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OBILIASA YACTD

OneHouHblE MaTepHallbl 10 AUCLUUIUIMHE TMpPEAHA3HAYEHbl MJI OLEHKU: JOCTHKEHUS
0o0yyarolMMUCS  3aIUVIAHUPOBAHHBIX  PE3YyJIbTATOB  OOyYeHUs 10 JAMCLUUIUIMHE, JTana
(dbopMHpOBaHUs 3aIUTAHUPOBAHHBIX KOMIIETEHIIMN M YPOBHS OCBOCHUS TUCIUILINHBI.

OrneHouHble MaTepuallbl MO JUCHUIUIMHE BKIIOYAIOT OLEHOYHBIE CPEICTBA I MPOBEACHUS
MEPONPUIATHH TEKYILIET0 KOHTPOJIS YCIIEBAEMOCTH U IPOMEKYTOUHOM aTTECTALUH.

dopmupyembie y 00y4aromerocsi KOMIETeHIINN:

1. OIIK-5 CriocoGeH caMOCTOSITEIBHO COCTABIAThH IOPUINIECKHE JOKYMEHTHI U pa3padaThiBaTh
MIPOEKTHl HOPMATUBHBIX (MHIUBUIyaJIbHBIX ) MPABOBBIX aKTOB
NJI-1 CaMOCTOSTENIBHO COCTABIISIET IOPUIUUECKIE TOKYMEHThI, HEOOXOIUMBIE IS
OCYIIECTBIICHUS MPEATPUHUMATEIHCKOMN JACSITEIIbHOCTH
NJI-2 Vicionb3yeT TeXHUKY IOPUANYECKOro MUChMa MPU OPraHU3aluy JOTOBOPHOTO
COMPOBOXKACHUS TPEANPUHUMATEIHCKON JEATEIbHOCTH

H BKJIFOYACT:
AJIS TEKYHIEro KOHTPOJIA YCIIEBAEMOCTH

Dopma peanuszauuu: [TucbmenHas padora
1. HokymeHTHpoBaHue Tpy10oBbIX oTHOIIEHUH (TectupoBanue)
2. Ocob6eHHOCTH I0PUINUECKOro JoKyMeHToBeeH s (TectupoBanue)
3. Texnuka coctaBieHusi 7oroBopoB (KontpoibHas padorta)
4. TexHUKa COCTaBICHMS IOPUANYECKUX T0KyMeHTOB (KoHTposibHas paboTa)

BPC nucuuminHbl

2 cemecTp
Beca KOHTpOIbHBIX MeponpusATHil, %
WNnnexc KM-1 KM-2 KM-3 KM-4
Paznen nucuunianHb KM-
Cpok KM: 4 8 12 16

OcoOeHHOCTH IOPUINYCCKOTO JOKYMCHTOBCACHUSA

Oco0eHHOCTH I0PUINYECKOT0 JOKYMEHTOBEIEHUS +

TexHuka cocTaBlIeHUS HOPUINYCCKUX JOKYMCHTOB

TexHuka cocTaBlIeHUS HOPUINYCCKUX JOKYMCHTOB +

TexHnKka COCTaBIICHUS J0roBOpoB

TexHuka cocTaBICHUS JOTOBOPOB +

JlokymMeHTHpOBaHUE TPYAOBBIX OTHOLIEHUI

JIoKkymMeHTHpOBaHUE TPYAOBBIX OTHOLIEHUI +

Bec KM: 25 25 25 25

$06m1as gacts/JIy1s1 MPOMEKYTOYHOM aTrTecTaund




COJAEPKAHUE OLNEHOYHBIX CPEJACTB TEKYHEI'O KOHTPOJISA

L OL(EHOQHble cpedcmea onsa OUEHKU 3an/IAHUPOBAHHBIX pe3ylibmamoes oﬁyueﬂuﬂ no Oucuunﬂune, COOMHECECHHbIX C unduxamopamu

00CMUIICCHUS KOMNEmeHY UL

Nunexc Nunukarop 3anjaHUpOBAHHBIE KonTposbHas Touka
KOMITETCHIIMHT pe3yiabTaThl OOyYEHHsS IO
JUCIUILINHE
OIIK-5 N-lonks CamocrositensHO | 3HATH: TexHuKa cocTaBlIeHUs IOPUAHUECKUX TOKyMEeHTOB (KoHTponbHas padoTta)
COCTaBISiET  IOPUAMYECKHUE | OCHOBHBIE IOPUINYECKUE JlokymeHTupOoBaHue TpyaoBbix oTHoleHui (TectupoBanue)
JIOKYMEHTBI, HEOOXOJIUMBIC | IOKYMCHTEI,
TUIS OCYILIECTBIICHUS | 00eCIeunBaoIIne
MpEeANPUHUMATEIIbCKOMN COTIPOBOXKICHUE TPYAOBBIX
JESITEIbHOCTH OTHOIICHUH

VYMeTh:

CaMOCTOSITENIBHO COCTABIATH
IOpI/II[I/I‘-IeCKI/Ie ZIOKYMGHTI)I,
HEOOXOIUMEIE IS

OCYILECTBIICHUS
MIPEANPUHUMATEIBLCKON
JIeSITEIbHOCTH
OIIK-5 N-2ormk-5 Hcnone3yet | 3HATh: Oco6eHHOCTH I0PUINUECKOro JoKyMeHToBeeHus (TectupoBaHue)

TEXHUKY IOPUAMYECKOTO | 0OCOOEHHOCTH ropuanyeckoro | TexHuka coctaBiieHus Aoropopos (KonTponbHas padoTa)

IMCbMa NPHU OPraHU3alMU | MHCbMA IIPHU COCTABICHUU

JIOTOBOPHOTO JIOKYMEHTOB

COIPOBOXKIECHUSA YMeTs:

peIpUHUMATEIbCKOM UCIOJIb30BaTh TEXHUKY

JESATEIIBHOCTH IOPUANYECKOr0 IMChbMa IpU

OpraHU3aIMH JTOTOBOPHOTO
COMPOBOXKICHUS
MpEINPUHUMATETbCKON
NeSATEIbHOCTH




1. Cooeprrcanue ouenounvix cpeocme. lllkana u kpumepuu oyenusanus

KM-1. Oco0eHHOCTH HPUAHYECKOTO TOKYMEHTOBEIeHUs

®opmbl peasuzanun: [TuceMennas padora

Tun KOHTPOJIBLHOT0 MeponpusaTHs: TecTupoBaHue

Bec konTpoabHoro meponpusitusi B BPC: 25

IIpouenypa mpoBeaeHUsi KOHTPOJIbHOIO MepomnpusTusi: Padora BBINONHSIETCS O BapHaHTaM
TECTOB Ha MPAKTHUYECKOM 3aHSATHH.

Kpartkoe conep:xanue 3aganus:
Pabota opueHTHpoBaHa HA TPOBEPKY 3HAHUI.

KoHTpoJibHbIE BONIPOCHI/3aJaHUA:

3HaTh: 0COOEHHOCTH

HOPUINYCCKOTIO nucbMa
COCTaBJICHUU NOKYMCHTOB

pu

1.CKxoNbKO PEKBU3UTOB OIPENEICHO B TOCYIaPCTBEHHOM
crangapre?

a.15,

b.29,

c.30.

Kakoe pacmonoxeHue peKBU3UTOB JIOIYCKAeTCs B
CITyKeOHOM muchbme?

a.IlponoapHOE pacronokeHue,

b.¥YrinoBoe pacnonoxenue,

c.llenTpanbpHOE paclooKeHHE.

HazoBute ocHOBHBIE BU/IBI OIAHKOB JOKYMEHTOB
OpTaHH3aIH:

a.bmank mucema, o0l O1aHK, OJaHK KOHKPETHOTO
BHJIA JIOKYMEHTA,

b.CyxeOHbIi O1aHK, crienuanbHbINA OJaHK, OJaHK
MMHChbMa,

c. 'epOoBblit 6maHk, 00MIHiT OaHK.

BriOepure npaBuIIbHBINA BapUaHT pa3MepoB MOJIEH:

a. - JleBoe He meHee 20 mM; - mpaBoe He MeHee 10 MM; -
BepxHee He MeHee 15 MM; - HuxHee He MeHee 20 MM.

b. - Jleoe He meHee 30 MM; - ipaBoe HEe MeHee 15 MM; -
BepxHee He MeHee 15 MM; - HuxHee He MeHee 20 M.

C. - JIeBoe He MeHee 20 MM; - mpaBoe HE MeHee 15 MMm; -
BepxHee He MeHee 20 MM; - HuxkHee He MeHee 20 M.

Jlenonpou3BoICTBO — 3TO:

a. 3TO COBOKYITHOCTbh IOKYMEHTOB NIEPCOHAIBLHOIO YUeTa,
KOTOpBIE CO/Iep KaT HauboJIee MOHBIE CBEICHUS O
pabOTHHKE U €r0 TPYJAOBOU IEATEIbHOCTH,

b. JlesTenbHOCTh IO CO3AAHUIO IOKYMEHTOB U
OopraHu3amu padoThl C HUMHU.

C. 3TO CBOJ IPABUJI, PETUCTPUPYIOIIUX IESITETBHOCTD
OpraHu3aIyi, yIpeKJIeHU, 0OIECTB U TPpaKJIaH, UX




B3aMMOOTHOLIEHHS C IPYTMMH OpraHU3alusIMu 1
rpakJJaHaMu, TIpaBa U 00S3aHHOCTH B OIPeIeICHHON
chepe rocy1apCTBEHHOM UITH X035IHCTBEHHON
NESITEIbHOCTH.

ConpoBoaUTEIBHOE TUCHMO — 3TO?

a.000011eHHOE Ha3BaHHUE PA3TMYHBIX IO COAEPIKAHUIO
JOKYMEHTOB, 00€CIIeUNBAIOIINX ONEPAaTHBHBIN
MH(OPMAIIMOHHBI 0OMEH MEXy OpraHU3aUsIMU.

b. ciryxe0HOe NUChbMO, UCTIONB3YEMOE TSl OTIIPABKU
JOKYMEHTOB, HE HMEIOIINX aJ[PECHOI YacTH.

C. Clly’ke0HOe NMUChMO, HAIPABIISIEMOE C LIENIbIO
MOJTY4eHHsI KaKUX-TH00 O(HUINAIBHBIX CBEICHUN HITH
JIOKYMEHTOB.

CxoJ1bKO (pOpM OpraHu3aIiH AeTOTPOU3BOICTBA
CyILLIECTBYET?

a. 4

b. 3;

C. 2.

KTo yTBepkIaeT mojioKeHHe 0 CTPYKTOPHOM
nojApasaesieHun?

a. HadajpbHHMK CTPYKTYPHOTO MOApa3/ICIICHIS;
b. Cekperapp;

c. PykoBoauTenp yupexacHusI.

Kak Ha3piBaeTcs JOKYMEHT, B KOTOPOM
pErIaMEHTUPYIOTCS IPOU3BOICTBEHHBIE ITOJIHOMOYHS U
00513aHHOCTH pabOTHHUKA.

a. JloBEepeHHOCTb;

b. JIOJ>KHOCTHAsI UHCTPYKIIHS,

c. HopMaTuBHBIN JOKYMEHT.

UYro BXoauT B pazaen "QpyHkuuu paboTHUKA" B
JOJPKHOCTHOW MHUTPYKIMH paOOTHUKA?
a.Onpenenstorcs MpeaMeT BEASHHS U y4acTOK
paboTBhI, 3aKpEIUIEHHBIN 32 COTPYTHUKOM, IIepeueHb
BUJIOB padoT;

b.Yka3bIBatoTCst 003aHHOCTH, CBSI3aHHBIE C
MOATOTOBKOM IOKYMEHTOB, IOJTy4eHHUEM, 00pabOTKON U
BbIJ1auell HHpOpMaLuy;

c.YcTaHaBIMBAIOTCS OCHOBHBIE 3a/1a4l pabOTHUKA
(HammpuMep, OCHOBHAA 33/]aua JIeJTOIPOU3BOIUTENS —
perucTparsi JTOKyMEHTOB), TOPSI0OK 3aMEIIeHUS
JOJKHOCTH, TPO(hecCHOHANIbHBIE TPEOOBAaHUS K
paboOTHUKY.

KeM noanuceiBaroTCs penieHns KOJIeTHATBHBIX
opraHoB? (BelOepeTe 2 BapuaHTa)
a.ceKpeTapem;

b.npencenarenew;




C.IOpPUCTOM;
d.3amecTuTeneM AUPEeKTOopa.

Onucanne MKAJbI OIleHUBaAHUS:

Ouyenxa: 5
Huoicnuii nopoe evinonnenus 3aoanus 6 npoyenmax: 710
Onucanue xapakmepucmuxu evlnoineHus 3Hanus: O1eHKa "0TINYHO" BBICTABIISIETCS €CJIM 3aJaHue
BBITIOJTHEHO B MTOJIHOM 00bEME WIIH BBITIOJHEHO MPEHMYIIIECTBEHHO BEPHO

Ouyenka: 4
Huoicnuii nopoe evinonenus 3aoanus 6 npoyenmax. 60
OnucaHnue xapakmepucmuxu evlnoinenus 3Hanus: OLeHKa "X0opouIio" BICTaBISETCS €CIu
OOJIBITMHCTBO BOIIPOCOB PACKPHITO. BBIOPAHO BEPHOE HANIPABIICHHE JIJISl PEIICHUS 3a/1a4

Oyenka: 3
Huoicnuii nopoe evinoanenus 3aoanus 6 npoyenmax. 50
Onucanue xapakmepucmuxu evinonnenus 3uanus: O1neHKa "yI0BIeTBOPUTEIHLHO" BHICTABIISETCS
€CITH 3aJIaHUE MPEUMYIIIECTBEHHO BBITIOJHEHO

Oyenka: 2
Onucanue xapaxmepucmuxu gblnoanenus 3Hanus: OLeHKa "HeyJ0BIETBOPUTEIBHO" BHICTABIISAETCA
€CJIM 3aJ]JaHue BBHITIOJHEHO HEBEPHO WJIM MIPEUMYIIIECTBEHHO HE BHITIOJIHEHO

KM-2. Texuuka cocTaBJIcHHS HOPUIHICCKUX TOKYMEHTOB

®opmbl peaausanun: [lucemennas padbora

Tun kouTpoabHOro Meponpusitusi: KonrpossHas padora

Bec konTposbHOro Mmeponpustusi B BPC: 25

IIpoueaypa npoBeaeHHsi KOHTPOJIBHOI0 MeponpusiTus: PaboTa BhINONHAETCS MO BapuaHTaM Ha
IIPaKTHUYECKOM 3aHATHUU.

Kparkoe conepxxanue 3agaHus:
Pabota opruenTupoBaHa Ha MPOBEPKY YMEHUUH.

KoHTpoJibHbIE BOIPOCHI/3a/1aHUA:

YMeTs: CaMOCTOSITENILHO 1.Cocmasvme u ogpopmume npukaz no ocnHoenoi
COCTAaBJISITh OpUTNYECKHE deamenbHOCIMU HEOOX00UMble 8 OAHHOU

JIOKYMEHTBI, HEOOXOJIUMBIC IS YRpaeaenuecKou cumyayuu

OCYILIECTBIICHHUS Hupexktop OO0 «Omera» (3aperucTpupoBaHo B I. Y de)
MpEeANPUHUMATEIIBCKOMN JL.b. TTomoB 12 ¢eBpas TexyIiero roga u3aal
JESITEIbHOCTH pacrnopspKeHHe O MPOBEICHUN PEMOHTHBIX pa0oT B IeXe

Ne 3 B cBsi3M ¢ aBapUITHBIM COCTOSTHEM OTOMUTEIHHOM
cUCTeMBI 1iexa. PacriopskeHueM npeanuchbiBaioch
MIPOBEJIEHUE PEMOHTHBIX PabOT B YKa3aHHOM IieXe, 3a
YTO OTBETCTBEHHBIM ObLIT HA3HAYCH HaYaIbHUK
PEMOHTHO-TeXHUYecKoH ciy:x0p1 Makapos JI.1. Cpoxk
BBINOJIHEHUS Bcex paboT — 15 ¢eBpans Tekylero roja.
Ocy1ecTBieHHE KOHTPOJIS 3a MPOBEIEHUEM PEMOHTHBIX
paboT Bo3maraioch Ha HayalbHUKa 11exa Ne 3 AHTOHOBa
10.B.

Pacniopsbxkenue ObUIO 3aBU3HPOBAHO HAYATTEHUKOM
PEMOHTHO-TEXHUYECKOH ciy:x0b1 MakapossiM JI.11.
HavyaibHHKOM 11exa Ne 3 ArronoBeM 1O.B.,
3amectuTesneM nupekropa [1.11. AbpamMoBbIM.




CocTaBbTe aKT N0 NPEACTABJICHHONH CUTYallMOHHOM
3ajaue

Komuccus, co3nannas Ha OCHOBaHMHM MPUKa3a JUPEKTOpa
3A0 «Ilapyc» ot 05.10.2020 r. Ne 23 «O
COBEPIIICHCTBOBAHUHU JOKYMEHTAIIMOHHOTO 00ECIICUeHUS
nearenbHocTH 3A0 «llapyc» B cocTaBe: mpeaceaaTens
3aBeAyroliero kanuensipued 3yaunoit O./1., 4ieHos
KOMHUCCHH — 3aB. IPOU3BOJCTBEHHBIM OTIe oM TokapeBa
H.JL., 3am. t1. Oyxrantepa [1aBnosoii B.E., Menemkepa
o kagapam Anekcanaposa A.B., cekperaps-pedepenra
kaHuenspun MBanosoii 3.11., B mpucyTcTBUM cekpeTaps
otaena mapkerunra C.C. Poauononoit 12.10.2020 r.
MIPOBEJIa MPOBEPKY COCTOSHUS PAOOTHI C TOKYMEHTAMU B
oTJieNe MapKeTHHra. B pesynbTare npoBeeHHOM
MIPOBEPKHU OBLIIO YCTAHOBJICHO, YTO B OTEIIEC
HECBOEBPEMEHHO (JOPMUPYIOTCS B JI€TIa UCTIOJTHEHHbBIE
JIOKYMEHTBI, 3ar0JIOBKH JIEJT 3a4aCTYI0 HE COOTBETCTBYIOT
3aroJIoBKaM, peyCMOTPEHHBIM HOMEHKIIATYPOH e,
OTCYTCTBYIOT JIBa Jiena ¢ nepenuckoii 3a 2020 r., e
MpOBe/IeHa MpeaapXuBHas oopaboTka 1okymeHToB 2019
I., TOJJIeKAIIUX UIUTEIbHOMY XpaHEeHUI0. Takum
00pa3zoM, KOMHUCCHSI TIPUIILIA K BEIBOAY, YTO B BEICHUU
JIEJIONPOU3BOJICTBA B OT/I€TIE MAPKETUHTA UMEIOTCS
CYILIECTBEHHBIC HEJIOCTATKU, CBUJIETEILCTBYIOIIUE O
HapyIIEHUH JEHCTBYIOIINX HOPMATUBHBIX TOKYMEHTOB B
00J1aCcTH OpraHU3aIy JOKYMEHTAIIMOHHOTO
obecnieueHus ynpasieHus. [1o yctaHOBIEHHBIM QakTam
OBLJT COCTABJICH aKT MPOBEPKH pabOTHI C JOKYMEHTaAMH B
oTene MapkeTuHra B 4 sxk3emruisapax (1-i — 3am.
JTUPEKTOPA MO0 AAMUHUCTPATUBHO-XO03SIICTBEHHBIM
BOIIpOCaM, 2-il — 3aB. OTJEJIOM MAapKETHHTa, 3-i —
npejcenarento kKomuccuu, 4-it — B geno 01-09). Akt
BCTYIUJI B CUJIYy C MOMEHTA YTBEPKIAEHUS TUPEKTOPOM
MIPEATPUSITHSL.

Cocmasbme u oghopmume ciysrcedHoe nucomo.
Onpeodenume 6uo nucoma

[Ipencenarens npaBiieHUs: aKLIHOHEPHOTO
koMmMmepueckoro 6anka « TOPTTIPEJJBAHK (mip.
Bepnajckoro, 19, Mocksa, 112123, ten.: 567-22-17,
¢akc: 576-22-20) C.A.IllymoB oOpartuics K
I'enepanbaomy nupextopy HITO «AcGect» JI.M.
BounbiHnieBy ¢ mpocb00ii paccMOTpeTh BOIPOC O
MIPEAOCTABICHUH B 1nuTenbHy0 apeHny AKb
«TOPT'TIPEJBAHK» pa6ouux miomaneit — 180 k.M
0/ pa3MeIIeHNe OT/IeleHHs OaHKa.

ITucemo Ob110 cocTaBieno ucnoiaHureneM [lomiecHoi
E.B. Ha 1omxHOCTHOM OaHKe TIpejcenaTens mpaBIeHus
0aHKa U MOANUCaHO 24 MapTa TeKYIIero roja.

Cocmasbvme u oghopmume npukaz no 0CHO8HOI




deamenpbHOCMU He0OX00umble 8 OAHHOI
YRpagienuecKou cumyayuu

Ha Ydumckoit kongutepckoit padbpuke «JIlakoMmkay,
KoTopas BXoauT B KoHIIepH NUIIEBON IIPOMBIIUIEHHOCTH
P®, neiictByet [lonoxxeHne o npeMUpPOBAHUU
PYKOBOJIUTENEH 11€X0B, OT/AEIOB U CIYXkO0, yTBEPKIACHHOE
05.01.2018 Ne 27.

12 anpens TekyIiero roaa AupexTop padpuku
B.M.JIaproHOB Opy4Yns HAYaJIBLHUKY OTIeNIa TpyAa U
3apa0boTtHoii tatel MapkoBy H.I'. paccuutats pa3mep
MIPEMHUH PYKOBOIUTEISIM OTJIEIOB, IIEXOB U CIIYKO
(babpuku o uroram paboThI 3a MEPBBIA KBapTal K 15
ampes, a TiiaBHoMy Oyxranrepy Gadbpuku TpormHoMi
C.I'. — opranuzoBaTh BbIILIaTy IpeMuH K 20 arpens
TEKYILEro roja.

HavanpHuk ngaHoBO-3KOHOMUYECKOTO 0T/ea MaTBeeBa
C.H. u rnasnsiit 6yxrantep Tpommna C.I'. 3aBu3upoBanu
MIPOCKT MPHKa3a JUpeKTopa HadpuKu.

Onucanue MKAJbI OIl€CHUBAaHUA:

Ouyenka: 5
Huoicnuii nopoe evinonnenus 3aoanus 6 npoyenmax. 70
Onucanue xapakmepucmuxu evlnoinerus 3Hanus: O1eHKa "OTINYHO" BBICTABIISIETCS €CJIM 3aJaHIe
BBIIOJIHEHO B TIOJTHOM 00'bEME MJIH BBITIOJHEHO MMPEUMYIIECTBEHHO BEPHO

Ouyenka: 4
Huoicnuii nopoe evinonenus 3aoanus 6 npoyenmax. 60
Onucanue xapakmepucmuxu evlnoinerus 3Hanus: OeHKa "Xopoio" BEICTABISAETCS €CITU
OOJIBIIMHCTBO BOIIPOCOB PACKPHITO. BRIOPAHO BEPHOE HAMPABJICHHE [Tl PEIICHUS 3a/1a4

Oyenka: 3
Huodienuii nopoe evinonnenus 3adanus 6 npoyermax: 50
Onucanue xapakmepucmuxu ebinoaneHus snanus: OueHka "yIoBIeTBOPUTEIBHO" BBICTABIISETCS
€CIIU 3a/1aHue NMPEUMYILECTBEHHO BHITIOJIHEHO

Oyenka: 2
Onucanue xapaxmepucmuku evinoaneHus snanus: OLeHKa "Hey10BIETBOPUTEIIBHO" BBICTABIIAETCS
€CJIN 3aJIaHuE BBIITOJIHEHO HEBEPHO WUJIU MPEUMYILIECTBEHHO HE BBIMOIHEHO

KM-3. Texnuka cocTaBjieHHs IOTOBOPOB

®opmbl peaausanun: [lucemennas padbora

Tun kouTpoabHOro Meponpusitusi: KontponsHas padora

Bec konTposbHOro meponpusitusi B BPC: 25

IIpoueaypa npoBeaeHHsi KOHTPOJIBHOI0 Meponpusitusi: PaboTa BINONHAETCS MO0 BapHaHTaM Ha
MIPaKTHYECKOM 3aHSATHUH.

Kparkoe conepxxanue 3agaHus:
Pabota opueHTHpOBaHa HA TPOBEPKY YMEHUUH.

KoHTpoJibHbIE BOIPOCHI/3a1aHUSA:

YMeTb: HCHOJB30BaTh TEXHUKY 1.CocTaBUTh TPYAOBOIl 10TOBOP.
IOpUUYECKOTO IIACbMa  TIpH
OpraHu3aluu JIOTOBOPHOTO CocTaBuTh TOTOBOP HA OKA3aHUE FOPUINYECKUX yCIyT




CONPOBOXKACHUS 10 TIPEJICTaBUTENILCTBY B CYE.
MPEAIPUHUMATEIBCKOMN
JIeATETbHOCTH CocTaBUTh 10rOBOp KYIUIM-NPOAAXKH UMYIIECTBA.

CocTaBUTh 10JrOCPOUHBIN JOTOBOP MOCTABKH
MaTepHUaJIOB.

Onucanne MKAJbI OIleHUBaHUS:

Ouyenxa: 5
Huoicnuii nopoe evinonenus 3aoanus 6 npoyenmax. 10
Onucanue xapakmepucmuxu evlnoinerus 3Hanus: O1eHKa "0TINYHO" BBICTABIISIETCS €CJIM 3aJaHue
BBITIOJTHEHO B MTOJIHOM 00bEME WJIH BBITIOJHEHO MPEUMYIIIECTBEHHO BEPHO

Ouyenka: 4
Huoicnuii nopoe evinonnenus 3aoanus 6 npoyenmax. 60
Onucanue xapakmepucmuxu evlnoinerus 3Hanus: OeHKa "Xopoio" BEICTABISAETCS €CITU
OOJIBIITMHCTBO BOIPOCOB PACKPHITO. BBIOPAHO BEPHOE HAIIPABIICHUE JIJISl PEIICHUS 3a/1a4

Oyenka: 3
Huoicnuii nopoe evinonanenus 3aoanus 6 npoyenmax. 50
Onucanue xapakmepucmuxu evinonnenus 3uanus: O1neHKa "yI0BICTBOPUTEHLHO" BHICTABIISETCS
€CIIM 3aJIaHUE MPEUMYIIIECTBEHHO BBITIOJHEHO

Oyenka: 2
Onucanue xapaxmepucmuxu gblnoanenus 3Hanus: OLeHKa "HeyJ0BIETBOPUTEIBHO" BHICTABIISACTCA
€CJIM 3aJJaHue BBITIOJIHEHO HEBEPHO WJIM MTPEUMYILIECTBEHHO HE BBIOJIHEHO

KM-4. lokymeHTHpOBaHUE TPYAOBBIX OTHOILIEHHI

®opmbl peaausanun: [lucemennas padbora

Tun KOHTPOILHOr0 MeponpuaTHa: TecTupoBaHue

Bec konTpoabHoro meponpusitusi B BPC: 25

IIpoueaypa npoBeaeHHs] KOHTPOJIbHOIO Meponpusitusi: PaGoTa BBINONHSAETCS MO BapuaHTaM
TECTOB Ha IPAKTUYECKOM 3AHITHH.

Kparkoe conepxxanue 3agaHus:
Pabota opruenTupoBaHa Ha MPOBEPKY 3HAHUU.

KoHTpoJibHbIC BONIPOCHI/3aJaHHA:

3HaTh: OCHOBHBIE IOPUANYECKHE 1.K nokymMeHTam 1o JIMYHOMY COCTaBY HE OTHOCSTCS:
JIOKYMEHTHI, obecreunBaromme a.llosoxeHus, THCTPYKLMH, IIPOTOKOJIBI;
COIIPOBOXKICHHE TPYOBBIX b.xapakTepucTUKH, 3asBIICHUS, TPYIOBbIE KHUKKH;
OTHOLLEHUN C.JIMYHBIE KAPTOUYKH, IIPUKA3BI [10 TUYHOMY COCTaBY

TpynoBoi 10roBop - 3T0:

a.JIOKYMEHT, B KOTOPOM YCTaHABJIMBAIOTCS KaKHe-ITH00
MpaBUIa, HOPMBIL.

b.cornamenne Mexy pabOTHUKOM U paboToaareneM,
KOTOpOE YCTaHABIMBAET UX B3aUMHBIC TIPaBa U
0053aHHOCTH,

C.JIOKYMEHT, COJIepKalliil CBeIEHUs O MOATOTOBKE U
MPOBEACHUU PabOT, 00 UTOraxX BBHIMOJTHEHUS TIJIAHOB,
3a/laHui, KOMaHUPOBOK U JAPYTUX MEPOIPUSITHH,
MIPEJICTABIISICMBIN BBIIIECTOSIIIEMY JTOJPKHOCTHOMY JIHITY
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(YupexIeHHIO).

B cKOJIBKHX 3K3eMIUISIpaX COCTABIISCTCS TPYAOBOM
J0TOBOOp?

a.3;12

b.1;

c.2;

d.4.

TpynoBble TOTOBOPHI MOTYT 3aKIIIOYAThCs: (BBIOEpHUTE 2
BapHaHTa)

a.Ha HEOIIPEJCIICHHBINA CPOK;

b.Ha onpeneneHHbIN Cpok (He Ooee MATH JIeT)

C.Ha JIeCATh JIET;

Kak Ha3wpIBaeTCs JOKYMEHT, B KOTOPOM IIPHUCYTCTBYET
poch0a, xkanoda b0 KaKOEeTO MPEITI0KCHH?
a.JIOKJIaJHAs 3aITMCKa;

b.3asBneHue;

C.IIPUKA3.

Yro siBIISETCS OCHOBAaHHEM JUTS U3AAaHUS MTPUKa3a O
npuemMe Ha padoty?

a.CIpaBKa;

b.xapakrepucTuka,

C.3asIBJICHUE;

Yro Takoe MpHuKa3 Mo JUYHOMY COCTaBY?

a.3TO HOPMAaTUBHBIN JTOKYMEHT, PETYJIHPYIOLIUHN IIPUEM,
yBOJIbHEHHE paOOTHUKOB, POJBMKEHUE 110 CIyXkOe,
IIPUCBOEHUE PA3psI0B U T. II.

b.3TO HOPMATUBHBIN JOKYMEHT, U3/1aBaeMbIit
PYKOBOAMTEINIEM OPraHNU3alyH B LEIAX PELICHUS
BO3HHUKAIOIIKX B IIPOLIECCE NEATEIBHOCTH 3a/1a4;

C.9TO MOJNMCAHHBINA U HAAJIEKAIIUM 00pa3oM
0(hOpMIIEHHBIH FK3EMIUISP TOKYMEHTA, COCTaBJIEHHBIN B
IIEpPBBIN pas.

[Tpukassl O TMYHOMY COCTaBY O(DOPMIISIOTCS Ha:
a.0J1aHKe MUCHMa;

b.oOmem Onanke;

c.0aHKe KOHKPETHOTO BUA TOKYMEHTA.

OO0s13aTenbHa M KOHCTATUPYIOIIasi 4aCTh B MpUKa3ax Mo
JINYHOMY COCTaBy?
a./la;

b.uer.

B npukas no nuyHoMy coctaBy pamMuius paboTHHUKA
Me4aTeTcs:

a.MI0JTHOCTBIO MTPOMUCHBIMU OYKBaMH;

b.HaYMHAIOT C MPONUCHON OYKBBI, @ OCTAJIbHbIE
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CTPOYHBIE;
C.CTPOYHBIMH OYKBaMHU.

OdunmanbHbIN TepcOHATBHBINA TOKYMEHT, COJIepIKaIInui
3alMCH O TPYAOYCTPONCTBE rpaskJaHuHA, 3TO?
a.3asBJICHUC;

b.cnpaBka;

C.TPYAOBasi KHHMKKa.

[Ipu yBOJIEHEHUH TPYAOBasi KHH)KKA BBIIACTCS
pabOTHHKY:

a.B JICHb YBOJIbHCHHUS;

b.Ha BTOpOH JIeHB, IOCIIC YBOJILHEHHSI,
c.uepe3 HeNlelio.

JInynas kapTouka - 3TO:

a.JIOKyMEHT, PETJIaMEHTUPYIOIINN TPOU3BOJCTBEHHBIE
MTOJITHOMOYHS ¥ 00513aHHOCTH PAaOOTHHKA;

b.IOKyMEHT, KOTOPBIi 3aBOJUT KaapoBasi ciayx0a Ha
Ka)KJJOTO COTPYIHHUKA IIPU €TI0 TPYLOYCTPOICTBE;
C.JIOKYMEHT, B KOTOPOM OIIMCaHbI ATAIbI )KU3HU U
TPYIOBOH AEATEIbHOCTU paOOTHHKA.

Kakue nanHbIe yKa3bpIBalOT B XapaKTEPUCTHKE?
(BbIOEpUTE 2 BapuaHTa)

a.aHKETHBIE IaHHbIC;

b.coctaB ceMbu;

C.OIIeHKa MOPAJIbHO-TICUXOJIOTHYECKUX U JIeTOBBIX
Ka4yeCTB COTPYAHHUKA

OnucaHue MKAJbI OlleHUBAHUS

Oyenka: 5
Huorcnuii nopoe svinonnenus 3adanus 6 npoyermax: 10
Onucanue xapakmepucmuxu evlnoinenus 3Hanus: OleHKa "0TINYHO" BBICTaBISIETCS €CIIH 3aJaHue
BBITIOJIHEHO B MOJHOM 00BEME HJIM BBITTOTHEHO MPEUMYIIIECTBEHHO BEPHO

Oyenka: 4
Huodienuii nopoe sévinonnenus 3adanus 6 npoyermax: 60
Onucanue xapaxmepucmuxu evlnoinenus 3Hanus: OLeHKa "X0opoIIo" BEICTaBISETCS €CITN
OOJIBIIIMHCTBO BOIIPOCOB PACKPBITO. BEIOPAHO BEPHOE HAIIPABICHUE AJIS PEIICHUS 3314

Oyenka: 3
Huodicnuii nopoe svinonnenus 3aoanus 6 npoyermax: 50
Onucanue xapakmepucmuku evinonnenus snanus: OneHka "ya0BICTBOPUTEIHLHO" BBICTABIISCTCS
€CITH 3aJIaHUE MMPEUMYIIIECTBEHHO BBITIOJTHEHO

Oyenka: 2
Onucanue xapaxmepucmuxu evinoineHus sHanus: OTNeHKa "HeyIOBISTBOPUTENLHO" BEICTABIISCTCS
€CJIN 33JIaHUE BBITOJIHEHO HEBEPHO HJIU MIPEUMYIIECTBEHHO HE BBITOJTHECHO
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COJIEPKAHUE OIIEHOYHBIX CPEJICTB TIPOMEXKYTOUYHOM ATTECTAIIUA
2 cemecTp
@DopMa NPOMEeKYTOUHOM aTTecTalMM: 3a4ET C OLEHKOU

IIpumep Onsiera

PexBusuTsl, pernamentapyemsie ['OCT
IOpunuueckas cuna xonmit
IOpunuueckas cuia TOKyMeHTa.

IIpouenypa npoBenenust
OrieHKa onpeesieTcs: 0 COBOKYITHOCTH KOHTPOJIbHBIX MEPOTIPHUSITHIH.

L. Ilepeuens Komnemenyuil/uHOUKAMOPO8 U KOHMPOIAbHBIX 60NPOCO8 NPOBEPKU PE3YIbHIAN 08
0CBOCHUA OUCUUNTUHDL

1. Komnerenmusi/ Unaukarop: MJI-lonks CaMoCTOATENHHO COCTABISACT IOPUINYCCKUC
JIOKYMEHTBI, HEOOXOIUMBIC JISI OCYIIECTBIICHUS TPEITPUHIMATEIBLCKOMN IeATEITBHOCTH

Bonpocel, 3a1anns
1.IlonaTure 1OKyMEHTOOOOPOT.
[Topsiiok paboThl C BHYTPEHHUMHU JOKYMEHTaMH.
Peructpanus u KOHTPOJIb UCTIOJTHEHUE TOKYMEHTOB.
dopmupoBaHUE JIell.
PexBusutsl, pernamentupyemsie 'OCT
TpeboBanus kK 0(OPMIIEHUIO PEKBU3HUTOB
[TpaBoBbIE OCHOBBI YIOCTOBEPEHUS IOKYMEHTA — IIOJIIUCh, I1€YaTh, YTBEPKIACHHE,
COIIACOBAaHUE, BUBUPOBAHMUS

Matepuaibl 1/151 IPOBEPKH 0CTATOYHBIX 3HAHUM

1.ITonoxeHue o 1en0npON3BOICTBEHHBIX MOAPA3AEICHUIX — 3TO:

OTBeTHI:
a.sIBIISIETCA JJOKAJIbHBIM aKTOM OpraHU3allMH, PErJIAMEHTUPYIOLIUM JEJIONPOU3BOICTBO;
b. TOKyMEHT, periaMeHTUPYIOLIUI PON3BOACTBEHHbIE TOJTHOMOYHS U 00S3aHHOCTH
pabOoTHHKA.
C. MMCbMEHHBIH IOKYyMEHT, COTJIallleHue MEXKIy paOOTHUKOM U paboToaaTeneM, KoTopoe
yCTaHaBIMBAET X B3aHMHBIE MPaBa U 00S3aHHOCTH

BepHsiii oTBeT: a
2.113 kakux pa3/ielioB COCTOUT JIOJDKHOCTHASI MHCTPYKIUS paOOTHHUKA?

OTtBeTHI:
a.00mas yacte, GyHKINH, 00SI3aHHOCTH, MpaBa paOOTHHUKA, B3aUMOOTHOIICHHSI,
OTBETCTBEHHOCTb, OIIEHKa paboThI;
b.Ilopsaok 3amenieHust J0KHOCTH, (DYHKITUHU U 3a/1a4l paOOTHUKA, OIIEHKa paboThI, IPaBa;
c. IIpaBa 1 Mepbl OTBETCTBEHH

Bepnplii oTBeT: a
3. dybGmukar — 370:

OTBeTsI:
a. [ToBTopHOE, aOCOIIOTHO TOUHOE BOCIIPOU3BEACHNE TIO/TMHHUKA,



b. DK3eMIUIsp TOKYyMEHTa, COCTABICHHBIN B3aMEH OTCYTCTBYIOIIETO MOITMHHUKA ¥ MMEIOIIU I
OJIMHAKOBYIO C HUM FOPUIMUYECKYIO CHITY,
c. Komust wact TeKCTOBOTO IOKYMEHTA.

BepHnsriii otBeT: b

2. Komnerenuuss/Muauxarop: N/1-2onk-5s Mcnonb3yeT TeXHUKY IOPUAMYECKOTO TUChbMa TIPU
OpraHM3aly JOTOBOPHOI'O COIIPOBOXKIECHUS IIPEAIPUHUMATENBCKON JEATEIbHOCTH

Bomnpocel, 3axaHus
1.ITonsiTve 1 BUIBI JOKYMEHTOB
OdunmanpHbIi JOKYMEHT: MIOHSATUE, OPTaHbI IPUHSITHS, OPUINUECKOE 3HAUCHUE
IOpunnueckas cuiia JOKyMeHTa
KOpunnuecku 3HaUMMbIE PEKBU3UTHI
OpUrnHaIBHOCTD, TTOJIMHHOCTh U KOIMMUHHOCTD JJOKYMEHTOB
KOpunuueckas cuiia konuit
HoTtapuanbHble Konuu
[ToayiuHHBIE U TIOJITIOKHBIE TOKYMEHTBI
YHubukauus u cCTanIapTU3aius J0KyMEHTOB
DopMyIIsIp COBPEMEHHOTO YIIPABJICHUECKOTO JIOKYMEHTa

MarepunaJsl 1J151 IPOBEPKH OCTATOYHbBIX 3HAHUMI

1.lokymeHT0000pOT — 3T0...

OTtBeTsI:
a. JIeATENbHOCTh 10 CO3AAHUIO IOKYMEHTOB M OpraHu3aluu paboThl C HUMU;
b. opopmiieHHE U COCTaBICHHE CIIyKEOHBIX JOKYMEHTOB B OpraHU3aLINY;
C. IBYKEHHUE IOKYMEHTOB B OpraHU3al[ii OT MOMEHTA UX MOJIy4YEHUs WIH CO3JaHHE U J0
3aBEPIICHUS BBIIIOJHEHUS WIN OTIIPaBKH.

BepHs1ii 0TBET: C
2.YHUpHUIHUPOBAHHBIE CUCTEMBI IOKYMEHTALIUU — 3TO?

OTBeThI:
a.Kommiekc B3auMOyBs3aHHBIX JOKYMEHTOB, CO3JaHHBIX 110 €AMHBIM IIPaBUJIaM U
TpeOOBaHUAM, CoAepKaIIUX HHPOPMAIIIIO, HEOOXOAUMYIO JIJIsl YIIPaBJICHUSI B ONIPEICTICHHON
cdepe nesTeNbHOCTH;
b.Opranu3anoHHO-PacIOPSAUTEIbHbBIE JOKYMEHTHI;
C. ICATEIBHOCTD 110 YCTAHOBJICHUIO MPABHJI M XapaKTEPUCTHK B LEJSX MX JOOPOBOJIIBHOTO
MHOT'OKPaTHOT'O UCMOJIb30BaHUs, HAIIPaBJICHHAs Ha JIOCTH)KEHUE YIIOPSI0UEHHOCTH B chepax
IPOM3BOJICTBA U OOPALEHNUS MPOAYKIMH U TIOBBIIEHHE KOHKYPEHTOCIIOCOOHOCTH MPOAYKIUH,
paboT WK yCIyT.

BepHplii oTBeT: a
3.Yro Takoe peKBU3UT?

OtBeTsI:
a.3aKOHYEHHbIN MH(POPMAIIMOHHBIHN 3JIEMEHT, TO €CTh COAEPKUT MOITHYI0 HH(OPMALIUIO 10
CBOEH TOKaJIbHOM TEME,
b.2T0 TOKYMEHT, COIepKaIIiil OTMMCAHKE U TMTOATBEP)KICHUE T€X WJIM UHBIX (PAKTOB U
COOBITHHA,
c.IlpenBapurenbHbIil BApHAHT JOKYMEHTA, ITPEAHA3HAYEHHBIN U1 PACCMOTPEHHS.

Bepnplii oTBeT: a

II. Onucanue wikanvl oueHuBanus

Ouyenka: 5
Huorcnuii nopoe evinonnenus 3adanus 6 npoyenmax. 10
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Onucanue xapakxmepucmuxu 8blnoHeHus 3Hanus: PaboTa BIOJIHEHA B paMKaX "TPOJABHHYTOTO"
ypoBHs. OTBETHI JaHbI BEPHO, YETKO CPOPMYIUPOBAHHBIE OCOOCHHOCTH MPAKTHUECKUX PELICHHI

Ouyenka: 4
Huoicnuii nopoe evinonenus 3aoanus 6 npoyenmax. 60
Onucanue xapakmepucmuku 6blnoaHeHus 3uanus: Pabota BeIoiHeHa B paMkax "0a30Boro"
ypOBHsI. BOJILIIMHCTBO OTBETOB JIaHBI BEPHO. B wacTh Marepuana ecTb HE3HAYUTEIILHBIC
HEJOCTaTK!

Ouenxa: 3
Huoicnuii nopoe svinonnenus 3aoanus 6 npoyermax: 50
Onucanue xapaxmepucmuxu 6vlnoineHus 3Hanus: PaboTa BeINOMHEHA B paMKax "Moporosoro"
ypoBHsi. OCHOBHAsI 4acTh 3a/IaHUs BHITIOJHEHA BEPHO. HA BOMPOCHI YIIIyOJIEHHOTO YPOBHS

Ouenka: 2
Onucanue xapaxmepucmuxu vinoiHeHus 3nanus: Pabora He BBIIOJIHEHA WIX BBITIOJTHEHA
PEUMYIIECTBEHHO HETPABHILHO

1I1. IIpasuna évicmasnenus umozoeoi OyeHKu no Kypcy

Onenka omnpenensercss B cooTBeTcBun ¢ [losoxeHuem o OaylIbHO-PEHTHHIOBOM CcUCTEME IS
crtynentoB HUY "MD" Ha ocHOBaHMU CEMECTPOBOM U aTTECTALMOHHOMN COCTaBIISIIOIIECH
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