIX. Ecim
MPHUCYTCTBYIOMUX Oosee 15, ykaspiBaeTcs ux ooiee
KoinuecTBo. Eciu ¢ ykazaHuem J0JKHOCTH, TO B TOPSIKE
yOrIBaHus uepapxuu. Ecnu npucyrcrsoBanu 200 u 6onee
yesnoBek, To numeTcs — «110 gen., gto cocraBiser 80%
o011ero Konu4ecTa akiimoHepoB. CIUCOK MpuIaraeTcs
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(cm. mpui. Ne 1).»
daMUIMKM ¥ UHUIUATIBI TPUTTIAIIEHHBIX JOKHOCTHBIX
JIMLL, KOTOPbIE HE SIBJIAIOTCS YICHaMU KOJUIETMaJIbHOI0
Oprasa, HO IPUCYTCTBOBAJIA HA 3aCEAAHUM, [IEPEUNCIISIFOTCS
nocie cinosa «IIpurnamennsie:». OHO opopmisercs oT
IPaHULbI JIEBOTO MOJIS IBYMsI CTPOKAaMU HMKE CJIOBa
«IIpucyrcTBOBaNIN: » U 3aKAHYMBACTCS IBOETOUYHEM.
JIOMKHOCTH 3THX JIML IIPUHATO YKa3blBaTh.
BBoaHas yacTh NpOTOKOJIA 3aKaHUYUBAECTCS IIOBECTKOM JTHSL.
[lepedyeHb BOpPOCOB, BEIHECEHHBIX I 00CYXKIECHUS,
oopmisiercs nocne cioB «IloBecTka aHA:», KOTOpbIE
pacnosararoTcs OT TPaHULIbI JIEBOTO MOJIS IBYMS CTPOKaMu
HUDKE COCTaBa MPUCYTCTBYIOIUX U 3aKaHYUBACTCS
neoeroureM. Kaxapiit Bompoc Gpopmymnupyercs ¢
npemiorom «O» i «O6», otBedaeT Ha Borpoc «O yeM?»
Y COACPKUT YKa3aHUeE JTOJDKHOCTH, (PaMIJTUN 1 MHUIIAAIIBI
nokjaaunka. Bonpocsl HymepyooTes apabckumu nudpamu,
pacnosararoTcs o CTENEHU UX 3HAYUMOCTU U
0(hOpMIIIIOTCSI ¢ KPaCHOM CTPOKH.
OcHOBHast 4yacTb COCTOUT U3 Pa3JesIOB, COOTBETCTBYIOIIUX
IIYHKTaM MOBECTKU JHSA. TeKCT Ka)Koro pa3zeia CTpOUTCs
10 CXeMe:

CIIYIIAJINA:

BBICTYIINJIN:

[NOCTAHOBWJIN (PELINJIN):
[Tocne nBoeToums Ha cieayroUlel CTpoke ¢ ab3ana
OUIIyTCs: (PaMIITUU ¥ MHUIHAJIBI BBICTYNaBIIMX U Yepe3
TUPE — KPaTKOE U3JI0KEHUE TEKCTA BBICTYIIEHU. Eciu
JOKJIaJUUK MPEJOCTAaBUI TEKCT CBOETO BBICTYIUIEHUS , TO
IIOCJIE TUPE YKa3bIBAETCS: «TEKCT BBICTYIUICHUS
npuiaraercs (mpusoxxeHue 1)».
7. TlocraHoBneHus (pelieHus) yKa3plBalOTCs B
MIPOTOKOJIE TIOJTHOCTBIO, T. K. SIBJISIOTCSI HanboJiee BaxKHOM
ero JacTelo. [loctaHoBIIsAIOMIAs YaCTh MOXKET
MO/IPA3AENAThCS HA TYHKTHI.
8.  Ecnu npoBoauiock rosiocoBaHue MO KAKOMY-JITH00
BOIIPOCY, YKa3bIBAIOTCS €0 pe3ynbTathl («3A» - 15,
«[TPOTUB» -3, «<BO3AEPXXAJIOCH» - 1)
9.  Bce BOIpOCH K AOKJIAMYNKY U BHICTYIIHBIINM, a
TaKXXe OTBETHI HAa HUX 3alUCHIBAIOTCS B MOPSIJIKE UX
MOCTYIUIEHUS U OPOPMIIIOTCS ¢ KPACHOU CTPOKH.
damMuInIO JIHIA, 331aBLIETO BOIPOC, AOMYCKAETCS HE
YKa3bIBaTh.
10. IIpoTokous moamKchIBaeTCs MpeaceaaTeiaeM u
cekperapeM. OHU MTPOCTABISAIOTCS HA OTPEIAKTHPOBAHHOM
U CBEPEHHOM NPOTOKOJIE. PacnonaratoTcs TpeMsa-4eThIpbMsI
CTpOKaMU HUKE T€KCTa OT IPAaHULIbI JIEBOTO MO U
pa3AemsoTCs 0OIHOM cTpokoii. B pacmmgpoBkax noamnucei
MHUIMANBI pacroiaratoTcs nepea pamunueii.
11. B 0c000 Ba)KHBIX CIy4asx BBICTYNABIINE JOJKHBI
BHU3UPOBATh MPOTOKOJ, BU3bI IPOCTABIISIFOTCS HA JIEBOM
110JI€ JOKYMEHTA, Ha YPOBHE 3aIIMCH BBICTYIIJICHUS.
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12.  OtnenbHBIC BUIBI TIPOTOKOJIOB (ITPOTOKOJIBI
3aceaHusl TEXHUYECKHUX, SKCIIEPTHBIX COBETOB, KOMUCCHUH,
MPOTOKOJIBI HCIIBITAHUIA U HEKOTOPBIE IPYTHE)
YTBEPKIAOTCI PYKOBOIUTEIEM OpraHu3alliy UiIu
BBIIIECTOSIIETO OpraHa.

13. TIpoTokonam MpUCBAMBAIOTCS MOPSIKOBBIC HOMEpA B
npejenax KaJeHIapHOTo Tojia OTASIBHO M0 KaXKI0H rpyrie
MIPOTOKOJIOB.

14. K npoToKoJiaM MOAIIUBAIOTCS MPEICTaBICHHbBIE HA
paccMOTpeHHEe MaTepHAaIIbL.

15. TIpoTOKOJBI XpaHSATCS MOCTOSIHHO.

3.BAPUAHT 4
Kak dyoem eviensaoems 3mom 00KymeHm, ogpopmieHHblil
no écem npagunam?

OJINTA

112010, Mockaa, yi. @psizeBckas, 2
Hupexropy AO «1luk»
p/c 324554984 B CBC-Arpo

Bonkosy C.C.

Ten. (495)125 24 24 113251,
Mocksa

21.12.20 14/1-2 VIL

Meramnypros, 1
Ha Ne 2/06/-05 ot 15.12.20

YBaxaewmslii Cepreii CepreeBuu!

Ha Bamry npocb0y 0 mocTaBke ChIpbsi OTBEUAEM, UTO
yKa3aHHasl TOCTaBKa HE MOJKET OBITh OCYIIECTBIICHA 10
11.01.21.

[Ipocum Bac noareepants 1100 O0TKa3aThbCs OT MOCTABKU.

HcnosHuTENbHBINA AUPEKTOP
Bopo6resa O.C.

OTBeT: METOOUYECKNE PEKOMEH AN
Od¢opmiieHue peKBU3UTOB CJIYKeOHOr0 MuchbmMa

O0s13aTeNIbHBIMU PEKBU3UTAMH CITY>KEOHOTO MUChMa
SBJISIIOTCS: PEKBU3UTHI OJlaHKa (HAUMEHOBaHHE
OpraHM3aliy, CIpaBOYHbIE JaHHbIE 00 OpraHu3aluu, 1aTa
MUChMa, PETHCTPALMOHHBIA HOMEp, CChUIKA HA JIaTy U
perucTpalMoOHHbI HOMEp MOCTYNUBILErO JOKYMEHTA),
ajipecar, 3arojIoBOK K TEKCTY (MpH HE0OXOAMMOCTH), TEKCT,
OTMETKA O HAJIMYMH MPUIIOKEHHUS, TOJITUCE, OTMETKA 00
HCIIOJIHUTEIIE.

Ha 6nanke ciyxe0HOTro nmuchmMa MOXKeT PUCYTCTBOBATh
n3zobpakeHue repba uinu smMO1eMsl oprannsanuu. Hazpanue
Buja nokymenrta (IIMCbMO) ne yka3piBaeTcs
(MCKITIOYEHHE — TapaHTUHHOE MTHCHMO).
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JU1 cOCTaBIIEHUS TUCEM HCIIONB3YETCS CIICLIMANIbHBIN
ONaHK MHUChbMa, I71e Ha3BaHHE BUJa TOKYMEHTA He
yKa3bIBaETCsl.

B 3aro/10B04HOI1 YacTH NMCHbMA I1€YATAIOTCS CIEIYIOIINE
PEKBU3UTHI:

«I'ocynapcrBennnlii repd P®» nnu «I'epd cyobexta PD»
WIH «TOBAPHBIN 3HAK.

«HanMeHOBaHMe OPraHU3aANMN» SBISIIOIICHCS aBTOPOM
JOKYMEHTA.

«CnpaBo4Hble JaHHBbIE 00 OPraHU3ALMN» BKIIOYAOT:
MOYTOBBIN ajapec, Homep TenedoHa, hakca (HoMepa CUeTOB
B 0aHKe, aJipec AICKTPOHHOM MOYTHI U Jp.).

«/laTa nokyMeHTa) - 1aTa ero MOANHCAHUS.
«PerncrpanMoHHbIN HOMEP» - HOMEP JJOKYMEHTA,
MPUCBAaUBAEMbII €My OpraHU3aIueH.

«CcpliIKa Ha perHCTPAllMOHHBII HOMEp U AaTy
AOKYMEHTa» - 3aII0JIHSAETCS B TOM Clly4yae, €Clid ITMCbMO
SIBJIIETCSL OTBETHBIM.

«3aro10BOK K TEKCTY» BKJIIOYAET KPATKOE COACpKAHUE
JIOKYMEHTA. 3arojIoBOK COINIacyeTcsi C HAMMEHOBaHHEM
BUJIA IOKYMEHTA (B JAHHOM CJIy4ae IUChMO), OTBEYAET Ha
BOIIPOC «O uyeM» («0 KOM»), HauuHaeTcs ¢ npeaiora «O»
ni «O6». Hanpumep: «O cpokax noctaBku», «O0 ydactun
B BBICTABKE».

B nuchmax 10omKHBI OBITH PAaBUIIBHO YKa3aHbI COCTABHBIE
YacTH pEeKBU3MTA «aapecaT» (MoydaTesns n1ucbMa): pupma,
CTPYKTYpPHOE I0/Ipa3/ielIeHHe, JOKHOCTD, TIOUYTOBBIN aapec
MOJTyYaTes.

Ecnu nuceMo ogHOTO cosiepikaHus HalpaBIIseTCs
HECKOJIBKUM aJipecaTtaM, CHadajla yKa3blBaeTCs aipec
OCHOBHOTO MOJy4YarTess, 3aTeM MepeunCsioTcs ApyTue.
Ecnu noxymeHT HampagisieTcs 60siee 4eM 4eThipeM
ajzipecaTam, COCTaBJISIETCSl CIUCOK PACChUIKU U Ha KaKJIOM
9K3EMIUIIPE YKa3bIBACTCS JIMILIB OJIUH a/ipecar, KOTOPOMY
HaIpaBJIAeTCs KOHKPETHBIN SK3EMILIIAP.

Ecnu nuceMo ogHOTO cosep:kaHus HalpaBIIsIeTCs
HECKOJIbKUM OJTHOPOJIHBIM ajJpecaram, TO ajpecaT MUIIYT
00006mmenHo. Hanpumep (komnemxam o r. Openodypry).
«Texer» nuceMa 10KEH OBITh JIAKOHUYHBIM,
Mocye10BaTeIbHbIM, YO AUTENbHBIM U KOPPEKTHBIM. TekcT
MMCbMa, KaK MPaBUJIO, HE IPEBBIIIAET OJTHOM CTPaHUIIbL.
TexcT nucbMa yailie BCero COCTOMT U3 BBOJHOM YacTH U
OCHOBHOM.

Bo BBOHOI YacTH yKa3bIBAIOTCS MPUYMHBI, BBI3BABIIIE
COCTaBJICHHE NMHUChMa, COTTPOBOXKAAEMbIE CChUIKAMU Ha
(baxThl, 1aThl, TOKYMEHTBI, HAIIPUMED:

«B cBA3M ¢ Tem, 4TO npHu noxyyeHuu rpysa 26.01.2002 mo
HaksagHou Ne 2342 B ncripaBHOM BaroHe ¢
HEHapYIICHHBIMH IJIOMOaMHU TPy300TIIPaBUTENS IIPU
BCKPBITHH SILMKOB U MPOBEPKE COAEPKUMOI0 C y4aCTHEM
MpeICTaBUTENS ... ObljIa yCTAaHOBJIEHA HEIOCTAYa ... IITYK
U3JI€JUH Ha CyMMY... (KoMMepueckuil akT oT 26.01.2002 Ne
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43)...»

Bo BTOpOIi yacTn nucbMa GpopMyIupyeTcs ero OCHOBHas
1ens (IpeIoKeHne, 0TKa3, Mpock0a, rapaHTUs U T.11.),
HanpumMmep:

«IIpocum B Teuenue 10 6aHKOBCKUX JTHEH MEPEYUCIUTD
yKa3aHHYIO0 CYMMY Ha Halll paCYETHBIN CUeT.

«OTMeTKAa 0 HATMYMHU NPHJIOKEHUID) - PEKBU3UT
UCIOJIB3YETCs B COMPOBOAUTENBHBIX MHCcbMax. OTMeTKa 0
HaJIMYUU TPUIIOKEHUS Pa3MEeIaeTCsl MO TEKCTOM.
«Bu3a» - OTMETKa O COTIaCOBAaHUHU JTOKYMEHTA BHYTPHU
opranuzanuu. Busza BKI04aeT: JOHKHOCTh BUSHPYIOLIETO,
MOJIMTUCHh BU3UPYIOUIETO, PACIIM(POBKY HOAIHCH
(vHUIIMATBL, HaMHIIUS) U JaTy.

«IToamucw» opopmisercst Ha 2-3 UHTEpBaAJIA HIDKE TEKCTa
JIOKYMEHTA (B COIPOBOAUTEIbHBIX MUChbMaX — MOJ1
OTMETKOM O HaJIM4uu NpusoxkeHus). B cocras pek-Busuta
BXOJIAT: HAUMEHOBAHHE JJOJHDKHOCTH JIUIA, MTOAMICABIIETO
JOKYMEHT, JINYHAsI TIOJIHCh U paciin(poBKa MOIIHCH
(MHMLIMATBL, GaMUIIHS).

«IleuyaThy» 3aBepseT MOMIMHHOCTD MOANUCU JOKHOCTHOTO
JMIIa Ha JOKY-MEHTaX, YJO0CTOBEPSIOIINX ITpaBa JIHII,
¢bukcupyomux ¢GakThl, CBI3aHHbIE C PUHAHCOBBIMU
CpeacTBaM | JIp.

«OT1MeTKa 00 MCTIOTHUTEJIe» BKIIOYaeT haMuimuio (Uim
(bamMHIITHIO, UMSI, OTYECTBO) HCIIOJIHUTENS TOKyMEHTA U
HOMep ero tenedoHa.

YMeTh: HCIIOJIb30BaTh
3aKOHO/ATENbHBIE W JpYyrue
HOPMATHUBHBIE TPABOBHIE AaKTHI,
rOCYJapCTBEHHBIE  CTaHIAPTHI,
YHU(PUITUPOBAHHBIE CHCTEMBI
JTOKYMEHTAllud, HOPMaTHUBHO-
METOANYCCKHUEC I[OKYMGHTI)I JJISL
paroHaIbHON TEXHOJIOTHH
paboThl opuc-MeHemKepa

1.BAPUAHT 2
Haiimu owuodku 6 0oKymenme

AKIIMOHEpHOE 00IIECTBO 3aKPHITOr0

TUIA «YTBEpKIAI0»
«Mapusi»

Hupekrop Ilerpos N.IO.

08 cents6ps 2013
AKT

12.10.13 .  Nel3
Mocksa
OcHoBaHue npuka3 Ne 12 or 10.09.13
CocraBiieH SKCIIEpTHOMN
KOMHMCCHEN B COCTaBE:!
[Ipencenarens
Berpos N.1.
HiieHbl KOMUCCHH Crapmmnii uacnextop OK
Bapnamosa W.I'., momomnnk nucnekropa OK AdanacreBa
P.T.

Hauanpuuk otnena KaJpoB
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Komuccnst oroOpana K yHUUTOKEHHIO, KaK YyTPaTUBIIHUE
IIPAKTUYECKOE 3HAUYEHUE U B CBSI3U C UCTEUCHUEM CPOKa
XpaHEHUs, CIEAYIOIUE TOKYMEHTHI:

Combl KomnuectBo
Tumsl TOKyMEHTOB
JIOKyMEHTOB JOKyMEHTOB
IIpuxa3zel o oc 5
1989 PHKa3bI IO OCHOBHOI 118
JCATSIILHOCTH
1990 CayxeOHble MUChbMa 569

JIOKYMEHTBI U3MENbYCHBI M CIIAHBI JUISI YHHUTOXKEHUS 110
3aroTOBKE BTOPHYHOTO CHIPHS 110 IPUEMO-CIATOYHOM
gaxkiamuoii ot 10.10.13.

Hauaneauk otaena kaapos
Berpos B.1.

Crapuuit uacnekrop OK
Bapnamosa N.I'.

[Tomomauk nncnekropa OK
Adanacnena P.T.
[TpunoskeHne: mpueMo-cIaTouHast HaKJIaTHasI

OtBetr: MeTtoanyeckie peKOMeH/1aluu

IIpaBuiia cocTaBjIeHHS AKTA:

1. AxTel 0pOpMIISIOTCS Ha 001IeM OJlaHKe (BHYTPEHHHUE),
€CJIM COCTaBISIETCS BHEIIHUM aKT, TO HA OJaHKe JOJKHBI
OBITH CIPAaBOYHBIE JaHHbIE 00 OpraHU3aIUy.

2.  AKT MOXET UMETh 3ar0JIOBOK («AKT MpHeMa-rnepeaadn
JIOKYMEHTOBY).

3. Maroii akTa siBisieTcs JaTa cOOBITHS (YTBEPKICHUS)
WM JaTa TOCIeHEeN TOIICH, HallpuMep, KOTaa
COCTaBIISIETCS aKT MpUeMa-ciadyl padoT, MOMTUCHIBAEMBIi
JIBYMSI CTOPOHAMH.

4. Bo BBOAHOI YacTH aKkTa yKa3bIBa€TCsI OCHOBAHHE €r0
COCTaBIIEHU (HaIpUMep, CChIIKA Ha JOKYMEHT, Ha KaKHe-
60 (hakThl, COOBITHS, IEHCTBUA).

5. Jlanee yka3pIBaeTcsl COCTaB KOMHCCUU: (haMuUIus,
WHUIMANBI TIPeJICeIaTeNsl U YICHOB KOMHCCHH B
an(aBUTHOM HOPSAIKE, TPU HEOOXOAMMOCTH YKa3bIBAIOTCS
JOJKHOCTH, (PaMIIIMU ¥ MHULIAAJIBI IPUCYTCTBYIOIIUX.

6. B 0CHOBHOIT YacTH aKTa MU3JIararoTCs LEH, 3a1a9H U
CPOKH TIPOBEJIEHHOW KOMUCCHEH pabOThI, €€ pe3ylIbTaThI
(BBIBOIBI, 3aKITFOUCHUS, ITPEIIOKEHUS).

7. TekcT aKkTa MOXET UMETh MTyHKTHI, TIOJIMYHKTHI WA
MMETh TaOIUIHYIO0 opMYy.

8. Ilocne TexcTa ¥ OTMETKH O MPHIIOKEHUN YKA3bIBAIOTCS
CBEJICHUS O KOJIMYECTBE IK3EMITISIPOB aKTa, O MECTE MX
HAXOXJACHUS WUJIH aJpecarax, KOTOPbIM OHU OTIIPABIICHBI.

9.  AKTHI IOJITUCHIBAIOTCS BCEMU JIMIIAMH,
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IIPUHUMABIINMHU Y4aCTHUE B €T0 COCTABJICHHUH, IIPUYCM B TOH
K€ MMOoCJICA0BATCIBHOCTH, B KOTOpOﬁ OHU YKa3aHbI B HA4YaJIC
akTta. Ecimm YKa3bIBAlOTCA JOJDKHOCTHU COCTaBa KOMHCCHUH,
TO MOAIINMCHU CTABATCA B UCPAPXHUICCKOM ITOPSAIAKE.

10. AKTBI 4acTo yTBepkaaroTcs (1o
MaTepHUaaTbHbIM, (PUHAHCOBBIM U JIp. BAKHBIM BOIIPOCaM).
11. [Toamuck 0 TOM, YTO aKT HAIPABJICH B

ACJI0, CTAaBUT HAYaJIbHUK MMOAPA3ACIICHHA, B KOTOPOM
I[aHHBIﬁ AKT HUCITOJIHAJICA, h11%(s10) npeaceaareiib KOMUCCHU.

2.BAPUAHT 5

Hcnpasvme 00Kymenm 6 coomeemcmeuu ¢ npasuiamu
MeNHCOYHAPOOHOI nepenucKu

Brain Institute
Svetlanovsky Avenue 47
Moscow, 123987, Russia

Ref: 123 Your Reference: 212
17 December 2012

Dr. James Smith

Brain Research Street

19 Oxford Street, London
NE 20, England

Dear Mr Larson

Thank you so much for your kind invitation it take part in
the International Congress to be held next mounth. It gives
me pleasure to accept your invitation and I look forward to
seeing you and other friends of mine.

Your sincerely

lvanov A.A.
Director
cc Mr Jack Masey.

OTtBeT: MCTOAUYCCKUEC PEKOMEHOAINN
Oco0ennocT 0popMIIeHNSI PEKBU3UTOB MUCbMA
HHOCTPAHHOMY IApTHEPY.

PexBusur 1 - «Ceedenusn 06 omnpasumene) (aBTope
JOKyMeHTa). B 1eBoM BepxHeM yriy, B BEpXHEM IIPaBOM
yIJ1y WIH B IEHTPE BEPXHEH YacTH JIMCTA pacrlojaraeTcs
sMmbiieMa 1 HauMeHoBaHue GupMbl. Eciu koMmanus
MaJOM3BECTHA, TO YKa3bIBAETCS MPOPUIH €€ AeSITeTbHOCTH,
HampuMep, «PpaxT CyIOB», OPTaHU3AIUS TYPOB» U T.].
Taxxe ykaspiBaeTcst aipec GUpMbI, HOMEpa TeIePOHOB,
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(hakcoB, 2JIEKTPOHHOI MOYTHI, HHOT/1a HA3BaHHE
oOciykuBatomiero 6anka. MlHorna (3To 1omyckaeT craniapt
NCO) nns ykazanust aapecoB U TeaePOHOB UCIIOIb3yeTCs
MECTO HaJl HYKHUM I10JIeM OJIaHKa.

Bce octranbHbie peKBU3HUTHI pacoiaratoTcsi OT TPaHUIIbI
JIEBOTO T0JIsL, Oe3 ad3a1eB, XOTs PEKBU3UT «J1aTa» MOKET
MepeMenaThCs K IpaBoMy IMOJIO.

PexBu3ur 2 — «cevtika» (Reference) Ha Homep 1oKymeHTa
JIEJIOBOTO MapTHEPa, Ha KOTOPBII TaHHBIM JOKYMEHT
sBiisieTcst orBeToM (Yourref.), uro ananoruyno «Ha Bam Ne
...», ¥ cChIIKa Ha cBoi HOMep (Ourref.), 4To , 1O CyTH,
SBIISICTCS HAIIUM MCXO/ISIINM PEruCTPAlMOHHBIM HOMEPOM.
Ccpluika MOKeET ObITh ITU(POBOM, OYKBEHHOM WITH
OYKBEHHO-TIU(POBOH. B uncie 371eMeHTOB CCBIIIKHA MOTYT
OBITh MHUIIMAJIBI aBTOPA MTUChMA, CEKpeTapst Uiu
WCTIOJTHUTEIISA, TIOPSIIKOBBIA HOMEP JOKYMEHTA, YCIIOBHOE
0003HaYeHHE CTPYKTYPHOTO MOapa3AeneHus, 1ena, daina.
PexBusur 3— «/[lamay yxa3pIBaeTCs COrNIaCHO MPUHATON B
CTpaHe ajpecara cucteme. HanexHee Bcero ykasarb YuCio
uudpamu, HAMMEHOBaHHE MeCsIa TTOJTHOCThIO B OyKBEHHOM
¢dbopme u rox nudpamMu MOTHOCTHIO, HarpuMep: 15 August
2010. (Cranmapt UCO pexkomenayert Tak: rog, T.e. 2001-
05-23).

PexBu3ut 4 — «Adpec nonyyamenn» COCTOUT U3
PacrosI0KEHHBIX OCTPOYHO:

- UIMEHU U HaMUIIUU TTOTy4YaTes;

- HAUMECHOBAHMSI KOMIIAHUU;

- HOMepa JoMa, YIHIIbL;

- TOpoJia, MOYTOBOTO OKpyTa (MHIEKCA);

- CTpaHsbl.

PexBusur 5 — «K ceedenuro», i ykazaHue Ha
KOHKpeTHoe Ju1o. Miconb3yercs , eciu B aipece He
yKa3zaHa (haMuius noayvarens, opopmisercs nocie
anpeca, Haripumep: Attention: Mr. P. Cooper. Otot
PEKBU3UT HE SBISETCS 005S3aTEIILHBIM.

PexBu3ur 6 — «6cmynumensvnoe oopauienue) NAIYT C
HOBOM CTPOKH , OTCTYIIHB OT a/Ipeca YEThIPE MEKCTPOUHBIX
WHTEpBaa.

JlenoBoe muceMo HaunHaeTcs co cioB «Dear ...». Moryt
UCIOJIb30BATHCS CeAyIOIINe Gpasbl:

- DearSir — eciiu uMs mosTyyaTessi HEM3BECTHO;

- DearMadam — ecniu uMs oy4aresnst HEU3BECTHO;

- DearMrNeit — roctioguHy, UM KOTOPOT'O M3BECTHO;

- DearMrsFella — 3amyskHeit sxeHIUHE;

- DearMissJones — He3aMy»Hel )KEHIIHHE;

- DearMsMorrison — 3aMy>KHel WM He3aMy)KHEH
KCHIIIHE.

PexBusur 7 - «3a201060K nucema» ykasplBaeTcs 10CIIe
BCTYNUTEIBHOTO OOpalieHust 1 0003HaYaeTcs:

- RE: - cokpamenue cnopa «regarding» (OTHOCHUTENBHO);

- Inre: - cokpaienue coueranus «Inregardto»
(kacaTenpHO);
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- Subject: - (mpeamer, Tema, Bompoc);

- IOAYEPKUBAHUEM.
3aroyi0BOK He ABIISETCS 00s3aTEIbHBIM PEKBU3UTOM, HO €T0
HaJIM4YMe OTpakaeT 3HAaHUE OTIPABUTEIIEM TIPABHIT
XOpOILEro TOHa.

PexBusur 8 - «Texcm»MOXKET NIeHaTaThCs KakK OT TPAHUIIBI
JIEBOTO MOJIsI (COBPEMEHHBIN BapuaHT), TaK U C OTCTYIIOM
Hayvaia Kaxa0ro ad3ama — ¢ KpacHOM CTPOKH

(KJIacCUYeCKUil BApHUaHT).

A03a11bl OTAETSIOTCS APYT OT APYTa JOMOJTHUTEIHHBIM
MEXCTPOUHBIM UHTEPBAJIOM, UTO 00JIeryaeT BOCIIPUSTHE
coJiepkanus muchbMa. Kpome Toro, OCHOBHBIC MTPEATIOKEHUS
MOTYT OBITH BbIACNIEHBI HIPU(PTOM, MOJUEPKUBAHUEM U T.1I.

TexcT 00BIYHO JOJKEH YMEIAThCSl HA OJJHOW CTPAaHHULIE.
«PexBU3NT 9 — «3akawouumenvnan popmyna
6€IHCIUGOCUY YKAZBIBAETCS YEPEe3 ABA MEKCTPOUHBIX
WHTEpBaa.

Ecin nuceMo HaunHaercs cioBaMu: DearMr/Mrs/Miss/Ms,
TO 3aKaH4YMBaeTcs BeipakeHueM: Sincerelyyours (Mckpenne
Bar).

Ecnu B mpuBerctBum cnosa: DearSir/Sirs/Madam, To
oxonuanue: Yoursfaithfully (mpegannsiit Bam).

MoryT Takke UCIOIb30BaThCS CIEAYIOLINE
cioBocoveTanus: Bestwishes (Hammyurme noxenanus).
PexBusur 10 — «Iloonucs» pacnionaraercs Huxe GOPMYIIbI
BEXKJIMBOCTH. J{enaercs He MeHee MATH MEKCTPOUHBIX
WHTEPBAJIOB IS JIMYHOM MOJANKCH aBTOpa nucbma. Huxke
MIO/INKCH yKa3bIBaeTcs ee pacundpoBka: uMs u hpamMumnus,
Ha ClIeJyIolel CTPOKE — JOJIKHOCTB JIMIIA, TIOIUCABIIErO
JTOKYMEHT. JIOIKHOCTh HE YKa3bIBa€TCs, €CIIA MTUCHMO
MTOJIMMACAHO PYKOBOJIUTEIIEM KOMITAHHH.

[lepen mOAMUCHI0O MOXKET CTOSATH OTMETKA «P.p.», UTO
03HAYaeT «OT HMEHUY, B TOM ClTydae, KOTr/a MO TYNHEHHBIC
MOJMHUCHIBAIOT TOKYMEHT 10 OPYYCHHUIO PYKOBOIUTENSL.
PexBusur 11 — «Ykazanue na npunoscenue» (ecnu oHo
€CTh) JJaeTCs B MOJIHOM MIIM COKpaIieHHOU (hopme:
«Enclosure:» i «Encl:», nanpumep: Encl: Contract Ne
11/Si.

PexBusur 12 — «Ykazanue na paccoinky konuity. llpu
HampaBJieHUU Konuii muckMa («Carboncopy» HIIH «ce»)
HECKOJIBKUM aJipecaTaM yKa3bIBAIOT (DaMUJTHH JIUL] HITH
KOMITaHUH, KOTOPBIM OTITPABIIEHBI KOIHH.

Onucanune MKAJbI OIICHUBAHUA:

Ouyenka: 5

Huodicnuii nopoe svinonnenus 3aoanus 6 npoyermax: 10
Onucanue xapakmepucmuku vtnoanenus 3nanus.; OueHka "oTIMYHO" BBICTABIISIETCS €CIIN 3aJJaHNE
BBHITIOJTHEHO B MOJIHOM 00'beME WIJIH BBITIOTHEHO MPEUMYIIIECTBEHHO BEPHO

Ouyenka: 4

Huoicnuii nopoz evinonnenus sadanus 6 npoyernmax.: 60
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OnucaHnue xapakmepucmuxu eblnoinenus 3Hanus: OLeHKa "X0opouio" BICTaBISETCs €CIU
OOJIBITMHCTBO BOMPOCOB PACKPBITO. BEIOPAHO BEPHOE HAIIPABIICHHUE ISl PEIICHUS 33124

Oyenka: 3
Huoicnuii nopoe evinoanenus 3aoanus 6 npoyenmax. 50
Onucanue xapakmepucmuxu evinonnenus 3uanus: O1eHka "yI0BIeTBOPUTEIHLHO" BBICTABIISACTCS
€CITH 3aJIaHUE MPEUMYIIECTBEHHO BBITIOJTHEHO

KM-4. 3akoHoaaTe/ibHbIe OCHOBBI J1€JI0NPON3BOICTBA

®opmbl peajau3anum: bunersl (MMCbMEHHBINM OIPOC)

Tun KOHTPOJBLHOr0 MeponpusaTusi: TecTupoBaHue

Bec koHTpobHOr0 Meponpustusi B BPC: 40

IIpouenypa mnpoBeaeHHsi KOHTPOJBLHOIO0 MeponpusTHsa: TecTUpoBaHME IIPOBOAUTCSA Ha
IIpaKTH4eCKOM 3aHsaThH. PacuetHoe Bpems - 15 munyt. KonnuectBo BapuantoB - 3. KonnuecTtBo

TCCTOBLIX BOIIPOCOB B BAPUAHTC - 7

KpaTKOC CoA€cpKaHHuE 3alaHUA:

Pa6oTa OpPUCHTHPOBAHA HA 3HAHUA O JOKYMCHTUPOBAHUHN U ITIOPSAAKE pa6OTLI C
KOH(i)I/IZIeHIII/IaJII)HI)IMI/I JAOKYMCHTaMH Ha OCHOBEC 3aKOHOAATCJIbHBIX aKTOB

KoHTpoJibHbIE BOIPOCHI/3a/1aHUA:

3HaTh: 3aKOHO/ATEIbHBIE U APYTUE
HOpPMAaTHUBHBIE TPABOBBIC  aKTBHI,
perIaMeHTHPYIOILINE

UH(OPMALIOHHYIO u
JIOKYMEHTAIMOHHYIO JIEATEIbHOCTh
opranuzanuu: Koncturyuuio PO,

I'paxxnanckumit Konxexc PO,
YT010BHBIN Kogexc PO,
TpynoBoii Konekc PO,
benepanbHbIe 3aKOHBI: "O06
uH(popMannu, HHGOpPMaTU3ALNU U
3aIIUTe uHpopmaiuu', "O0
AIEKTPOHHOU moanucu", "O

KOMMEpUYECKOl TaiHe" u  Jp.;
HOpMaTUBHbIE, MHCTPYKTUBHBIE U
METOINYECKUE JIOKYMEHTHI,
n3nasaemele PocapxuBom u zip.

1.I'pud orpanmuenus qoctymna ohopmMIIsIeTcs

a) CEKPETHO

6) CEKPETHO »5k3.Nel

B) CEKPETHO

rorosui M.H.Iletpos

r) «CEKPETHO»
Otsert: 0)
2.CTeneHb CEKpETHOCTU CBEACHUN yCTaHOBIIEHA B
CIIEYIOIIEM M3 YKa3aHHBIX HOPMATUBHBIX aKTaX:

a) @enepanbHblil 3akoH «O06 nHpoOpMaNUH,
nH(pOpMAaTHU3aLMY U 3alIUTEe HHOOPMALIUN

6) 3akoH Poccuiickoit denepannn «O
rOCYJIapCTBEHHOM TaillHE»

B) IlepeueHs cBeneHU, OTHECEHHBIX K
rOCyJIapCTBEHHOW TailHE, ONPEICICHHBIN Y Ka30M
[Ipesunenrta Poccutickoit deneparuu
Otset: 0)
3.ITeyatanue nokymeHTOB ¢ TpudoM «KT»
MIPOU3BOJIUTCS

a) B cTpykTypHBIX oapa3IeneHusIx

0) LlenTpann3oBaHHO, B CIIEIIMATIFHO OTBEICHHOM
[IOMEILEHUN

B) B cexperapuare
OtBer:0)
4.11pu pabote ¢ TOKyMEHTaMH, UMEIOLUTUMH TPUP
«KomMmepueckas TaliHa», CBEIEHUS O HUX BHOCSATCS

a) B XKypnan perucrpanuu 10KyMEHTOB C rpru¢poM
«Kommepueckas TaiiHa»

0) B o6mmit XKypHan peructpamnuu J10KyMEHTOB
Otger:a)
5.I'pud koHDHUISHIIMATEHOCTH
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a) He nmpenycmorpen 'OCTom P 7.0.97-2016
6) Ilpenycmorpen 'OCTom P 7.0.97-2016
OtBet: 0)

Onucanue MKAJbI OICHUBaAHUSA:

Ouenxa: 5
Huoicnuii nopoe svinonnenus 3aoanus 6 npoyenmax: 10
Onucanue xapakmepucmuku binoanenus 3nanus; OueHka "oTIMYHO" BBICTABIISIETCA €CIIU 3aJJaHue
BBITIOJTHEHO B MTOJIHOM 00'bEME WJIH BBITIOHEHO MMPEUMYIIIECTBEHHO BEPHO

Ouyenka: 4
Huodicnuii nopoe svinonnenus 3aoanus 6 npoyenmax: 60
Onucanue xapakmepucmuku btnoanenus 3uanus. OueHka "Xopomo" BbICTABISAETCS €CIIN
OOJIBIIMHCTBO BOIPOCOB PACKPHITO. BRIOPAHO BEPHOE HAMPABICHUE JIsI PEIICHUS 3a,1a9

Oyenka: 3
Huoicnuti nopoe evinonnenus sadanus 6 npoyenmax.: 50
Onucanue xapakmepucmuxu evlnoinenus 3Hanus: OueHKa "yJ0oBIETBOPUTEIBHO" BBICTABIISAETCS
€CJIM 3aJJaHUE TIPEUMYIIIECTBEHHO BHITIOJIHEHO
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COJIEPKAHUE OIIEHOYHBIX CPEJICTB TIPOMEXKYTOUYHOM ATTECTAIIUA
6 cemecTp

@DopMa NPOMEeKYTOUHOM aTTecTalMM: 3a4ET C OLEHKOU

IIpumep Onsiera

[Tpumep Ounera
1. 1. Ponb oduc-meHeaKepa B NoAroToBKE M NpoBeseHNN 0GULMANBHOTO COBELLAHMA.
2. 2.[Mpaswunaa opopmaeHunsa peksmamnTa “TeKkcT AOKymeHTa”
3. 3. HailTv oWwnbKM B AOKYMEHTE.

IIpouenypa npoBeaenust

Crynenty paercs 60 MMHYT Ha NMOJIrOTOBKY K OoTBeTy. Ha cmen. OnaHke npeicTaBisieTcs IUIaH
OTBETa Ha BONPOCHl U JOKYMEHT, COCTaBJIEHHBIM C y4yeTOM HcIpaBieHHbIX oumbok. Ilocne
3aBEpILICHMs NOArOTOBKM CTY/IEHT OTBEUYaeT Ha BOMPOCHI mpernojaaBaTesns. OLeHKa BbICTABISETCS B
COOTBETCTBUU C KPUTEPHUSIMH OLIECHUBAHUS 3aJaHUI IPOMEXKYTOUHOTO KOHTPOJIS.

L Ilepeuens Komnemenyuil/uHOUKaAMOpPoO8 u KOHMPOAbHBIX 60NPOCOB NPOBGEPKU PE3YbHAN 08
0CBOCHUA OUCUUNTIUHDL

1. Komnerenuust/Muaukarop: I1K-7(Komnerenius)

Bonpocsl, 3aganus
1. Homenknatypa nen. OcobeHHOCTH 0hopMIIeHUS
2.Anroput™ 00pabOTKH BXOSIINX JOKYMEHTOB.
3.Anroput™ 00pabOTKH UCXOAIIUX TOKYMEHTOB
4.TToaroToBKa TOKYMEHTOB K apXHBHOMY XPaHEHHUIO.
5.0cHOBHBIE 0053aHHOCTH O(HUC-MEHEKepa.
6.OyHKIMHN 0puc-MEHeIKepa B OpraHu3aluu
7.Kax 6yoem svienademsv 3mom 0oKymeHm, oghopmieHHnwlii no ecem npagunam?

DJIMTA

112010, Mocksa, yi1. @psasesckas, 2 Hupexropy AO «Ilux»
p/c 324554984 8 CBC-Arpo Bonkosy C.C.

Ten. (495)125 24 24 113251, MockBa
21.12.10 14/1-2 yn. Metamrypros, 1

Ha Ne 2/06/-05 ot 15.12.19

YBaxaewmslii Cepreii Cepreesuu!

Ha Bamry mpocs0y 0 mOCTaBKe ChIPhsl OTBEYaeM, YTO yYKa3aHHas MOCTaBKa HE MOXKET OBITh
ocymectsieHa g0 11.01.20.

[Ipocum Bac moarBepauTh 1u00 OTKA3aThCS OT MMOCTaBKH.
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VcnomHUTENBHBIN TUPEKTOP Bopo6sesa O.C.

MaTepI/IaJ'[bI AJIS IPOBEPKU OCTATOYHBIX 3HAHHUI
l.OHpeI[eJ'II/ITe, KaKou poa ACATCIBHOCTHU ABJIACTCA JOKYMCHTAIMOHHBIM obOecrieyeHneM

yIpaBJICHUS:
OTBeTHI:

a) paboTa ¢ UCXOJIAIICH TOKyMEHTaIUEeH 0) paboTa ¢ BXOJAIICH TOKyMEHTaIeh B)

JIEITOTIPOU3BOICTBO I') apXMBHOE XpaHEHHE JOKYMEHTOB

Bepwurliit oTBeT: B)

2. Croco0 mepenayu JOKyMEHTa JUIsl TOTO, YTOOBI OH UMEJT TIOJHYIO IOPUIUYECKYIO CUITY
OTBeTHI:

a) o (akcy 0) 1o IEKTPOHHOM MOYTE B) MO TeIe(hOHY T') IO MOYTE
Bepnrliit oTBeT: T)

3.B ciyuyae oOHapykeHUs OTCYTCTBUS MPUIIOKEHHUI BO BXOJAIIEM IOKYMEHTE HEOOX0IUMO:
OTBeTHI:

a) BEpHYTh JJOKYMEHT OTIIPABUTENIO 0) COCTaBUTh aKT 00 OTCYTCTBUU JOKYMEHTOB B)

MPEIbIBUTH IPETEH3UH MTOYTOBOMY BEJIOMCTBY T') HE 00paIiaTh BHUMAHUS
BepHsiii oTBeT: 0)

4. TloaroroBka oUITUATBHBIX COBEIIAHUN OTHOCUTCS K OCHOBHBIM ()YHKITUSIM:
OTtBeTsI:

a) pyKOBOIUTEIS (DUPMBI

0) ouc-mMeHemKepa

B) HaYaJIbHUKA OT/IEIa BHEIIHUX CBS3EH

') HaYaJlbHUKA OT/eJa KaJpoB
Bepusrii oTBeT: 0)

5.K 006s13aHHOCTSIM 0hrc-MeHEeKEpa OTHOCITCS:
OTBeTHI:

a) [TnanupoBanue paboTel oTaENA

0) YTBepKaeHue mpruKa3oB

B) OOy4eHne MOTYNHEHHBIX

r) [Ipuem u opopmienue Ha paboTy

1) Koopnunarus paboThl 0T/A€Ta C APYTUMH OTAETIaMH U MOApa3IeIeHUIMU
BepHpiii oTBeT: a), B), 1)

6.J10KyMeHT, CHCTEeMaTU3UPYIONIUI BCIO JOKYMEHTAIUIO TIPEIPHUITHS
OTBeTHI:

a) OIUCh IOKYMEHTOB

0) HOMEHKJIaTypa JOKYMEHTOB

B) 3aBEepUTENbHAS HAAMNCH

T') IPOTOKOJI
Bepuslii oTBeT: 0)

7.Ha Bcex BXOISIIMX TOKYMEHTAX B OPTraHU3AIHUIO TIPOCTABISIETCS] PEKBH3HT
OTBeThI:

a) OTMETKa O KOHTPOJIE

0) OTMETKa O MOCTYIJICHUH IOKYMEHTa B OPTaHU3AIUIO

B) pErHCTPAIlMOHHBII HOMED
Bepuslii oTBeT: 0)

2. Komnerennusi/Mngukarop: OK-6(Komnerenius)

Bomnpocsl, 3axanus
1.ITpaBOBBIE OCHOBBI JEIOMPOU3BOJICTBA.



2.0cobenHocT 0OPMIICHHS TOKYMEHTOB, MPUHUMACMbBIX KOJUIETHAIBHO (KT, TPOTOKOII).
3.Baytpennsst pacnopsiauTeNbHas fokyMeHTanus. OcoOeHHOCTH oopMIIeCHUSI.

4.1IpaBuina 0(OpMIICHUS IETOBBIX MTHCEM

5.0cobenHocTy paboThl C JOKYMEHTaAMH OTPaHUYEHHOTO JI0CTyIa

6.JloxkyMeHThI TUYHOTO TporcxoxaeHus. Odopmienue pezrome u aBroouorpaduu.

7.Kak 6yoem evieniadems 3mom 00KyMeHm, COCMABIEHHBLI C COOII00eHUEM 6CeX
mpeboeanui?

INPUKA3 no 3akpbiTomy Akunonepaomy Oo01ecTBy
«Poccuiickas nymnHnHa» (CoBeT IUPEKTOPOB)

09 cents6ps 2019r
Nel7

Ha ocnoBanuu koopaunanronsoro miada ot 03.09.19, s, npeacenarens coBera 3A0
«Poccuiickas mylnHuHaY, TPUKA3bIBAI0 HA3HAYUTh OTBETCTBEHHBIM MpeacTaBuTeneM 3A0 Ha
ayknuone E.B. BacunbeBa. EMy He00X01uMO MOATOTOBUTH HPEUIOKEHUS [10 COCTaBY
Jiefieraliiy U peacTaBuTh Ha paccmorpenue Cosety 10 15.10.19. CmupuoBy JI.B.
MOATOTOBUTH YTOYHEHHBIM aCCOPTUMEHT MYITHBIX U3ACIIUN, TTOJIb3YIOIINXCS HAMOOIBIITNM
CIIPOCOM, M IIpeCcTaBUTh Ha paccMoTpenue Cosery no 15.10.19.

I'enepanbHBII IUPEKTOP

Marepuaibl A1 IPOBEPKH OCTATOYHBIX 3HAHUM
1. Pa3meps! BHyTpeHHUX T0JIel qokymenTa B coorBercTBuu ¢ 'OCT P 7.0.97-2016:
OtBeTsI:
a) Ceepxy 15 mm, canzy 20 mm, cripaBa 25 mm, ciieBa 10 mm 6) Ceepxy 20 MM, cHu3y 20 MM,
cnpasa 10 mm, cieBa 20 mm B) CBepxy 20 MM, cHu3y 20 MM, cipaBa 15 MM, cineBa 30 MM 1)
Cgepxy 25 MM, cHU3Y 25 MM, cripaBa 25 MM, ciieBa 25 MM
Bepuslii oTBeT: 0)
2.Homep ctpanuiisl Ha qokymeHTe B coorBeTcTBuu ¢ 'OCT P 7.0.97-2016 craButcs

OTBeTHI:
a) BHHU3Y cJeBa 0) BHU3Y B IICHTPE B) BBEPX ClieBa I') BBEPXY B IIEHTPE

BepHblii 0TBeT: T)
3.Kax nomxHa 66T 0pOpMIIEHA TTOTUCH, €CTTH 3aMECTUTEIh PYKOBOIUTEINSI OpraHU3alluu
UMEET MPaBO MOANMKMCHIBATH JOKYMEHTHI BMECTO PYKOBOIMTENS B CIIy4ae €ro BPEMEHHOTO

OTCYTCTBHUSI?
OtBerTsI:
a) ['eHepanbHbIil AUPEKTOP IToanuce JI. 1. CagxoB 0) 3am. reHepajIbHOro
nupektopa [loanmuce O.I1. Peme3oB B) M.0. TeHEpaIbHOTO AUPEKTOPA
[Tonnuce O.I1. Pemesos

BepHpsiii oTBeT: 0)
4.Kaxoii BapuaHT oopMIICHHUS] OTMETKH O HAIWMYUU MPUI0KEHUS B COIPOBOIUTETHLHOM
MUCHME SIBJISIETCS] TIPABUIIBHBIM?

OtBeThI:
a) [Ipunoxenue: ynomsnytoe Ha 3 i1. B 1 ok3. 0) [Ipunoxkenue: mo Tekcty Ha 3 1. B 1 3K3. B)
[Tpunoxenue: Ha 3 1. B 1 9K3.

BepHblii 0TBeT: B)
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5. HazoBuTe BTl MUCBMEHHBIX TOKYMEHTOB, KOTOPBIE BXOAT B COCTaB YHU(HUIIMPOBAHHON
CHUCTEMBI OPTaHU3ALMOHHO-PACIOPSAAUTEILHON JOKYMEHTAUU

OTtBeTsI:
a) Opranu3aMoOHHbBIE U PACHIOPSAUTENIBHBIE JOKYMEHTHI 0) Opranu3alnuoHHbIe,
pacropsauTeabHble U HHPOPMALMOHHO-CIIPABOYHbIE JOKYMEHTHI B) OpraHu3alioHHbIE,
pacropsauTeNbHbIe, THPOPMALMOHHO-CITPABOYHBIE JOKYMEHTBI U JIOKYMEHTHI IO TPYIOBBIM
OTHOILEHUSIM

Bepwurliit oTBeT: B)
6. Kakue Tpu Buja GJ1aHKOB YCTaHOBJIEHBI JJIs1 OPraHU3aLMU, €€ CTPYKTYPHOI'O OApa3AeIeHUs
Y JIOJDKHOCTHOTO Jinia’?

OTBeThI:
a) O0muii 6;1aHK, OJTAaHK TUChMA, OJIAHK KOHKPETHOTO BUJA JOKyMeHTa 0) biank BHYTpeHHUH,
BHEITHUH U 11 (DakcoB B) biaHK 1Jist pacriopsIuTENbHBIX JOKYMEHTOB, JUIsl ITUCEM U JIJIS
CIIPaBOK

BepHblii oTBeT: a)
7.Bp1bepute npaBUIIbHBINA C1I0cO0 0(OpMIICHHS IaThl IPU PErHCTPAIK MHChMa WM MIPHKa3a

OTBeTHI:
a) 14.12.2019 0) 14.12.19 B) 14.12.2019 r.

BepHblii oTBeT: a)
8. B kakux ciydasix uCroib3yeTcsi peKBU3UT «CchUIKa Ha PETUCTPALIMOHHBIA HOMEpP U 1Ty
JTIOKyMEHTa»?

OTtBeTsI:
a) Koraa 1okyMeHT rOTOBHUTCS B OTBET Ha KaKOM-TO 3alpoC, UM MOATOTaBINBAEMOE MUCbMO
ABIISIETCSL OTBETOM Ha Japyroe nucbmo 0) Korzia B Tekcre JoKyMeHTa HY>)KHO C/I€TaTh CCHUIKY Ha
JIPYroi TOKYMEHT (HOPMAaTUBHBIN aKT, MOJ0KEHHUE, UHCTPYKITUIO)

BepHnsiii oTBeT: a)
9.Br16epuTe npaBUIbHBINA BapuaHT 0opMIIeHHs peKBU3UTA «I'prd yTBEpKIEHUN», KOria
YTBEPkKACHHUE MTPOUCXOTUT TOJDKHOCTHBIM JTUI[OM

OTBeTHI:
a) YTBEPXIAIO [Tupexrop AO «IIunor» [Monnuce A.B. Ilerpos 23.09.2019 0)
Yreepxkaato Aupexkrop AO «IIunor» [loanuce A.B. Ilerpos 23.09.2019 B) «YTBEpKIa0»
Hupexrop AO «lIunor» ITonnuce A.B. Ilerpos 23.09.2019

BepHnbnlii oTBeT: a)
10.CuMBOIOM Ha BU3UTHOM KapTOUKE, YUTAEMBIM KaK «OTBETHas OJIarogapHOCTb) SIBISIETCS

OTBeTHI:
a) PP 0) PR B) PPCr) PF

BepHbiii oTBeT: 0)
11.01 kakoro nuiia u3naraercs TeKCT MPOTOKoIa?

OTBeTHI:
a) Ot 3-ero nuia MHOXKeCTBEHHOTO uncia 0) Ot 3-ero nuna equHcTBEHHOTO yucia B ) Ot 1-ro
JUIa MHOKECTBEHHOT'O Yncia

BepHnbiii oTBeT: a)
12.PexBu3uT EBporelickoro 1e10BOro MuchMa, KOTOPHIN HECET B cebe cBeeHUs 00
UCIIOJIHUTEJIE JJOKYMEHTOB

OTBeTHI:
a) npunoxenne (Enclosure) 6) 3aroioBok k TekcTy 10KyMeHTa B) cchiika (Reference) 1)
aapecar

BepHurlii oTBeT: B)
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II. Onucanue wKanvl oueHUBAHUA

Ouenxa: 5
Huoicnuii nopoe svinonnenus 3aoanus 6 npoyenmax: 80

Onucanue xapaxmepucmuxu 6blnoineHus 3Hanus: PaboTa BeIMojHEHA B paMKax "MPOABUHYTOTO"
ypoBHs. OTBETHI IaHBI BEPHO, YETKO CPOPMYITHUPOBAHHBIC OCOOCHHOCTH MPAKTUYECKUX PEIICHUN.
CryneHT noka3ai npu OTBETE Ha BOMPOCHI OMiIeTa U Ha TOTOJIHUTEIbHBIE BOIPOCHI, YTO BJIAJICET

MarcpuruajiIoM H3y‘~I€HHOI71 JUCHUIIINHBI, CBO6OI[HO MMPUMCHACT CBOW 3HAHUSA IJIA 00BsICHEHHS
Pa3INIHbIX SIBIICHHI

Ouyenka: 4
Huoicnuii nopoe evinonenus 3aoanus 6 npoyenmax. 10
Onucanue xapakmepucmuku 6blnoaHeHus 3uanus: Pabota BeIoiHeHa B paMKax "0a30Boro"
ypOBHS. BOJIBIIMHCTBO OTBETOB J]aHbl BEPHO. B yacTu MaTtepuana ecTh He3HAUUTEIbHbIE
HepocTaTku. CTyIEHT MPaBUIHLHO BHITIOTHIII 33JJaHUE U B OCHOBHOM TPAaBUILHO OTBETHII Ha
BOIPOCHI OHIIeTa M HA JOMOJIHUTEIbHBIE BOPOCHI, HO IOMYCTHII IIPU 3TOM HE3HAUUTEIbHbBIC
OIIHUOKHU

Oyenka: 3
Huoicnuii nopoe evinonnenus sadanus 6 npoyenmax.: 60
Onucanue xapaxmepucmuxu vinoineHus sHanus: Pabora BeIONIHEHA B paMKax "moporooro"”

YPOBH:. OcHoBHas 4acThb 3aaHus BBIIIOJIHCHA BEPHO. CTyI[eHT B OTBCTAx Ha BOMPOCHI AOITYCTUIL
CYHICCTBCHHBIC U 1AXKE Fp}I6LIC OIJ_II/I6KI/I, HO 3aTCM HCIIpaBUJI UX CaM, 1100 HAMETHII HpaBI/IJ'ILHBII‘/‘I

IIYTb €TI0 BBIITOJHCHHA

1I1. IIpasuna évicmaenenusn umo2060i OUeHKU no Kypcy

Onenka omnpexensiercss B cOOTBETCTBUM ¢ [lonokeHuem o OayIbHO-PEHTHHIOBOM CHUCTEME AJIS

crynentoB HUY «MOW» Ha 0oCHOBaHMHU CEMECTPOBOM U aTTECTALIMOHHON COCTABIISFOIIUX.
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