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OBILIASA YACTD

OneHouHblE MaTepHallbl 10 AUCLUUIUIMHE TMpPEAHA3HAYEHbl MJI OLEHKU: JOCTHKEHUS
0o0yyarolMMUCS  3aIUVIAHUPOBAHHBIX  PE3YyJIbTATOB  OOyYeHUs 10 JAMCLUUIUIMHE, JTana
(dbopMHpOBaHUs 3aIUTAHUPOBAHHBIX KOMIIETEHIIMN M YPOBHS OCBOCHUS TUCIUILINHBI.

OrneHouHble MaTepuallbl MO JUCHUIUIMHE BKIIOYAIOT OLEHOYHBIE CPEICTBA I MPOBEACHUS
MEPONPUIATHH TEKYILIET0 KOHTPOJIS YCIIEBAEMOCTH U IPOMEKYTOUHOM aTTECTALUH.

dopmupyembie y 00y4aromerocsi KOMIETeHIINN:

1. I[TK-7 crnocoOHOCTHI0, UCIIOJIB3YS 3apyO0eKHbIE M OTEUECTBEHHbIE HCTOUHUKH UH(DOpMAIIHH,
coOpaTh HEOOXOMMBIEC TaHHBIE, TPOAHATU3UPOBATH UX U TOJATOTOBUTH HH(POPMAIIMOHHBII 0030p
W/WIM aHATUTUYECKUN OTYET

2. OK-6 crmocoOHOCTHIO HCTIOIb30BaTh OCHOBHI IIPABOBBIX 3HAHWH B Pa3IMUHBIX cepax
JIeSTeTbHOCTH

1 BKIIFOYACT:
IJIA TEKYIIEro KOHTPOJIA YCIIEBA€MOCTH:

®dopma peanusaiuu: buners! (MMCEMEHHBIN OMPOC)
1. Jlenonpon3BOACTBO U €T0 MECTO B YIIPaBIIEHYECKOU nesiTebHOCTH (TecTrupoBaHue)
2. lIokyMeHTUpOBaHueE TPyA0BbIX oTHOLIeHUH (TectupoBanue)
3. 3akoHOzaTeNbHbIE OCHOBBI Aeonpou3BoacTBa (TectupoBanue)
4. Haittn omn6ku B nokymente (KontponsHas pabora)
5. Opranu3zaluoHHO-pacopsAAUTENbHbIE U MH(POPMAITMOHHO-CIIPABOYHBIE TOKYMEHTHI
(TectupoBanue)
6. Opranuzanus paboTsl ¢ JokymeHTamu (TectupoBanue)

BPC nucuuminHbl

10 cemectp
Beca KOHTpOIbHBIX MeponpusaTHil, %
N — Wnpnexc KM- | KM- | KM- | KM- | KM- | KM-
ACITAHER KM: 1 2 3 4 5 6
Cpox KM: 6 6 8 8 10 14

Jlenonpon3BoACTBO U €70 MECTO B
YIPaBJICHUYECKON AEATEIbHOCTH
Pounb ouc-menemxepa B opraHu3aiu + + +
[TpaBuna opopmieHHUsI JOKYMEHTOB + + +
Opranuzanus paboThl ¢ JOKyMEHTaMU +
CucremaTu3anus U XpaHeHHE JOKYMEHTOB +
Opranu3zalvoHHO-PACIIOPAIUTENbHAS
JOKYMEHTalus




OpranuzanuoHHble JOKYMEHTBI

PaCI'IOpHI[I/ITeJ'IBHBIC JOKYMCHTBI

HudopMalinoHHO-CIIPaBOYHbIE TOKYMEHTBI

JlokyMeHTHUpOBaHUE pabOTHI C IEPCOHATIOM.
JlenoBoe oOmenune

JlokyMeHTUpOBaHUE TPYAOBBIX OTHOIICHUN

KoMMyHUKauu B ylpaBiIeHYECKON
JEeATEIbHOCTH

3aKOHOI[aTeJIBHBIe OCHOBBI ACIOITPOU3BOACTBA

Opranuzanus paboTsl ¢ KOHPHUICHIUATHHBIMU
JIOKYMEHTaMU

ObecnieueHne MOTMHHOCTH MH(POPMAITUT

Bec KM:

15

10

20

30

15

10

$06m1as acts/[1s1 MPOMEKYTOYHOMN aTrTecTanuud




COJAEPKAHUE OLNEHOYHBIX CPEJACTB TEKYHEI'O KOHTPOJISA

1. Oyenounvie cpeocmea 011 OUeHKU 3ANIAHUPOBAHHBIX PE3YIbIMAM 06 00yUeHUA NO OUCUUNTIUHE, COOMHECEHHBIX C UHOUKAMOpamu
00CMUIICCHUS KOMNEmeHY UL

Nunekc
KOMIIETEHIINHU

Nunukarop

3armIaHupOBaHHbIE
pe3yiabTaThl OOyYEHHsS IO
JUCHUTIIINHE

KOHTpOJ’IBHaﬂ TOYKa

IK-7

[TK-7(Kommerenius)

3HaTh:

MepeI0BOM OTeUECTBEHHBIN
Y 3apyOEKHBIN OTIBIT 110
BOIIPOCaM OpraHu3aluu
MIPOIIECCOB YIPABJICHUS,
JOKYMEHTAI[MOHHOTO
o0ecrnieueHns 1 yrpaBieHUs
MIePCOHAIIOM

YMers:

COCTaBJISATh OCHOBHBIE BU/IbI
OpTaHU3aIMOHHO-
paciopsANTENbHBIX U
CIpaBOYHO-
MH(OPMALIMOHHBIX
JIOKYMEHTOB

J1eTonpon3BOACTBO U €T0 MECTO B YIPABICHYECKOW ACATEITBHOCTH
(TectupoBanmue)

Opranu3anroHHO-PACTIOPSIUTEIbHBIE ¥ HH)OPMAIIMOHHO-CITPABOYHBIC
nokymeHTsl (TectupoBanue)

Hatitu ommbku B nokymente (KortpoibHas padora)

OK-6

OK-6(KomrmereHws)

3HaTh:

rOCyJapCTBEHHBIE
CTaHJapTHl,
YHU(PUIUPOBAHHBIE
CHCTEMBI JJOKYMEHTAIIUH,
obmepoccuiickue
KJIacCU(DUKATOPBI,
MEXTyHapOIHbIE CTAHIAPTHI
Ha JIOKyMEHTALUIO U JIp.
3aKoHOJaTeNbHbIE U APYyTHe

Opranuzanus pabotsl ¢ fokymeHTamu (TectupoBanue)

Haiitu omm6xu B nokymente (KontponsHas pabota)
JIoKyMEeHTUpOBaHHE TPYAOBBIX OTHOIIEeHUH (TectupoBanue)
3akoHOAaTeIbHBIE OCHOBHI Jieonpon3BojicTBa (TecTupoBanue)




HOPMAaTUBHBIE MPABOBbHIE
aKThl, perJaMeHTUPYIOIINE
UH(POPMAIMOHHYIO U
JIOKYMEHTAIlMOHHYIO
JESTENIbHOCTh OPraHU3aLuu:
Koncturynuio PO,
I'paxxnanckuit Konexce PO,
Vronosusiit Konexc PO,
Tpynosoii Kogexc PO;
benepanbHble 3aKOHBL: «O0
nH(pOpMAIHH,
nH(OPMATU3ALINY U 3AIIUTE
uHpopmanun», «O0
3JEKTPOHHOU noanucu», «O
KOMMEPYECKOU TailHe» U
Ip.; HOpPMATUBHBIE,
WHCTPYKTUBHBIC U
METOJINYECKUE IOKYMEHTHI,
n3nasaemele Pocapxusom u
zp.

YMers:

HCII0JIb30BaTh
3aKOHOJATEbHBIE U IPyTUE
HOPMAaTUBHBIE MPABOBbBIE
aKThl, FOCY/1apCTBEHHbBIE
CTaHJapTHI,
YHU(PUIUPOBAHHBIE
CUCTEMBI IOKYMEHTAIIUH,
HOPMAaTUBHO-METOIMYECKHE
JIOKYMEHTBI JJIs
palMOHAIBHON TEXHOJIOTHUHU
paboThl opuc-MeHeKepa




1I. Cooepicanue ouenounvix cpeocme. lllkana u kpumepuu oyenusanus
KM-1. [le10n1pou3BOACTBO U €r0 MECTO B YIIPABJIEHYECKOI 1eATeJIbHOCTH

@opmbl peasu3anun: bunets (MMCbBMEHHBINA OITPOC)

Tun KOHTPOJIBLHOT0 MeponpusaTHs: TecTupoBaHue

Bec konTpoabHoro meponpusitusi B bPC: 15

IIpouenypa mnpoBegeHMsl KOHTPOJHLHOr0 Meponpusatus: I[IpoBoauTcs Ha MNpPaKTHUYECKOM
3ansTuM. PacduetHoe Bpems - 15 munyrt. KonumuectBo BapuaHTOB - 4. KoiM4ecTBO TECTOBBIX
BOIIPOCOB B BapHAHTE - 6.

Kpartkoe cogep:xxanue 3aganus:
Pabora opueHTHpOBaHA HA 3HAHKE OCHOBHBIX MOHITHIA U ONPEICIICHUN B 00JIACTH
JIEJIIONPOUBO/ICTBA; HA 3HAHUE TPaBUI OPOPMIIEHUSI PEKBU3UTOB TOKYMEHTOB

KoHTpoJibHbIE BONIPOCHI/3aJaHUA:

3HaTh: MEpPeIOBOM OTEUECTBEHHBIN 1.0Onpenenure, Kakoi poj AEATEILHOCTH SBISAETCS
U 3apyOEKHBII ONBIT IO BOIIPOCaM JIOKYMEHTAIlMOHHBIM 00ECIIEUEHUEM YIIPaBIICHHUS:
OpraHu3aluu IPOLIECCOB a) paboTa ¢ uCXOAAIIEeH TOKyMEeHTalueH
YIIPABJICHUS, JTOKYMEHTALIMOHHOI'O 0) paboTa ¢ Bxoas1Iel JOKyMeHTauein
o0ecrieyeHUss U YOpaBJICHUSA B) JI€JIOIPOU3BOJICTBO
[IEPCOHAIIOM ') apXUBHOE XpaHEHHUE JOKYMEHTOB

OtBer:B)

2.Kak momxna ObITh 0(OopMIIEHA MTOANTUCH, €CITH
3aMEeCTHUTENb PYKOBOJIUTENS OpraHU3alMi UMEeT IIPaBo
MOJNUCHIBATh IOKYMEHTHI BMECTO PYKOBOAUTENS B
CJIy4ae €ro Bp€MEHHOI'0 OTCYTCTBHS?

a) ['enepanbHbIil AUPEKTOP

Iloamuce JI. 1. Cankos

0) 3aM. TeHepaIbHOTO AUPEKTOPA
[Mognuce O.I1. Peme3oB

B) M.0. renepanpHOrO 1UpeKTOpa
[Mognuce O.I1. Peme3oB
OtBeTt:0)

3.JIOKyMEHT MnpeAcTaBiIsieT cooon

a) PexBu3ut nokymeHTa

0) bank nokymenra

B) 3a(hUKCHPOBAaHHYIO Ha MaTepUaIbHOM HOCHUTEIIE
uH(pOpMaIHIo

r) Crarbio )XypHaia
OTgerT: B)
4.BpiGepute npaBUIbHBIN cr1oco0 oopmIleHUs AaThl
IIPY pEruCTpaly MCbMa WIN ITPUKa3a

a) 14.12.2015

0) 14.12.15

B) 14.12.2015 r.
Otgert:a)
5.Kaxoii BapuanT ohopmiieHNsI OTMETKU O HaJTUYUU
IIPWJIOKEHUS B CONIPOBOIUTEIBLHOM ITUCbME SIBJIAETCS
MIPaBWJIbHBIM?




a)[Ipunoxenue: ymomsiHytoe Ha 3 1. B 1 9K3.
0) [Tpunosxenue: mo Tekcty Ha 3 1. B 1 3K3.
B) [Ipunoxenue: Ha 3 1. B 1 2K3.

OTBeT:B)

Onucanne MKAJbI OIleHUBaAHUS:

Ouyenxa: 5
Huoicnuii nopoe evinonenus 3aoanus 6 npoyenmax. 10
Onucanue xapakmepucmuxu evlnoineHus 3Hanus: O1eHKa "0TINYHO" BBICTABIISIETCS €CJIM 3aJaHue
BBITIOJTHEHO B MTOJIHOM 00bEME WJIH BBITIOJHEHO MPEUMYIIIECTBEHHO BEPHO

Ouyenka: 4
Huoicnuii nopoe evinonnenus 3aoanus 6 npoyenmax. 60
OnucaHnue xapakmepucmuxu evlnoinenus 3Hanus: OLeHKa "X0opouIo" BICTaBISETCS €CIU
OOJIBITMHCTBO BOIPOCOB PACKPHITO. BBIOPAHO BEPHOE HAIIPABIICHHE JIJISl PEIICHUS 3a/1a4

Oyenka: 3
Huoicnuii nopoe evinonnenus 3aoanus 6 npoyenmax. 50
Onucanue xapakmepucmuxu evinonnenus 3uanus: O1neHKa "yI0BIETBOPUTEIHLHO" BHICTABIISCTCS
€CITU 3aJIaHUE MPEUMYIIECTBEHHO BBITIOJHEHO

KM-2. Opranmn3anusi padoThbl ¢ JOKYyMEHTAMH

®opmbl peanu3anuu: buiers! (MMCEMEHHBIH OIPOC)

Tun koHTpoBLHOr0 Meponpusitusi: TecTupoBanue

Bec koutposabHoro meponpusitusi B BPC: 10

IIpoueaypa mnpoBeleHHsi KOHTPOJBLHOrO Meponpusitusa: IIpoBomuTcs Ha NPaKTHYECKOM
3aHsTuu. PacdyerHoe Bpems - 15 munyT. KonmuectBo BapuanToB - 3. KoOJIMYeCTBO TECTOBBIX
BOTIPOCOB B BapHAaHTE - 6.

Kparkoe conepxxanue 3agaHus:
Pabota opruenTupoBaHa Ha 3HaHHE OCHOBHBIX ONepaluii mporecca 00padOTKHU BXOAAIINX U
UCXOJAIINX TOKYMEHTOB; CUCTEMATH3ALUH JIEN U OJATOTOBKHU €]l K aDXUBHOMY XPaHEHUIO

KoHTpoJibHbIE BONIpOChI/3aJaHUA:

3HaTh: rocy/iapCTBEHHbBIE 1.JIoKyMeHT, cUCTeMaTHU3UPYIOIIUI BCIO JOKYMEHTAIHIO
CTaH/IAPTHI, YHHPUITUPOBAHHBIC TIPEATTPUSATHS

CHCTEMBI JOKYMEHTAIluH, a) OIUCh IOKYMEHTOB

oOuiepoccuiickue 0) HOMEHKJIaTypa JOKYMEHTOB

KJIacCU(UKATOPHI, B) 3aBepUTeNIbHAS HAAMKCH

MEXIYHAPOJHBIE CTaHIAPTHl Ha T') TPOTOKOJT

JOKYMEHTAIUIO U JIp. OtBet: 0)

2.PeKBHU3UT TOKYMEHTA, TOMOTAKOIIUN
CHUCTEMATU3UPOBATH IOKYMEHTHI JIJIsl XpaHEHUS

a) rpud yTBEp>KICHUS TOKYMEHTA

0) rpuc coriacoBaHus JOKYMEHTA

B) CChUIKA Ha BXOJAIIUN JOKYMEHT

I') PEruCTPallMOHHBII HOMEpP JOKYMEHTA
Otger: 1)
3.. He MOXeT BCKPBIBATHCS M MPOUUTHIBATHCS O(uC-
MEHEDKEPOM MPU 00pabOTKE TTOUTHI

a) nokyMeHT ¢ nomeTkoir «CPOYHO»

0) TOKYMEHT, MOJYYCHHBIN 3aKa3HBIM MUCHMOM




B) JOKYMEHT C TIOMETKOM
«KOHOUJTEHIINAJIBHO»

I')IOKYMEHT, IIepeJaHHbIN C KypbepoM
OrtgerT: B)
4.Ha Bcex BXOISIIMUX TOKYMEHTaX B OPTaHU3ALHIO
IIPOCTABJISIETCS] PEKBU3UT

a) OTMETKA O KOHTpPOJIE

0) OTMETKa O MOCTYIJIEHUH IOKYMEHTA B
OpraHu3aIfio

B) PErMCTPALIMOHHBII HOMED
Otset: 0)
5.JloKyMeHT, KOTOPBI COCTABIISIETCS PU MOATOTOBKE
JOKYMEHTOB JIJIsl apXUBHOTO XPaHEHUs

a) 3aBEpUTENbHBIN JIUCT Aela

0) nmepevyeHb JOKYMEHTOB

B) IIPOTOKOJI

') MHCTPYKLIHOHHOE MTUCHMO
OtBer: a)

Onucanne MKAJbI OIIEHUBAHUS

Ouyenka: 5
Huoicnuii nopoe evinonnenus 3aoanus 6 npoyenmax. 70
Onucanue xapakmepucmuxu evlnoinerus 3Hanus: O1eHKa "OTINYHO" BBICTABIISIETCS €CJIM 3aJaHIe
BBIIOJIHEHO B TIOJTHOM 00'bEME MJIH BBITIOJHEHO MMPEUMYIIECTBEHHO BEPHO

Ouyenka: 4
Huoicnuii nopoe evinonnenus 3aoanus 6 npoyenmax. 60
Onucanue xapakmepucmuxu evlnoinerus 3Hanus: O1eHKa "Xopoio" BEICTABISAETCS €CITU
OOJIBIIMHCTBO BOIIPOCOB PACKPHITO. BRIOPAHO BEPHOE HAMPABJICHHE [Tl PEIICHUS 3a/1a4

Oyenka: 3
Huodienuii nopoe evinonnenus 3adanus 6 npoyermax: 50
Onucanue xapakmepucmuxu ebinoanenus snanus: OueHka "yJIoBIeTBOPUTENHHO" BBICTABIISETCS
€CIIU 3a/1aHue NMPEUMYILECTBEHHO BHITIOJIHEHO

KM-3. Opranu3anuoHHO-pacnopsanuTeJbHbie H HHGPOPMAIHOHHO-CIIPABOYHbIEC
JAOKYMEHTBI

®opmbl peajau3anum: buiersl (MMCbMEHHBIN OIPOC)

Tun KOHTPOILHOr0 MeponpuaTHa: TecTupoBaHue

Bec konTpoabHoro meponpusitusi B BPC: 20

IIpoueaypa mnpoBeaeHHMs KOHTPOJBHOrO MeponpusaTHsa: IIpoBoauTcs Ha IPaKTHYECKOM
3aHsATUH. PacuetHoe Bpems - 15 munyt. KonmuectBo BapuaHTOB - 3. KonM4ecTBO TECTOBBIX
BOIIPOCOB B BapHaHTe - 8.

KpaTlcoe CoA€cpKaHME 3alaHUA:
PaGora OpPUCHTHPOBAaHA HA 3HAHUA TPYIIL U BUAOB JOKYMCHTOB, BXOAAIIINX B CUCTCMY
OpFaHI/ISaHHOHHO-paCHOPﬂHHTeHBHOﬁ JOKYMCHTAIIMK,; Ha 3HAHUEC COCTaBa PCKBU3UTOB KAXKIO0T'O
KOHKPETHOTO JOKYMCHTA U 0COOEHHOCTEH ero O(I)OpMJ'IeHI/Iﬂ

KoHTpoJibHbIE BONIPOCHI/3aJaHUA:

3HaTh: MEPEIOBOM OTEUECTBEHHBIN 1.Ha Gnanke mpukasa 1o OCHOBHOU J€ATEIbHOCTH
U 3apyOEKHBII ONBIT MO BOIIPOCaM 00513aTeIbHO MPUCYTCTBYET PEKBU3HUT




OpraHu3aluu IIPOLIECCOB
yIpaBiIeHUs, TOKYMEHTALHOHHOIO
o0ecrieyeHUss U yOpaBJICHUsA
IIEPCOHAIIOM

a) Ha3BaHME BHUIA IOKYMEHTA
0) Tpud yTBepKICHHS TOKYMEHTa
B) rpud coriacoBaHus JOKyMEHTa
I') IPWIOKEHNE
OtBert:a)
2.B pacnopsIuTeNbHBIX JOKYMEHTaX (PUKCUPYIOTCS
CJIEYIOIIHE BOTIPOCHI
a) CeneHust, HEOOXOIUMBIE JIJIsl IPUHSATUS
pelieHus
0) CipaBouHbIE CBEJCHUS
B) Pemienus u ykazaHus Mo uX BBIITIOJHEHUIO
r) CBenleHus 0 pe3yJibTaTax JAesiTeIbHOCTU
OTBeT: B)
3.B cucremy opraHnu3aliiOHHO-PACTIOPSTUTEITBHON
JOKYMEHTAIIUHU BXOSAT CIEAYIOINE IPYIIbl JOKYMEHTOB
a) CipaBo4HO-MH(POPMALIUOHHbIE
0) {loroBopsl
B) OpraHus3anuoHHbIE
r) ®uHaHCOBO-OyXranTepcKue
n) PacniopsnutenbHbie
Ortger: a), 0), B), 1)
4.K opranu3aiOHHBIM JOKYMEHTaM OTHOCSTCS
a) ycTaB
0) TOJIOKEHUS
B) IIOCTAHOBJICHUS
I') IpaBuiia BHYTPEHHETO TPYIOBOTO PaclopsaKa
1) pacropsKEHUs
OrtgeT:a), 6), T)
5.K pacniopsauTenbHbIM TOKYMEHTaM OTHOCSTCS
a) TpUKa3bl
0) crnpaBku
B) TOCTaHOBIICHUS
I') aKThl
1) peleHus
Otsert: a), B), 1)
6.Cnenyer npeAnovecTs caeayrouyo u3 ¢ppa3s B Tekcre
JIeTTOBOTO THChMa
a) MbI TpeOyeM ...
0) HacTauBaeM Ha ...
B) HACTOATENIBHO MPOCUM ...
T') BBI JIOJDKHHI ...
OTtBeT:B)
7.1ToanuceIBaeT MPOTOKOI
a) TUPEKTOpP MPEANpUsITHS
0) oduc-meHemKep
B) mpejcenaTesib coopaHus (COBEIIAHUSA) U
CeKpeTapb
T') HaYaJIbHUK OT/IeNia KaJpOB
OtBeT:B)
8.PexBu3uT EBporneiickoro 1e10BOro nucbMa, KOTOPbIi
HeceT B ce0e cBeIeHNs 00 UCIIOJIHUTENE JJOKYMEHTOB
a) npunoxenne (Enclosure)

10




0) 3aroJI0BOK K TEKCTY JOKYMEHTA
B) cchika (Reference)
T) agpecar
OrtgerT: B)
9.Kako# JOKYMEHT COCTaBIsETCS MPU HAPYLICHUH
TPYAOBOM WJIM OOLECTBEHHON AUCLUIIINHBI?
a) OOBsACHHUTENbHAS 3aIuCKa
0) JloximagHas 3anucka
B) Ciy>keOHast 3amucka
OtBeT:a)
10./laToii nemoBOro mMuchMa SBIISICTCS
a) 1ata coOBITHS, 3a()UKCUPOBAHHOTO B JIOKyMEHTE
0) nmaTa MOJAMHUCAHMS TOKYMEHTA
B) JaTa OTIIPaBKU JOKYMEHTa
I) JaTa COCTABJICHUS JJOKYMEHTA
OtBet:0)

Onucanne MKAJbI OIIEHUBAHUS

Ouyenka: 5
Huoicnuii nopoe evinonnenus 3aoanus 6 npoyenmax. 70
Onucanue xapakmepucmuxu ebinoinerus 3Hanus: O1eHKa "OTINYHO" BBICTABIISIETCS €CJIM 3aJaHIe
BBIIOJIHEHO B TIOJTHOM 00'bEME MJIH BBITIOJHEHO NMPEUMYIIECTBEHHO BEPHO

Ouyenka: 4
Huoicnuii nopoe evinonnenus 3aoanus 6 npoyenmax. 60
Onucanue xapakmepucmuxu evlnoinerus 3Hanus: O1eHKa "Xopoio" BEICTABISAETCS €CIU
OOJIBITMHCTBO BOIPOCOB PACKPHITO. BBIOPAHO BEPHOE HANIPABJICHUE JIJISl PEIICHUS 3a/1a4

Oyenka: 3
Huodienuii nopoe sévinonnenus 3aoanus 6 npoyermax: 50
Onucanue xapakmepucmuxu ebinoaneHus snanus: OueHka "yJIoBIeTBOPUTEIHHO" BBICTABIISETCS
€CIIU 3a/1aHue NMPEUMYILECTBEHHO BHITIOJIHEHO

KM-4. HaiiTn o1uu0Ku B JOKyMeHTe

®opmbl peanuzanuu: buners! (MMcbMeHHBIH onpoc)

Tun koHTpoabHOrO MeponpusTus: KourponsHas pabota

Bec koHTpObHOrO Meponpusitusi B BPC: 30

IIpouenypa mnpoBeaeHMsi KOHTPOJILHOIO MeponpusaTHsa: [IpoBoauTcs Ha NPaKTUYECKOM
3aHsaTHH. PacuetHoe Bpems - 45 muHyr. KommdectBo BapmaHTOB - 6. KosmmdecTBo BOIPOCOB B
Bapuanre -1

Kparkoe conepxxanue 3aganus:
B pabote npoBepstoTcs yMEHUs COCTaBIATh U 0GOPMIISITh Pa3IUYHbIE BU/IbI pallOPSIUTENbHBIX

u I/IH(I)OpMaI_II/IOHHO-CHpaBO‘-IHLIX JAOKYMCHTOB

KoHTpoJibHbIE BONIPOCHI/3aJaHUA:

YMeTh: COCTaBIATH OCHOBHBIE 1. BAPUAHT 1
BUJIbI OpraHU3alMOHHO- Kax 6yoem eviznademsb 3mom 00KymMeHm, cOCMAB/1eHHblI
pacopsAUTENbHBIX u ¢ cooniodenuem ecex mpedoosanuii?
CIPaBOYHO-UH(POPMALIMOHHBIX
JIOKyMEHTOB

INPUKA3 no 3akpbiTomy AKunoHepHomy O061iecTBy
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«Poccuiickast mymunHa» (CoBeT IUPEKTOPOB)

09 cents6ps 2013r

Nel7

Ha ocnoBanuu koopaunanuonnoro miana ot 03.09.13, s,
npencenarens copeta 3A0 «Poccuiickasi MylIHUHAY,
MPUKA3bIBAI0 HA3HAYUTH OTBETCTBEHHBIM MPECTABUTEIIEM
3A0 na aykmmone E.B. BacunseBa. Emy HeoO6xoamumo
MOATOTOBUTH MPEJIOKEHHS IO COCTABY JieJIeraluu 1
npeacTaBuTh Ha paccmotpenue Cosety 1o 15.10.13.
CmupHoBy JI.B. 1oAroTOBUTH YTOUHEHHBIH aCCOPTUMEHT
MYIIHBIX U3JIEIHNA, TOJIB3YIOIINXCA HAUOOJBIIUM CIIPOCOM,
U IIpecTaBuTh Ha paccMoTrpenue Cosery 1o 15.10.13.
['enepanbHbIi TUPEKTOP

Jlan I' K.

OTtBeT: MeToOANYEeCKHE PeKOMEHAALMT

[Ipukassl opopmitsitoTes Ha 001IEM OJIaHKe MPEATIPUATHS
WM Ha OJlaHKe MpHKa3a.

[Ipuka3 BiITOYaeT BCE BO3MOKHBIC PEKBU3UTHI: JaTy,
HOMEp, YTBEPKJACHUE, HAa3BaHUE BHUJIA JOKYMEHTA, TEKCT,
MOAMKUCH, TPU( COTIIACOBAHUS, BU3Y COTJIACOBAHMSI.
[Ipuka3pl MO OCHOBHOM IESITEIBHOCTA HYMEPYIOTCS U
BEJIYTCS OTJIEIBHO OT MIPUKA30B IO JUYHOMY COCTABY.
[Ipuka3 nomkeH UMETh 3arojI0BOK, OTBEYAIOLUI Ha BOIIPOC
«o ueM?» («O peopranusaiiiy NpeaAnpUsTUSI,
HenonyctuMo — «IIpukas no npennpusturo», «lIpukas
TeHEPAIBHOTO JUPEKTOPAY).

TexcT npukasa cCOCTOUT U3 ABYX YacTeil:

- KOHCTaTUPYIOLLEH;

- pacropsIANTEIBHOM.

B xoHCTaTHpYyIO1IEl YaCTH yKa3bIBAIOTCSI OCHOBAHUS AJIS
W3IaHMs TpUKa3a (HOPMATUBHBIC IOKYMEHTBI, pEIIeHUs
CoBera TUPEKTOPOB, MPOU3BOICTBEHHASI HEOOXOJMMOCTH ).
TexcT HaunHaeTCs cnoBaMu: «B cBs3u...», «B
COOTBETCTBHHU...», «B nemsx...», «/Jas...».
PacniopsimutenpHas 4acTh HAUMHAETCS CIOBOM
«ITPUKA3BIBAIO», nanee nuiyT «KOMY», «4TO CAEHATb»,
«J10 KaKoro uucia». Eciau nopydeHue nCroJHUTENIO 1aeTCs
MIOCTOSIHHO, TO CPOK UCIIOJTHEHUS B IPUKA3€ MOXKET
OTCYTCTBOBATb.

TekcT nmpukasza AeIUTCA Ha MyHKTHI, KaX bl MyHKT
HAUYUHAETCA C KPaCHOM CTPOKH.

Haubonee pacnpocTpaneHHBIE CI0BA PACTIOPSIIUTEIHHON
YaCcTH: IPUKa3bIBal0, OPTaHN30BaTh, 00ECTICUNTb,
MOATOTOBUTh, COCTaBUTh, IPOBECTH, BBECTH B JIEUCTBHE.

B nocnenHem nmyHkTe yka3bIBaeTcs JUIO WIH CTPYKTYPHOE
MO/Ipa3JIeJIEHNE, OCYIIECTBIISIONIEE KOHTPOJIb 32
BBIITOJIHEHUEM JIAHHOTO NpHKa3a. Eciy Takol MyHKT
OTCYTCTBYET, TO KOHTPOJIb OCYILIECTBIIIET PYKOBOAUTEIb
MPEATPUSITHS JIMYHO.

Ecnu mpukas BBOJUT B IeHCTBUE KaKue-THOO TOKYMEHTHI
(MHCTPYKIIMH, TpaBUIIa, TIOJOKEHUS ), TO OHU O(hOpMIISIOTCS
B BUJIE MIPUJIOKEHUS K IPUKa3y (B MPaBOM BEPXHEM YTy
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npukasa ctaBurcs: «lIpunoxenue k npukaszy ot 01.09.2008
No 7»).
[Tocne cocraBieHus TeKCTa MpUKa3a HEOOXOIUMO MTPOBECTU

€ro COrIacoBaHKe U MOANNCAHUE.
2.BAPUAHT 3

Hcnpasome npomokon, coonrwoan ece mpedosanusn
cocmaenenusn u ogpopmaenus 0aHH020 0OKymMeHma

00O «Asepce»

IMTPOTOKOJI
14.03.20 Ne45
3acenanus CoBeTa IUPEKTOPOB

[Ipencenarens: A.b. IBaHOB

Cexkperapb: C.M. IletpoBa

[IpucyrcrBoBanu: C.C. Cunopos A.IL. I'paues, M.A.
Ky3smun, P.M. SIkoBneBa.

IloBecTka mHs:
OtyeT o paboTe npeanpuaTua 3a lll KBapTan.
Bonpoc o cny»kbe oxpaHbl.

1. CJIVIOAJIU:

P.M. fIkoBneBy (rmaBHOro Oyxranrepa) — 3auuTaH
(UHAHCOBBIN OTYET 32 OTYETHBIN MTEPHO.
BBICTYIINJIN:

A.b. IBaHOB — yKa3aj Ha HEJJOCTaTOYHBIH POCT
MPUOBLIH IO CPABHEHUIO C 3aIIJIAHUPOBAHHOM.

A.Il. I'paueB — npeasiokui HaHITh JOMOJIHUTEIBHO 15
COTPY/HUKOB /1715l BHIIOJHEHUS 3aIlNIAaHUPOBAHHOTO 00BbeMa
pabor 3a roj.

I[TOCTAHOBWJIU:

1.1  VYTBepnuts Oyxranrepckuii 6ananc 3a Il kBaprai.
1.2  TlpussTh Ha paboTy 15 COTPYAHMKOB.

2 CIIYHIAJINA:

M.A. Ky3bMHHA — OTYET O COTPYTHUUYECTBE C YACTHBIM
oxpanHbIM npeanpuatueM (HOIT) «Coxomy.
BBICTYIINJIN:

C.C. CuopoB — OTMETHII BBICOKOE Kau€CTBO PaOOTHI
YOI Ia, npeanoxui1 IPOIOJKATh COTPYIHUYECTBO C
YOIIom «Coxom».

[MTOCTAHOBWJIN:
2.1  npononruposats gorosop ¢ YOIlom «Cokon» Ha
CIEAYIOUIUI TOI.

[Tpencenarens noonucy A.b.
HBanoB

Cekperapb noonuch C.M.
[TerpoBa

OrtBerT: MCTOANYCCKUC PCKOMECHAAINN
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OcobenHocTu ogopMiIeHNsI MPOTOKOJIA:

1. Cocrasisiercs Ha o01ieM OJIaHKe UK Ha YUCTOM
aucte OyMaru, Ha KOTOPOM YKa3bIBAa€TCsl HAUMEHOBAaHUE
Buaa gokymenta — «[ IPOTOKOJI».

2. O0s3aTenbHBIMHE PEKBU3UTAMU IPOTOKOJIA SIBJISIOTCS:
HaMMEHOBaHKE OpraHU3aluy, Ha3BaHUE BUIA JOKYMEHTA,
JlaTa 1 HOMEp IPOTOKOJIa, 3ar0JIOBOK K TEKCTY, OJAIHUCH.
JloToTHUTEIBbHBIMU PEKBU3UTAMU IIPOTOKOJIA SIBIISFOTCS:
HAaMEHOBAHME CTPYKTYPHOTO MOIpa3AeieHust, rpud
YTBEPXKACHUSI, OTMETKA O HAIMYMH NPUIIOKEHUM, MECTO U
BpeMs ITPOBEACHUS 3aceiaHus, HaMuIns 1 UHUIHAIIBI
Mpe/iceAaTeNbCTBYIONIET0 Ha COBEIIaHUH, 3acCe/laHuu, J1aTa
MOJIMTMCAHUS TIPOTOKOJIA, CIOCO0 TOJI0COBAHMS (OTKPBITOE,
TallHOE, 3209HOE).

3. JlaToil mpoTOKOIIA ABIIAETCS NIEHb IPOBEACHUS
MIPOTOKOJIMPYEMOTO COOBITHUS (3aCeIaHus, COBEIIAHUS U
T.1.). Eciiu oHO npo10i1Kanock HECKOJBKO AHEH, TO Yepes
TUPE YKa3bIBAIOT JAaThl HAUala U OKOHYAHUS 3aCeaHMUs.
Hanpumep, ohopmienue natel 3aceqaHus,
npogokasmrerocs nsa aasi: 04.05.2012 — 05.05.2012
WA 03 — 04 mas 2012 r. Jlata pacnosiaraercs
OJIHOM CTPOUYKOI HUKE Ha3BaHUsS BUJA JIOKYMEHTA WM HaJ|
CHeIHabHON OrpaHUYHUTEIHHON JTMHUEH B 001IeM OIaHKe.
4. Homepom npoTokoiia sBisieTcst NOPSAKOBBIA HOMED
3aceaHus KOJJIETHaIbHOIO OpraHa B Ipeesax
kanenaapHoro roja. Ilpu opopmnennn Homepos ¢ Nel o 9
HE00XO0AMMO HUCIOIb30BATh MUHUMYM JBa 3HAKA.
Hanpumep, «Ne 01», «Ne 07». Homep npoTokona
oopmIsieTcss Ha TOM *Ke CTPOKe, YTO U Jara.

o. B 3aronoBke yka3bIBaeTCsl HA3BaHUE
KOJUIETHAJIbHOTO OpTraHa WX 3aceaHusl, KOTOpoe
COTJIacyeTCs C Ha3BaHMEM BHJIA IOKYMEHTA, HalpHuMep:
IMPOTOKOJI (uero?) 3acenanust CoBeTa JUPEKTOPOB.
3aroyioBoK opopmiIeTcss OTHON-IBYMSI CTPOKAMHU HUXKE
PEKBHU3UTA «MECTO COCTABIICHUS WIN U3aHUSI»
00s13aTeIbHO OT TPAHMIIBI JIEBOTO MOJIS WJIM Ha IUIOIAH,
OTMEYEHHOM B 00111eM OJaHKe OrpaHUYUTEIbHBIMU
YTOJIKaMH B JIEBOM BEPXHEM YIUIy JiucTa Oymaru.

6. TekCT mpoTOKOJIa COCTOUT U3 BBOJAHOW U OCHOBHOM
yacTei.

BBosHas yacTh oopmisercs B ciaenyromei
MOCJIEI0BATEIbHOCTH:

IIpeoceoamenv — haMuivs ¥ MHUIUATIBL;

Cexpemaps — baMuIMs 1 HHULTUAJIBI;

Ipucymcemeoganu: GaMUINA 1 MTHULIAAIIBI
MPUCYTCTBYIOIIUX COTPYIHUKOB B aji()aBUTHOM TMOPSIZIKE,
3aTeM JIOJDKHOCTH U (paMUJIMM NpUIameHHbix. Ecnu
MpUCYTCTBYIOIUX Oosee 15, yka3piBaeTcs ux ooiiee
KoJan4uecTBO. Eciy ¢ ykazaHueM OJKHOCTH, TO B ITOPSJIKE
yoObiBanus uepapxuu. Ecnu npucyrcrsosanu 200 u 6omee
yelloBekK, To numercs — «110 den., uro cocraBiseT 80%
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00111ero KoJn4ecTBa akiinoHepoB. CIUCOK Ipuiaraercs
(cm. mpun. Ne 1).»
daMuIMKM ¥ MHULUAIIBI TPUTIIAIIEHHBIX JODKHOCTHBIX
JIMLI, KOTOPBIE HE SABJSIOTCS YIEHAMH KOJUIETHAIBHOIO
oprasa, HO IIPUCYTCTBOBAJIM HA 3aC€IaHUH, IEPEUUCIIIOTCS
nocye cioBa «lIpurnamennsie:». OHO opopmisieTcs oT
I'PaHMIIBI JIEBOTO MOJIS IByMsl CTPOKAaMH HUXKeE CII0Ba
«[IpucyrcTBoBaNM:» U 3aKAHYMBAETCS IBOETOUUEM.
JIOJPKHOCTH 3TUX JIML IPUHATO YKa3bIBaTh.
BBozHas yacTh NPOTOKOJIA 3aKaHYMBACTCS IOBECTKON JTHS.
IlepeueHb BOpOCOB, BBIHECEHHBIX I 00CYX/IEHUS,
oopmisiercs mocie cinoB «lloBecTka aHA:», KOTOpBIE
pacrosiaratoTcsi OT IpaHULbl JIEBOTO MO ABYMS CTPOKaMHU
HUKE COCTaBa MPUCYTCTBYIOIIMX U 3aKaHUYUBACTCS
nBoerourieM. Kaxx bl Bonpoc Gpopmynupyercs ¢
npenigorom «O» mnu «O6», oTBeyaet Ha Bonpoc «O uem?»
U COACPKUT YKa3aHue JIOJKHOCTH, (aMUJIUN U MHULIAATIBI
JoKIaaunKa. Bonpocs! HymepyroTces apadCKumu nuppamu,
pacnojararoTcs o CTENEHU UX 3HAYUMOCTU U
0(hOPMIIIOTCSI ¢ KPACHOM CTPOKH.
OcHOBHast YaCTb COCTOUT U3 Pa3/esIOB, COOTBETCTBYIOIINX
IIYHKTaM MOBECTKH JIHA. TEKCT KaKJ0ro pasjiesia CTpOUTCS
10 CXEME:

CIIYIIAJIMA:

BBICTYIINJIA:

I[NOCTAHOBWJIN (PELLINIIN):
[Tocne nBoeTouns Ha clenyrOLIEH CTpOKe ¢ ab3aia
nUIyTes GaMUINU U HHUIHAIBI BBICTYIABIINX U YEPE3
TUPE — KPaTKOE U3JI0’KEHUE TEKCTa BhICTYIIeHUs . Ecnu
JOKJIAJUMK MPEJOCTaBUI TEKCT CBOETO BBICTYIUIEHUS , TO
MIOCJIE TUPE YKa3bIBAETCS: «TEKCT BBICTYIICHUS
npunaraercs (npuioxeHue 1)».
7. [TocranoBieHus (pelieHus) yKka3plBatoTCs B
IIPOTOKOJIE OJTHOCTBIO, T. K. SIBJISIOTCS HanboJiee BaKHOU
ero yactelo. [loctanoBIsIONIast YaCTh MOXKET
MOPA3AENATHCS HA IIyHKTHI.
8.  Ecum mpoBoamiock rosiocoBaHue Mo KaKoMy-JI100
BOMPOCY, YKa3bIBAIOTCS €Tr0 pe3ynbTathl («3A» - 15,
«[MTPOTUB» -3, «<BO3AEPXAJIOCb» - 1)
9.  Bce Bompocs! K AOKJIaYUKY U BHICTYIHBILINM, a
TaK)K€ OTBETHI Ha HUX 3alMCHIBAIOTCS B OPSAIKE UX
MOCTYIJICHUS U O(OPMIIIOTCS C KPAaCHON CTPOKH.
damunuio JuIa, 3a/1aBLUIEr0 BONPOC, AOMYCKAeTCs He
YKa3bIBaTh.
10. TIpoTokos mOaNKCEIBAETCS TpeAceaaTeIeM U
cekperapeM. OHM ITPOCTABIIAIOTCS Ha OTPEJAKTHPOBAHHOM
Y CBEPEHHOM NpOoTOKoJe. PacmonaratoTcst TpeMs-4eThbIpbMs
CTPOKaMHU HUKE TEKCTa OT IPAaHULIbI JIEBOTO OIS U
pasnenstoTcst OqHOU cTpokoil. B pacmmdpoBkax moanuceit
MHUIMAJIBI pacnojaratoTcs nepes GpaMuinen.
11. B 0co00 BaXXHBIX CIy4asX BBHICTYIABLINE JIOJKHBI
BHU3UPOBATh POTOKOJI, BU3bl IPOCTABIISIFOTCS HA JIEBOM
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0JIe JOKYMEHTA, Ha YPOBHE 3aIIUCH BBICTYIICHUS.

12. OrtnenbHBIC BUABI TPOTOKOJIOB (ITPOTOKOIBI
3acelaHusl TEXHUUECKUX, SKCIIEPTHBIX COBETOB, KOMUCCHUH,
IIPOTOKOJIbI UCIIBITAHUNA U HEKOTOPBIE APYTHUE)
YTBEP)KIAIOTCS PYKOBOUTENEM OpraHU3aluu WiIn
BBIIIIECTOSIILIETO OpraHa.

13. IIpoTokosam npucBauBarOTCs NOPSAKOBBIE HOMEPA B
npenenax KajJeHAapHoro rojia OTAENIbHO M0 KaXA0U IpyIme
IIPOTOKOJIOB.

14. K npoTokoiam MOAIIMBAIOTCA IIPEICTAaBICHHbBIE HA
paccMOTpeHHe MaTepHallbl.

15. TIpoToKoIbI XpaHATCS IOCTOSHHO.

3.BAPUAHT 4
Kax 6yoem eviznadems ymom 0oKymeHnn, oghopmiaennulii
no écem npagunam?

DJINTA

112010, Mockaa, yn. ®pssesckas, 2
Hupekropy AO «uk»
p/c 324554984 B CBC-Arpo

Bonkosy C.C.

Ten. (495)125 24 24 113251,
MockBa

21.12.20 14/1-2 yIL

Mertannypros, 1
Ha Ne 2/06/-05 ot 15.12.20

VYBaxaemslii Cepreii Cepreesuu!

Ha Bamry npocs0y 0 1ocTaBke ChIpbsi OTBEYAEM, YTO
yKa3aHHas IOCTaBKa HE MOKET OBbITh OCYIIECTBIIEHA JI0
11.01.21.

HpOCI/IM Bac MOATBCPAUTD 1100 0TKa3aThCs OT IMOCTABKH.

HcnonHuTenbHbIN AUPEKTOD
Bopo6sera O.C.

OTBeT: MCTOANYCCKUC PCKOMCHAAINN
Od¢opmiieHue peKBU3UTOB CJIYKeOHOr0 MUChbMA

O0s3aTenbHBIME PEKBU3UTAMHU CIIYKEOHOTO MHUChMa
SBIISIIOTCA: PEKBU3UTHI OJ1aHKa (HAMMEHOBaHUE
OpraHu3aliy, CIPaBOYHbIE JaHHBIE 00 OpraHM3alny, 1aTa
MMCbMa, PErUCTPAIIMOHHBIN HOMED, CChUIKA Ha JIaTy U
PEruCTpaIlMOHHBIN HOMEp MOCTYIHBILETO TOKYMEHTA),
ajipecar, 3arojIoBoK K TEKCTY (Ipu He0OX0UMOCTH ), TEKCT,
OTMETKa O HAJIMYUU MPUIIOKEHHS, TOIHCh, OTMETKA 00
WCIIOJTHUTEJIE.

Ha Gnanke city>keOHOTro mucbMa MOXKET IPUCYTCTBOBATh
n3o0pakeHue repoa wim sMOemMbl opranuzaruu. Hazpanme
Buja nokymenta (IIMCbMO) ne yka3siBaercs
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(MCKITIOUEHNE — TapaHTUHHOE TIHCHMO).

JInst cocTaBiieHUs THUCEM UCIIOIB3YETCS CIIEHAIbHBIN
OJlaHK MMMChbMa, TJIe Ha3BaHUE BUIA JOKYMEHTA He
YKa3bIBaeTCsl.

B 3aro0/10BO4HOM YacTH MUCHbMA [1€YATAIOTCS CIEAYIOLINE
PEKBU3HTHI:

«I'ocynapcrBennblii repd P®» unu «I'epd cydobexkTra PD»
WJTU «TOBAPHBIH 3HAK).

«HaumeHOBaHUe OPraHU3aAUMN» SBISIIONICHCS aBTOPOM
JIOKYMEHTA.

«CnpaBo4Hble JaHHbIE 00 OPraHU3ALMN» BKIIOYAIOT:
MOYTOBBIN aapec, HoMep TenedoHna, ¢pakca (HoMepa CYeTOB
B OaHKe, aJipec 3IEKTPOHHOM MOYTHI U Jp.).

«JlaTa tokyMeHTay - 1aTa ero MnoAnucaHusl.
«PerucTpaumoHHbIN HOMEP» - HOMEP JOKYMEHTA,
IIPUCBAUBACMBII €MY OpraHU3aLMEi.

«CcpliIKa Ha PerncTPpalMOHHBIM HOMEP U 1aTy
AOKYMEHTAa» - 3all0JIHSETCS B TOM CIy4ae, €CIu MUCbMO
SIBJISIETCSI OTBETHBIM.

«3aroJIOBOK K TEKCTY» BKIIFOUAET KPAaTKOE CO/IepKaHUE
JIOKYMEHTA. 3aroJ0BOK COIJIacyeTcsi C HAMMEHOBAaHUEM
BHJIA IOKYMEHTA (B JAaHHOM CJIy4ae MUChMO), OTBEUYAET Ha
BOIIPOC «O YeM» («0 KOM»), HaunHaeTcs ¢ npeajgora «O»
i «O6». Hanpumep: «O cpokax moctaBku», «O0 ydactuu
B BBICTABKE».

B nucbMax 10JKHBI OBITH TPABUIIBHO YKa3aHBI COCTABHBIE
YaCTH PEKBU3UTA «ajpecaT» (mojydaresst nucbMa): pupma,
CTPYKTYPHOE MOJpa3eieHue, T0JKHOCTb, TOUYTOBBIN ajpec
MOJTy4aTes.

Ecaun nuceMo oiHOTO coziep KaHusl HallpaBiIseTcs
HECKOJIbKUM ajJipecaTtaM, CHayajaa yKa3blBaeTcs aJipec
OCHOBHOT'0 MOJTy4daTessi, 3aTeM MEePEUUCIISIIOTCS PYTHeE.
Ecnu noxymeHT HanpasisieTcs: 0osiee 4eM YeThIpeM
aZpecaramM, COCTaBJISETCS CIIMCOK PACCBUIKH M HAa KaXX/10M
AK3EMILIAPE YKa3bIBAETCS JIMILb OJIMH a/ipecaT, KOTOPOMY
HaIpaBJIseTCsd KOHKPETHBINA IK3EMILIISP.

Ecnu nuceMo ogHOTO cosiepikaHus HalpaBIIsIeTCs
HECKOJIbKUM OJIHOPOJHBIM aJipecaTaM, TO ajgpecaT MUIIYT
00606menHo. Harmpumep (komnemkam o r. OpeHoypry).
«Teker» nMuceMa I0KEH OBITh JIAKOHUYHBIM,
MOCJIeI0BATEIbHBIM, YOS TUTETbHBIM H KOPPEKTHBIM. TEeKCT
MHCchMa, Kak MPaBUIIO, HE MPEBBIIIAET OJHON CTPAHULIBI.
TekcT nmuchbma yaie BCero COCTOMT U3 BBOJHOM YacTH U
OCHOBHOM.

Bo BBOHOIM 4acTH YKa3bIBAIOTCS PUYNHBI, BBI3BABIIINE
COCTaBJICHHE MUChMA, COMPOBOXKIAEMbIE CChUIKAMU Ha
(haKThI, JaTHI, JOKYMEHTHI, HAIPUMED:

«B cBsa3u ¢ TeMm, 4To npu nostydeHuu rpysa 26.01.2002 no
HakagHou Ne 2342 B ncrpaBHOM BaroHe ¢
HEHAPYIICHHBIMH TIOMOAMU TPY300TIPABUTENS TIPU
BCKPBITUH SAIIUKOB M MPOBEPKE COACPKUMOTO C yIaCTHEM
MIPEJICTAaBUTEINS ... OblJIa YCTAaHOBIIEHA HEIOCTAua ... MITYK
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W3/ICNUN Ha CyMMY... (KomMepueckuit akT oT 26.01.2002 Neo
43)...»

Bo BTOpOIi yacTu nucbmMa GopMyIUPYETCs €ro OCHOBHAS
1enb (MpeanoKeHue, 0TKas, mpocsda, rapaHTus v T.11.),
Harpumep:

«IIpocum B Teuenue 10 6aHKOBCKUX THEH MEPEUUCIUTD
yKa3aHHYI0 CYMMY Ha Halll paCUeTHBII cueT».

«OTMeTKAa 0 HATUYUH MPUWIOKEHUI» - PEKBU3UT
HCIIOJIb3YETCS B COMPOBOAUTENBHBIX MHCchbMax. OTMETKa 0
HAJIMYMH TPUII0KEHUS PA3MEIIAeTCs IOJT TEKCTOM.
«Bu3a» - 0TMETKa O COTIaCOBaHUU JIOKYMEHTA BHYTpHU
opranusanuu. Busa Bkiro4aer: JOHDKHOCTh BUBHPYIOLLIETO,
MOJINKCH BU3HPYIOIIET0, paciiu(poBKY MOANUCH
(vHUIMATEL, (haMUITHS) U IaTy.

«IMognmuchb» odopmisieTcs Ha 2-3 UHTEPBaAIA HIKE TEKCTA
JOKYMEHTa (B COTIPOBOAUTENBHBIX MUCbMaX — MO
OTMETKOM O HaJM4uu NpujioxkeHus). B cocta pek-Bu3uta
BXOJIAT: HAUMEHOBAHUE JOHKHOCTH JIMLA, TOANHUCABLIETO
JOKYMEHT, JINYHAsI TIOJIHCh U pacin(poBKa MOIIHCH
(vHUIMATBL, (haMUITHS).

«ITeyaTpb» 3aBepsieT MOIMHHOCTH MOAINUCH TOIHKHOCTHOTO
JUIA HAa JOKY-MEHTaX, yJOCTOBEPSIIOIINX IpaBa JIHII,
¢bukcupyromux (GakTel, cBSI3aHHBIE C (UHAHCOBBIMU
CpeaCcTBaM H JIp.

«OTMeTKAa 00 UCIIOJIHUTEIe» BKII0YaeT (GaMITUIO (UITH
(haMuIHio, UMsi, OTYECTBO) UCIIOTHUTEINS JOKYMEHTa U
HOMEp ero TenedoHa.

YMers: HCITOJIB30BAaTh
3aKOHOJATeNbHbIE M JApYyTHe
HOPMATHUBHBIC TPABOBBIC AKTHI,
rOCyJapCTBEHHbIE  CTAHAAPTHI,
YHU(DUIUPOBAHHBIE  CUCTEMBI
JOKYMEHTAIlil,  HOPMAaTHBHO-
METOAMYECKHE JTOKYMEHTBI JUIs
paloHaIBHON TEXHOJIOTHH
paboThl opuc-MeHeKepa

1.BAPUAHT 2
Haumu omuodku 6 0oKkymenme

AKIIMOHEpHOE 00IIECTBO 3aKPHITOrO

THMa «YTBEpKAAIO»
«lapus»

Hupekrop Ilerpos N.1O.

08 centsiops 2013
AKT

12.10.13 . Nel3
Mocksa
OcHoBaHue npuka3 Ne 12 ot 10.09.13
CocraBieH SKCIepTHON
KOMMCCHEHN B COCTABE:
[Ipencenarens
Berpos 1.
UiieHBl KOMHCCHH Crapmuit uacnextop OK
Bapnamosa W.I'., nomomnuk uncnekropa OK AdanacreBa

Hauvaneauk otaena kaapos
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P.T.

Komuccus orobpana k yHUUTOXKEHHUIO, KaK YTPaTHUBIINE
MPAKTUYECKOE 3HAUCHHE U B CBSI3U C UCTEUECHUEM CPOKa
XpaHeHus, CIEAYIOIUE TOKYMEHTHI:

T'oxet THIEL TOKYMCHTOR KonunuecTBo
JIOKyMEHTOB HOKY JIOKyMCHTOB
1989 [Mpuka3ssl M0 OCHOBHOM 118

JeATeIIbHOCTH
1990 CayxeOHble MUChMA 569

JIOKyMEHTBI U3MENBYCHBI U CAAHBI JUIsI YHUUTOKECHHS TI0
3aroTOBKE BTOPUYHOTO ChIPhS MO MPUEMO-CAATOYHON
gaxkiamuoi ot 10.10.13.

HauanbHuk oTnena kaapos
Berpos B.1.

Crapuuii uacnexrop OK
Bapnamona N.T".

[Tomomnuk nucnexkropa OK
Adanaceesa P.T.
[Tpunoxxenue: mpueMo-caaToyHasi HakJIagHas

OtBer: Metoanyeckre peKOMeH1aluu

IIpaBuia cocTaBjieHHMs aKTAa:

1. Aktbl opopmisitoTcs Ha o011eM OjaHKe (BHYTpEeHHHUE),
€CJIM COCTaBJISI€TCS BHEIIHUM aKT, TO HA OJIaHKE JOJKHBI
OBITH CIIPABOYHBIE JaHHBIE 00 OpraHU3aIHH.

2.  AKT MOXXET UMETh 3ar0JIOBOK («AKT MpUeMa-Tepeaadn
JIOKYMEHTOBY).

3. JlaToii akTa sBNsieTcs qata COOBITH (YTBEPKICHHUS)
WIN JaTa NocleHed NoAN1ICH, HallpuMep, Koraa
COCTaBJISIETCS aKT MpUeMa-clayl padboT, MOJIUCHIBAEMBIH
JIBYMsI CTOPOHAMH.

4. Bo BBOAHOM YacTy aKkTa yKa3bIBa€TCsI OCHOBAHHE €r0
COCTaBJIEHUs (HapuMep, CChIJIKA Ha JJOKYMEHT, Ha KaKue-
160 (aKThl, COOBITHS, IEHCTBUSA).

5. Jlamee yka3bIBaeTcs COCTaB KOMUCCHH: (paMuus,
WHUIMANBI TIpeJicelaTes U WIEHOB KOMUCCHH B
asi(haBUTHOM TOPSIJIKE, TP HEOOXOMMOCTH YKa3bIBAIOTCS
JOJDKHOCTH, (PaMUITMY ¥ MHUITHAIIBI TIPUCYTCTBYIOIIHX.

6. B OCHOBHOIf yacTu aKTa W3NArarTCs LEJH, 3a0a4H U
CPOKH ITPOBEICHHOW KOMUCCHEN paboThl, €€ pe3ylbTaThl
(BBIBOJIBI, 3aKJIFOUEHUS, TPETIOKEHUS ).

7. Tekcr akTa MOKET HMETh ITYHKTHI, IIOAITYHKTHI FITH
UMeTh TabIu4HyI0 hopMmy.

8. Tlocie TekcTa M OTMETKH O MPHIIOKEHUH YKa3bIBAIOTCS
CBEZICHMSI O KOJINYECTBE IK3EMIUISIPOB aKTa, O MECTE UX
HAXO0XJACHUS WM aJpecaTax, KOTOPbIM OHU OTIPABJICHBI.
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9. AKXTEI NOANMUCBHIBAOTCA BCEMHU JIMIIAMU,
NPpUHUMABIIMMHU Yy9aCTHUC B €TO COCTABJICHHUHU, TIPUICM B TOM
KC IIOCJICaA0BaTCIIbHOCTH, B KOTOpOﬁ OHHU yYKa3aHbl B HaA4YaJI€
akTta. Ecin YKa3bIBAOTCA JOJDKHOCTH COCTaBa KOMUCCHUU,
TO IMMOAIIHNCH CTABATCA B UCPAPXHUICCKOM IOPAOKE.

10. AKTBI 4acTO yTBEp)KIAOTCs (110
MaTepUaIbHbIM, ((MHAHCOBBIM U JIp. Ba>KHBIM BOIIPOCaM).
11. [Toamuces 0 TOM, YTO aKT HAIIPABJICH B

JIeJI0, CTAaBUT HAYaJIBHUK MOAPAa3AeSICHUs, B KOTOPOM
JAHHBINA aKT UCTIOJTHSUIICS, JIMOO MpeIceaTellb KOMUCCHH.

2.
BAPHUAHT 5

Hcnpasvme 00Kymenm 6 coomeemcmeuu ¢ npasuiamu
MeNHCOYHAPOOHOI nepenucKu

Brain Institute
Svetlanovsky Avenue 47
Moscow, 123987, Russia

Ref: 123 Your Reference: 212
17 December 2012

Dr. James Smith

Brain Research Street

19 Oxford Street, London
NE 20, England

Dear Mr Larson

Thank you so much for your kind invitation it take part in
the International Congress to be held next mounth. It gives
me pleasure to accept your invitation and I look forward to
seeing you and other friends of mine.

Your sincerely

lvanov A.A.
Director
cc Mr Jack Masey.

OTBeET: METOUYECKUE PEKOMEH AN
Oco0ennocT 0popMIIeHNSI PEKBU3UTOB MUCbMA
HHOCTPAHHOMY IApTHEPY.

PexBusur 1 - «Ceedenusn 06 omnpasumene) (aBTope
JOKyMeHTa). B 1eBoM BepxHeM yriy, B BEpXHEM ITPaBOM
yIJ1y WIH B IIEHTPE BEPXHEH YacTH JIMCTa pacmlojaraercs
sMmbsieMa 1 HauMeHoBaHue QupMbl. Eciu koMmanus
MaJIOM3BECTHA, TO YKA3bIBAETCS MPOPUIH €€ AeSITeNbHOCTH,
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Hampumep, «ppaxTt CyJI0B», «OpraHu3alus TypoB» U T.1.
Taxoke yka3biBaeTcs aapec pupmsl, Homepa TenedoHoB,
(hakcoB, 2JIEKTPOHHOI MOYTHI, HHOT/1a HA3BaHUE
oOcirykuBatomiero 6anka. Mlaorna (3To gomyckaeT craniapt
NCO) nns ykazanus aapecoB U TeaePOHOB UCTIOIb3yeTCs
MECTO HaJl HYKHUM I10JIeM OJIaHKa.

Bce octranbHbie peKBU3HUTHI pacoiaratoTcsi OT TPaHUIIbI
JIEBOTO T0JIsA, Oe3 ad3a1eB, XOTs PEKBU3UT «J1aTa» MOKET
MepeMenaThCs K IpaBoMy IMOJIO.

PexBu3ur 2 — «cevtika» (Reference) Ha Homep 1oKymeHTa
JIEJIOBOTO MapTHEpa, Ha KOTOPBII TaHHBIM JOKYMEHT
sBiisieTcst orBeToM (Yourref.), uro ananoruuno «Ha Bam Ne
...», ¥ cChIIKa Ha cBoi HOMep (Ourref.), 4To , 1O CyTH,
SBIISICTCS HAIIUM MCXO/ISIINM PErHCTPALlMOHHBIM HOMEPOM.
Ccpluika MOKeET ObITh ITU(POBOM, OYKBEHHOM WITH
OykBeHHO-1IU(POBOI. B uncine 31eMeHTOB CCHUIIKA MOTYT
OBITH MHUIIMAJIBI aBTOPA MMUCHMA, CEKpeTapsi UIu
WCTIOJTHUTEIISA, TIOPSIIKOBBIA HOMEP JOKYMEHTA, YCIIOBHOE
0003HaYeHHE CTPYKTYPHOTO MOIpa3IeIeHus, iena, (aiiia.
PexBusur 3— «/[lamay yka3piBaeTcs COTJIaCHO IPUHSITOHN B
CTpaHe ajpecara cucteme. HanexHee Bcero ykasarb YUCiIO
uudpamu, HAaMMEHOBaHHE MeCsIa TOJTHOCThIO B OyKBEHHOM
¢dbopme u rox nudpamMu MOTHOCTHIO, HarpuMep: 15 August
2010. (Cranmapt UCO pexkomenayert Tak: rog, T.e. 2001-
05-23).

PexBu3ut 4 — «Adpec nonyyamensn» cCOCTOUT U3
PacIoyIOKEHHBIX TOCTPOYHO:

- UIMEHU U (HaMUIUU TTOTyYaTeNs;

- HAUMECHOBAHHSI KOMIIAHUH;

- HOMepa JI0Ma, YJIUIBI;

- TOpoJia, MOYTOBOTO OKpyTa (MHIEKCA);

- CTpaHBbI.

PexBusut 5 — «K ceedenuron, i ykazaHue Ha
KOHKpeTHoe Ju1o. Micnonb3yercs , eciau B aipece He
yKa3zaHa (haMuius noayvarens, opopmisercs nocie
aznpeca, Haripumep: Attention: Mr. P. Cooper. Otot
PEKBU3UT HE SBISETCS 005S3aTEIIbHBIM.

PexBM3UT 6 — «ecmynumenvhnoe oopauienue» TUIIYT C
HOBOH CTPOKH , OTCTYIIHB OT a/Ipeca YEThIPE MEKCTPOUHBIX
WHTEpBaa.

JlenoBoe nmuceMo HaunMHaeTcs co cioB «Dear ...». Moryt
HCIOJIb30BATHCS CIEAYIOINe (pasbl:

- DearSir — eciiu uMs mosTyyaTessi HEM3BECTHO;

- DearMadam — ecniu uMs oy4aresst HEU3BECTHO;

- DearMrNeit — rocioguHy, UMt KOTOPOTO M3BECTHO;

- DearMrsFella — 3amysxHeit sxeHIUHE;

- DearMissJones — He3amMyXHel )KEHIIHHE;

- DearMsMorrison — 3aMy>KHel WM He3aMy)KHEH
KCHIIIHE.

PexBusur 7 - «3azonoeok nucvma» ykaspiBaeTcs mnocie
BCTYNUTEIHHOTO OOpalieHust 1 0003HaYaeTcs:

- RE: - cokpamenue cnopa «regarding» (OTHOCHTENBHO);
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- Inre: - coxpamenue coueranus «Inregardtoy»
(kacarenpHO);

- Subject: - (mpeamer, Tema, BOmpoc);

- IOAYEPKUBAHUEM.
3aroyi0BOK He ABIISAETCS 00s3aTEIbHBIM PEKBU3UTOM, HO €T0
HaJIM4YMe OTpakaeT 3HAHUE OTIPABUTEIIEM TIPABHIT
XOpOILEro TOHa.

PexBu3ur 8 - «Texcm»MOXKeT IeHaTaThCs KaK OT TPAHUIIBI
JIEBOTO MOJIsI (COBPEMEHHBIN BapuaHT), TaK U C OTCTYIIOM
Hayvaa Kaxa0ro ad3ama — ¢ KpacHOM CTpOKH

(KJIacCUYeCcKUil BApHUaHT).

A03a11bl OTAETSIOTCS APYT OT APYTa JOMOJHUTEIHHBIM
MEXCTPOUHBIM UHTEPBAJIOM, UTO 00JIeryaeT BOCIIPUSTHE
coJiepkanus muchMa. Kpome Toro, OCHOBHBIC TTPEITIOKEHUS
MOTYT OBITH BbIACNIEHBI HIPU(PTOM, MOJUEPKUBAHUEM U T.1.

TexcT 00BIYHO JOJKEH YMEIAThCsl HAa OJJHOW CTPAaHHULIE.
«PexkBuM3NT 9 — «(3aknouumenvrnas gpopmyna
6€IHCIUGOCUY YKAZBIBAETCS YEPE3 ABa MEKCTPOUHBIX
WHTEpBaJIA.

Ecnu nuceMo HaunHaercs cioBaMu: DearMr/Mrs/Miss/Ms,
TO 3aKaH4YHMBaeTcs BeipakeHueM: Sincerelyyours (Mckpenne
Bar).

Ecnu B mpuBerctBum cnosa: DearSir/Sirs/Madam, To
oxonuanue: Yoursfaithfully (mpegannsiit Bam).

MoryT TakKe UCIOJIb30BATHCA CIEAYIOIIHNE
cioBocoyeTanus: Bestwishes (Hammyuime noxenanus).
PexBusur 10 — «Iloonucs» pacnionaraercs Huxe GOPMYJIbI
BEXKJIMBOCTH. J{enaercs He MeHee MATH MEKCTPOUHBIX
WHTEPBAJIOB IS JIMYHOM MOJANKCH aBTOpa nuchbma. Huxke
MIO/INKCH yKa3bIBaeTcs ee pacundpoBka: uMs u hpaMumus,
Ha CJIeJyIolIel CTPOKE — JOJIKHOCTB JIMIIA, TIOIIUCABIIErO
JOKYMEHT. JIOIKHOCTh HE YKa3bIBa€TCs, €CIIA MUCHMO
MTOJIMMACAHO PYKOBOJIUTEIIEM KOMITAHHH.

[Tepen mOAMUCHI0O MOXKET CTOATH OTMETKA «P.pP.», UTO
03HAYaeT «OT HMEHUY, B TOM ClTydae, KOTr/a MO YNHECHHBIC
MOJMHUCHIBAIOT TOKYMEHT 10 MOPYYEHHUIO PYKOBOIUTEISL.
PexBusur 11 — «Ykazanue na npunoscenue» (ecnu oHo
€CTh) JJaeTCs B MOJIHOM WIIM COKpaIeHHOU (hopme:
«Enclosure:» nnn «Encl:», nanpumep: Encl: Contract Ne
11/Si.

PexBusur 12 — «Ykazanue na paccoinky konuiy.I1pun
HarnpaBJieHUU Konuii muckMa («Carboncopy» WK «cc»)
HECKOJIBKUM aJipecaTaM yKa3bIBAIOT (DaMUJTHH JIUI] HITH
KOMITaHUH, KOTOPBIM OTITPABIICHBI KOIIHH.

Onucanue MKAJbI OIICHUBAHUA:

Ouyenka: 5

Huodicnuii nopoe svinonnenus 3aoanus 6 npoyermax: 10
Onucanue xapakmepucmuxu evinoinerus 3Hanus: OneHKa "OTINYHO" BBICTABIISETCS €CIIH 3aJaHNe
BBITIOJTHEHO B MOJIHOM 00'beMe WIIH BBITIOTHEHO MPEUMYIIIECTBEHHO BEPHO
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Oyenxa: 4

Huoicnuii nopoe evinonnenus 3aoanus 6 npoyenmax. 60
OnucaHnue xapakmepucmuxu evlnoinenus 3Hanus: OLeHKa "X0opouio" BICTaBISETCS €CIu
OOJIBIITMHCTBO BOIIPOCOB PACKPBITO. BEIOPAHO BEPHOE HAIIPABIICHHE ISl PEIICHUS 3a/1a4

Oyenka: 3

Huoicnuii nopoe evinonenus 3aoanus 6 npoyenmax. 50
Onucanue xapakmepucmuxu evinonnenus 3uanus: O1neHka "yI0BIeTBOPUTEIHLHO" BHICTABIISACTCS
€CITH 3aJIaHUE MPEUMYIIECTBEHHO BBITIOJTHEHO

KM-5. JlokyMeHTHpOBaHHe TPYAOBbIX OTHOIIIEHHU

®opmbl peaau3anum: bunersl (MMCbMEHHBINA OIPOC)

Tun KOHTPOJBLHOr0 MeponpusaTusi: TecTupoBaHue

Bec xonTposabHoro meponpusitust B bPC: 15

IIpoueanypa mnpoBeaeHMsi KOHTPOJBHOro Meponpusatusa: I[IpoBoauTcs Ha NpPaKTHYECKOM
3anstuu. PacuerHoe Bpems - 15 munyt. KommyectBo BapmanTtoB - 3. KoOnIMYeCTBO TECTOBBIX

BOIIPOCOB B BapuaHTe - 6.

KpaTKOC CoA€cpKaHMuE 3alaHUA:

PaboTa opueHTHpOBaHa HAa 3HAHUS BUJIOB JOKYMEHTOB, OTHOCSIIUXCS K JOKYMEHTALMH 110
JUYHOMY COCTaB, U 0COOEHHOCTEHN UX 0(OpMIICHUS

KoHTpoJibHbIE BOIPOCHI/3a/1aHUA:

3HaTh: 3aKOHOIAaTENIbHbBIE U APYTUE
HOpPMAaTHUBHBIE TPABOBBIE  aKTBhI,
perIaMeHTHPYIOIINE

UH(OPMALIOHHYIO u
JTIOKYMEHTAIMOHHYIO JIeATEIbHOCTh
opranuzaiuu: Konctutyuuio PO,

I'paxxnanckumit Konxekc PO,
YT010BHBIN Kogexc PO,
TpynoBoii Konekc PO,
benepanbHbie 3aKOHBI: «006
uH(popmannu, HHGOpPMaTU3ALNUU U
3ammre  uHQOpMmaumm», — «OO0
ANIEKTPOHHOM  mommucu»,  «O

KOMMEpPYECKOM TaWHe» U  Jp.;
HOPMATHBHBIE, WHCTPYKTHBHBIE U
METOANYECKHUE JIOKYMEHTHI,
n3nasaemele PocapxuBom u nip.

1.. K noKkyMeHTaM 1o JIMYHOMY COCTaBY OTHOCSTCS
a) 3asBicHHE
6) Ilpuxas
B) CnpaBka C MecTa KUTEIbCTBA
Otgert: a), 0)
2.IIpukassl IO JUYHOMY COCTABY XPaHATCS
a) Bmecre ¢ apyruMu KagpoBbIMH JOKYMEHTaMU
0) B nuuHOM fene coTpyIHUKa
B) 'pynnupyrorcs B OTEIBHOE AEIIO
r) Ha pykax y coTpynHuka
OtBeT:B)
3. TpynoBble 1OrOBOPHI U JTMUHBIE eia paOOTHUKOB
MpeanpusaTHs (KpOME pyKOBOJIUTENEH) XpaHITCs
a)llocTostHHO
6) 15 ner
B) 50 ner
r) 75 ner
Otser:r)
4.J1oKyMEeHTBI, IpeIbsBIsEMBbIE TP NTpUEME Ha paboTy
a) TpynoBast KHM>KKa, TOKYMEHT, yJOCTOBEPSIIOIIHIMA
JUYHOCTh
0)TpynoBast KHMXKKa, TOKYMEHT, yIOCTOBEPSIOIINIA
JUYHOCTbH, IOKYMEHTHI BOUHCKOI'O y4eTa, TOKyMEHT 00
00pa30BaHUM, CTPAXOBOE CBUIETENILCTBO
roCy/1apCTBEHHOI'O NEHCUMOHHOI'O CTPAaXOBaHUS
B)TpynoBast KHWKKA, JOKYMEHT, YAOCTOBEPAIOIINN
nnyHocTh, IHH, cipaBky 0 COCTOSIHMM 310pOBbsI
r)TpynoBas kHMXKKa, IaCHOPT, JOKYMEHTHI
BOMHCKOT'O Y4eTa, XapaKTepUCTHKA
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OtBeT:0)

5.Cpok XpaHEeHHs MPUKA30B 0 JTUIYHOMY COCTABY
a) 75 ner
0) 10 ner
B) 25 ner

OtBeT:a)

Onucanne MKAJbI OIleHUBaHUS:

Ouyenxa: 5
Huoicnuii nopoe evinonenus 3aoanus 6 npoyenmax. 10
Onucanue xapakmepucmuxu evlnoinerus 3Hanus: O1eHKa "0TINYHO" BBICTABIISIETCS €CJIM 3aJaHue
BBITIOJTHEHO B MTOJIHOM 00bEME WJIH BBITIOJHEHO MPEUMYIIICCTBEHHO BEPHO

Ouyenka: 4
Huoicnuii nopoe evinonenus 3aoanus 6 npoyenmax. 60
Onucanue xapakmepucmuxu evlnoinerus 3Hanus: OeHKa "Xopoio" BEICTABISAETCS €CITU
OOJIBIITMHCTBO BOIPOCOB PACKPHITO. BBIOPAHO BEPHOE HAIIPABIICHUE JIJISl PEIICHUS 3a/1a4

Oyenka: 3
Huoicnuii nopoe evinonanenus 3aoanus 6 npoyenmax. 50
Onucanue xapakmepucmuxu evinonnenus 3uanus: O1neHKa "yI0BIeTBOPUTEIHLHO" BHICTABIISETCS
€CIIM 3aJIaHUE MPEUMYIIIECTBEHHO BBITIOJHEHO

KM-6. 3akoHoaaTe/ibHble OCHOBBI J1€JI0NIPOM3BOICTBA

®opmbl peaju3anun. buners (MMCbMEHHBIH OMPOC)

Tun koHTpoBLHOr0 Meponpusitusi: TecTupoBanue

Bec koutposabHoro meponpusitusi B BPC: 10

IIpoueaypa mnpoBeaeHHsi KOHTPOJBLHOIO Meponpusitusa: I[IpoBomuTCs Ha NPAKTHYECKOM
3aHATUU. PacuetHoe Bpems - 15 munyr. KommuectBo BapmantoB - 3. KosindecTBO TeCTOBBIX
BOIIPOCOB B BapuaHTE - /.

Kparkoe conepxanue 3agaHus:
Pabota opruenTupoBaHa Ha 3HaHUS O JOKYMEHTHUPOBAHUH U MOPsJIKE pabOThI C

KOH(I)I/II[GHI_II/IaJIBHBIMI/I JAOKYMCHTAMH Ha OCHOBEC 3aKOHOAATCJIbHBIX dKTOB

KoHTpoJibHbIE BONIpOChI/3aJaHUA:

3HaTh: 3aKOHOJATENBHBIE U APYTUE
HOPMAaTUBHBIE IPABOBHIE  AKTHI,
perIaMeHTHPYIOIINE

MH(OPMAaLIOHHYIO u
JOKYMEHTAllMOHHYIO J1€ATEIbHOCTh
opranmsamuu: Konctutynuio PO,

I'paxxnanckuit Konekc PO,
YT010BHEIN Konexc PO,
Tpynosoii Konekc P®;
beneparbHbIe 3aKOHBI: «O6
uHpopManuu, UHGOpPMaTH3AMHU U
3amute  UHGOPMAITUNY, «O06
ANIEKTPOHHON  mommucw»,  «O

KOMMEpPYECKOM TaWHe» W JIp.;
HOPMAaTUBHbIE, MHCTPYKTUBHBIE U
METOIUYECKHE JIOKYMEHTHI,

1.I'pud orpannuenus goctyna opopmiseTcs

a) CEKPETHO

06) CEKPETHO »3k3.Nel

B) CEKPETHO

rorosus1 M.H.Iletpos

r) «CEKPETHO»
OtBet: 0)
2.CrerneHb CEKPETHOCTU CBEJICHNUN YCTAHOBIICHA B
CIIEAYIOIEM M3 YKa3aHHBIX HOPMAaTHUBHBIX aKTax:

a) ®exepanbHblil 3ak0H «O06 nHGOpMaNKH,
MHGOPMATHU3ALMH U 3aIIUTE UHPOPMALITN

6) 3axon Poccuiickoit ®eneparnun «O
rOCyJ1apCTBEHHOW TalHE

B) Ilepedensp cBeeHM, OTHECEHHBIX K
rOCyJIapCTBEHHOM TalHE, ONPEIEICHHBIN Y Ka30M
[Ipesunenrta Poccniickoit deneparmn
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n3naBaembie PocapxuBom u Jip. Otset: 0)
3.ITevatanue nokymMeHTOB ¢ TpudoM «KT»
MIPOU3BOIUTCS

a) B cTpyKTypHBIX MOApa3IeneHusIX

6) lleHTpanu3oBaHHO, B CIELIMATHLHO OTBEJICHHOM
MTOMETICHU N

B) B cekperapuare
OtBeT:0)
4.1Ipu pabote ¢ TOKyMEHTaMH, UMEIOLTUMH TPUP
«KoMmepueckas TailHa», CBEICHHUS O HUX BHOCATCS

a) B XKypnan perucrpanuu 10KyMEHTOB C rpu¢oM
«Kommepueckas TaliHa»

0) B o6mmii XKypHan peructpamnuu JT0KyMEHTOB
OtBeT:a)
5.I'pud xoHDUAEHITNATEHOCTH

a) He mpenycmorpern 'OCTom P 7.0.97-2016

6) Ilpenycmorpen 'OCTom P 7.0.97-2016
Ortgert: 0)

6. Cornacno ®@enepaipbHOMY 3aKOHY «O
roCy/IapCTBEHHOM TailHe» MOJIeKaT 3aCEKPEUUBAHUIO
CIIETYIOIIINE CBEICHUS

a) CBelleHUs B BOGHHOM 00JIaCTH.

6) O ype3BbIYANHBIX TPOUCIIECTBUSX U
KaracTpodax, yrpokaromux 0e30MacHOCTH Tpaxk/iaH, a
TaK)KEe O CTUXUUHBIX OCJICTBUSAX M UX IMPOTHO3aX.

B) O COCTOSIHUM SKOJIOTHUH, 3PABOOXPAHEHHS,
nemorpaduu, caHUTapuu, KyJabTypbl, 00pa3oBaHMUs,
CEJIbCKOTO XO035MCTBA.

r) CBenenus B 00J1aCTH pa3Be0BATEIbHOM,
KOHTpPpa3BeI0BATEIbHOM JIeATEIHHOCTH.

n) CBeleHUs O BHCITHETIOJUTHICCKON U
BHEITHEDKOHOMUYECKOH JAeSITeIbHOCTH; CBEJICHUS O
(MHAHCOBOMW TIOJUTHKE B OTHOIICHUH JPYTUX
rocynapcTB (KpoMe BHEIIL. 33JJOKEHHOCTH); O
(bMHAHCOBOM, JEHEKHO-KPEIUTHOMN JACSITEIHHOCTH;
OtgeT:a), 1), 1)

OnucaHue MKaJbI OlleHUBAHUS

Oyenka: 5
Huorcnuii nopoe svinonnenus 3aoanus 6 npoyenmax: 10
Onucanue xapaxmepucmuxu evinoneHus snanus: OueHka "oTIMYHO" BBICTABIISETCS €CIU 3aJaHHe
BBITIOJTHEHO B TTOJTHOM 00'bEME WITH BBITIOJTHEHO MMPEHMYIIIECTBEHHO BEPHO

Ouyenka: 4
Huorcnuii nopoe evinonnenus 3adanus 6 npoyenmax. 60
Onucanue xapaxmepucmuxu evinoneHus snanus: OneHkKa "XopoIo" BEICTABISIETCS €CIH
OOJIBIIMHCTBO BOIIPOCOB PACKPHITO. BEIOPAHO BEPHOE HAMPABJICHHE JUTS PEIICHUS 3a]1a9

Oyenxa: 3
Huorcnuii nopoe evinonnenus 3adanus 6 npoyenmax. 50
Onucanue xapaxmepucmuxu evinoineHus shanus: OneHka "yI0BIEeTBOPUTEIBHO" BHICTABIISAETCS
€CITM 33aJJaHue MPEUMYIIECTBEHHO BBITIOJTHEHO
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COJIEPKAHUE OIIEHOYHBIX CPEJICTB TIPOMEXKYTOUYHOM ATTECTAIIUA
10 cemecTp

@DopMa NPOMEeKYTOUHOM aTTecTalMM: 3a4ET C OLEHKOU

IIpumep Onsiera

[Tpumep Ounera
1. 1. Ponb oduc-meHeakepa B NoAroToBKe M NpoBeAeHNN 0PULLMANIbHOIO COBELLAHNUA.
2. 2.[Mpaswunaa opopmaeHunsa peksmamnTa “TeKkcT AOKymeHTa”
3. 3. HailTv oWwnbKM B AOKYMEHTE.

IIpouenypa npoBeaenust

Crynenty paercs 60 MMHYT Ha NMOJIrOTOBKY K OoTBeTy. Ha cmen. OnaHke npeicTaBisieTcs IUIaH
OTBETAa HAa BOMNPOCHI M JOKYMEHT, COCTAaBJICHHBIH C Y4YEeTOM HCHpaBiIeHHbIX omubOok. I[locie
3aBEpILICHMs NOArOTOBKM CTY/IEHT OTBEUYaeT Ha BOMPOCHI mpernojaaBaTesns. OLeHKa BbICTABISETCS B
COOTBETCTBUU C KPUTEPHUSIMH OLIECHUBAHUS 3aJaHUI IPOMEXKYTOUHOTO KOHTPOJIS.

L Ilepeuens Komnemenyuil/uHOUKAMOPO8 U KOHMPOIAbHBIX 60RPOCOB NPOBEPKU PE3YIbHIAN 06
0CBOCHUA OUCUUNTUHDI

1. Komnerenuust/Muaukarop: I1K-7(Komnerenius)

Bomnpocel, 3axanus
1. Homenknatypa nen. Oco6eHHOCTH 0hopMIIeHUSI.

2.Anroput™ 00pabOTKH BXOAIIMX JOKYMEHTOB.
3.Anroput™ o0pabOTKH BHYTPEHHUX JOKYMEHTOB.

4.TlonrotroBka JOKYMEHTOB K apXHBHOMY XpPaHEHUIO.
5.AaroputM o0pabOTKH UCXOAIIEH JOKYMEHTAIIHH.

6. lokymMeHTBI TuuHOTO poucxoxaeHus. OdopmieHue pe3rome u aBToororpapuu.
7.Kak 6yoem evienadems 3mom 00Kymenm, ohopmieHHblil no écem npasuiam?

OJINTA

112010, Mocksa, yi. @psseBckas, 2 Hupexropy AO «Hux»
p/c 324554984 8 CBC-Arpo Bonkosy C.C.

Ten. (495)125 24 24 113251, MockBa
21.12.10 14/1-2 yn. Metamrypros, 1

Ha Ne 2/06/-05 ot 15.12.19

VBaxaemsiii Cepreit Cepreesuy!

Ha Bamry nmpocs0y 0 mocTaBke ChIpbsi OTBEYAEM, YTO YKa3aHHAs MOCTaBKa HE MOXKET OBITh
ocymectnieHa 0 11.01.20.

[Tpocum Bac moarBepanuTh 1MO0 OTKA3aThCsl OT MOCTABKH.
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UcnonHuTenbHbIA JUPEKTOP Bopo6sera O.C.
8.HUcnpasvome 00Kymenm 6 coomeemcmeuu ¢ npaguiIamu MexcoynapooHoll nepenucKu

Brain Institute
Svetlanovsky Avenue 47
Moscow, 123987, Russia

Ref: 123 Your Reference: 212
17 December 2019

Dr. James Smith

Brain Research Street

19 Oxford Street, London
NE 20, England

Dear Mr Larson

Thank you so much for your kind invitation it take part in the International Congress to be held
next mounth. It gives me pleasure to accept your invitation and | look forward to seeing you
and other friends of mine.

Your sincerely

lvanov A.A.
Director

cc MrJack Masey.

MarepuaJsl 1JIs1 NIPOBEPKHU OCTATOYHBIX 3HAHUN
1. Cnoco0 nepenaun JOKyMEHTa JUIsl TOTO, YTOOBI OH UMEJI OJIHYIO FOPUIUYECKYIO CUITY

OTBeThI:
a) 1o ¢akcy 0) Mo AMEKTPOHHOH MOYTE B) MO TeIEPOHY T') MO TOUTE
BepHblii 0TBeT: T)
2. Pasmepsl BHyTpeHHUX NoJel gokymeHTa B cootBercTBuu ¢ ['OCT P 7.0.97-2016:

OtBeThI:
a) Ceepxy 15 mm, can3y 20 mm, cripaBa 25 mm, ciieBa 10 mm 6) Ceepxy 20 MM, cHu3y 20 MM,
cnpasa 10 mm, cieBa 20 mm B) CBepxy 20 MM, cHu3y 20 MM, cipaBa 15 MM, cieBa 30 MM 1)
Cgepxy 25 MM, cHU3Y 25 MM, cripaBa 25 MM, ci1eBa 25 MM

Bepuslii oTBeT: 0)
3. Homep crpanuisr Ha gjokymeHTe B coorBercTBur ¢ 'OCT P 7.0.97-2016 craButcs

OTBETHI:
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a) BHU3Y cJieBa 0) BHU3Y B LIGHTPE B) BBEPX CJIeBa I') BBEPXY B LICHTpPE
BepHriii oTBET: T)
4.CuMBOJIOM Ha BUBUTHON KapTOUKE, YNTAEMBIM KaK «OTBETHAs 0JIar0AapHOCTHY SIBISAETCS

OTBeTHI:
a) PP 0) PR B) PPCr) PF
Bepuslii oTBeT: 0)
5.PexBu3uT EBporeiickoro aemoBoro nmucbMa, KOTOPbId HECeT B ceOe CBEACHUS 00
UCTIOJTHUTEIIC JOKYMEHTOB
OTtBeTsI:
a) npunoxenne (Enclosure) 0) 3aroioBok k TeKCTy JoKyMeHTa B) cchlika (Reference) r)
aapecar
Bepwurliit oTBeT: B)
6.B cucremy oprann3anuoHHO-PACIOPAIUTENIBHON TOKYMEHTALIUN BXOIAT CIEAYIOIINE
TPYNIbI JOKYMEHTOB
OTtBeTsI:
a) CripaBouyno-uH(popmaronusie 6) Jloropopsl B) Opranu3annonssie 1) OHHAHCOBO-
Oyxranrepckue 1) PacriopsauTtenbHbie
BepHblii oTBeT: a), 0), B), 1)
7.PekBU3UT HJOKYMEHTA, MOMOTAIOIINI CHCTEMaTU3UPOBATh JOKYMEHTHI I XpaHEHUs
OTBeTHI:
a) rpud yTBEp>KIEHHS TOKyMeHTa 0) rpud cormacoBaHMs TOKYMEHTA B) CChUIKA HAa BXOASIIUN
JIOKYMEHT T') PETUCTPAIMOHHBIA HOMEP JIOKYMCHTA
BepHslii 0TBET: T)
8. IloaroroBka o(hUIIHATEHBIX COBEIIAHHI OTHOCUTCSI K OCHOBHBIM (DYHKITHSIM:
OTtBeTsI:
a) pykoBouTelst GupMel 0) oduc-MEHEKepa B) HaUYaIbHUKA OT/IEJIa BHEIITHUX CBS3CH T)
HavaJbHUKA OT/IENa KaJIpOB
BepHbiii oTBeT: 0)

2. Komnerennusi/Mugukarop: OK-6(Kommnerenius)

Bonpocsl, 3aganus
1.OcHOBHBIE 00513aHHOCTH O(HUC-MEHEIKepa.

2.HpaBOBLIe OCHOBBI ACIIOIIPOU3BOJACTBA.
3.0cobeHnocTu O(bOpMHCHHﬂ AOKYMCHTOB, NPUHUMACMBbIX KOJIJICTHAJIIBHO (aKT, HpOTOKOJI).

4.
BuyTtpenHnss pacnopsiaurenbHas 1okymeHTanus. Oco0eHHOCTH 0QOpPMIIEHHS.

5.I1paBuna oopMIIeHUS IETOBBIX TTHCEM.

6.0co06eHHOCTH PabOTHI C IOKYMEHTAMU OTPaHUYEHHOTO JOCTYIa

7.Kax 6yoem sviensademov 3mom 00OKyMeHm, COCMAGIEHHBLIL C COOII00eHUeM 6cex
mpeboeanui?

ITPUKA3 no 3akpbsiToMmy Akunonepaomy OouiecrBy
«Poccuiickas nymHnHa» (CoBeT IUPEKTOPOB)
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09 cents6ps 2019r
Nel7

Ha ocHoBanuu koopaunanmonHoro miana ot 03.09.19, 4, npencenarens copeta 3A0
«Poccuiickas mylnHuHAY, TPUKA3bIBAl0 HA3HAYUTH OTBETCTBEHHBIM mpezcTtaButeneM 3A0 Ha
ayknuone E.B. BacunbeBa. EMy HE0OX0AMMO MOATOTOBUTD MPEAJIOKEHHUS IO COCTABY
JieJIeraliiy U npeacTaBuTh Ha paccmorpenue Cosery 10 15.10.19. Cmupnosy JI.B.
MOATOTOBUTH YTOYHEHHBIM aCCOPTUMEHT MYITHBIX U3ACIIUN, TTOJIb3YIOIINXCS HAHOOIBIITM
CIIPOCOM, U IIpeicTaBUTh Ha paccMoTpenue Cosery no 15.10.19.

['enepanbHbIil TUPEKTOP Jlan I'.K.

MartepuaJbl 1Jisi IPOBEPKH OCTATOYHBIX 3HAHUI
1. OnpeneJmTe, Kakoit pPoa ACATCIBbHOCTHU ABJIACTCA JOKYMCHTAIMOHHBIM O6€CH€‘I€HI/ICM
yIpaBICHUS:

OTBeTHI:
a) paboTa ¢ UCXOJIAIICH TOKyMEHTaIuel 0) paboTa ¢ BXOIAIICH JOKYMEHTAIUCH B)
JIEJIONPOU3BOJICTBO T') apXUBHOE XPaHEHHUE JOKYMEHTOB

BepHblii 0TBET: B)
2. Kak nomxkHa ObITh 0hopMIIEHA TOAMKCH, €CIIH 3aMECTUTENb PYKOBOAUTEISI OpPTraHU3aI[IN
UMEET MPaBO MOANKMCHIBATH JOKYMEHTBI BMECTO PYKOBOIMTES B CIIydac €ro BpEMEHHOTO

OTCYTCTBHUS?
OTtBeTsI:
a) ['eHepanbHBIN TUPEKTOP [Toamnuce JI. Y. CaaxoB 6) 3aM. TeHEpaIbHOTO
nupekropa  Iloamucs O.I1. Pemesos B) U.0. reHepaibHOTO AUPEKTOPA
ITonmnuce O.I1. PemesoB

Bepuslit oTBeT: 0)
3. Kakoii BapuanT opopmiieHHSI OTMETKH O HAJTMYUH TPUIIOKEHUS B COMPOBOUTEITEHOM
NHCHEME SIBIISIETCS TPABUIIBHBIM?

OtBeTsI:
a) [Ipunoxenue: ynomsuyroe Ha 3 1. B 1 3k3. 0) [Ipunoxxenue: no Texkcty Ha 3 7. B 1 3K3. B)
[Tpunoxenue: Ha 3 1. B 1 3K3.

BepHblii 0TBET: B)
4. Ha3oBuTe BUJIbl TUCBMEHHBIX IOKYMEHTOB, KOTOpPBIE BXOASAT B COCTaB YHU(PHUIIMPOBAHHON
CHCTEMBI OPTaHU3aIIMOHHO-PACTIOPSAUTEIBHON TOKYMEHTAIIUN

OTBeTHI:
a) OpraHu3airoHHbIE U PACTIOPATUTENbHBIE TOKYMEHTHI 0) OpraHu3alioHHEIE,
pacnopsiIuTeNbHbIE M HHPOPMAIIMOHHO-CITPABOYHbBIE JOKYMEHTHI B) OpraHu3alioHHEIE,
pacnopsiAuTenbHbIe, THPOPMAITMOHHO-CIIPABOYHBIE TOKYMEHTHI B JOKYMEHTHI 110 TPYIOBBIM
OTHOIICHUSIM

Bepuriit orBeT: OTBET: B)
S.

Kakue Tpu Bua 0J1aHKOB YCTaHOBJICHBI JIJIsl OPTaHU3AINH, €€ CTPYKTYPHOTO MOAPa3IeICHHUS

U JTOJKHOCTHOTO JHIa?

OTBETHI:
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a) O0mwmii Oank, 6;aHK MUChMa, OJIaHK KOHKPETHOTO BU1a JoKyMeHTa 0) briiank BHyTpeHHUl,
BHEITHHUH ¥ 17151 pakcoB B) brank i pacriopsAnTeNbHBIX JOKYMEHTOB, /ISl TUCEM H IS
CIPaBOK

BepHriii oTBET: a)
6. Bribepute npaBuiIbHBIN criocod oopMIIeHHs AaThl IPU PETHUCTPALIMU TUChMA WITH MPHKa3a

OTBETHI:
a) 14.12.2019 6) 14.12.19 B) 14.12.2019 1.

BepHblii oTBeT: a)
7. B kakux ciydasx UCHOJb3yeTcs peKBU3UT «CChUIKA HA PETUCTPAIMOHHBIA HOMED H JIaTy
JIOKyMEHTa»?

OtBeTsl:
a) Koraa 1oKyMeHT rOTOBHUTCS B OTBET Ha KaKOM-TO 3alpoC, UM MOATOTaBINBAEMOE MUCbMO
ABJISIETCSA OTBETOM Ha Jipyroe nucbMo 6) Korja B TekcTe JOKyMEHTa HYXKHO CJIeaTh CChUIKY Ha
JIpYroi JTOKYMEHT (HOPMAaTUBHBIHN aKT, T0JI0)KEHHUE, HHCTPYKIUIO)

BepHriii oTBET: a)
8. BriOepure nmpaBWIbHBINA BapuaHT odopMileHUs pekBu3nTa «I'pud yTBepKaeHHs», KOraa
YTBEPKACHHUE TPOUCXOJUT TOJKHOCTHBIM JIULIOM

OTtBeTsI:
a) YTBEPXKXAIO [Tupexrop AO «ITunmor» [Monmuces A.B. Ilerpos 23.09.2019 6) Y1Bepxaaro
Hupextop AO «[Tunot» [Moanuce A.B. Ilerpos 23.09.2019 B) «Y1Bepxaaro» Hupexkrop AO
«[Tunor» [onnuce A.B. Ilerpos 23.09.2019
BepHriii oTBET: a)
9.B ciyuyae oOHapyKeHUsI OTCYTCTBUS PUIIOKEHUI BO BXOJALIEM JOKYMEHTE HEOOXOJUMO:
OTBeTsI:
a) BEPHYTh IOKYMEHT OTIPABUTEIO O) COCTABUTH aKT 00 OTCYTCTBUU JOKYMEHTOB B)
MPeIbIBUTH IPETEH3UH TOUYTOBOMY BEJIOMCTBY T') He 00paliaTh BHUMaHUs
BepHbiii oTBeT: 0)
10.Ecnu 1oroBop COCTaBIIEH COBMECTHO ABYMSI OpraHU3alUsIMU, TO PErUCTPALlMOHHBIN HOMEp
OTBeTHI:
a) MPOCTABISAETCS OPraHU3aLUeH, BISAIOIENHCS MHUIIMATOPOM JJOTOBOpa 0) COCTOUT U3
perucTpanoHHbIX HOMEPOB KaXK/I0M U3 OpraHu3aluii, MPOCTaBIsEMbIX Yepe3 KOCYIO YepTy B
MOPSIIKE YKa3aHUsI aBTOPOB JJOKyMEHTa
BepHbiii oTBeT: 0)
11.loxkymeHT, GUKCUPYIOIIHI cOTNallleHne CTOPOH 00 yCTaHOBICHUU TPYAOBBIX OTHOILIEHHUH U
PEeryIUpyIOMINNA UX, Ha3bIBAETCS
OTBeThI:
a) Tpynosoii kuuxkkoi 6) TpynoBeiM kojekcoM B) [Iprka3oM 1o JMYHOMY COCTaBY T)
TpynoBbIM 10roBOpoM 1) JJ0MKHOCTHOM HHCTPYKIMEH
BepHblii oTBeT: T)
12.0t1 kakoro nuila u3naraercs TeKCT MpoTokoa?
OTtBeTHI:
a) Ot 3-ero nuia MHOXKeCTBeHHOTO uncina 0) Ot 3-ero nuna enuHCTBEHHOTO yncia B ) Ot 1-ro
JUIa MHOKECTBEHHOT'O Yncia
BepHnbiii oTBeT: a)
13.YcraB »T0 —
OTBeTsI:
a)HopmaTtuBHO-TIpaBOBOM aKT, perjiaMeHTHPYIOIIHHA MOps 10K 00pa3oBaHUs, CTPYKTYpY,
(GyHKLIMU, KOMIOETEHIUIO, 00S3aHHOCTH M OPTraHU3aLUI0 PAa0OTHl CUCTEMbI OPraHOB
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ympaBieHus rocyaapersa 0)CBoI MPaBWil, pETyIUPYIONINX ASSITEbHOCTh OpraHU3allnHy,
YUpEXJIeHUH, 00IIEeCTB U Tpak/iaH, UX B3aUMOOTHOIIIECHUS C IPYTUMHU OpPTaHU3alUIMU U
rpaXkJlaHaMU B OIIPEJICIEHHON cdepe NeATeIbHOCTH

BepHsiii oTBeT: 0)
14.. Ilpu pabote ¢ foKyMeHTaMu, uMeromuMu rpud «Kommepueckast TaitHa», CBEJICHUS O HUX
BHOCSITCS

OTBeTHI:
a) B Xypnan perucrparnuu 1okymeHToB ¢ rpudom «Kommepueckas TaitHa» 0) B oOmmii
KypHan perucrpanuu 10KyMEHTOB

BepHriii oTBeT: a)
15.Be16epute npaBuiIbHbIN BapranT odopmiienus «I'puda cormacoBaHus» ¢ JOIHKHOCTHBIM
JTUIOM

OTBeThI:
a)«CornacoBano» Jlupexrop OOO «Ilunmot» [Tognuce B.B. Ilerpos 08.05.2015
06)COI'NJTACOBAHO Hupexrop OO0 «ITunot» [oanuce B.B. Iletpos 08.05.2015

BepHsiii oTBeT: 0)
16.1lenpI0 1€TI0TPOU3BOJICTBA SABIISICTCS

OTtBeTsI:
a) ApXHBHOE XpaHEHHUE IOKyMEHTOB 0) 3akperuieHue nHpopmanuu u odecredeHrne padboThl
OpraHoB yImpaBJeHHs HoKyMeHTanuen B) OcHalleHue pabouynux MecT OprTexHuKoii r) JlocraBka
JIOKYMEHTOB B JIpyTUE YUPEKACHUS

BepHsiii oTBeT: 0)
17.K ob6s13aHHOCTSIM Opric-MEHEKEpPa OTHOCITCS:

OTtBeTsI:
a) [InanupoBanue pabotel oTAena 0) YTBepxaeHue prukazoB B) OOyueHrne NOJYMHEHHbIX TI)
[Tpuem u opopmienue Ha paboty 1) Koopaunaius paboThl OTAena ¢ IpyruMu OTAeIaMu U
[0/Ipa3/IeJICHUsIMHU

Bepwsiii oTBeT: a), B), 1)
18.CreneHp CEKpEeTHOCTH CBEJICHUI YCTAaHOBJIEHA B CJIEAYIOIIEM M3 yKa3aHHBIX HOPMATHUBHBIX
aKTax

OTBeTHI:
a) @enepanbHblil 3aK0H «O06 MHOpMaIK, HHPOPMATU3ALUY U 3aIIUTE UHPOpMAII» 0)
3axoH Poccuiickoit ®enepanuu «O rocynapcTBeHHOH TaiiHe» B) [lepedens cBeneHmi,
OTHECEHHBIX K TOCYAapCTBEHHOU TaliHe, onpeacneHHbi Yka3oMm [Ipesnnenra Poccuiickon
®denepaunn

Bepuslii oTBeT: 0)

II. Onucanue wkKanvl ouenueanus

Oyenka: 5
Huorcnuii nopoe svinonnenus 3adanus 6 npoyermax: 10
Onucanue xapakxmepucmuxu 8vlnoHeHus 3Hanus: PaboTa BRINONIHEHA B paMKaX "MPOJABHHYTOrO"
ypoBHs. OTBETHI JaHBI BEPHO, Y€TKO CHOPMYITUPOBAHHBIE OCOOCHHOCTH MPAKTHICSCKUX PEIICHHH.
CryneHT moka3ai Mpu OTBETE Ha BOMPOCKHI OMJIeTa U Ha IOTIOJHUTEIbHBIC BOMPOCHI, UTO BJIAJEET
MaTepHUaIOM U3YYCHHOHN JUCIUTUIMHBI, CBOOOIHO MMPUMEHSET CBOW 3HAHUS JIJIST OOBSICHCHUS
Pa3IMYHBIX SBICHUIA

Ouyenka: 4
Huodicnuii nopoe sévinonnenus 3aoanus 6 npoyermax: 60
Onucanue xapakmepucmuku 6blnoHeHus 3nanus: Paborta BbINOIHEHA B paMKax "0a30Boro"
yYpPOBHS. BOJIBIIMHCTBO OTBETOB JJaHbI BEpHO. B uacTu MaTepualia ecth He3HAUUTEIbHBIC
HenoctaTki. CTYAEHT MPaBUIILHO BBITIOHII 33/JaHHe U B OCHOBHOM ITPaBHJILHO OTBETHIT Ha
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BOTIPOCHI OHIIETa ¥ HA JOMOJIHUTEIbHBIE BOPOCHI, HO JIOMYCTHJI MPU 3TOM HE3HAYUTEITHHBIC
OILINOKH

Oyenka: 3
Huoicnuii nopoe evinoanenus 3aoanus 6 npoyenmax. 50
Onucanue xapaxmepucmuxu vinoineHus snanus: Pabora BeIOTHEHA B paMKax "moporoBoro"
ypoBHs. OCHOBHAs 4acTh 3a/1aHUA BbINOJHEHA BepHO. CTY/IEHT B OTBETaX Ha BOMPOCHI JOITYCTHII
CYIIIECTBEHHBIC U JIaXKe rpyObIe OMMOKHU, HO 3aT€M UCTIPABUI MX cCaM, THO0 HaMETHJI TIPABHIIbHBIH
MyTh €r0 BHITOJHEHUS

II1. IIpaguna évicmasnenus umo2o80i OYeHKu no Kypcy

Onenka ompenensiercss B cooTBETCTBUM ¢ [lonoxxkeHunem o OalbHO-PEHTHMHIOBOM cHUCTEME AJIs
crynentoB HUY «MOW» Ha ocHOBaHUHM CEMECTPOBOM U aTTECTALMOHHOMN COCTABIISIOIINX.
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