MuHHCTEpPCTBO HAYKH U BbIcIIero oopasosanusi P®
DenepanbHOE roCyJapCcTBeHHOE 0K0I:KeTHOE 00pa30oBaTe/IbHOE YUpPeKIeHNEe
BbICIIET0 00Pa30BaAHUA
«HanuoHanbHBIN HccIeI0BaTeIbCKUN yHUBepcuTeT « MIU»

Hanpagienue noaroroBku/cnenuaiabiocts: 10.03.01 UndopmanuonHasi 6€30mMacHOCTh
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COI'ZTACOBAHO:

PykoBoguTens

(mozmycs)

MNognucaHo anekTpoHHoi nognuckio ®r6OY BO «HUY «M3U»

CseneHva o snagensuye L3N M3K

(pacmudpoBKka HOIIHCH)

o Bnageneyu BapoHoB O.P,
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CseneHva o snagensuye L3N M3K

Bnageneyu HeBckun A.HO. o
Kadeapsl T — RADCB5573-NevskyAY-0b6e493d A YO. HeBckuit
(OJDKHOCTD, YUeHas CTEIICHb, YUCHOE 3BaHUE) (mozrucs) (pacmudpoBka
TIO/TINCH)



1. HEJIM U BAZJIAYHU OCBOEHU A JUCHUIIIINHBI
Lenb ocBoeHMs AUMCHUIIMHBI. Pa3BUTHE HABBIKOB KOMMYHHKAlMM B YCTHOM W IHCBMEHHOU
(I)OpMaX Ha PYCCKOM M MHOCTpPAHHOM A3bIKaX IJIA PCHICHUA 3aaa4 MCKINYHOCTHOI'O U MCXKKYJIBTYPHOI'O
B3aMMOJICICTBHSI, B TOM UucIie B chepe npodeccuoHanbHON AeSITENbHOCTU
3agaum QU CHUIITTHHBI
- OCBOCHHUE JIEKCUKO-TPAMMATUYECKOT0 MaTepuaia Ha OCHOBE TEKCTOB OOIIEIKOHOMUYECKOTO
CoZlepKaHU;
- (hopmupoBaHNEe HABBIKOB MOHOJIOTMYECKOTO BICKA3bIBaHUS Ha TEMBbI MPO(ecCHnOHATIbHOTO
XapakTepa, B ToM uyucie ¢ ucroib3oBanuem MKT.

dopmupyembie y 00yJaronierocs KOMNeTeHIUH U 3alJIaHUPOBAHHBIC Pe3yJbTaThl 00yYeHHs TI0
JUCIUILIMHE, COOTHECEHHBIE C HHAMKATOPAMH A0CTUKEHUs KOMIIeTeHINIi

KOI{ U HAMMECHOBAaHHUE KOH 1 HAMMECHOBAaHHue gaﬂﬂaHI/IPOBaHHble pe3yabTaThbl 06y‘leﬂl/lﬂ
KOMIICETCHIINH HHAUKATOpA TOCTHKCHUSA
KOMIIETCHIIUHU
OK-7 crmocoOHOCTRIO K 3HATh:
KOMMYHHKAIMU B YCTHOM U - PU3HAKU U3YYEHHBIX TPAMMATHYECKUX
HCBMEHHON (hopMax Ha SIBJICHHH,
PYCCKOM ¥ HHOCTPaHHOM - HOPMBI PEYEBOTO ITUKETA, TPUHSTHIC B
A3BIKAX JUIS PEIICHUS 3219 JICJIOBOM OOIIIEHUHU Ha TOCYAapCTBEHHOM U
MEXJIMYHOCTHOTO U WHOCTPAHHOM SI3bIKaX.
MEXKYIbTYPHOTO
B3aMMOJICHCTBUS, B TOM YMETh:
qucie B chepe - y4acTBOBaTh B Oeceie Ha TEMBI
npoq)eccpIOHaanoﬁ HpO(l)eCCI/IOHaHI)HOFO XapakTepa,
NEATEIbHOCTH - IeNath JOKIIAJ 110 TeMaM
MPOECCHOHAIBHOTO XapaKkTepa, B TOM
yucie ¢ ucnonbzoBanuem MKT.

2. MECTO JUCIHUILIMHBI B CTPYKTYPE OBPA3OBATEJBHOM ITPOT'PAMMBI BO

JlucuumnirHa OTHOCHUTCS K 4acTH, (opMupyeMoil ydacTHHKaMu OOpa30BaTeNbHBIX OTHOILICHUH
0JloKa JUCUMIUIMH OCHOBHOWM mpodeccnoHalbHOM oOpa3oBarenbHOW mporpamMme besomacHocTb
aBTOMaTH3UpOBaHHbIX cucteM (nanee — OIIOII), nanpasnenus noaroroku 10.03.01 Uudopmanmonnas
0e30macHOCTh, YPOBEHb 00pa30BaHMs: BhICIIEe 00Opa3oBaHue - OaKagaBpHar.

basupyercst Ha ypoBHE cpeiHero oo1ero oopazoBaHus.

PesynbTarsl 00yueHus, NoMy4eHHbIE IPYU OCBOCHUU AUCLUUILUIMHBI, HEOOXOAUMBI PU BIMOIHEHUH
BBIITYCKHON KBaTM(PUKALIMOHHOMN paboThI.




3. CTPYKTYPA U COAEPKAHUE JUCHUIIJINHbI

3.1 CTpyKTypa THCHUNIHHBI
OO01as TPyJI0eMKOCTh JUCHUTUTMHBI COCTABIISIET 6 3a4€THBIX eIUHMIL, 216 9acoB.

PacnpenencHue TpyoeMKocTH pasjena (B 4acax) Mo BHUIAM YIeOHOH paboThI

Pasesb1/TeMbl 8| a
Ne JTUCIUTUTAHBL/ (D OPMBI § % § KonrakTHas pa6ora cp CopneprkaHue caMOCTOSTENTFHON paboThl/
/i IPOMEXYTOTHOM o &| 3 Koncyubraums UKP PaGora s | LOATOTOBKA K METONYECKUE YKa3aHHsI
aTTeCTAIH 8 g | © |Jlex | Jlab | Ip — - VKK | TK A cemectpe | ATTECTALMH
m P /KOHTPOJTB
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
1 Business talks (part 1) 66 3 - - 8 - - - - - 58 - IToo2omogka K meKkyuiemy KOHmpouio:
11 The Present Perfect 18 - - 2 - - - - - 16 - [MToBTOpenue marepuaia no paszaeiny "Business
Continuous Tense talks (part 1)"
1.2 Eating out 16 - - 2 - - - - - 14 - Iloozomogka domauinezo 3adanua:
1.3 The Past Perfect Tense 16 - - 2 - - - - - 14 - [ToaroroBka noMaiiHero 3aJjaHusi HallpaBJieHa
14 Making a contract 16 - - 2 - - - - - 14 - Ha OTPabOTKY yMCHUH pelIeH s
npogecCHOHANBHBIX 3a/1a4. JloMalHee 3a1aHue
BBIIACTCSI CTYCHTAM 110 H3yYCHHOMY B pasJiele
"Business talks (part 1)" maTepuaiy.
Iloo20moeka Kk npakmuyecKuM 3auamusam:
Uzyuenne maTepuana mo paszueny "Business
talks (part 1)" moaroToBKa K BHITOTHEHUIO
SaﬂaHI/Iﬁ Ha MPaKTUYCCKUX 3aHATUAX
H3yuenue mamepuanog 1umepamypHsix
UCHOYHUKOG:
[1], 401-448
[2], 72-75, 77-80
2 Fairs and Exhibitions 50 - - 6 - - - - - 44 - ITodzomogKa K mexkyuiemy KOHmponio:
2.1 The Sequence of 18 - - 2 - - - - - 16 - IToBTOpenue marepuana no paszaeny "Fairs and
Tenses Exhibitions".
2.2 | The Passive Voice (part 16 - - 2 - - - - - 14 - Ilodzomoska domauinezo 3adanusn:
1) [ToAroToBKa JOMAIIHETO 3aJaHHs HATIPaBJIcHa
2.3 Fairs and Exhibitions 16 - - 2 - - - - - 14 - Ha OTPaOOTKy YMEHUI pelieHus

npogeCCHOHANBHBIX 3a1a4. JloMalniHee 3a1aHue
BBIIACTCS CTYACHTAM 10 U3YYEHHOMY B paseiie
"Fairs and Exhibitions" marepuany.
Iloozomoeka 00K1ada, 6bICHMYNICHUA:
3amaHne CBA3aHO C YriyOJICHHBIM H3YYCHHUEM

4




Pa3aeioB AUCIUILUIAHBI M CAMOCTOSTEIbHBIM
MTOWCKOM MAaTEPHAJIOB IS PACKPBITHS TEMBI
JTOKIIaaa. Martepualibl BBITOJTHEHHON paboThI
MPE/ICTABILSIFOTCS B JJIEKTPOHHOM BUIC HIIH B
(dbopme pacriedaTaHHbIX PE3eHTAUOHHBIX
cinaiinos. Tema moxnana: Fairs and Exhibitions.
Ilo0z0moeKa K npaKmuyuecKum 3aHAMUAM:
Wzyuenne matepuana mo pasgeny "Fairs and
Exhibitions" moAroToBka K BHIIOJHESHUIO
3aJJaHU{ Ha MPAKTUYCCKUX 3aHATHUIX
H3yuenue mamepuanos iumepamypHsLx
UCHMOYUHUKOB:

[1], 449-497
[2], 94-99

Business talks (part 2)

48

42

Iloozomogka K meKywemy KOHmMpo.iio:

3.1

The Passive Voice (part
2)

16

14

3.2

Visiting London

16

14

3.3

Enquiries and Offers

16

14

IToBTOpenue MaTepuaa mo paszaeny "Business
talks (part 2)".

Iloozomosxa oomawnezo 3a0anus:
[MoxroToBka OMAaITHETO 3aJaHUS HAIpaBJICHA
Ha OTPabOTKy YMEHUH pemeHus
npogeccCHOHANBHBIX 3a1a4. /loManrHee 3a1aHue
BBIIACTCS CTYICHTAM 10 U3YYCHHOMY B pa3jerie
"Business talks (part 2)" maTepuany.
Iloozomoska 0oknada, 6bICHynIeHUA:
3amaHue CBA3aHO C YriyOJICHHBIM H3YYCHUEM
Pa3zesoB AUCIUILUIMHBI B CAMOCTOSTEIbHBIM
IIOUCKOM MaTepI/IaHOB JJIA paCKpLITI/ISI TEMBbI
IoKIIaga. MaTtepuralbl BEITIOTHEHHOH paboThI
MIPEJCTaBIIIOTCS B DJICKTPOHHOM BHJE WM B
(opMe pacrieqaTaHHBIX PE3eHTAIMOHHBIX
cinaiinos. Tema noknana: The British
Parliament.

IToozomoeka K npaKmuuecKum 3ansamusim:
Wzyuenne matepuana mo paszneny "Business
talks (part 2)" moATroTOBKA K BBHITTOJIHEHUIO
3a}IaHHﬁ Ha HpaKTI/IqCCKI/IX 3aHATUAX.
H3yuenue mamepuanog 1umepamypHulx
UCHOUHUKOB:

[1], 498-546




[2], 99-100

Business Talks (part 3)

34

30

Iloozomogka K meKywemy KOHmMpOo.Jiio:

4.1

Complex Object

18

N

16

4.2

An Offer

16

14

[ToBTOpenue marepuaia no paszaeiny "Business
Talks (part 3)".

Ilod2zomoeka domauinezo 3adanusn:
IToaroroBka KOMaIHETO 3a1aHUS HAIIPABICHA
Ha OTpabOTKy YMEHUI pemeHus
npodeccrnoHaNBHBIX 3a1a4. JlomanHee 3agaHue
BBIJAETCS CTYACHTaM I10 U3yICHHOMY B pa3Jele
"Business Talks (part 3)" marepuay.
I10020mo8Ka K npaKmu4eckum 3aHAmuam:
W3y4yenue marepuaina mo pazaeny "Business
Talks (part 3)" noAroTOBKa K BBIITOJTHEHHUIO
Sa)laHI/Iﬁ Ha MPaKTUYCCKUX 3aHATUAX.
H3yuenue mamepuanog iumepamypHsix
UCHMOYHUKOG:

[1], 547-589
[2], 142-153

3ayeT ¢ OLEHKO

18.0

0.3

17.7

Bcero 3a cemecTp

216.0

24

0.3

174

17.7

HToro 3a cemecTp

216.0

24

0.3

191.7

IIpumeuanue: Jlex — nexuuu; JIab — nabopatopHsie pabotsl; [1p — npaktuueckue 3ausatust; KIIP — ayautopHble KOHCYIbTAIMK 110 KYPCOBBIM
npoekTtam/padotam; MKKII — nnauBHtyanbHbIe KOHCYIBTALUH 110 KypCOBBIM IpoekTaM/pabotam; I'K- rpymnmnoBsie KOHCYIbTallMK O pa3ienaM
mucturuael; CP — camocrosarensHas padorta cryaenta; MKP — nunas konraktHas padota; TK — Texymmii koHTposb; [TA — nmpomexyTrouHas
aTTecranus




3.2 KpaTkoe coaep:kaHue pa3iejioB
1. Business talks (part 1)

1.1. The Present Perfect Continuous Tense
Hacrosimee coBepieHHOE IPOJOJKEHHOE BpeMs. Bo3BpaTHbIe MECTOUMEHUS.

1.2. Eating out
YcrHas tema: Eating out.

1.3. The Past Perfect Tense
IIpennpomeniee Bpems.

1.4. Making a contract
VYcrras tema: Discussing the Prices and the Terms of Payment.

2. Fairs and Exhibitions

2.1. The Sequence of Tenses
CornacoBanue BpeMeH (000011eHue).

2.2. The Passive Voice (part 1)
CrpanarensHbiii 3asor (Simple Tenses).

2.3. Fairs and Exhibitions
VcrHas tema: Fairs and Exhibitions.

3. Business talks (part 2)

3.1. The Passive Voice (part 2)
The Present Perfect Passive VVoice. The Past Perfect Passive Voice. The Passive Infinitive.

3.2. Visiting London
Veruas tema: The British Parliament.

3.3. Enquiries and Offers
VYcrnas tema: Discussing the Price Problem.

4. Business Talks (part 3)

4.1. Complex Object
CrnosxHoe JOIIOJIHCHHUC.

4.2. An Offer
VYcrnas tema: Discussing the Guarantee Period.

3.3. TeMbl NIPaAKTHYECKUX 3aHATHI

1. Complex Object. An Offer.;
2. The Present Perfect Continuous Tense. Eating out. The Past Perfect Tense. Making a
contract.;



3. The Passive Voice (part 2). Visiting London. Enquiries and Offers.;
4. The Sequence of Tenses. The Passive Voice (part 1). Fairs and Exhibitions.

3.4. Tembl 1a00paTOPHBIX padoT
HE MPEeyCMOTPEHO

3.5 KoncyabTanum

3.6 TemaTuka KypcoBbIX NPOEKTOB/KYPCOBBIX padoT
KypcoBoii npoekt/ pabota He IPeayCMOTPEHBI



3.7. CooTBeTCTBHE Pa3/1eJIOB IHCHHMILIMHBI U OpMHUPYEMBbIX B HUX KOMIIeTEHIIU

3arutaHUPOBAaHHbIE PE3YIbTATHI O0YUYEHUS 110 AUCIUILTHHE
(B COOTBETCTBUH C pa3aeioM 1)

Kol naanKaTopoB

Howmep paznena

JACIUILINHBI (B

COOTBETCTBUH C
m.3.1)

1 ]2 ]3] 4

OueHo4HOE CPesCTBO
(TUII ¥ HAUMEHOBAHUE)

3HATh:

HOPMEI p€YE€BOI'0 OTUKETA, IIPUHATHIC B ICJIOBOM O6H_ICHI/II/I Ha
rocyaapCTBECHHOM M MHOCTPAHHOM A3bIKaX

OK-7(KomrmereH1us)

TectupoBanue/JIekcuyeckuii TecT

IMPU3HAKN U3YUYCHHBIX 'PAaMMATUYCCKUX SIBJICHUM

OK-7(KomrmereHius)

TectupoBanue/JIekcuko-
IrPaMMaTU4ECKUN TECT

YmMmeTh:

JIeNaTh JIOKJIA] 10 TeMaM MpodeCcCHOHAIBHOTO XapaKkTepa, B
TOM yHucie ¢ ucnoyibzoBanueM UKT

OK-7(Kommerenmus)

Hoxman//lokian mo Teme

y4acTBOBaTh B Oeceie Ha TeMbI IPO(eCCHOHATBHOTO
Xapakrepa

OK-7(Kommerenmus)

Huckyccus/becena mo ycTHoi Teme




4. KOMIIETEHTHOCTHO-OPUEHTAPOBAHHBIE OIIEHOYHBIE CPEJICTBA JUISA
KOHTPOJISI OCBOEHMS PE3VJIbTATOB OBYUEHMS 11O JUCIMUIIIMHE
(TEKYIIU KOHTPOJIb YCIIEBAEMOCTH, IPOMEKYTOUYHASI ATTECTALMSA
1O JUCLMIIINHE)

4.1. Tekymuii KOHTPOJIb yCIIeBA€MOCTH
3 cemecTp

dopma peanuzanuu: Beictynienne (I0KIam)
1. Joxnax no Teme (Jokman)

Dopma peanuzaruu: [lncbemennas padota
1. Jlekcuko-rpammatuyeckuit Tect (TecTupoBanue)
2. Jlekcnueckuit Tect (TecTupoBaHue)

Dopma peanuzanuu: YcrHas popma
1. becena no yctHoit Teme (JJuckyccus)

banmibHO-pedTUHTOBasA CTPYKTYpa AUCLUILINHBI SABIISETCS NPUIOKEHUEM A.

4.2 IlpoMe:xyTOUYHasl aTTECTALUSA 110 AUCHHUILJIMHE

3auem c oyenxou (Cemecmp Ne3)
Onenka ompenensercs B cooTBeTCTBUM C [lonokeHuem o OayibHO-PEHTHMHIOBOM cHUCTeME AJIs
ctynentoB HUY «MOW» Ha ocHOBaHMHM CEMECTPOBOM U aTTECTALMOHHOMN COCTABIISIOIINX.

IIpumeuyanue: OueHOYHbIE MAaTEpUAIbI 110 TUCLMITIIMHE IPUBEICHBI B (DOHIE OLIEHOYHBIX
matepuaios OITOII.

5. YYEBHO-METOANMYECKOE OBECIIEYHEHUE JUCIUIIJINHbI

5.1 ITeyaTHBIE U YJIEKTPOHHBbIE H3TAHNS

1. Aurnuiickuii si3bIK Ui genoBoro oomenus. B 2 1. T.1. (Y. 1, 2, 3) : yueOHUK A7 TPUMEHEHUs B
obnactu 6usHeca u MmeHepkMenTa / I'. A. Jlynkuna, u ap. — 10-e u3x . — M. : ®unomaruc, 2013 . —
688 c. + CD . — (English) . - ISBN 978-5-98111-173-0 .;

2. 10. b. T'onmunsiackuii- "['pammaTuka anrnuiickoro szeika, U3parenscto: "KAPO", Cankr-
[TerepOypr, 2020 - (192 ¢.)

https://biblioclub.ru/index.php?page=book&id=6107609.

5.2 JInueH3MO0HHOE 1 CBOOOIHO pacnpocTpaHsieMoe NPOrpaMMHoOe ofecreyeHme:
1. CO "IIpomereit";

2. Office;

3. Windows.

5.3 UntepHeT-pecypchl, BKIWYast NpodeccuoHaIbHbIe 6a3bl JAHHBIX U HH()OPMAIMOHHO-
CIPaBOYHbBIE CHCTEMBI:

1. Hayunas 31ekTpoHHasi 6udamoreka - https://elibrary.ru/

2. HamnonasnbHasi 3JIeKTpOHHAs1 oubmoTeka - https://rusneb.ru/

3. DaexTponnasi 6udmmoreka MIU (36 MDIH) - http://elib.mpei.ru/login.php

4. Undopmannonno-cnpaBoynas cucrema «Kogexe/Texakenepr» - Http:\\proinfosoft.ru;
http://docs.cntd.ru/
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6. MATEPUAJIBHO-TEXHUYECKOE OBECHEYEHUE JUCHUIIJIMHBI

Tun nmoMmemeHus

Homep aynuropuu,

OcHalienue

HAaMMECHOBaAHUEC

VY4eOHbIC ayTUTOPUHU C-205, YyecbOnas napra, CTOJ IIpenoaaBaresis, CTyJ, 10CKa

JUTSL IPOBEJICHUS aAyIUTOPUS MeJIoBast
IIPAKTUYECKUX 3aHATuH, | JK-120, MamuHHBIH 3ai1 cepBep, KOHAULMOHED
KP u KII NBI]

Y4eOHbIC ayTUTOPUHU C-205, YuecbOnas napra, CTOJ] IIpenojaBaresis, CTyJ, 10CKa
JUTSL IPOBEJICHUS ayIUTOPUS MeJIoBast
MIPOMEKYTOUYHOM K-120, MamuHHbIN 321 cepBep, KOHAULMOHED

arTecTanuu NBI]
ITomewmenus s HTB-303, CTOJI KOMITBIOTEPHBIN, CTYJI, CTOJI
CaMOCTOSTEILHOU KomrnbrorepHblit MMACHMCHHBIN, BEIIAJIKA JIJIS OJICKIbI,
paboThI YUTAJIbHBIN 3aI KOMITBIOTEPHAS CETh C BBIXOJOM B
HHTepHeT, KOMIIBIOTEDP NIEPCOHAIBHBIN,

MIPUHTEP, KOHTUIIOHEP

K-307, YueOnas
naboparopus "OTKpbITOE
MPOTrpaMMHOE
obecrieueHue"

CTOJI MPENoAaBaTeIsl, CTOJ KOMIIBIOTEPHBIH,
CTOJ Y4eOHBIii, CTyJ, BelllaaKa JJs
OJIeK/IbI, TyMOa, KOMITBIOTEPHAs CETh C
BbIX0ZI0M B IHTEpHET, MyIbTUMEIUHHBIH
MIPOEKTOP, IKPaH, J0CKa MapKepHasl,
cepBep, KOMITbIOTEP MEPCOHATbHBIH,
KOHJIUIIHOHED

K-302, YucOnas

CTOJI IIPEII0IaBaTENs, CTOJI KOMIIBIOTEPHBIH,
CTYJI, MYJIBTUMEAMIHBINA IPOEKTOP, IKPaH,

o0opynoBaHus U

naboparopus
"UndopmaninoHHo- JIOCKa MapKepHasi, CEpBEP, KOMIIBIOTEP
AHAIUTHYCCKHEC MEePCOHANIbHBIN, KOHAUITHTOHED
TexXHOI0THH"
[Tomemenus nist C-205, YucOnas napTa, CTOJ NpenojaBaTeis, CTyl, 10CKa
KOHCYJIbTHPOBAHUSI aAyIUTOPUS MeJIoBast
Ilomemenus mis K-202/2, Cknag CTeJUJIaX JUIs XpaHEHUsI MHBEHTaps, CTOJ,
XpaHEHHUst kadeapsr BUT CTyJ, mKad st JOKYMEHTOB, IIKad 1

XpaHCHUA UHBCHTAPA, TYM68., 3alraCHBbIC

KOMIUIEKTYIOLUE /1711 000pyI0OBaHUS

y4eOHOr0 MHBEHTaps
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IIpunoxenne A

BAJJIBHO-PEUTUHITOBAS CTPYKTYPA JJUCHOUILJIMHBI

J1enoBoi MHOCTPAHHBIN S3bIK (C YUETOM CHEIUATN3alN )

(Ha3BaHME AUCIMILIMHBI)
3 cemecTp

IlepeyeHb KOHTPOJIBLHBIX MEPONIPUSITHI TEKYIIIET0 KOHTPOJISI YCIE€BAEMOCTH MO THCIUILTHHE:
KM-1 Jlekcuueckuii Tect (TectupoBanue)

KM-2 Jloknazn mo teme (Jlokian)

KM-3 Jlekcuko-rpammaruueckuii Tect (TectupoBaHue)

KM-4 becena no yctHoit Teme ([uckyccus)

Bujx npome:xyTo4HOI aTTecTanMu — 3a4€T C OLIEHKOM.

HNunexc KM-1 KM-2 KM-3 KM-4
Homep Pa3en muciumminibl KM:
paszena Henens 4 8 12 15
KM:
1 Business talks (part 1)
1.1 The Present Perfect Continuous Tense +
1.2 Eating out +
1.3 The Past Perfect Tense +
14 Making a contract +
2 Fairs and Exhibitions
2.1 The Sequence of Tenses +
2.2 The Passive Voice (part 1) +
2.3 Fairs and Exhibitions +
3 Business talks (part 2)
3.1 The Passive Voice (part 2) +
3.2 Visiting London +
3.3 Enquiries and Offers +
4 Business Talks (part 3)
4.1 Complex Object +
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4.2

An Offer

Bec KM, %:

25

25

25

25
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