MuHHCTEpPCTBO HAYKH U BbIcIIero oopasosanusi P®
DenepanbHOE roCyJapCcTBeHHOE 0K0I:KeTHOE 00pa30oBaTe/IbHOE YUpPeKIeHNEe
BbICIIET0 00Pa30BaAHUA
«HanuoHanbHBIN HccIeI0BaTeIbCKUN yHUBepcuTeT « MIU»

Hanpagjienue noaroroBku/cnenuajabHocth: 38.03.01 Dxonomuka
HaumenoBanue o0pa3zoBare/ibHOI NporpaMmbl . GUHAHCHI M KPEIUT
YpoBeHb 00pa3oBaHus: BbiclIee 00pa3oBaHue - faKkajlaBpuaT

®opma o0yuyeHus: 3aouHas

Pabouass nporpamMma QM CHUILIHHBI
JOKYMEHTUPOBAHUE S9GKOHOMUKO-YIIPABJIEHYECKOHU

AEATEJIBHOCTH

BJok:

Baok 1 «/Iucuyuniaunbl (MoOxyJam)»

Yacrp 00pa3zoBaTebLHOM
NpPOrpaMMBblI:

Bapuarusnas

Ne IMCHUNJIMHBI 0 YYeOHOMY
IJIaHy:

b1.B.11.01.01

TpynoeMKOCTh B 3a4eTHBIX
eIMHULAX:

5 cemecTp - 4;

Yacos (Bcero) no yueoHomy
IIAHY:

144 yaca

Jexnun

5 cemecTp - 4 yaca;

IIpakTnyeckue 3aHATHSA

5 cemecTp - 8 yacos;

JladopaTopHbie padoThI

He NMPeyCMOTPEHO YUeOHbIM MJIAHOM

Kouncynabranuu

MPOBOJIUTCHA B paMKaX 4YaCoB ay/IUTOPHbIX 3aHSATHH

CamocTrosiTesibHasi padoTa

5 cemecTp - 131,7 yaca;

B ToM unciae Ha KIT/KP

He NMPeyCMOTPEeHO YUeOHbIM MJIAHOM

HNnas koHTaKkTHasi padoTa

MPOBOJIUTCHA B paMKaX 4YaCoB ayIUTOPHbIX 3aHSATHH

BKJIIOYAS:
TecTrupoBanue
KontpoabsHas padora

IIpome:kyTouHast aTTecTALUS:

3ayer ¢ OLEeHKOM

5 cemectp - 0,3 uaca;

Mocksa 2019




NPOI'PAMMY COCTABMUJI:

MNognucaHo anekTpoHHoi nognuckio ®r6OY BO «HUY «M3U»
CseneHva o snagensuye L3N M3K O IO
: i Bnageney MoHoMapeBa O.10. o
Hpeno JaBaTelb * Mol ¢ Waentudmkarop  RAD1926d1-Ponomareva0Y-63420d HOHOMapeBa
(OJDKHOCTB) (mozmuch) (pacmudpoBKa MOIIHCH)

COI'ZTACOBAHO:

MognucaHo anekTpoHHo nognuceio ®TEOY BO «HUY «M3U»

Ceenenun o Bnagensue L3N M3K
PYKOBOHHTCHB o Bnageney, 3oToBa [.B.
00pa3oBaTeIbHON IPOrPaMMBI Vinermndnratop R41471bal-ZotovaDV-365ccd67 JI.B. 3oToBa
(OIKHOCTB, YUCeHasl CTETICHb, YUCHOE (mozmucs) (pacuupoBKa IOIIUCH)
3BaHHUE)

MoanucaHo 3NeKTPOHHON nognuceio $TEOY BO «HUY «M3U»
Ceenenun o Bnagensue L3N M3K

3aBetyroumii BhITycKatoIIEi S KypioKosa T
Ka(bez[pbl WaeHTudHKaTop R6ab6dd0d-KurdiukovaGN-ca01d8 F.H. KypI[IOKOBa

(IOJKHOCTB, yYEHAs! CTETICHb, YYEHOE (moamuck)

(pacumpoBKa MOAKCH)
3BaHHUE)



1. EJIX 1 3AJAYHN OCBOEHMUSA JUCIIUITJIMHbI
Lesb ocBOeHNS TUCHMIIIMHBI. TIOJTY4YE€HUE 3HAHUH, HEOOXOJUMBIX ISl IPABUJIBHOTO COCTABJICHUS
U o(popMIIeHHS TOKYMEHTOB, BOSHUKAIOIIUX B MPOIECCE MMPUHATHUS YIIPABICHUYECKUX PEIICHUI, OCBOCHUE
OOIIENIPUHATBIX B MHpE NPEANPUHUMATENbCTBA JIEKCUKM M CTWIA JIeJIOBOH M KOMMEPUYECKOM
KOPPECIIOHICHIINHU JJIs1 CBOOOHOTO M PaBHOIIPABHOTO OOILICHHUS C ITAPTHEPOM
3aga4u AUCHHUIINHBI
- 03HAKOMJICHHE C OOLIMMHU MPUHIIUIIAMHU JOKYMEHTAIIMOHHOTO 00eCIIeYeHus 1eATEIIbHOCTH
HPEANPUATHS, C TOPAIKOM JOKYMEHTUPOBaHUs HHPOPMALIUN;
- 03HAKOMJICHHE C MOPSAIKOM IIPAaBOBOM 3aIIUTHI JJOKYMEHTUPOBAHHON HH(OpMAIIUH U C
OpraHM3alyel palMOHaIbHOIO JBUKCHHS JOKYMEHTOB Ha IIPEANIPUATHH;
- IpUOOpeTeHNE HaBBIKOB KAYECTBEHHO U ObICTPO 00pabaThiBaTh HHPOPMALIUIO B IETSAX
CBOCBPEMEHHOTO NPUHATUSA COOTBETCTBYIOIINX YIIPABJICHYECKUX PEILICHUN;
- YCBOGHHE TIPABIII U (OPM JICTIOBON U KOMMEPUYECKOM MEPEITUCKH.

dopmupyembie y 00yJaronerocs KOMNeTeHIMH U 3alJIaHUPOBAHHBIC Pe3yJbTaThl 00yYeHHs TI0
JUCITUILIMHE, COOTHECEHHBIE C HHAMKATOPAMH A0CTUKEHUs KOMIIeTeHIIUIi

Kox v HaumeHoBaHue Koa u HaumeHoBaHue 3amiaHNpPOBaHHbIE Pe3yJbTAThI 00yUeHHus
KOMIICTEHIIHH HHIMKATOPa J0CTHKEHUS
KOMIEeTeHLHH
[TK-7 ciocoOHOCTHIO, 3HATh:
UCIIOJIB3Ys 3apyOe)KHBIC - IEpPEI0OBOM OTEYECTBEHHBIN U
OTE€UYECTBEHHBIC HCTOYHUKHN 3apyOeKHBIN OIBIT 10 BOMPOCAM
uH(pOpMaIii, COOpaTh Opra’u3aly NpoLeCcCOB YIIPaBICHUs
HEO0OXOMMBIC JTAHHEIE, [IEPCOHAJIOM.
MPOAaHAIU3UPOBATh UX U
MOJITOTOBUTH YMETB:
UH(GOPMAIMOHHBIN 0030p - COCTaBJISITb OCHOBHBIE BUbI
W/MIH aHAITUTHYECKUI OpPraHU3allMOHHO-PACIIOPAAUTENBHBIX U
OTYeT MH(}OPMAaLIOHHO-CIIPABOYHBIX

JIOKYMEHTOB, OPIraHU30BbIBATh U
JIOKYMEHTHPOBATh COBEIIAHMUS,

MIEPErOBOPHI, PE3EHTALINH; OPTAHU30BATh
paboTy ¢ TOKyMEHTaMH Ha BCEX 3Talax ux

MIPOXOXKICHHSL.
OK-6 ciocoOHOCTBIO 3HATh:

HCITOJTH30BATH OCHOBBI - TOCYJJapCTBEHHBIC CTAHIAPTHI,
NIPaBOBBIX 3HAHUH B VHUQPUITUPOBAHHBIC CUCTEMBI
pa3IuUHBIX cepax JOKYMEHTAILlH, O0IIEPOCCHICKHE
NEATEILHOCTH KJIacCU(PUKATOPHI, MEXKTYHAPOTHBIE

CTaHJApThl HA JOKYMEHTALIUIO U Ap.;
- 3aKOHOJIaTeNIbHbIE U JpyTue
HOPMAaTHBHBIE PABOBBIE AKTHI,
periiaMeHTHpyronme HHOOPMAITMOHHYIO 1
JIOKYMEHTAlMOHHYIO AESITENbHOCTD
opranuzamnuu: Koncturynuio PO,
I'paxxnanckuit Konexc PO, YronoBHslii
Konekc PO, Tpynosoit Kogekc P®D;
¢benepanbHble 3aKoHbI: "O0 HHPpOpMaLUH,
WH(pOpMaATU3AINH U 3aIIUTE
unpopmanun", "OO0 IeKTPOHHON
noanucu", "O KkoMmmepueckoi TaitHe" u
JIp.; HOpPMATUBHbIE, THCTPYKTUBHBIE U

3




Koa u HaumeHoBaHue Koa u HaumeHoBaHMe 3anﬂaﬂnp03aﬂﬂue PeE3yJabTaThI 06yqemm
KOMIIETCHIINH HHAUKATOpa JOCTHKCHUSA
KOMIICTCHIIUHA

METONYECKUE TOKYMEHTHI, H31aBacMble
Pocapxusom u 1ip..

YMETh:

- ACII0JIB30BATh 3aKOHOAATEIIbHBIC U
Jpyri€ HOpMaTUBHBIE IIPABOBBIC AKTHI,
roCyJlapCTBEHHbIE CTaHAPTHI,
YHUDUIIUPOBAHHBIE CUCTEMBI
JIOKyMEHTallu1, HOPMaTUBHO-
METOANYECKHUE JOKYMEHTHI JJIs
paLKoOHAIBLHON TEXHOIOTUU paboTh! oduc-
MEHEJDKEPA.

2. MECTO JUCIUILINHBI B CTPYKTYPE OBPA30OBATEJBHOM ITPOT'PAMMBI BO

JucuurummHa OTHOCHUTCS K 4acTH, (opMupyeMoil ydacTHHKaMu 0Opa30BaTEeNbHBIX OTHOIICHHUN
0JI0Ka IUCHMIUIMH OCHOBHOW NpodeccHOoHanIbHOW 00pa3oBaTenbHON mporpamme OHHAHCHI U KpEAUT
(mamee — OIIOII), nampasnenust moarotoBku 38.03.01 DxoHOMHUKa, YpOBEHb OOpA30BaHMA: BBHICIIEE
obOpasoBaHue - OakajaBpuar.

bazupyercs Ha ypoBHE cpeHero o0iiero oopa3oBaHusl.

Pe3ynbpTaThl 00y4eHus, MoJydeHHbIE TP OCBOCHUM JTUCLUIUIMHBI, HEOOXOIMMBI IIPU BBIITOJHEHUN
BBIIYCKHOM KBaJU(UKALMOHHON PabOTBHI.




3. CTPYKTYPA U COAEPKAHUE JUCHUIIJINHbI

3.1 CTpyKTypa THCHUNIHHBI
OO01as TpyJI0eMKOCTh JUCHUTUTMHBI COCTABIISIET 4 3a4eTHBIX eMuHUIIbI, 144 yaca.

Pacnipenenenue Tpy10eMKOCTH pa3zena (B 4acax) Mo BUJIaM y4eOHOI paboTh

Pasesb1/TeMbl 8| a
Ne JTUCIUTUTAHBL/ (D OPMBI § % § KonrakTHas pa6ora cp CopneprkaHue caMOCTOSTENTFHON paboThl/
/i IPOMEXYTOTHOM o &| 3 Koncyubraums UKP PaGora s | LOATOTOBKA K METONYECKUE YKa3aHHsI
aTTeCTAIH 8 g | © |Jlex | Jlab | Ip — - VKK | TK A cemectpe | ATTECTALMH
m P /KOHTPOJTB
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
1 Jlenonpou3BoICTBO U 59.70 5 1.0 - 2 - - - - - 56.70 - CamocmoamensHoe usyuenue
€ro MecTo B meopemuuecko20 Mamepuana:
yIpaBJIeHYECKON CaMoCTOsTeNbHOE H3YUeHHE TEOPETUUECKOTO
JIeSTeIbHOCTH Marepuala BKII0YaeT H3y4eHHe y4eOHo-
1.1 | Ponb oduc-menemxepa | 29.85 0.5 - 1 - - - - - 28.35 - METOUYECKOH JINTepaTypshl 110 TeME:
B OpTraHU3aIiH " Jlenonnpou3BOICTBO U €I0 MECTO B
1.2 | IIpasuna opopmnenus | 29.85 0.5 - 1 - - - - - 28.35 - YIPABJICHYECKOH ACATEIBHOCTU " ; TIOUCK B CETH
JOKYMEHTOB WHTEepHET MyONMUKauUii 10 aKTyaJIbHBIM
BOIIPOCAM, CBSI3aHHBIM C IIPOOJIEMAaTHKOM
IAHHOM TEMBI
H3yuenue mamepuanos numepamypHsix
UCHOYHUKOG:
[1], r. 2,3,4,5,7,
[2], pasmensi 2, 7
2 Opranusanus padorsi ¢ | 13.0 1.0 - 2 - - - - - 10 - Camocmosamenvnoe usyuenue
JIOKYMEHTaMH HI1e0PeMu4ecKoz0 Mamepuana:
2.1 O6paboTka Bxoasei 6.5 0.5 - 1 - - - - - 5 - CaMOoCTOSITeTbHOE N3YUEHHE TEOPETUIECKOTO
U UCXOJSIIEH Marepualia BKIIIoUaeT H3y4eHne y4eOHo-
JIOKyMEHTalU1 METOJMYECKOM IUTEPaTyphI 10 TeMe:
2.2 Cucremaruzamys u 6.5 0.5 - 1 - - - - - 5 - "Opranusanust padoThI ¢ JOKyMEHTaMu'"; TOUCK
XpaHeHHE JIOKYMEHTOB B ceTd VIHTEepHET MyOIMKanuii O aKTyaIbHBIM
BOIPOCAM, CBSI3aHHBIM C POOJIEMAaTHKON
JTAaHHOM TEMBI
H3zyuenue mamepuanos 1umepamypHsix
UCHMOYHUKOG:
[1],t1.91m. 94
3 OpraHu3annoHHO- 26 2 - 4 - - - - - 20 - Camocmoamenvnoe uzyuenue

pacrnopsiANTeNIbHbIE U

meopemuiecKozco mamepuaia.




nHpopMannoHHO-

CamocCTOsITeNIbHOE HN3YYCHUC TCOPECTUUICCKOTO

CIpaBOYHBIC Marepualia BKIII0YaeT H3y4eHHe y4eOHo-
JIOKYMEHTBI METOIUUYECKOI JIUTEpaTypHl 110 TEME:
3.1 OpraHu3anuoHHO- 13 1 - 2 - 10 "OpraHu3anioOHHO-PACIOPSAUTENBHBIE U
pacropsiquTebHbIC nH(pOpMaIMOHHO-CIIPAaBOYHbBIE JOKYMEHTHI'";
JOKYMEHTBI Houck B ceTd VIHTepHeT myOnukanuii mo
3.2 WudopmannonHo- 13 1 - 2 - 10 aKTyaJIbHBIM BOIIPOCAM, CBSA3AHHBIM C
CIIPABOYHBIE po0IeMaTHKON TaHHON TEMBI
JOKYMEHTBI H3yuenue mamepuanog 1umepamypHbix
UCHIOUHUKOB:
[1], r.6
[2], pa3nensi 3, 4, 5
4 JlokyMeHTupoBaHME 45 - - - - 45 CamocmoamensHoe usyuenue
paboThI C NEPCOHAIIOM. meopemuuecKo20 Mamepuana:
3akoHOIaTeIbHBIE CaMocCTOosTeNbHOE H3YUeHHE TEOPETUUECKOTO
OCHOBBI Marepuala BKII0YaeT H3y4eHHe y4eOHo-
JICTIONPON3BOICTBA METOIUUYECKOI JIUTEPATypPHI 110 TEME:
4.1 JloKyMeHTHUpOBaHHE 15 - - - - 15 " JIoKyMEHTHPOBaHHE pabOTHI C IIEPCOHATIOM.
TPYIOBBIX OTHOLICHUH 3aKoHOATEIbHBIE OCHOBHI JIENIONPONU3BOJICTBA"
4.2 KommyHukamnmm B 15 - - - - 15 nouck B cetd VHTepHET myOnukanuii mo
YIpaBiIeHIECKOH aKTyaJIbHBIM BOIIPOCAM, CBSI3aHHBIM C
JEATEIbHOCTH poOIeMaTHKON TaHHOUW TEMbI
4.3 Opranm3anus padoTHI ¢ 15 - - - - 15 H3zyuenue mamepuanog 1umepamypHsix
KOH(MICHIIMAIEHBIMH UCMOYHUKOG:
JIOKyMEHTaMHU. [1], .7 m. 7.6; r1.6 . 6.6, T.8 . 8.3; 1. 9. 1.
Obecnieuenue 9.6
MOATTUHHOCTH [2], pa3nen 6
nHpopmanuu
3a4er ¢ OLEHKOi 0.3 - - - 0.3 -
Bcero 3a cemectp 144.00 4.0 - 8 0.3 131.70
Hroro 3a cemecTp 144.00 4.0 - 8 - - 0.3 131.70

IIpumeuanue: Jlex — nexiuu; J1ab — nabopatopusie padotsl; [1p — npaktuyeckue 3ausatust; KIIP — ayautopHble KOHCYIbTAIMH 110 KYPCOBBIM
npoekTtam/padotam; MKKII — nnauButyanbHble KOHCYIBTALIUH 110 KypCOBBIM IpoekTaM/pabotam; I'K- rpymnmnoBsie KOHCYIbTallMK MO pa3ienaM
mucturuael; CP — camoctosarensHas padorta cryaenta; MKP — nnas konraktHas padota; TK — Texymmiit KoHTpoib; [TA — mpomexyTouHas
aTTecranus




3.2 KpaTkoe coaep:kaHue pa3iejioB
1. Jlenonpouzeo0cmeo u e2o Mecmo 8 ynpagieH4eckou 0esmenbHocmu

1.1. Posib ouc-MeHemKepa B OpraHu3aium

Ponp u ¢yHkumu oduc-mMeHemkepa B opraHuzanud. [loaroroBka W JOKYMEHTHPOBAHHE
COBENIaHUH, KOHPEPEHIINI, CHMITO3MYMOB, coOpanuil. [IoAroToBKa U TOKYMEHTUPOBAHUE JIETIOBOM
MOE3KU PYKOBOJIUTEIIS.

1.2. ITpaBuna ohopmiieHUST JOKYMEHTOB
OcHOBHBIC TIOHATHS W ONpEICIICHUsS B OOJACTH JAENONpPOW3BOACTBA. JIOKYMEHTHI M UX
knaccudukanus. [Ipasuna opopmiienuss peKBU3UTOB TOKyMEeHTa. biaHKu JOKYMEHTOB.

2. Opzanusauusi pabomusl ¢ QOKYMeHmamu

2.1. OGpaboTKa BXOJAIICH U UCXOASIIEH JOKYMEHTAIINH
Anroput™M 00pabOTKH BXOJSIICH, UCXOAAIICH M BHYTPEHHEH HOKyMEHTauuu. Peructpamus u
KOHTPOJIb UCIIOJIHEHUS JOKYMEHTOB.

2.2. Cuctemaru3anus U XpaHEHUE I0OKYMEHTOB
OO6ume TpeOoBaHMS K CHUCTEMaTH3allMM JOKYMEHTOB U ¢opmupoBaHuio aen. Homenkiatypa
nein. [loaroroBka e K apXUBHOMY XPaHEHHUIO.

3. ODZGHLL?CIHMOHHO-DGCI’ZOD)ZOMI’I’I@JZbel€ u MHd)OﬁMdquHHO-CnD(lGOLlele OOKVMeHmbl

3.1. Opranu3anOHHO-PacoOPsIAUTEIbHbIE TOKYMEHTBI

[IpaBuna cocraBieHuss M OGOPMIICHHS OCHOBHBIX OPraHM3allMOHHBIX JOKYMEHTOB: yCTaBa,
MOJIOKEeHHS, MHCTPYKUWU. [IpaBuia cocTaBieHus u OGOPMIICHUS OCHOBHBIX PACIOPSIUTEIBHBIX
JIOKYMEHTOB: NPUKa3a, panopsKeHHs..

3.2. UndopmaninoHHO-CIIPaBOYHbBIE JOKYMEHTBI

Knaccugpukanuss  nH(GOPMAlMOHHO-CIIPABOYHBIX ~ JOKYMEHTOB. Buapl  ciyXeOHBIX U
KoMMepdecknx muceM. CocraBieHHE MAEIOBOrO MHChMa. JlenmoBas mepenucka ¢ 3apyOesKHBIM
naptHepoM. CocTaieHue 1 opopMIIeHHE JOKIJIAAHON U 00bSICHUTENBbHON 3alMCOK, CIIPaBKH, aKTa.

4. Jlokymenmuposanue Da60mbl C nepcorajiom. 3axonodamenvHble OCHOBbL ()6]10111?0”360()01’)1661

4.1. JlokyMEHTUpOBaHHUE TPYJOBBIX OTHOLLIEHUI
JlokyMeHTBl npu mpueMe Ha paloTy: 3asiBieHHe, pe3toMe, aBToOmorpadus. Ilpuxaser mo
JUYHOMY cocTaBy. TpynoBoiil 10roBop.

4.2. KoMMyHHKauy B yIPABJICHUYECKON EATEIbHOCTH

Tunbl kommyHuKanuid. I[loaroroBka, mpoBeneHHWE U JOKYMEHTHUPOBAHHE O(UIHMAIBHBIX
neperopopoB.  Kommepueckuit  moroBop  (koHTpakT). TeneoHHbIE KOMMYHHKAluud B
YIPaBIECHUYECKON NIEATENbHOCTH. BU3UTHAs KapTouka Kak JIMYHBIH KOMMYHHKAaTUBHBIM JTOKYMEHT.
TpeboBanus k 0pOPMIIEHUIO BUSUTHBIX KAPTOYEK.

4.3. Opranuzanus paboTbl ¢ KOHPHUIECHIMAIBHBIME JOKyMeHTaMu. O0ecredeHre NoATMHHOCTH
uH(popMalun



3aKOHOJATEIbHOE PEryIupoBaHuE pabOThl C JOKYMEHTAMH, UMEIOIIUMH TPH( OrpaHUYEHUS
JIOCTYyTIa. DJIEKTPOHHAS MOANUCEH: Ha3HaueHue u npuMenenne. @3 PO "OO6 snexTpoHHOM moamucu".
Texuonorust GopMUpOBaHUS FITEKTPOHHON TOITHCH.

3.3. Tembl NpaKTHYECKUX 3AHATHI
1. ®yHKIMH 0pUC-MEHEKEPa B OpraHU3aIUH;
2. CocraBiieHHE MPOTOKOJIa OQUIIMATIEHOTO COBEIIAHUS;
3. CocraBlieHn€ MpuKa3a Mo OCHOBHOM JESTEIbHOCTH, PACTIOPSIKEHNUS, PEIICHHUS;
4. O6paboTKa BXOSIICH U UCXOIAIICH JOKYMCHTAITUH;
5. CocTtaBiieHuE JICIOBOTO MHUCHMA, aKTa.

3.4. TeMbl 1a00paTOPHBIX padoT
HE NIPelyCMOTPEHO
3.5 KoncyabTauuu

[ pynnosvie koncyaomauuu no pazoeiam oucyuniunol (I'K)

=

PaccmoTpenme ocobenHocTeit 0(opMIIeHUS! pEKBU3UTOB IOKYMEHTA

Paccmotpenue ocoObeHHOCTEH OpraHU3aui padoThl ¢ JOKYMEHTaMU

3. Paccmorpenue ocobeHHOCTel cocTaBieHUs W O(POPMIICHHS OCHOBHBIX OpraHH3allMOHHO-
paclopsSAUTENbHBIX U UH(POPMALIMOHHO-CIIPABOYHBIX TOKYMEHTOB

4. PaccmoTpeHue OCOOCHHOCTEM COCTaBICHHUS JOKYMEHTAllMM II0 JIMYHOMY COCTaBy

Paccmotpenue ocobennoctel paboThl ¢ KOHPHUASHIIUATBHBIMU JOKYMEHTaAMH

no

3.6 TemaTnka KypcoBBIX MPOEKTOB/KYPCOBBIX padoT
KypcoBoii npoekt/ pabota He IPeayCMOTPEHBI



3.7. CooTBeTCTBHE Pa3/1eJIOB IHCHHMILIMHBI U OpMHUPYEMBbIX B HUX KOMIIeTEeHIIU

3arutaHUPOBaHHbIE PE3YIBTATHI 00YUYEHUS 110 AUCIUILTHHE
(B COOTBETCTBUH C pa3ieioM 1)

Konbr uaanKaTOpOB

Howmep paznena
JTUCLUTLIUHEI (B
COOTBETCTBUHU C

O1neHO4HOE CPEICTBO
(TN ¥ HAUMEHOBAHUE)

n.3.1)
1]12[3]4
3HaTh:
NepeZI0BOM O0TeUECTBEHHBIN U 3apyOeKHBIN OIBIT IO BOIIPOCaM TTK-7(KommeTenmus) + + TectupoBanue/Opranuszanus paboTsl ¢
OpraHu3aIMH POIECCOB YIPABJICHUS IEPCOHATIOM JOKYMEHTaMHU
3aKOHOJATEJIbHbIE U APYrMe HOPMATUBHbIE [IPABOBBIE aKTHl, TectupoBanue/3aKoHOAaTENIbHBIE
periaMeHTHpyoIme HHHOPMAITMOHHYIO U IOKYMEHTAIMOHHYIO OCHOBBI JIEJIONPON3BOJICTBA
nesTenbHOCTh oprannzanuu: Koncturyuuto PO, I'paxnanckuii
Konekc P®, Yronosusiii Kogexe P®, Tpynosoit Konexc PO;
T OK-6(Kommerenmus) +
dbenepanbuble 3akoHBL: "O0 nHopManuu, HHGOpMATH3ALIUU U
samute nHGopmanmu”, "O0 3nexTporHOM moamucu", "O
KOMMEpUYEeCcKoil TaiiHe" U Jp.; HOpMaTUBHbIE, UHCTPYKTUBHbIE U
METOAMYECKHE JOKYMEHTHI, n3aBaeMbie PocapxuBom u ap.
rOCyJJapCTBEHHbIE CTaH/IAPThl, YHU(DUIIUPOBAHHbBIE CUCTEMBI TectupoBanue//lenonpons3BoJCTBO U €ro
JTOKYMEHTAIIH, 00IIEPOCCHIICKHE KIacCu(UKATOPHI, OK-6(K s MECTO B YIPaBJICHYECKON ACATEITHHOCTH
MEXyHAPOIHBIC CTAHIAPTHI HA TOKYMEHTAIIUIO U JIP. (Kommerenys) TecTHpoBanue/3aKoHOATETbHbIE
OCHOBBI JIEJIONPON3BOJICTBA

YMersb:
COCTABJISATh OCHOBHBIE BUJIbl OPTaHU3AI[IOHHO- KonTtponbHast padora/Haiitu ommbxu B
pacropsaUTeIbHBIX U HH)OPMAIIHOHHO-CIIPABOYHBIX JOKYMEHTE
JOKYMEHTOB, OPIaHU30BBIBATh M JOKyMeHTHpoBaTh coBemanus, | [IK-7(Komnerenius) +
MIEPErOBOPHI, TIPE3EHTAIINN; OPTaHU30BaTh PadOTy C
JOKYMEHTaMH Ha BCEX 3Tanax uX NPOXOXKJICHHS
WCTIOJIh30BaTh 3aKOHOAATEIEHBIC U IPYTHE HOPMATHBHBIC KonTtponsHast pabora/Haiitn ommoOku B
MIPAaBOBBIE aKThl, TOCY1apCTBEHHBIE CTaHIAPTHI, JIOKYMEHTE
YHU(PUIIUPOBAHHBIE CUCTEMBI JOKYMEHTAIH, HOPMaTUBHO- OK-6(Kommerenius) +
METOAMYECKHE JOKYMEHTBHI [T PAllMOHATIBHON TEXHOIOTUU
paboTHI 0puc-MEHEKEpa




4. KOMIIETEHTHOCTHO-OPUEHTAPOBAHHBIE OIIEHOYHBIE CPEJICTBA JUISA
KOHTPOJISI OCBOEHMS PE3VJIbTATOB OBYUEHMS 11O JUCIMUIIIMHE
(TEKYIIU KOHTPOJIb YCIIEBAEMOCTH, IPOMEKYTOUYHASI ATTECTALMSA
1O JUCLMILINHE)

4.1. Tekymuii KOHTPOJIb yCIIeBA€MOCTH
S cemecTp

®dopma peanuzanuu: buneTsl (MUCEMEHHBIN OTIPOC)
1. Jlenonpon3BOACTBO U €T0 MECTO B YIIPABJIEHYECKON esTeIbHOCTH (TecTupoBaHue)
2. 3akoHOJaTeNbHbIe OCHOBHI JieompousBoicTBa (TectupoBanue)
3. Haiitu omm6ku B nokymente (KontposbHaas paboTa)
4. Opranuzarus pabotsl ¢ qokymeHTamu (TectupoBanme)

banmibHO-peHTUHIOBasA CTPYKTYpa AUCLUILINHBI SBIISETCS NPUIOKEHUEM A.

4.2 IIpoMe:xyTOUYHasI aTTECTALUSA 110 AUCHMUILJIMHE

3auem c oyenxou (Cemecmp Nes)
Onenka ompenensercs B cooTBeTCTBUM C [losnokeHuem o OayIlbHO-PEHTHMHIOBOM cHUCTeME AJIs
crynentoB HUY «MOW» Ha ocHOBaHMHM CEMECTPOBOM U aTTECTALMOHHOMN COCTABIISIOIINX.

IIpumeuyanue: OueHOYHbIE MAaTEpUAIbI 110 TUCLMIIIIMHE IPUBEICHBI B (DOHIE OLIEHOYHBIX
matepuaios OITOII.

5. YYEBHO-METOJUYECKOE OBECIIEYUEHHUE JUCHUIIJIMHBI

5.1 IleyaTHbIE H IJIEKTPOHHBIE H3IAHNS

1. . A. SIakoBuu- "Ynpasnenue opucom", M3narenscro: "FOuutn", Mocksa, 2012 - (255 c.)
https://biblioclub.ru/index.php?page=book&id=117386;

2. B. A. ApacnanoBa- "JlokyMeHTallMOHHOE OOecrieueHHe yIpaBlIeHUs: yaeOHO-IIPaKTHYECKOe
nocodue B cxeMmax, Tabmunax, oopasnax", (2-e usn., aom. u nepepad.), UsparensctBo: "upexT-
Menua", Mocksa, bepnun, 2020 - (266 c.)
https://biblioclub.ru/index.php?page=book&id=578394.

5.2 JIunieH3MO0HHOE ¥ CBOOOHO pPacnpocTpaHseMoe NPOrpaMMHoOe odecreyeHue:
1. Windows.

5.3 UntepHeT-pecypchl, BKiIWYas npodeccuoHaIbHbie 6a3bl JAHHBIX U HH()OPMAIMOHHO-
ClIpaBO4YHbIC¢ CUCTEMBbI:

1. 9BC Jlaub - https://e.lanbook.com/

. Hayunasi ssiekTponnas 6udaumoreka - https://elibrary.ru/

. baza nannbix Web of Science - http://webofscience.com/

. ba3za mannbix Scopus - http://www.scopus.com

. HammmonanbHas iekTpoHHas 6udiamoreka - https://rusneb.ru/

. DuekrtponHasi oudamoreka MOU (36 MIMN) - http://elib.mpei.ru/login.php

. ITopTan oTkpwITHIX JaHHBIX Poccuiickoii ®exepanuu - https://data.gov.ru

8. ba3a oTKpBITHIX JaHHBIX MUHHCTEPCTBA TPYAA U COUMAILHOI 3a1UThI PD -
https://rosmintrud.ru/opendata

9. ba3a OTKpPBITHIX JaHHBIX NPO(eCcCHOHAIBHBIX CTAHAAPTOB MUHHMCTEPCTBA TPYAA U
conuaabHoi 3aumthl P® - http://profstandart.rosmintrud.ru/obshchiy-informatsionnyy-
blok/natsionalnyy-reestr-professionalnykh-standartov/

~NOoO Ok, WN
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10. ba3a oTKpBITHIX JaHHBIX MHHHCTEPCTBA IKOHOMHYECKOro pa3putus P® -

http://www.economy.gov.ru

11. Ba3a oTKpbITHIX AaHHBIX PocduamonuTopunra - http://www.fedsfm.ru/opendata
12. DyekTpoHHast oTKpbITasi 6a3a nanHbIX '"Polpred.com O630p CMHU" -

https://www.polpred.com

13. HauuoHa bHBII mOpTAaJI OHIAlH 00yueHus: «OTKpbITOE 00pa3zoBanue» - https://openedu.ru
14. Opunnanbubii caiiT @e1epaabHOI0 areHTCTBA M0 TEXHUYECKOMY PeryJIupoOBaHHUIO U

meTpoJioruu - http://protect.gost.ru/
15. OTkpbITas ynuBepcuterckas nHpopmannonHas cucrema «POCCHUSD» -

https://uisrussia.msu.ru

6. MATEPUAJIBHO-TEXHUYECKOE OBECHEYEHUE JUCHUIIJIMHBI

Tun noMemeHunst Homep aynuropun, OcHanenue
HAHMEHOBaHHe
YueOHbIC ayAUTOPUHN C-201, YyebOnas rapTa co CKaMbeid, CTOJI IIPEernoaBaTelis,
JUTSI TIPOBEICHUS ayIUTOPUS CTYJI, IOCKa MEJIOBas

JICKIMOHHBIX 3aHATHH U
TEKYIIEro KOHTPOJIS

Y4eOHble ayIuTOpUN
JUTSI TIPOBEICHUS
MPaKTUYECKUX 3aHATHUH,
KP u KII

C-201, YucOnas
ayTUTOpUS

maprTa co CKaMbeﬁ, CTOJI IIperioaaBaTeiid,
CTYyJ, JOCKa MCJI0OBas

Y4eOHble ayIuTOpUN

C-201, YucOnas

maprTa co CKaMbeﬁ, CTOJI IIperioaaBaTeiid,

IUTSL TIPOBEICHUS ayIUTOpUs CTYJI, IOCKa MEJIOBast
MIPOMEXKYTOUHOU
aTTeCTalluu
ITomemenus mis C-304/1, Hayuno- CTOJ, CTYII, IKad A7 OJEXK/IbI, BeIIaNKa JIjIs
CaMOCTOSITEIIbHOM MCCIIEIOBATEIIbCKAS OJICK/TbI, KOMITBIOTEPHAsSI CETh C BHIXO/IOM B
paboThI nabopaTopus WHTepHeT, MylnbTUMEAUHHBINA TIPOEKTOD,
9KpaH, 0cKa MapKepHasi, HOyTOYK,
KOMITBIOTEP NEePCOHATIbHBIN
C-311, Kpecio pabouee, CTOJ, CTYJ, BEIIaiKa JJIs
KomnbroTepHslil Ki1acc | 0/1€XK/1bl, KOMIIBIOTEPHAS CETh C BBIXOJIOM B
kad. "20I1" WuTepHeT, MyIbTUMEIUHHBIN TPOEKTOD,
9KpaH, J10CKa MapKepHasi, HOyTOYK,
KOMITBIOTEP MEePCOHANILHBIN, HHBEHTApPh
CTeLMAIU3UPOBAHHBIN
[Tomemenus st C-306, Kpecio padouee, pabodyee MECTO COTPYIHHKA,
KOHCYJIbTUPOBAHMS [TpenonaBaTenbckas CTOJ, KA /U1 JOKYMEHTOB, LIKa( JUIs
OJICK/TbI, KOMITBIOTEPHAsSI CETh C BHIXO/IOM B
VHTEepHeT, KOMIBIOTEP MEPCOHATBHBIN
C-308, Kpeciio pabouee, pabodyee MECTO COTPYIHHKA,
[IpenonaBaTenbckast | CTOJ, CTYJ, MKad I JOKYMEHTOB, HIKad JUIs
OJICKTbI, KOMITBIOTEPHAsSI CETh C BHIXO/IOM B
WuTepHeT, MHOroQyHKIIMOHAIBHBIHN LIEHTP,
KOMITBIOTEP NEPCOHATBHBIN
C-310/1, Kpecio pabouee, paboyee MECTO COTPYIHUKA,
[IpenogaBaTensckast | CTOJ, CTYI, IKad A1 JOKYMEHTOB, mKad st
OJIEX/Ibl, KOMITBIOTEPHAs CETh C BHIXO/IOM B
WuTepHeT, MHOTO(YHKIIMOHAIBHBIHN LIEHTD,
KOMIIBIOTEP MEePCOHAIBHBIN
C-310/2, Kpeciio pabouee, paboyee MECTO COTPYIHUKA,
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[IpenonaBarenbckas

CTOJI, CTYJI, KA 175 TOKYMEHTOB,
KOMIIBKOTCPHAA CCTh C BBIXOJ0M B I/IHTepHeT,
MHOTO(QYHKIIMOHATbHBIN [IEHTP, KOMIIBIOTEP

MIEPCOHAIIbHBIN

C-314/1, YuebHnas
ayIUuTOpUs

Kpecio pabodee, paboyee MECTO COTPYTHHKA,
CTOJI, CTYJI, IIKad AJIs1 JOKYMEHTOB, IKad s
OJICK/IbI, BEIIAJIKA JUTSL OJICHKIbI,
KOMIIBIOTEpHAsI CETh C BBIX0JI0M B HTEpHET,
MHOTO(])YHKIIMOHAIBHBIN LIEHTP, KOMIIBIOTEP
MIEPCOHAIIbHBIN

C-316,
IIpenonaBarenbekas

Kpecio paboyee, pabodyee MECTO COTPYIHHUKA,
CTOJI, CTYJI, IIKad IS JOKYMEHTOB, Kad s
OJZIeXk1bl, KOMIIBIOTEPHAs CETh C BBIXOZOM B
HHTepHeT, KOMIIBIOTEDP NIEPCOHAIBHBIN,
IIPUHTED

C-318,
[IpenonaBaTenbckas

Kpecyo pabouee, pabouee MECTO COTPYIHUKA,
CTOJ, IKad st TOKyMEHTOB, KA s
OJICXIbI, KOMITBIOTEPHASI CETh C BEIXOJIOM B
WuTepHer, MHOTO(YHKIIMOHAIBHBIHN LIEHTD,
KOMITBIOTEP MEPCOHAIBHBIN

C-313,
IIpenonaBarenbekas

Kpecio paboyee, pabodyee MECTO COTPYIHHUKA,
CTOJI, CTYJI, IKad AJIs JOKYMEHTOB, IKad s
OJIEXk/1bl, KOMIIBIOTEPHAs CETh C BHIXOZOM B
WuTepHeT, MHOrO(QYHKIIMOHAIBHBIN LIEHTP,
KOMIIBIOTEP NIEPCOHAIbHBIN

ITomewmenus st
XpaHEeHHsI
000pyI0BaHUS U
y4eOHOr0 MHBEHTaps

C-304/2, Apxus

CTCJIIaXK
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IIpunoxenne A

BAJJIBHO-PEUTUHITOBAS CTPYKTYPA JIUCHOUILJIAHBI

I[OKYMGHTHPOB&HI/IG BKOHOMI/IKO-YHpaBJIGH‘-ICCKOﬁ ACATCIIBHOCTHU

(Ha3BaHME AUCIMILIMHBI)

5 cemecTp

HepequL KOHTPOJIBHBIX MePOHpHﬂTHﬁ TEKYIIET0 KOHTPOJIA yCII€BAEMOCTH MO JUCHUIIJIMHE:

KM-1
KM-2
KM-3
KM-4

Jlenorpoun3BOACTBO U €r0 MECTO B yIpaBiieHuecko nesrenbHocTr (TectupoBanue)
Opranuzanus paboTsl ¢ nokymentamu (TectupoBanue)

3akoHOaTeIBHBIE OCHOBHI Jenonpon3BocTBa (TecTrupoBanue)

Haiitu ommbku B nokymente (KontposbHas paboTa)

Bujx npome:xyTo4HOI aTTecTanMu — 3a4€T C OLIEHKOM.

WNunexc KM- | KM- | KM- | KM-
Homep Pa3en muciumminibl KM: 1 2 3 4
paznena Henens 9 9 10 10
KM:
1 Jlenonpou3BOJCTBO U €r0 MECTO B YIIPaBJIEHYECKOM
JESITEIIbHOCTH
11 Poub ouc-menemxepa B opranu3aniu + +
1.2 [TpaBuiia opopmiieHHs JOKYMEHTOB + +
2 Opranuzanus padoThl C TOKYMEHTaMU
2.1 O6paboTka BXOIAIIEH U UCXOIAIICH TOKYMEHTaIlUN +
2.2 CuctemaTu3zanus 1 XpaHeHUE TOKYMEHTOB +
3 OpranuzannoHHO-pacopsAUTeIbHbIE U HH(POPMAIIMOHHO-
CIIPaBOYHbBIE JOKYMEHTBI
3.1 Opranu3anoHHO-PACTIOPSIUTENbHBIE TOKYMEHTHI +
3.2 HNHpopMalinoOHHO-CITPABOYHBIE JOKYMEHTHI +
4 JlokyMeHTupOoBaHUE pabOTHI C IEPCOHATIOM.
3aKoHOATEIbHbIE OCHOBHI JIEJIOMPOU3BOJICTBA
4.1 JlokyMeHTUpOBaHNE TPYAOBBIX OTHOIIICHUN +
4.2 KoMMyHHKaIK B yIpaBIeHYECKOU AeSITENEHOCTH +
43 Opranu3anus padoTel ¢ KOH(UIEHIIUATEHBIMU +

JOKYMCHTAaMH. OOGecrieueHue MNOAJIMHHOCTH I/IH(I)OpMaI_II/II/I

Bec KM, %: | 20 20 20 40
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