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HaumenoBanune o6pa3oBaTteibHOii nporpammel: Ilpukiannas nngopMaTHka B 9KOHOMMKE M YIIPABJICHHH
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IJIAHY:
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Jexknun

10 cemecTp - 8 yacos;

HpaKTuquKne 3aHATHA

10 cemectp - 12 yacoB;

JlabopaTopHbie pa6oThI

He NMPeyCMOTPEeHO YUeOHbIM IIAHOM

KoncyabTanum

10 cemecTp - 2 yaca;

CamocrosiTesibHasi padoTa

10 cemecTtp - 121,5 yaca;

B ToM unciae Ha KII/KP

He MPeyCMOTPEHO YUeOHBIM MJIAHOM

HNnasi koHTaKkTHas padoTa

MPOBOJIUTCHA B paMKaX 4YaCoB ay/IUTOPHbIX 3aHSATHH

BKJIIOYasi:
KontpoabsHnas padora
IIpoBepounas pa6ora

IIpome:kyTouHast aTTecTALUS:

IK3aMeH

10 cemecTp - 0,5 yaca;
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TIO/TINCH)



1. HEJIN U 3AJIAYU OCBOEHUSA JUCHUITIJIMHBI

Leab ocBOeHHMSI IMCUMIUIMHBI: 3aKJIIOYAETCS B M3YyYEHUM OCHOB JIEIOMPOW3BOJCTBA, IPABUI
opopMIICHHS JOKYMEHTAIIMM B OpPraHM3AIMsIX, a TAKXKe HaJIexkallas OpraHu3aius JOKyMEHTO00OopoTa
OpraHMU3aIMK COTJIAaCHO TPEOOBAHUSIM OTEUECTBEHHBIX U MEXKIYHAPOIHBIX CTAH/IaPTOB

33[[3‘11/1 AUCHHUIIIMHBI

- U3y4€HHE OCHOBHBIX IOHATUH /1€JI0BOT0 JOKYMEHTOO00POTa;

- OCBOCHHE MPUHITUIIOB PadOTHI C TOKYMEHTAMHU U OpPraHU3aluu JOKyMEHTO000pOoTa;

- I3y4CHHE OCHOBHBIX HOPMAaTUBHO-METOANYECKUX MaTEPUAJIOB 110 JEIOBOMY
JIOKYMEHTOOOOPOTY; CYHIECTBYIOIIMMH CTaHAaPTAMU;;

- 00yuyeHHe CTYZEHTOB HaBbIKaM COCTABJICHUS U PEAAKTUPOBAHUS CITYKEOHBIX IOKYMEHTOB B
COOTBETCTBUH C TPEOOBAaHUSIMH CTaHJIAPTOB;

- 00yuyeHHe ONTUMAIBHOMY UCIIOJIb30BaHUIO JOKYMEHTOB B JI€JIOBOM IPAKTUKE MPEAIPUATHSL.

dopmupyembie y 00ydaronierocs KOMneTeHIHH 1 3alJIaHUPOBAaHHBIE Pe3yJIbTaThl 00yUeHHs 110
JTUCHHUIIIINHE, COOTHECEHHBIE C HHAMKATOPAMHU JOCTHKEHUS KOMIIeTeHIHIi !

KOI[ U HAMMCHOBAHHUEC
KOMIICTCHIIMH

Koa 1 HamMeHOBaHHUeE
HHIMKATOPA T0CTHKEHHS
KOMIIETEeHI{UH

3annaHupoBaHHbIE Pe3yJbTATHI 00y4eHH s

OIIK-1 crrocoOHOCTBLIO
UCIIOJIb30BaTh HOPMATHBHO-
MIPABOBbIE IOKYMEHTHI,
MEXTYHAPOTHBIE U
OTEYECTBEHHBIC CTAHIAPTHI
B o0JracTu
WH()OPMAITMOHHBIX CUCTEM
7 TEXHOJIOTHH

3HATH:

- IPUHIUIBI OPOpMIIEHUS
IIPOU3BOJICTBEHHO-TEXHUYECKOM
JIOKYMEHTAllUH B COOTBETCTBUU C
JEHCTBYIOIINMU TPeOOBaAHHSIMH.

YMETh:
- UCTI0JIH30BAaTh OCHOBHBIC HOPMATHUBHO-
METOIUYECKHE MaTEePUAIIbI IO ICTIOBOMY
JOKYMEHTOO00OPOTY.

ITK-4 cmocoOHOCTBIO
I[OKYMGHTI/IpOBaTI)
NIPOIIECCHI CO3/IaHUS
MH(OPMAILIMOHHBIX CUCTEM
Ha CTaJUsIX )KU3HEHHOTO
IUKJIa

3HaTh:

- IpaBUJIa COCTABIICHUS U PENAKTUPOBAHUS
CITY>KE€OHBIX TOKYMEHTOB B COOTBETCTBUU C
TpeOOBaHUSMU CTaHIAPTOB.

YMETh:

- 0OpMIIATH MPOU3BOICTBEHHO-
TEXHUYECKYIO JOKYMEHTAIUIO B

COOTBETCTBUH C JACUCTBYIOLIUMU
TpeOOBaHUSIMU.

[1K-7 cnocoGHOCTBIO
HPOBOJIUTH OTIMCAHKE
NPUKIIAHBIX POIECCOB U
MH(}OPMaLIOHHOTO
o0ecreyeHns pereHns
NPUKITAIHBIX 321249

3HATh:
- COBPEMEHHYIO OpraHU3aLHI0
AIIEKTPOHHOTO TOKYMEHTO000pOTa U
TeHaeHuun ucnons3oBanus UKT.

YMETh:

- COCTaBIISATh U PEJAKTUPOBATH CIIYKEOHbIE
JIOKYMEHTBI B COOTBETCTBUH C
TpeOOBaHUSIMU CTaH/IapPTOB.

OK-7 crtocoOHOCTBIO K
caMOOpraHu3alluy U
caM000pa30BaHHIO

3HATH:
- OCHOBHBIC HOPMATUBHO-METOJUYCCKHE
MaTepuaibl o JEI0BOMY
JIOKYMEHTOOOOPOTY.




Koa u HaumeHoBaHue
KOMIIETCHIINH

Koa u HaumeHoBaHMe
HHAUKATOpa JOCTHKCHUSA
KOMIICTCHIIUHA

3amiaHupoBaHHbIE Pe3YabTATHI 00yYeHUsI

YMETB:

- IPUMEHATH IIPABOBbIE U HOPMATUBHBIC
OCHOBBI OpPraHHU3alMOHHO-
JJOKYMEHTAIIMOHHOI0 00eCIeYeHHU.

2. MECTO JUCHHUILIMHBI B CTPYKTYPE OBPA3OBATEJIbHOM NPOT'PAMMBI BO

JucuumnimHa OTHOCUTCS K dYacTd, (GOopMHUpyeMOH y4acTHHKaMH OOpa30BaTEIbHBIX OTHOLICHHM

0J0Ka JUCHUIUIMH OCHOBHOW IpO(hecCHOHAIbHON

oOpaszoBaTenbHON mporpamme llpukianHas

uHpopmatuka B sKkoHOMHKe W ymnpaBieHun (mamee — OIIOII), mampaBiaenuss nmoarotoBku 09.03.03
[puxnagnas uHGoOpMaTuKa, ypoBeHb 00pa3oBaHus: BhIcIiee 00pa3oBaHue - OakagaBpuart.

baszupyercs Ha ypoBHE cpeiHET0 0011ero 00pa3oBaHMUsl.

PesynbTarel 00yueHus, MOTyYCHHBIE TIPU OCBOCHUH JUCIUTUINHBI, HEOOXOUMBI IPH BHITIOTHCHUH
BBIMTYCKHOM KBaTU(UKALMOHHON PabOTHI.




3. CTPYKTYPA U COAEPKAHUE JUCHUIIJINHbI

3.1 CTpyKTypa THCHUNIHHBI
OO01as TpyJI0eMKOCTh JUCHUTUTMHBI COCTABIISIET 4 3a4eTHBIX eMuHUIIbI, 144 yaca.

PacnpenencHue TpyoeMKocTH pasjena (B 4acax) Mo BHUIAM YIeOHOH paboThI

Pasesb1/TeMbl 8| a
Ne JTUCIUTUTAHBL/ (D OPMBI § % § KonrakTHas pa6ora cp CopneprkaHue caMOCTOSTENTFHON paboThl/
/i IPOMEXYTOTHOM o &| 3 Koncyubraums UKP PaGora s | LOATOTOBKA K METONYECKUE YKa3aHHsI
aTTeCTAINH 8| © | Jlex JIab | Ip — - VKK | TK A CeMECTDE aTTeCTalluu
/M P /KOHTPOJTB
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
1 OCHOBBI JIEI0OBOTO 48 10 4 - 4 - - - - - 40 - CamocmoamensHoe usyuenue
JIOKyMEHT0000pOoTa meopemuueckozo mamepuana: Visyaenue
11 OCHOBHBIE TIOHSATHUS 12 1 - 1 - - - - - 10 - JIONOJIHUTENILHOTO MaTepuaia o pas3ieny
JIETIOBOTO "OCHOBBI JICIOBOTO TOKyMEHTOOOOpoTa"
JOKyMEHTO000pOTa. H3yuenue mamepuanog 1umepamypnoix
Coneprxanue, Leu U UCIOYHUKOB:
3a/a4n [1], 162-181
1.2 Hctopus pa3sutus 12 1 - 1 - - - - - 10 - [2], c1.24
JIETIOBOTO [3], m.1, m.2
JOKYMEHT0000poTa
1.3 HopmatuBHo- 12 1 - 1 - - - - - 10 -
MeToandecKas 0asza
JOKYMECHTHPOBaHHS
1.4 | OcHoBHBEIE TpeOOBaHUS 12 1 - 1 - - - - - 10 -
K COCTaBIICHUIO H
0 OpMIICHHIO
JIOKyMEHTa
2 JIOKyMEeHTBI 60 4 - 8 - - - - - 48 - Camocmosamenvnoe usyuenue
OpraHu3aliu meopemuyueckozo mamepuana: VI3ydaenue
2.1 CucreMbl 15 1 - 2 - - - - - 12 - JIOTIOJTHUTEIFHOTO MaTepuana o pa3aeny
JIOKyMEHTaIu! " JIOKyMEHTBI OpraHu3aIuu"
2.2 Henoas 15 1 - 2 - - - - - 12 - H3yuenue mamepuanog numepamypHuvix
KOPPECIOH ICHIIHSI UCIOYHUKOB:
2.3 Opraanzanus 15 1 - 2 - - - - - 12 - [1], 227-238
JIOKyMEHT0000pOTa.
®dopmupOoBaHHE U
XpaHeHHe Jiel
2.4 | Cucrema MEHEIKMECHTA 15 1 - 2 - - - - - 12 -




KayecTBa NMpu
(hopmupoBaHUH
JIOKYMEHT0000poTa
DK3aMeH 36.0 - - - - 2 - - 0.5 - 335
Bcero 3a cemecTp 144.0 8 - 12 - 2 - - 0.5 88 335
HToro 3a cemecTp 144.0 8 - 12 2 - 0.5 1215

Ipumeuanue: Jlex — nexuuu; JIab — naboparopusie padoTsl; [Ip — npaktudeckue 3ausatust; KIIP — aynuTopHble KOHCYIBTAUU IO KYPCOBBIM
npoektam/padboram; MKKII — unauBuayansHbie KOHCYIbTAIIMU 0 KYpPCOBBIM IpoekTam/padoram; ['K- rpymnoBsie KOHCYIbTAIUU 110 pa3aesaam
muctuiuinaer, CP — camocrositennbHas pabota crynenrta; MKP — unast konraktHas padota; TK — Texynuit koHTpoiis; [TA — npoMexyrodHas

aTTcCcTanuAa



3.2 KpaTkoe coaep:kaHue pa3iejioB
1. Ocnoesbt 0enosozo ooxymenmoobopoma

1.1. OcHOBHBIE TOHATHS JCIOBOI0 JOKyMeHT0o000poTa. ComepikaHue, HeId U 3a1auu

OCHOBHBIC TEPMHHBI (JIOKYMEHT, HOKYMEHTOOOOPOT, ACIOIMPOU3BOACTBO, 3K3EMILIAP U TI.).
Llens 1 3agaum 1eI0BOro JOKyMeHTooOopoTa. CoziepikaHue JeI0NPOM3BOICTBA. DTaIlbl IEI0BOIO
JIOKyMEHT0000pOoTA..

1.2. VcTopus pa3BUTHs ACIOBOTO JOKYMEHTOO0OpOTA
Hctopusi u CTaHOBJIICHHE JCIIOBOTO JIOKYMEHTOOOOpOTa B OTEYECTBEHHBIX U 3apyOEKHBIX
npeanpusaTusx. OCHOBHBIE 3TaIlbl CTAHOBJICHUS.

1.3. HopmatuBHO-MeTOAMueCcKas 0a3a JOKyMEHTUPOBAHHS
OcHOBHBIE ~ HOPMATHBHO-METOAMYECKHE  JIOKYMEHTBl  PErjJaMeHTHPYIOIIYI0  Ipoliecc
nokymentupoBanusi. OreyectBeHubsie 'OCToI u Mmexaynapoansie ctangaptsl UCO.

1.4. OcHOBHBIE TPEOOBAaHUS K COCTABICHUIO M OOPMIICHHIO JOKYMEHTA
OcHoBHBIEC TpeOOBaHUS K OPOPMIICHHIO JOKYMEHTOB Pa3HbIX BHIOB. OdopmileHHEe PEKBU3UTOB
JNOKYMEHTOB. OcOOEHHOCTH 0(OpPMIIEHHS pa3HOBUHOCTEH JOKYMEHTOB.

2. Jloxymenmbl opeanuzayiu

2.1. Cucremsl JOKyMEHTAUU
Knaccudukanus mokymMeHTOB  opraHu3zamud. (OCHOBHBIE KPUTEPUU  KJIAcCU(UKAINU
JokymMeHTOB. CrucreMaru3anus JOKYMEHTOB B OpraHU3aliy.

2.2. JlenoBasi KOppecnoHIEHIIUS
OcHoBHBIE ~ TpeOOBaHUS K  (OPMUPOBAHMIO  JI€JIOBOM  KOPPECHOHJEHLUMH.  Bumel
KOPPECIIOHACHIINA U CIIOCOOBI XpaHCHUA U I€peaavu.

2.3. Opranuzanus J0KyMeHToo0opoTa. @opMUpOBaHHE U XpaHEHHUE Jell
OcHoBHbIe TpeOOBaHUS K (OPMUPOBAHUIO apXuBa Aeil. TpedoBaHUs K XpaHEHUIO U JTUKBUIAINH
nen B apxuse. CpoKku XpaHEHHsI pa3IMYHbIX BUJOB JOKYMEHTALUY. .

2.4. Cucrema MEHE)KMEHTa KauecTBa pu (OPMUPOBAHUN JOKYMEHTOOOOpOTA

Cucrema MeHeXKMEHTa KayecTBa B opraHuzaluu. OCHOBHBIE JOKYMEHTHI, (OpPMHpPYIOLIHE
CMK. Metoapl peryiupoBaHus JOKyMEHTOOOOpOTa B OpTraHU3AIMH C IEJIbIO MOBBIIICHHS KauyecTBa
u 3¢ pexTrBHOCTH Mpolecca JOKYMEHTO000poTa.

3.3. TeMbl IPAKTHYECKUX 3aHATHI
1. Cucteme MeHePKMEHTa KauecTBa U JIOKyMEHTO000pOT;
2. OcHOBHBIE OTIpeieNIeHUs JOKYMEHTO000POTa U BUJIbI IOKYMEHTOB;
3. Pa3paboTka HOPMATUBHBIX TOKYMEHTOB U «PyKOBO/ICTBA 110 KaU4eCTBY»;
4. Ilpaktuka popMUpoBaHUS TOKYMEHTALUHU JJI OpraHU3aI1H;
5. VI3yueHne ocoOeHHOCTEH cocTaBieHus U OPOPMIICHHS JOKYMEHTOB 110 MPO(eCcCHOHATBHOM
JeSITEIbHOCTH;
6. OCHOBHBIE PEKBU3UTHI JOKYMEHTOB;
7. Pa3paboTKa ¥ COBEPIIEHCTBOBAHUE CXEMBI IOKYMEHTO000pOTa B OPraHU3aI1H.



3.4. TeMbl 1a00paTOPHBIX padoT
HE MIPEAYCMOTPEHO

3.5 Koncyabranumn

3.6 TemaTnka KypcoBBIX IPOEKTOB/KYPCOBBIX padoT
KypcoBoii mpoekT/ pabota He MPeayCMOTPEHBI



3.7. CooTBeTCTBHE Pa3/1eJIOB IHCHHMILIMHBI U OpMHUPYEMBIX B HUX KOMIIeTEHIIU

3ariaHupOBaHHbIE PE3YIbTAaThl 00Y4YEHHUS 110
JUCLIUILINHE

Kol uaanKaTOpoB

Howmep paznena
JTUCUUILTAHEI (B
COOTBETCTBHUH C

O1eHOYHOE CPEICTBO
(TN ¥ HAUMEHOBAHUE)

(B COOTBETCTBHHM C pazneisiom 1) n.3.1)
1 | 2
3HaTh:
HIPUHLUIBI 0)OPMIIEHHUS IPOU3BOJCTBEHHO- KonTtposnbHas padora/KonTponbsHOe 3a1aHue
TEXHUYECKON JOKYMEHTAIUU B COOTBETCTBUU C OIIK-1(Komnerenmus) | + Nel «OcHoBBI J1€710BOTO
JeWCTBYIOIMMH TPeOOBAHUSIMU JIOKYMEHTO0000pOTa»
MIpaBUJIa COCTABJICHUS M PEIaKTUPOBAHUS CIYKEOHBIX KonTtponsHas padora/KonTponsHoe 3a1anue
JOKYMEHTOB B COOTBETCTBHUHU C TPEOOBAHUSIMU [TK-4(KommereHmus) + Nel «OCHOBEI IET0BOTO
CTaHJIapTOB JIOKYMEHTO0000pOTa»
COBPEMEHHYIO OPraHU3ALUIO AJIEKTPOHHOTO IIpoBepounas pabota/IluceMeHHbIH onpoc
[TK-7(KomMmereHmus) +
JOKYMEHTO000pOTa M TeHACHIMH rcnoib3oBanust KT Ne 2 «Onpoc o Temam 7-8»
OCHOBHbIE HOPMATHBHO-METO/IMECKHE MATEPHAIIBI IO | - - (Komrieters) + [IpoBepounas pabota/IluceMeHHBIH Onpoc
JIeJIOBOMY JOKYMEHTO000POTY Ne 1 «Onpoc o remam 3-4»
Ymersb:
UCII0JIb30BaTh OCHOBHBIE HOPMATUBHO-METOANYECKHE IIpoBepounas pabota/IluceMeHHbIH onpoc
OIIK-1(KommereHnmus) +
MaTepHuabl 1o IeI0BOMY IOKYMEHTOOO0POTY Neo 2 «Omnpoc o Temam 7-8»
0(hopMIIATH TPON3BOICTBEHHO-TEXHUYECKYIO IIpoBepounas pabota/IluceMeHHbIH onpoc
JOKYMEHTALUIO B COOTBETCTBHUHM C JEHCTBYIOIUMH [NK-4(Komnerenuus) + Ne 1 «Omnpoc o remam 3-4»
TpeOOBaHUSIMU
COCTaBJISITh M PEITAKTHPOBATH CIY>KEOHBIE IOKYMEHTHI B Kontponbnas padota/KoHTposbHOE 3a1aH1E
COOTBETCTBHUH C TPEOOBAHUSIMH CTaHJIapPTOB I1K-7(KomnereHuus) + Nel «OcHoBBI 1en10BOTO
JJOKYMEHT0000pOoTa»
IIPUMEHSITH [IPaBOBbIE 1 HOPMATUBHBIE OCHOBBI OK-7(Kommereris) + KonTtponbHast padora/KoHnTponsHoe 3a1aHue

OpraHnu3allMOHHO-JOKYMCHTAIMOHHOT'O o0OecreyeHus

No 2 «/IoKyMeHTBI OpraHu3aIum




4. KOMIIETEHTHOCTHO-OPUEHTAPOBAHHBIE OIIEHOYHBIE CPEJICTBA JUISA
KOHTPOJISI OCBOEHMS PE3VJIbTATOB OBYUEHMS 11O JUCIMUIIIMHE
(TEKYIIU KOHTPOJIb YCIIEBAEMOCTH, IPOMEJKYTOUYHASI ATTECTALIMSA
1O JUCLMILINHE)

4.1. Tekymuii KOHTPOJIb yCIIeBA€MOCTH
10 cemecTp

Dopma peanuzaruu: [lncemennas padota
1. Kontponbroe 3aganne Ne 2 «JlokymeHnTsl opranuzanun» (KonTponbhaas padoTa)

2. KontponbHoe 3aganue Nel «OCHOBBI J€J10BOTO IOKyMeHT00O00poTa» (KoHTponbpHas padoTa)

3. [lucemennsiit orpoc Ne 1 «Omnpoc no Temam 3-4» (IIpoBepounast pabora)
4. ITucemennsrit onpoc Ne 2 «Ompoc no Temam 7-8» (ITpoBepounas padota)

bamibHO-pedTUHIOBasE CTPYKTYpa AUCLUILIINHBI SBIISETCS NPUIOKEHUEM A.

4.2 IIpoMe:xyTOUYHasI aTTECTALUSA 110 AUCHMUILJIMHE

Oxzamen (Cemecmp Nel0)
Onenka onpezensercs MO0 COBOKYIMHOCTH Ppe3yJIbTaTOB TEKYLIEro KOHTPOJIS YCIIEBA€MOCTH
cootBeTcTBUU C [lonoxeHnem o 0amuibHO-peUTUHTOBOM cucteMe ais ctyaeHToB HUY «MOW»

B numnnoMm BeICTaBIsETCS OICHKA 3a 10 CCMCECTP.

Ipumeuanue: ONieHOYHBIC MAaTEPUATHI TI0 JUCIUILIMHE TPUBEICHBI B (DOH/IEC OIICHOYHBIX
marepuasioB OITOII.

5. YYEBHO-METOANYECKOE OBECIHEYHEHUE JUCHUIIJINHBI

5.1 ITeyaTHbIE U IJIEKTPOHHbIE H3IAHNS

1. lyBanosa, H. H. OcHoBBI Aenonpon3BoAcTBa. A3bIK CIYy’KEOHOTO JOKYMEHTA : Y4EOHUK U
NPaKTUKYM Ul aKaJeMUYecKoro 6akajaBpuaTa o S5KOHOMHUYECKUM HalpaBlIEHUSM U
cnenuansHocTsiM / H. H. lllyBanosa, A. KO MBanosa ; o6mr. pen. H. H. IllyBanosa ; Poc. akan.
HapOJIHOTO X03sHcTBa U roc. cinyxO0bl pu IIpesunente PO . — M. : FOpaiir, 2015 . - 375 ¢c. —
(bakamaBp. Axagemudeckwnii kypce) . - ISBN 978-5-9916-4240-8

2. "Koncrurynus Poccuiickoit @enepannn", Usnarenscrso: "PUIIOJI knaccuk", Mocksa, 2007 -
(160 c.)

https://biblioclub.ru/index.php?page=book&id=53604;

3. A. 1. CaenbeB- "KommenTtapuii k @enepanbHomy 3akoHy oT 27 utoiist 2006 r. Ne 149-03 «O0
uHpopManuu, UHHOPMAIIMOHHBIX TEXHOJOTHX U 3aluTe HHPOopMaun» (ocTaTeiHbIN)",
WznarensctBo: "Craryt", Mocksa, 2015 - (320 c.)
https://biblioclub.ru/index.php?page=book&id=452587.

5.2 JIunieH3M0HHOE ¥ CBOOOTHO pacnpocTpaHsieMoe MPOrpaMMHoOe odecrneyeHHe:
1. CHO "IIpomereit";

2. Office / Poccuiickuii makeT 0(UCHBIX IPOrpamm;

3. Windows / OniepanrionHasi cucrema cemeiictsa Linux;

4. Maitna BugeoxondepeHIum.

5.3 UnTepHeT-pecypchl, BKIWYast npodeccuoHaIbHbIe 6a3bl JAHHBIX U HH(OPMAIMOHHO-
CIPABOYHbIE CUCTEMBI:
1. 9BC Jlans - https://e.lanbook.com/

B
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http://docs.cntd.ru/

. Hayunasi ssiekTponnas 6udauoreka - https://elibrary.ru/

. baza nannbix Web of Science - http://webofscience.com/

. ba3za mannbix Scopus - http://www.scopus.com

. HanpoHanbHast 3JIeKTpoHHas 0udamnoreka - https://rusneb.ru/

9BC "KoncyabTanT ctyaenra' - http://www.studentlibrary.ru/

. DaekTponHasi ondauoreka MOU (36 MDM) - http://elib.mpei.ru/login.php

. ITopTan oTkpeIThIX 1aHHBLIX Poccuiickoii @enepanun - https://data.gov.ru

. Audopmanuonro-cnpaBounas cucrema «Koaekc/Texakenepr» - Http:\\proinfosoft.ru;

10. OTkpwbITasi yHuBepcuTeTcKkas nnpopmauunonnasi cucrema «POCCHUS» -

https://uisrussia.msu.ru

6. MATEPUAJIBHO-TEXHUYECKOE OBECHHEYEHUE JUCHUITJIMHBI

Tun nomeneHus Homep ayauropun, OcHamenne
HAaMMCHOBaHUE
Y4eOHble ayAUTOPHH IS K-526, CTOJI, CTYJI, KOMIIBIOTEPHAs CETh C BHIXOJIOM B
IIPOBEJCHUS JIEKIIMOHHBIX Komnbrorepusiii | IHTEpHET, MyJIBTUMEIUIHBINA IPOEKTOP, JOCKA
3aHATUN U TEKYILETO xitace UBI] MapKepHasi, KOMIIBIOTEP ITEPCOHAIbHBIN,
KOHTPOJIS KOHAMIIMOHED
K-522, CTOJI, CTYJI, KOMIIBIOTEPHAsI CETh C BHIXOJIOM B
KomnbsrorepHsiii WHuTepHeT, 10cKa MapKepHasi, KOMIIbIOTED
kiacc MBI MEPCOHAIIbHBIN, KOHAUIHUOHED, TEIEBU30D
K-601, YucOnas rapTa co CKaMbe, CTOJ IIPEnogaBarelis, CTyl,
ayJIATOpHUS TpuOyHa, J0CKa MEJIOBasl, MyJIbTUMEIUNHBII
IIPOEKTOP, IKPaH
Y4eOHble ayAUTOPHH IS K-526, CTOJI, CTYJI, KOMIIBIOTEPHAs CETh C BHIXOJIOM B
IIPOBEJICHUS Komnbrorepusiii | IHTEpHET, MyJIBTUMEUIHBINA IPOEKTOP, JOCKA
IIPAaKTUYECKUX 3aHATUH, xiace UBI] MapKepHasi, KOMIIBIOTEP ITEPCOHAIbHBIN,
KP u KII KOHJIMITUOHED
K-522, CTOJI, CTYJI, KOMIIBIOTEPHASI CETh C BHIXOJIOM B
KomnberorepHsiii WHTepHeT, 10cKa MapKepHasi, KOMIBIOTED
kinacc MBI MEPCOHAIIbHBIN, KOHAUIIMOHED, TEIEBU30P
VYuebnsle aynutopun uia | K-120, MamuHHbINH cepBep, KOHIULMOHED
MPOBENCHUSA 3a1 UBI]
IIPOMEXKYTOUHOM K-526, CTOJI, CTYJI, KOMIIBIOTEPHAS CETh C BBIXOJOM B
arrecTanuu KommnsrorepHslii WNHTepHeT, MyIbTUMEINIHBINA IPOEKTOP, TOCKA
xiacc UBI] MapKepHasi, KOMIIbIOTEP IIE€PCOHAJIbHBIN,
KOHJJUITOHED
K-522, CTOJI, CTYJI, KOMIIBIOTEPHAS CETh C BBIXOJOM B
KommbrorepHblit NuTtepHeT, 1ocka MapKkepHasi, KOMIIbIOTED
kiacc MBI MEPCOHAJIbHBIN, KOHAUIMOHED, TEIEBU30D
[Tomemenus ans HTB-303, CTOJI KOMIIBIOTEPHBIH, CTYJI, CTOJ
CaMOCTOSATEIILHON PabOThI KomnbrorepHbIi MMMCHbMEHHBIHN, BEIIaIKa I OJICKIEL,

YUTaIbHBIN 3aJ1

KOMIIBIOTEPHAs CETh C BBIXOAOM B MIHTEpHET,
KOMITBIOTEP MEPCOHAIBHBIN, IPUHTED,
KOHJIULIUOHED

ITomemenus s
KOHCYJIbTUPOBaHUsA

A-300, YuebOnas
aynutopus "A"

Kpeciio pabouee, napra, CTeJIax, CTOI
npernoJiaBaTess, CToa yueOHbIH, cTy, TpuOyHa,
MUKPO(QOH, MyJIbTUMEIUUHBII TPOEKTOD,
JKpaH, J0CKa MapKepHasi, KOJIOHKH,
TEXHUYECKas aImaparypa, KOHIULIHOHED,
TEJIEBU30D
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[MomerneHus it XpaHESHHSI
o0opynoBaHus U y4eOHOTO
UHBEHTAps

K-202/2, Cxnan
kadeapert BUT

CTeJUIaX Uil XpaHEHHs HMHBEHTApsI, CTOI,
CTYJ, IKa( 11 JOKYMEHTOB, HIKa( JUIs
XpaHEHHsI MHBEHTapsl, TyM0a, 3aracHble

KOMILJICKTYIOIIHE JUIsi 000pYJOBaHUS
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IIpunoxenne A

BAJJIBHO-PEUTUHITOBAS CTPYKTYPA JIUCHOUILJIAHBI

JlenoBoit JOKyMEeHTOOOOPOT

(Ha3BaHME AUCIMILIMHBI)

10 cemecTp

IlepeyeHb KOHTPOJIbHBIX MEPONPUATHII TEKYIIIEr0 KOHTPOJS YCIIeBAeMOCTH 10 JTHCIUILIMHE:

Kontponbnoe 3aganne Nel «OcHOBBI J1e10Boro JoKkyMeHToo00poTa» (KoHnTponbHas paboTa)
[Tucemennsit orpoc Ne 1 «Ompoc o remam 3-4» (IIpoBepounas paboTta)
Kontponbroe 3ananne Ne 2 «JlokymeHTsl opranuzarun» (KontponbHas padota)
[Tucemennsiit orpoc Ne 2 «Omnpoc o remam 7-8» (IIpoBepounas paboTta)

KM-1
KM-2
KM-3
KM-4

Bujx npome:xyTo4HOI aTTecTalMu — JK3aMeH.

Nunexc KM- | KM- | KM- | KM-
Howep Paznen qucuumimHb KM: L 2 3 4
paszena AT et Henens 4 8 12 15
KM:
1 OCHOBBI A€TTOBOTO JOKYyMEHTOO00pOTa
11 OcCHOBHBIE TOHATHS JEJIOBOTO JOKYMEHTOO0OPOTA. +
) Cojneprkanue, eI U 3a]1a4u
1.2 HcTopust pa3BUTHS JI€JI0BOTO JOKYMEHTO000pOTa +
1.3 HopmartuBHo-meToanueckas 6a3za JOKyMEHTHPOBAHUS +
14 OcHoBHbIE TpeOOBaHUS K COCTABICHUIO U 0(OPMIICHHIO +
' JIOKYMEHTA
2 JloKyMeHTBI OpraHu3aIuu
2.1 CucTtemMbl TOKyMEHTAIIUU +
2.2 JenoBast koppecnoHAeHIUS +
23 Opranuzanus qokyMmeHToooopora. DopmupoBaHue u +
' XpaHEeHHue el
24 Cucrema MeHeKMEHTa KadyecTBa pu (popMupoBaHUHU +
' JIOKYMEHTOO0O0pOTa
Bec KM, %: | 25 25 25 25
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