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OBILIASA YACTD

OneHouHblE MaTepHallbl 10 AUCLUUIUIMHE TMpPEAHA3HAYEHbl MJI OLEHKU: JOCTHKEHUS
0o0yyarolMMUCS  3aIUVIAHUPOBAHHBIX  PE3YyJIbTATOB  OOyYeHUs 10 JAMCLUUIUIMHE, JTana
(dbopMHpOBaHUs 3aIUTAHUPOBAHHBIX KOMIIETEHIIMN M YPOBHS OCBOCHUS TUCIUILINHBI.

OrneHouHble MaTepuallbl MO JUCHUIUIMHE BKIIOYAIOT OLEHOYHBIE CPEICTBA I MPOBEACHUS
MEPONPUIATHH TEKYILIET0 KOHTPOJIS YCIIEBAEMOCTH U IPOMEKYTOUHOM aTTECTALUH.

dopmupyembie y 00y4aromerocsi KOMIETeHIINN:

1. ITIK-8 criocoGHOCThIO 0OPMIISATH paboUuyI0 TEXHUUECKYIO JOKYMEHTAIUIO C YIYETOM
JIEUCTBYIOIIMX HOPMATUBHBIX U METOIMUYECKUX IOKYMEHTOB

2. OK-4 ciocoGHOCTBIO HCITOJIB30BaTh OCHOBBI IPABOBBIX 3HAHUH B pa3iIMyHbIX chepax
JeATEIILHOCTH

H BKJIFOYACT:
AJIS TEKYHIEro KOHTPOJIA YCIIEBAEMOCTH

dopma peanuzanuu: [TuceMenHas padota
1. KonTponbras pabota 3. KorrponsHas padora 4 (KonTpoibpHas padbota)
2. Tect 1. KontponsHas padota 1 (IIpoBepounas pabora)
3. Tect 2. KonTposabHas padota 2 (IIpoBepounast padbora)

BPC aucuunavHbl

6 cemecTp
Beca KOHTpoIbHBIX MeponpusiTHii, %
Nupnekc KM-1 | KM-2 | KM-3
Pa3znen nucuuninHb
KM:
Cpox KM: 4 8 12
OCHOBBI TEXHOJIOTMH 3alLUIIIEHHOT0 JOKYMEHTO000pOTa
HopmatuBHO-ITpaBOBbIE OCHOBBI OpraHU3alMi KOHPHIEHIIMATIBHOTO +
JIEJIONPOU3BOJICTBA
Crneuunguka TeXHOIOTUU KOHPHUIESHINATBHOTO JJOKYMEHTO000pOoTa +
VY4yer KoH(UIEHITMATBHBIX JOKYMEHTOB +
Opranuzanus 00paboTKH KOH(PUIECHIUATBHBIX JOKYMEHTOB
O06paboTka BXOIAMNX KOH(PUACHIHATBHBIX JOKYMEHTOB +
O06paboTka UCXOASAIINX U BHYTPEHHUX KOH(UICHIMAIBHBIX 4
JIOKYMEHTOB
[Topsimok paGoTHI UCTIOTHUTENEH ¢ KOH(DHUICHIIMATLHBIMU +
JIOKyMEHTaMU
Opranuzanus A0CTyna K KOH(QUASHINATBHBIM JTOKyMEHTaM +




Pa3sMHoOKeHME KOH(PHIECHIIHATBHBIX JOKYMEHTOB +
Opranu3anys XpaHeHus: KOH(QUICHIHAIBHBIX JTOKYMEHTOB U JIEJT
CI/ICTeMaTI/I3aI_II/I$I H OHepaTI/IBHOe xpaHeHHe KOH(I)HI[CHI_[I/IaHBHBIX +
JIOKYMCHTOB H JICJT
ApXUBHOE XpaHEHHE KOH(DUICHIHAIBHBIX TOKYMEHTOB U JIEIT +
Opranu3zanys IpoBEpKU HAINYUS U YHUUTOXKEHUS +
KOH(HICHIMAIbHBIX JOKYMEHTOB
OCHOBBI OpraHH3aIINH 3AIUIIEHHOTO JICKTPOHHOTO N
JOKYMEHTO000pOTa

Bec KM: 30 30 40

$O061as yacte/[I1s1 MPOMEXKYTOUHOM arTecTanuud




COJAEPKAHUE OLNEHOYHBIX CPEJACTB TEKYHEI'O KOHTPOJISA

1. Oyenounvie cpeocmea 011 OUeHKU 3ANIAHUPOBAHHBIX PE3YIbIMAM 06 00yUeHUA NO OUCUUNTIUHE, COOMHECEHHBIX C UHOUKAMOpamu
00CMUIICCHUS KOMNEmeHY UL

Nunexc Nunukarop 3anjaHUpOBAHHBIE KonTposbHas Touka

KOMIIETCHITHH pe3ynbTaThl  OOYYCHHS TIO
JUCIUILINHE

I1K-8 [MK-8(KommereHriwst) 3HaTh: Tect 1. Kontponbnas padora 1 (IlpoBepounas padota)
METObI PabOTHI C Tect 2. Kontponbnas padora 2 (IIpoBepounas padoTta)
KOH(UICHIINATEHBIMH

JOKYMEHTaMH B TEKYIIIEM
JICJIOTIPOU3BOICTBA  aPXUBE
OpraHu3aIu

YMeTs:

pa3pabarbIBaTh U

o opMIIATh HOPMATHBHO-
METOMYECKUE MaTSPUAITBI
0 perJIaMeHTaIuu
MpoLIecCOB 00pabOTKH,
XpaHCHHS U 3aIUTHI
JOKYMEHTOB OIpPaHHUYEHHOTO
JOCTYTIa, B TOM YHCJIIC
KOH(HICHIIMATBHBIX
JTIOKYMEHTOB,
KOHTPOJIUPOBATh U
aHaJM3UPOBATh YPOBEHD
OpraHU3aIOHHON U
TEXHOJOTHYECKON
3alUIIEHHOCTH
JTOKYMEHTOB, OPTaHU30BaTh
paboTy ¢ JOKyMEHTaMH,
COJICPKAITUMH




KOH(HICHIIHATHHYIO
UHOPMAIIHIO, B TEKYILIIEM
J€TI0IPOU3BO/ICTBE,
OPraHU30BBIBATh APXHBHOE
XpaHEeHHE
KOH(UACHIIMATBHBIX
JTIOKYMEHTOB.

OK-4

OK-4(KomrmereHmus)

3HaTh:

KJIaCCU(PUKALTIHI
nH(OpMaLIUU U TOKYMEHTOB
OTPaHUYEHHOTO JIOCTYTIA,
BUIBI TAWH
3aKOHOJATEIBHBIC aKThI U
HOPMAaTUBHO-METOANYECKYIO
JTUTEpaTypy, paBuiia u
HMHCTPYKIUH,
perIaMeHTHPYIOIIHE PaboTy
C TOKyMEHTaMH
OTPaHUYEHHOTO JIOCTYTIA, B
TOM YHCIIe
KOH(UICHIIMATEHBIMH
JOKyMEHTaMHU

YMerts:

paboTarth c
3aKOHOJATEITLHBIMA U
HOPMAaTUBHO-
METOTNICCKUMHU
JOKyMEHTaMH B 00J1acTH
KOH(PHUACHITHATHHON
MH(OPMAIINY U €€ 3aIIUTHI

Tect 2. Kontponbnas padora 2 (IIpoBepounas padoTta)
KonTpomnbnas padora 3. KonrposbHas padota 4 (KonTposabsHas padora)




1I. Cooepicanue ouenounvix cpeocme. lllkana u kpumepuu oyenusanus

KM-1. Tecrt 1. KonTpouasHnas pa6ora 1

®opmbl peasuzanun: [TuceMennas padora

Tun KoHTpOIBHOr0 MeponpusaTus: [IpoBepounas pabora

Bec konTpoabHoro meponpusitusi B BPC: 30

IIpouenypa npoBeaeHnsi KOHTPOJbLHOI0 MEPONPUATHSA: PAKTUUECKOE 3aHATHE

KpaTkoe conep:kanue 3a1aHusi:
[ToaroToBka mpeuIoKeHU 0 CHATUH rpruda KOH(PUICHINATBHOCTH BO3JIaraeTcsl, Kak MpaBuIIo,
Ha 3KCIEPTHYIO KOMHCCHIO, CO3aBaeMYIO IO PEIICHHIO PYKOBOJICTBA OPTraHU3aIIHH.
3aKiroueHre KOMUCCHH O(OPMIISIOT aKTOM, YTBEPKIAEMBIM PYKOBOJICTBOM opranu3amnuu. Ha
JOKYMEHTE (IOKyMEHTE BBIJICJICHHOTO XpaHEHHS, BHEITHEM AJICKTPOHHOM HOCHUTEE) Tpud
KOH(HICHIIMATHHOCTH 3a4€PKUBAIOT OJHON YEPTOW U PSAZIOM C HUM C MTOMOIIBIO CIIEIUATBHOTO
HITamia Wik OT PYKH JIeJal0T OTMETKY O cHATUM rpuda: I'pud cusar. Akt Ne. ot
(YKa3zaTh HOMeEp aKTa U JIaTy €ro YTBEpXKAeHUs pykoBoauTeneM) [ pud 3aBepsercs moAnuckyo
JIMIIa, OTBETCTBEHHOI'O 32 BEJCHHE KOH(DHICHIIHAILHOTO JISJIOMPOU3BOJICTBA, U IT€YaThIO
OpraHu3anuu (CTPYKTYpPHOI'O OApa3aAeieHus ). AHAIOIMYHbIE OTMETKU BHOCATCS B OMMCH JEI1,
JKYPHAJIbl PErHCTPALUU KOH(DUICHIIMAIBHBIX JIOKYMEHTOB (y4eTa JOKYMEHTOB BBIJICJICHHOTO
XpaHEeHHs, BHEITHUX JIEKTPOHHBIX HocuTenei). O cHsiThu rpuda KoHQUICHINAIBHOCTH C
JOKYMEHTOB (JJOKYMEHTOB BBIZICIICHHOTO XPaHEHUS, BHEIIIHUX AJICKTPOHHBIX HOCHTEIICH )
Heo0Xx0au

KoHTpoJibHbIE BOIPOCHI/3a1aHUA:

3HaTh:  MeToAbl  paboThl ¢ 1. KakoBsI 1111, 3a/1a4¥ U MOPSAI0K MPOBEACHUS
KOH(pHIEHIIMATbHBIMHU paccrieoBaHuii 1Mo GakTaM yTpaThl KOHPHUACHIUATHHBIX
JOKYMEHTaMH B TEKyIEM JTOKYMEHTOB?
JIeNIOTIPOU3BOACTBA M apXHBe 2.Yrto HazbIBaeTcs KOH(PUICHIUATBHBIM JOKYMEHTOM?
OpraHu3aIuu [Topsinok onpenenenns cocraBa KI?
3.0nmcars OpraHu3alMOHHbIE U TEXHOJOTHUECKUE
0COOEHHOCTH KOH(UICHIIUATHLHOTO JACJIOMPOU3BOJICTBA.

Onucanue MIKAJbI OLlEeHUBAHUS

Ouyenxa: 5
Huodienuii nopoe sévinonnenus 3aoanus 6 npoyermax: 10
Onucanue xapakmepucmuxu evlnoinerus 3Hanus: O1eHKa "OTIUYHO" BBICTABIISETCS €CIIH 3aJaHNe
BBITIOJTHEHO B MOJIHOM 00'beMe WIJIH BBITIOTHEHO MPEUMYIIIECTBEHHO BEPHO

Ouenka: 4
Huodicnuii nopoe svinonnenus 3aoanus 6 npoyermax: 60
Onucanue xapakmepucmuku evtnonanenus 3uanus.; OueHka "Xoponio" BbICTABISETCS €CIU
OOJIBIIMHCTBO BOIIPOCOB PACKPHITO. BRIOPAHO BEPHOE HAMPABICHUE JIsI pEIICHUS 3a/1a4

Oyenka: 3
Huodicnuii nopoe sévinonnenus 3aoanus 6 npoyermax: 50
Onucanue xapakmepucmuku evinonnenus snanus: OneHka "ya0BIeTBOPUTEIHHO" BBICTABIISCTCS
€CITH 3aJIaHUE MMPEUMYIIIECTBEHHO BBITIOJTHEHO




KM-2. Tecrt 2. KouTposabHas padora 2

®opmbl peanauzanuu: [luceMennas padora

Tun koHTpoabHOro Meponpusitus: [Iposepounas padora

Bec konTpobHOr0 Meponpustusi B BPC: 30

IIpouenypa npoBeaeHnss KOHTPOJIBLHOI0 MeponpuaTHA: [IpakTnyeckoe 3aHsTue

Kparkoe cogepxxanue 3agaHus:
OKYMEHTBI HE PEKOMEH1yeTCsl IMKTOBAaTh, HAroBapuBaTh Ha AUKTOQOH. [IpoekThl qpyrux
TEKCTOBBIX JOKYMEHTOB M3rOTaBIMBAIOTCS IEYATHBIM CIIOCOOOM O] AMKTOBKY UJIH CO
3BYKOBOCIIPOM3BOISALIMX YCTPOUCTB JINOO B JIBa 3Talla: COCTABICHUE HAa OyMa)XXHOM HOCHUTEE
YepPHOBUKA IPOEKTA JJOKYMEHTA PYKOIIMCHBIM CIIOCOOOM U IOCIIEAYIOIIee IeUyaTaHue MPOEKTa
JIOKYMEHTa C YepHOBHKa. Taxke BO3MOXKEH BapUaHT BHECEHUS IEPEMEHHON YacTH TEKCTa B
TUTIOBBIE (DOPMBI JOKYMEHTOB, XpaHUMBIE B TAMSATH KOMIBIOTEpA, U UX JaJbHEUIIETO
pacriedatbiBaHus Ha npuHTEpE [6, ¢. 83]. Bugamu matepuanbHbIX HOCUTEIEH
KOH(HICHIIMATBHBIX JOKYMEHTOB MOTYT OBITh: JUIS TPAJUIIMOHHBIX TEKCTOBBIX JIOKyMEHTOB —
CHEL0IOKHOTHI (CrieluanbHble OJIOKHOTHI C OTPHIBHBIMH JTMCTAaMHU U KOPEIIKOM,
BBITTOJIHSIONINM (DYHKIIMIO y4eTa JHCTOB, HAHECEHUSI OTMETOK O [EJIEBOM HX HMCIOJIH30BAHUN ),
pabouue TeTpaau i O0NBIINX 0 00bEMY JOKYMEHTOB; OTAEIbHbIE IPOHYMEPOBAaHHbIE
aucTel Oymaru, tTunorpadcekue Gopmbl U OTaHKH JOKYMEHTOB; IS YePTEIKHO-TPahUISCKUX
JIOKYMEHTOB — IIPOHYMEPOBAHHBIE JIUCThI BATMAHA, KAJIbKH, TNIEHKH, MUJUIMMETPOBKH
(koopaMHATHOW OymMaru) u T. 10.; U MAaIIHHOYUTAEMBIX IOKYyMEHTOB — MApKHPOBAHHBIC U
IPOHYMEPOBAHHbIE MArHUTHBIE JIEHTHI, JUCKH, JUCKETHI, KapThl U T. I.; Ui ayJHO- U
BUJICOJJOKYMEHTOB — MapKHPOBAHHBIE U IPOHYMEPOBAHHBIE KACCEThI C MArHUTHOM IJICHKOM,
Ja3epHbIe AUCKU, KACCEThl C KHHOIUIEHKOH U T. I.; U1 OTOAOKYMEHTOB — MApKUPOBAaHHbBIE U
IPOHYMEPOBAHHBIE KacCeThl C (POTOIUIEHKOH, (hoToOymMara, MUKPO(DUIIIH, CIIAii/Ibl, KACCETHI C
MuKpogoromieHkoi [7]. Ha 06moxkkax crner0a0KHOTOB COTPYIHUK HOpa3IeIeHUs
KOH(HICHIIMATHHOTO JICIOIPOU3BOICTBA MUIIET WITH IIPOCTABIISET IITAMIIOM (€CITH HE
IPOCTaBJIEHO TUIOTpadcKUM criocoOom) ciioBo «CrendI0KHOTY» U B IPABOM BEPXHEM YTy
rpu¢d xkoHpuaeHMaNIbHOCTH. ECii THCTHI crIeni0I0KHOTa HE TPOHYMEPOBaHbl TUIOTPa(CKUM
CHoco0OM, TO OHU HYMEPYIOTCSl COTPYAHUKOM MO/ipa3AeieHNus KOHPHIEHIIMaIbHOIO
nenonpousBoacTBa. Ha 00i0xkkax pabouux terpajeil yka3plBatOTCsl BUJI HOCUTENS, TPUP
KOH(HICHIIMATbHOCTH, THULIMANIBI U (aMUIIUs UcriofHUTENs. JINCThI TeTpaneil HymepyroTcs,
Ha 000pOTE MOCIEAHETO JIMCTa COCTABIISETCS MOANKUChIBAeMasi COTPYAHUKOM IOAPA3IEICHUS
KOH(HIEHIIMATIBHOTO IeTONPOU3BOJICTBA 3aBEPUTEIbHASL HAAMUCH C YKA3aHUEM KOJIMYECTBA
JIUCTOB B TeTpaau. JIUCTHI THIIOBBIX (POPM TOKYMEHTOB HyMEPYIOTCS UCIIOJIHUTENEM, Ha
NEPBOM JIMCTE MpocTaBisieTcs Tpud KoHpuaeHmanbsHocTH. Ha oTaenbHbIX IucTax Oymard,
BaTMaHa, MUJUIUMETPOBKH, KAJIbKH B COOTBETCTBYIOLIUX I'pad)ax OCHOBHBIX HaJAIMHUCEH
HITAMIIOB WJIM JPYTUX YCTAHOBJIEHHBIX MECTaX UCIOJHHUTENEM MPOCTABIIAIOTCS: Ha BCEX
HOCUTEISAX — rpU() KOHPUIEHIIMATBHOCTH, HOMEPA JINCTOB; JOMOJHUTEIBHO Ha HOCUTENAX,
MpeHa3HAYEHHBIX JIJISl YePTEKHO-TpaUueCcKruX TOKYMEHTOB, — KOJIMYECTBO JINCTOB,
noapasenenue u pamuus ucrnonnutens. [Ipu mobom criocode u3roToBaeHUs (PyKOIUCHOM,
ME€YaTHOM) MTPOEKT JOKYMEHTA JO0JKEH UMETh BCE HE0OOXOIMMbIE U MPaBUIILHO O(hOpMIIEHHBIE
pekBU3UTHI [4, c. 44]. 41 B cinyuae eciu JOKYMEHT IeUaTaeTcs ¢ YepHOBUKA, HA IEPBOM JIUCTE
YEPHOBUKA JJOJHKHBI OBITh MPOCTABIEHBI KOJIMYECTBO HEOOXOAUMBIX IK3EMILISIPOB MMPOEKTA
JOKYMEHTa ¥ (paMuiIis UCTIOTHUTEIS, a €CIU MOUIeKAINHN H3TaHUIO TOKYMEHT He
MPElyCMOTPEH MEPEUHIMHU U31aBaeMbIX KOHPHUACHIUATbHBIX TJOKYMEHTOB, TO HA YEPHOBUKE
JIOTIOJTHUTEIBHO JOJDKHA CTOATH BU3apa3pelieHHe PYKOBOAUTENEH MOApa3IeIeH s, KOTOPOe
U3JIaeT TIOKYMEHT, U MOoJpa3ieleHus] KOHPHUISHIMAIBHOTO AeTONPOU3BOACTBA (MIIN CITYKObI
0e30MacHOCTH).

KoHTpoJibHbIe BONIpochl/3aJaHUA:



3HaTh: KJ1accupuKanum 1.Opranuzanus U OCHOBHBIE 33J]Ja4U CPOKOBOTO

uHbpopMallud M JTIOKyMEHTOB koHTpouist 3a ucnonnenueM KJ[. Kaxue cymectByrot
OTPAaHMYEHHOTO JOCTYIa, BHUJbI BH/IbI CPOKOB MCIOJHEHUSI JOKYMEHTOB?
TaiH 2.Ha3znauenue noapas3aeneHus: KOHPUACHIIUATEHOTO

nenonpoun3spojictsa (ITK/I), npenbsBisemble kK HEMY
(ITKJI) TpeboBanus? Bo3moxHble QyHKIIMOHAIBHBIE
rpynmnsl, xogsume B [TK/[?

YMmers: paspabarbIBaTh u 1.Ha3nauenue, cocTaB U peniaeMble 3aJja4u MOCTOSTHHO
0hOpMIIATH HOPMaTHUBHO- nerctBytomei skcrneptHoi komuccuu (IT9K).
METOJMYECKHE  MaTepuaibl IO 2.Ha3HaueHnue KOHTPOJIS UCTIOTHEHUS

perjamMeHTalnuu IIPOLIECCOB KOH(UIEHIMATBHBIX JOKYMEHTOB, €ro GyHKIUU U
00paboOTKH, XpaHEHUS W 3alTUTHI OCHOBHBIE ATaIlbI.

JIOKYMEHTOB OTPaHUYEHHOTO

JIOCTYTIA, B TOM quciie

KOH(UICHIIMATBHBIX JIOKYMEHTOB,
KOHTPOJIMPOBATh M aHAIU3UPOBATH
YpOBEHb  OPraHU3allMOHHOW U
TEXHOJIOTHYECKOH 3aIlMIIEHHOCTH
JIOKYMEHTOB, OPTaHU30BaTh paboTy
C JOKyMEHTaMH, COJEpKalluMu

KOH(UICHIIMATBHYIO
uHpopmaIuio, B TEKYIIEM
JIEJIONPOU3BOICTBE,
OpraHU30BBIBAThH apXHUBHOE
XpaHeHue KOH(UIEHIINATBHBIX
JIOKYMEHTOB.

Onucanue MKAJbI OLEHUBAHUS :

Ouyenxa: 5
Huosienuii nopoe sévinonnenus 3aoanus 6 npoyermax: 10
Onucanue xapakmepucmuxu evinoinerus 3Hanus: O1eHKa "OTINYHO" BBICTABIISETCS €CIIM 3aJaHue
BBITIOJTHEHO B MOJIHOM 00'beMe WIIH BBITIOTHEHO MPEUMYIIIECTBEHHO BEPHO

Ouyenka: 4
Huodicnuii nopoe sevinonnenus 3adanus 6 npoyermax: 60
Onucanue xapaxmepucmuxu evlnoinenus 3Hanus: OLeHKa "X0opoIo" BEICTaBISETCS €CITN
OOJIBIIIMHCTBO BOIPOCOB PACKPBITO. BBIOPAHO BEPHOE HAIPABJICHUE JJIS pEIIeHUs 3a/1a4

Oyenka: 3
Huodienuii nopoe sévinonnenus 3adanus 6 npoyermax: 50
Onucanue xapakmepucmuxu ebinoanenus snanus: OueHka "yJIoBIeTBOPUTENBHO" BBICTABIISETCS
€CIIH 3a/IaHue MMPEUMYILIECTBEHHO BHITIOJIHEHO

KM-3. KontpouabHast padora 3. Konrpoabhas padora 4

®opmbl peanusanuu: [luceMenHas padora

Tun koHTpobHOro MeponpustTus: KourponsHas paborta

Bec koHTpOosbHOr0 Meponpusitusi B BPC: 40

IIpoueaypa npoBeaeHrsi KOHTPOJBLHOr0 MeponpusaTus: [IpakTudeckoe 3ansaTne

Kpartkoe cogep:xkanue 3aiaHuA:
[Tocne mevaTanust MpoeKTa JOKYMEHTA 3aMOHSIOTCS rpadbl 6—7 )KypHaja ydera
CO3JIaHHBIX/M3/IaHHBIX JOKYMEHTOB, TPOEKT JIOKYMEHTa BMECTE C YEPHOBUKOM Ie€pelaeTcs




UCTIOJIHUTEITIO TTOJ TOANHUCH B rpade 8. PazoBas pacnucka, BeIaHHAs paHee UCTIOIHUTEINIO 32
HOJIy4eHHE

HOCHUTEIS (YUepHOBHKA), BO3BPAIIACTCS COTPYTHHUKY CIY>KOBI KOH(PHICHIIHATHHOTO
JIETTONPOU3BOJICTBA U YHUUTOXAeTcs [6, c. 84].

B ciydae HE0OX0IMMOCTH MeperevaTbBaHus IPOEKTA JOKYMEHTA C U3MEHEHHEM KOJIUYECTBa
JMCTOB MEpenevyaTblBaHe MPOU3BOJUTCS 32 HOBBIM YU€THBIM HOMEpOM. OT HCIIOTHUTENS
IIPUHUMAIOTCS UCIIPABJIEHHBIN U BCE APYTUE 3K3EMILISPHI IIPOEKTA, a TAKKE YEPHOBHUK C
norameH’ueM NOAIUCH UCTIONIHUTENA B rpade 9 xKypHasa yuyera U31aHHBIX JJOKYMEHTOB.
TexHomorus

ydyeTa U BblJaud BHOBb OTIIEYaTaHHOI'O MPOEKTA aHAJOIMYHA TEXHOJIOTHU Y4€eTa U BblIauu
IPOEKTa JOKYMEHTa, 1Ie4aTaeMoro ¢ YepHOBHKA, C TOHM JIMIIb Pa3HULIEH, YTO B rpade S BMECTO
HOMepa HocuTels ykasbiBaeTcs «C Ne  » ¢ mpocTaBlieHMEM HOMEpa IeperedyaTbiBaeMoro
IIPOEKTa

0e3 yka3zaHusi HOMEPOB JICTOB B HEM.

ITpu U3roTOBIEHUU TONOIHUTENBHBIX IK3EMILISPOB IIPOEKTA JOKYMEHTA WJIN AONOJHUTEIbHBIX
9K3EMIUIIPOB YK€ MOAMMCAHHOTO (YTBEPKIEHHOI0) TOKYMEHTa (B cly4ae BO3HUKHOBEHUS
HEOOXOIMMOCTH B HUX) B rpade 6 xKypHaja ydeTa cO3JaHHbIX/U3JaHHbIX JTOKYMEHTOB MO
paHee ClIeIaHHON 3aITUChIO0 Yepe3 3HaK «+» MPOCTaBISAETCS KOJINYECTBO JOMOJIHUTEIbHBIX
’K3eMIUIspoB. Hymepanus 10N0JIHUTENBHO U3TOTOBIIEHHBIX IK3EMILISIPOB ITPOU3BOIUTCS OT
HOCJIETHEr0 HOMEpa paHee MPOHYMEPOBAHHBIX 3K3eMIUIApoB. [loanuce 3a noyueHue Takux
9K3EMILISPOB MIPOU3BOJUTCS OTAENIBHO OT MPEIbIIyLIEH.

[Tpu pyKONHCHOM U3rOTOBJICHUM IPOEKTa TEKCTOBOTO IOKYMEHTA Ha OT/AEIbHBIX JIUCTaX

WINA PYKOTIMCHOM 3alIOJTHEHUHU THITOBOW (POPMBI TIOKYMEHTA, a TAKXKe MPH pa3padoTKe
4yepTeKHOrpahUUecKUX JOKYMEHTOB HOCUTEIN MOTYT YUYUTBIBATbCS WIIM IO XKypHAILy ydyera
HOCHUTEJICH,

WIN Cpa3y M0 XypHally yueTa CO3AaHHbIX/U3/JaHHbIX TOKYMEHTOB. B nocnennem ciydae
3amoHstoTcs rpadul 1, 3—7 (B rpade 5 numercs ciioBo «PyKomucey).

Ecin npoekT TeKCTOBOro JOKYMEHTA IedaTalics MO/ JUKTOBKY, TO 3allOJIHSIIOTCS TE e
rpads! (B rpade 5 npocrasnsgercs «0/4» — 0e3 UepHOBUKA).

OtH ke rpadbl 3aM0IHAIOTCS MPU MeYaTaHUH MPOEKTa TOKYMEHTa CO 3BYKOBOCIIPOU3BOISIINX
yCcTpoicTB (B rpade S5 MpocTaBistoTCA BUJ M HOMEP HOCUTENS peueBOi HHpopMaLun).
[Tprem/BO3BpaT HOCUTENS OCYIIECTBISIETCS IO Pa30BOM pacmucke [6, c. 86].

43

Ecnu npoekt nokymeHTa OblT OTHeYaTaH KaK OTKPBITHIH, a B PoLiecce BUBUPOBAHUS HITH
MOJMUCAaHUS ObUIO MPUHATO PEIICHUE O MEPEBOJIE €0 B pa3ps KOHPHUAECHIUATbHBIX, TO
UCTIOJIHUTEJIEM JIOJIKHBI OBITh IIPEACTABJICHBI B CIIYKOY JAETIOMPOU3BOICTBA BCE IK3EMILISPHI
OTIIEYaTaHHOT'O IPOeKTa U uepHOBUK. Ha 00opoTe nmocneaHero sx3eMiuisipa npoexkTa
VICIIOJIHUTEIIb YKa3bIBAET, CKOJIBKO IK3EMIUISIPOB OTIIEYATaHO U CKOJIBKO JIMCTOB B YEPHOBUKE,
3aBepssi 3TO CBOEH

noanucero. [Tpu oTCyTCTBMY YepHOBHKA MM OTAENBHBIX YK3EMILIIPOB ITPOEKTA JOKYMEHTA
PYKOBOAMTENEM OpPTaHM3allMi Ha3HAYaeTCcsl KOMUCCHUs Ui uX noucka. Ecnu onu He OyayT
Hai/IeHbl, TO 00 STOM JIeTaeTCsl OTMETKA Ha 000POTE MOCIIEIHET0 SK3EMILIPA IPOEKTa 32
MOJIITUCKIO

npeaceaaresns KOMUCCHH.

006 o6cTosATENbCTBAX YTPATHI TOKJIAABIBAETCS PYKOBOIUTEIO OPTaHU3aLUN JJIs TPUHSTUS
COOTBETCTBYIOILIUX pelieHui [6, c. 86—87].

DaKTUYECKH MpeACTaBIEHHBIE HK3EMIUISPBI IPOEKTA JOKYMEHTA U YEPHOBUK PETUCTPUPYIOTCS
B J)KypHAaJIe yyeTa CO3/IaHHBIX/M3/1aHHBIX TOKYMEHTOB B rpadax 1, 3—7. B rpade 5 npu
HaIM4Yuu yepHoBHKa nuietcs «KoHbuaeHnaneHo  JI.» ¢ yKa3aHHWEM KOJIMYECTBA JIUCTOB
YEepHOBUKA, HA YEPHOBUKE MPOCTABIISIOTCS OTMETKA KOH(PUICHIIMATBHOCTH U YUE€THBI HOMED
npoekTta gokymeHTa. [Ipu orcyrcTBUM YepHOBHKa B rpade 5 ykazbiBaeTcs «0/4» — 0e3
YEpHOBHKA.
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KoHTpoJibHbIE BONIPOCHI/3aJaHUA:

3HaTh: 3aKOHOOAaTCIbHBIC AKThl H
HOPMAaTUBHO-METOJUYCCKYIO

1. Ilopsnok onpenenenus cocrasa K/ u nepeuns
nH(OpMaIUY, COCTABIAIONIEH KOMMEPUECKYIO TaliHY.

JIUTEPATYpY, IIpaBUJIa u 2.Kakue Bubl 3aLUIIEHHOTO 3JIEKTPOHHOTO

UHCTPYKILUHU, PErIaMEeHTHPYIOLUe JIOKYMEHTOO00O0pOTa CYIIECTBYIOT U KAKUMU

paboty C JOKYMEHTaMU MEpPONPUATHIMH o0ecTieyrBaeTcsi HH(pOpMaIMOHHas

OTPaHUYEHHOTO JOCTyNa, B TOM 0€30MMacHOCTb MPHU UX OCYILIECTBICHUH?

qucie KOH(HICHIIMATHHBIMH 3.ITopsimok paspabotku [lepeuens cBeaeHui,

JIOKYMEHTaMu cocrapisironux KT (ITepeuens KT). Ko pa3zpabarsiBaer
ITepeuens KT, atamnst pazpaboTku?

YMeTs: paborath c 1.KakoB mopsijiok OTHECEHHS CITy)keOHOM MH(pOpMAITUU K

3aKOHOATEIIbHBIMU cITy>keOHOI TaliHe 1 mocneayroniee oQpopMIIeHIE

HOPMAaTHUBHO-METOIUYECKUMU JIOKYMEHTOB, COJIepKallluX Takyto nHpopmanuo? Kakas

JIOKyMEHTaMu B obnactu nHpopmanus He MOKeT ObITh oTHeceHa K CT?

KOH(pHUICHIMAIBHOW HWHMOpMaIuu
U €€ 3alUThI

2.OCHOBHBIE MEPONIPUATHS, TPOBOIUMBIE TIPU
BHYTPEHHEM KOHTPOJIE 3aIUThI JIEKTPOHHOTO
JIOKYMEHTO00O0pOTa OpraHu3aIuu.

3.KakoBblI mpaBuiia NpoBeeHUs KOHPUACHITHATHHBIX
COBEIIIaHUI?

OnucaHue MKAJbI OLleHUBAHUS:

Ouyenka: 5

Huoicnuii nopoe evinonnenus 3a0anus 6 npoyenmax: 10
Onucanue xapakmepucmuku blnoanenus 3nanus.; OueHka "oTIMYHO" BBICTABIISIETCS €CJIU 3aJJaHue
BBITIOJIHEHO B MOJIHOM 00BEME HJIM BBITIOJTHEHO MPEUMYIIIECTBEHHO BEPHO

Oyenka: 4

Huoicnuii nopoe evinonnenus 3aoanus 6 npoyenmax.: 60
Onucanue xapaxmepucmuxu evinoaneHus snanua: OueHkKa "XopoIo" BbICTABIIAETCS €CIIN
OOJIBIIMHCTBO BOIIPOCOB PACKPBITO. BBIOPAHO BEPHOE HAIIPABICHUE JJIS PEIICHUS 3a/1a4

Oyenka: 3

Huoicnuii nopoe evinonnenus 3aoanus 6 npoyenmax.: S0
Onucanue xapaxmepucmuxu 6vinoaneHus snanua: OueHKa "y10BIETBOPUTEIBHO" BBICTABIIAETCS
€CIIU 3a/1aHU€E TPEUMYILLECTBEHHO BBITIOJIHEHO

11




COJIEPKAHUE OIIEHOYHBIX CPEJICTB TIPOMEXKYTOUYHOM ATTECTAIIUA
6 cemecTp
@opMa NPOMEKYTOUYHOM aTTecTalumM: JK3aMeH

IIpumep Onsiera

Yr1Bepxaaro
3aB. kadenpoit
3K3AMEHAIIMOHHBIA BAJIET Ne 19
Kadenpa 6e3onmacHocT 1 HHGOPMAITMOHHBIX

HIY TEXHOJIOTHI
[Ipotoxon Ne6

«MIH» «19» mas 2021r.
Hucuumnnna «KonduaeHuuaabHoe
JeJIONPOU3BOICTBOY

I/IH)KeHepHO-Z)KOHOMH‘IECKHﬁ HHCTUTYT

1. HasBaTh OCHOBHBIC NIPHUHIIUITEI, HA KOTOPHIX OCHOBBIBAETCS 3AIIHIIICHHBIN TOKYMEHTOOOOPOT.
Kaxkue cyiiecTByr0T METO/BI JOCTHKEHUS 3aUILIEHHOCTH JOKYMEHTOIOTOKOB?

2. OCHOBHbIC MEPOIPHUATHS, IPOBOAMMBIEC TP BHYTPSHHEM KOHTPOJIC 3aIUTHI JJICKTPOHHOTO
JIOKYMEHTO000POTa OpraHu3aIlHH.

IIpoueaypa nposenenus
[TucemenHas ¢popma 1o omeTy

L. Ilepeuens Komnemenyuii/uHOUKAmMOpPo8 u KOHMPOILHBIX 60NPOCOE NPOGEPKU PE3YbM AN 08
0C60EeHUA OUCYUNIUHDL

1. Komnerenunst/Muaukarop: [1K-8(Kommerenius)

Matepuaibl 1/151 IPOBEPKH OCTATOYHBIX 3HAHUM

1.YTto Takoe JOKYMEHTO0O0pOT?
OTBeThI:

Yro Takoe perucrpanus JOKyMeHTa?
BepHbrlii oTBeT: JJokyMEHTOOOOPOT — 3TO ABMKEHUE TOKYMEHTOB B OpraHU3aI[iH C
MOMEHTA UX CO3JIaHUS WIN NOJyYEHUS 10 3aBEPIICHUS NCIIOJHEHUS WU OTIIPABKHU.

2.Yro Takoe perucrpanus Jo0KyMeHTa?
BepHnbplii otBeT: Peructpanus JoKyMeHTa — IPUCBOEHUE TOKYMEHTY PETUCTPALlMOHHOIO
HOMEpa ¥ BHECEHHE JJaHHBIX O JOKYMEHTE B PETHCTPAIlMOHHO-YUETHYIO (hOpMY.

3.Ut0 Takoe HOMEHKJIaTypa Jen?
Bepmnsiit otBet: B coorBercTBun ¢ 'OCT P 7.0.8-2013 HomMeHKIIaTypa aen —
CHUCTEMATHU3UPOBAHHBIN NIEPEUEHB 3aI0JI0BKOB JIEN, CO3AaBAEMbIX B OPraHU3alNH, C
yYKa3aHHEM CPOKOB UX XpaHeHHUs. Jles10 — JOKYMEHT UJIM COBOKYITHOCTbh JJOKYMEHTOB,
OTHOCSIIMXCS K OZTHOMY BOIIPOCY WJIM YYaCTKY A€SITEIbHOCTH, IOMEUIEHHBIX B OTACIBHYIO
00JIOKKY.

4.Yro takoe popmupoBaHue aena?
Bepnsiit orBeT: @opMupoBaHuE Aei1a — TPYNIUPOBKA UCIIOJIHEHHBIX JOKYMEHTOB B JIEJO B
COOTBETCTBUM C HOMEHKJIATYPOH JI€] U UX CUCTEMAaTU3allusl BHYTpU A€Na.

5.OKcnepTu3a HeHHOCTH JOKYMEHTOB.
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BepHblii oTBET: DKCIEepTHU3a LIEHHOCTH JOKYMEHTOB — U3Y4E€HHUE JOKYMEHTOB Ha
OCHOBAHHUU KPUTEPHUEB UX LICHHOCTHU JUISl ONIPEACIIEHHs] CPOKOB XPAHEHHS JOKYMEHTOB.

2. Komnerenuuss/Uugukarop: OK-4(Komnerenius)

MartepuaJbl 1Jisi IPOBEPKH OCTATOYHBIX 3HAHUI

1.Yto Takoe mramn?
Bepnsriii orBeT: [lITaMin — 3T0 yCTpOHCTBO IPSAMOYTOJIBHON (DOPMBI JIJIs1 TPOCTABIICHUS
OTMETOK CIPaBOYHOI'0 XapakTepa O MOJIYyYEHUH, PETUCTPALIUHU, IPOX0XKICHUH,
WCIIOJTHEHUH JIOKYMEHTOB U .

2.Uro Takoe OyaHK TOKyMeHTa?
Bepupiii otBeT: biiank 1oKyMeHTa — 3TO JTUCT OyMaru WK 3JIEKTPOHHBIN 111a0JIOH C
PEKBU3UTAMH, UACHTHQHUIHUPYIOIIMMHU aBTOPa OPHUIIMATBHOTO TOKYMEHTA.

3.YTo Takoe XpaHEeHHE TOKYMEHTOB?
BepHslii otBeT: XpaHeHUE JOKYMEHTOB — OpraHU3alys palMOHAIbHOTO Pa3MELEHUs U
o0ecreyeHrne COXPaHHOCTH IOKYMEHTOB.

4.YT0 Takoe YHUUTOKEHUE JOKYMEHTOB?
BepHblii oTBET: YHUUTOXEHUE JOKYMEHTOB — UCKIIFOUEHHUE JIOKYMEHTOB U3
JOKYMEHTAJIbHOI'O WJIM apXUBHOTO (POH/1a IO UCTEYEHNUHU CPOKA UX XPAHEHUS C
MOCIEAYIOIUM YHUYTOKEHUEM (YTUITU3aliell) B yCTAHOBICHHOM MOPSIKE.

II. Onucanue wkanvl oueHueanus

Oyenka: 5
Huoicnuti nopoe evinonnenus sadanus 6 npoyenmax: 0
Onucanue xapakxmepucmuxu 8vinoiHeHus sHanus: PaboTa BbIIONHEHA B paMKaX "MPOJABHUHYTOrO"
ypoBHsi. OTBETHI JJaHbI BEPHO, YETKO CHOPMYITUPOBAHHBIE OCOOCHHOCTH MPAKTUYECKUX PEIICHUMA

Oyenka: 4
Huoicnuii nopoe evinonnenus 3aoanus 6 npoyenmax.: 60
Onucanue xapakmepucmuku 6blnoneHus 3uanus: PaboTa BeIloIHEHa B paMKax "0a30Boro"
ypOBHS. BOJBIIMHCTBO OTBETOB J]aHbl BEPHO. B yacTu mMaTtepuana ecTh He3HAUUTEIbHbIE
HEJ0CTaTKU

Oyenka: 3
Huosienuii nopoe sevinonnenus 3adanus 6 npoyermax: 50
OnucaHnue xapaxmepucmuxu evlnoinerus 3Hanus: PaboTa BeINIOIHEHA B paMKax "moporosoro”
ypoBHs. OCHOBHasl YacTb 3aJJaHUs BBINOJIHEHA BEPHO. HAa BONIPOCHI YTIIYOJIEHHOTIO YPOBHS

1I1. Ilpasuna évicmasienus umozo80i OyeHKu no Kypcy
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